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AIMUHHUCTPALIUA CEBEPCKOI'O CEJIBCKOI'O NIOCEJIEHUSA
CEBEPCKOI'O MYHUIIUTTAJIBHOT'O PAMOHA
KPACHOIAPCKOI'O KPASA

HOCTAHOBJIEHHUE

ot 24.12.2025 Ne 887
crannna CeBepckas

OO0 yTBep:kIeHNH AAMUHUCTPATHBHOIO PErlIaMEeHTAa
10 NMPEeAOCTABJICHUI0 agMUHUCcTpanuneil CeBepcKoro
ceJIbCKOro nocesjieHusi CeBepckoro MyHUIIMNAJIBHOIO PailoHa
KpacHoaapckoro kpasi MyHMIMIAJBHON yCJIYTH
"TlpexocTraB/jieHHe ApXUBHBIX CIIPABOK, APXUBHBIX BBINNCOK
U APXUBHBIX KOnuii''

B cootBerctBun ¢ ®denepanbubiM 3akoHoM OT 27 wuions 2010 Ne 210-D3
"OO0 opranM3anuu MPeJOCTABICHHS FOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT',
PYKOBOACTBYsACh YcTaBoM (CeBepcKkoro cenbckoro noceneHus (CeBepckoro
MYHHUIMIIAIBHOTO paiioHa KpacHOIapCKOro Kpasimo c Ta H O B JI A 1O:

1. VYTBepauTh aIMUHUCTPATUBHBIM pErVIaMEHT MO MPEIOCTABICHUIO
aaMuHUCTpanuei CeBepcKoro cesbekoro nocesieHuss CeBepcKoro MyHHIMIAIBHOTO
paiiona KpacHomapckoro kpas wmyHununaineHoid ycayru lIpegocrtaBieHue
apXUBHBIX CIPABOK, APXMBHBIX BBIINMCOK M AapXWBHBIX KONUH'" COTJIACHO
MPUIOKEHUIO K HACTOALIEMY ITOCTaHOBJIEHUIO.

2. CuuTaTh YTpaTUBLUIUM CHIIY MOCTAaHOBJIEHHE aiMUHHUCTpauuu CeBepcKOro
cenbckoro mnocenenuss Ceepckoro panoHa ot 5 wuwoust 2021 roma Ne 345
"O0O  yTBEpXKIEHHUM  AJMUHUCTPATUBHOTO  pErjaMeHTa  IpeaoCTaBIEHUs
MyHUOHMNanbHOM ycnyru "[IpemocraBiieHHE apXMBHBIX —CIPABOK, AapPXUBHBIX
BBINTACOK M apXHUBHBIX KOMUM'".

3. MyHununansHoMy KazeHHOMY yupexnenuto "[lo  obecnedyeHuro
XO3SIICTBEHHOTO  OOCHTyKMBaHUA  aagMUHUCTpauun  CeBepCKOro  CeabCKOTo
noceneaust” (AGa3siH) pa3MeCcTUTh HACTOSIIEE IMMOCTAHOBJICHHE Ha O(UIIMATEHOM
caiiTe aIMUHHCTpAIlMd MYHHUIUNAILHOTO oOpa3oBanus CeBepckuii paiioH B
nH()OPMAITMOHHO—TEICKOMMYHHUKAIIMOHHOW ~ cetn  "WuTeprer" B pasznene
"Tlocenenus", noapazaen "CeBepckoe celbCKoe MmoceieHue".

4. OnyOnuKoBaTh HACTOSIIEE IIOCTAHOBJIIEHWE B CPEICTBAX MAacCOBOM
uH(bopManuu.

5. KoHTposib 3a BBINOJHEHUEM HACTOSIIEIO MOCTAHOBJIEHHS BO3JIOKUTH Ha
3amectutens  riaBel  CeBepckoro — cenmbckoro — moceneHuss  CeBepckoro
MyHULHANAIbHOTO paitona M.H. Kopoins.



6. IlocTranomieHWe BCTymaeT B CWIy TIOCIE€ €ro  O(HUIMAIBHOTO
0OHapOI0BaHMUSI.

['maBa CeBepCcKOro CENbCKOrO MOCEJICHUS
CeBepcKOro MyHHMIMIIAJIBHOIO paiioHa O.B. PaTtHukoB




I[MTPMJIOKEHHUE

YTBEPXJEH
MOCTAHOBJICHUEM aIMUHUCTPAIIUU
CeBepcKoro CenbCKOro MOCEICHUs

CeBepcKoro MyHHIIMIAIIBHOTO pailoHa
KpacHomapckoro kpas

oT 24.12.2025 Ne 887

AJIMUHUCTPATUBHBIN perjiaMeHT
10 NMPeAOCTABJIECHNI0 aAMuHUCcTPannei CeBepcKoro
ceJIbCKOro nocesennss CeBepcKkoro MyHMIUNAJIBLHOTO paiioHa
KpacHozapckoro kpas MyHUIIMIIAJIbHOH YCJIYTH
"IIpenocraBjieHHe apXUBHBIX CIIPABOK, APXHUBHBIX BHINNHCOK
W APXMBHBIX KONMIA"

. O011ee moJ1oKeHue

1.1. AAIMUHUCTpPaTHBHBIM pErjaMeHT NPEeNOCTaBICHUS aJAMUHUCTpPALMEH
CeBepckoro cenbckoro rmnoceneHuss (CeBEpCKOrO0  MYHHULMNAIBHOTO — palloHa
KpacHonmapckoro kpas MyHununaipHouM ycayrn 'lIpemocraBieHue apXWBHBIX
CIPABOK, apXMBHBIX BBIMKMCOK U apXUBHBIX Konui'" (nanee - PermaMeHr) onpeaenser
CTaHAApPThI, CPOKH U IOCJIEI0BATEIbHOCTh BBINOJHEHNS aJIMHUHHACTPATUBHBIX
npoueayp (AeHCTBUil) O MIPEAOCTABICHUIO aAMUHHUCTpanell CeBEepCKOro CebCKOro
nocesnieHnst  CeBepckoro  MyHMIMNANbHOro  paiioHa KpacHomapckoro — kpas
MyHULMNAIBHON yciyru "[IpenocTaBieHre apXUBHBIX CIPABOK, APXHUBHBIX BBIITHCOK
Y apXUBHBIX KOMUN" (ajee - MyHULMIIAIbHAsSL yCIIyTa).

1.2. Kpyr 3asiBureJieii

1.2.1. 3asgBuTensiMuU Ha TMOJyYeHHWE MYHHUIIUNANBHOW YyCIyrH (manee -
3asBUTENN) SBISIOTCS: IOpUAMYECKHE W (U3MYECKHe Jula, oOpamiaroumecs K
apXWBHBIM JOKYMEHTaM JIJIs TTOJIYYCHUS ¥ MCTIOJb30BAHMS apXUBHON WH(GOPMAITIH.

1.2.2. Ot umeHu 3asBUTENIEd MOTYT BBICTYINAaTh WHBIC JIMIIA, HaJICJICHHbBIC
COOTBETCTBYIOIIUMHU MOJIHOMOYMSIMU B HopsJIKe, YCTaHOBJICHHOM
3aKOHOAAaTeLCTBOM Poccuiickon denepanuu.

1.3. TpeGoBanus k nopsaaky uHGOpMUPOBAHUS
0 NMpeJI0CTABJIEHHH MYHHUIMNIAJIBHOMN YCJIYyTH

1.3.1. Tlopsmox monydenuss wuHPOpMaANd 3agBUTEISIMH TI0 BOIMPOCAM
NpPEAOCTaBICHUS  MYHHIUIIAJBHOM YCIAYTM M YCIOYT, KOTOpBIE  SIBIISIFOTCS
HEOOXOJAMMBIMU U O00S3aTENbHBIMU JIJISI TIPEIOCTABIECHUS MYHULIUIIABHON YCIIYTH,
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CBEJICHUI O XOJI¢ NIPEIOCTABICHUS YKa3aHHBIX YCIYyT, B TOM 4YHCJI€ Ha O(pULIHaTIbHOM
caiiTe aJIMUHUCTpAalMd MYHULHUIIAIBHOTO oOpa3oBanus CeBepckuil palloH B

uHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ~ cetn  "UHTepHer" B pasnmene
"l[Tocenenms"  mompasmen  "CeBepckoe — cenbckoe — mocenenuwe"  https://
severskoe.sevadm.ru (mamee — oduIUMaNbHBIIN caliT), a Takxke B (deaepaabHOU

rocyJIapCTBEHHOW MH(GOPMAITMOHHON crcTeMe "ENWHBIN mopTal rocyJapCTBEHHBIX H
MYHULIMINATIBHBIX yeuyr (pynkumii)" (www.gosuslugi.ru) (manee — Enunsiii moprtan)
u Ha [loprame rocylnapCTBEHHBIX W MYHHIMOAIBbHBIX yCIyr ((DyHKIIMIT)
Kpacnonmapckoro kpas (www.pgu.krasnodar.ru) (nanee — PernonanspHbIi moprai).

1.3.1.1. HNudopmupoBaHue O TMOPSAKE IPEAOCTABICHUS MYHHUIUIIAILHON
YCIYTH OCyIIecTBIsgeTcsl aaMuHuctpanueii (CeBepCcKoro CeabCKOro IMOCEICHHUS
CeBepckoro paiioHa (fajnee — YOJIHOMOYEHHBIA OpraH):

- B YCTHOM (popMe NpH JIUYHOM NpUeMe 3asiBUTENS;

- C UCIIOJIb30BaHUEM CPEACTB TeIE(HOHHOM CBSI3H;

- NyTEM HAampaBJICHUs NUCBMEHHOIO OTBETa Ha oOOpalleHue 3asgBUTENS IO
MOYTE;

- MyTEM HampaBlieHUs OTBeTa B (OpME DIEKTPOHHOIO JOKYMEHTAa Ha
oOpariieHue 3asBUTENS c VCIIOJIb30BaHUEM MH(}OpMaMOHHO-
TEJIEKOMMYHUKaIMOHHON cetn «HTepHeT» (manee — MHTEpHET), B TOM 4HCIE C
Oo(QHUIIMATBHOTO 3JIEKTPOHHOTO aJipeca Y IOJHOMOUYEHHOTO OpraHa;

- Ha THPOPMAIIMOHHBIX CTECH/IAX;

- IyTeM pa3MelleHus MHPOpMaluu B OTKPBITOM MU JOCTyHmHOH (opme B
WNuTepHere Ha oQUIMAIBHOM caiiTe YIOJIHOMOYEHHOrO oOpraHa (Jnaisee —
oduIManbHbINA cailT), Ha Equnom noprane u PernonanbHOM moprare.

1.3.1.2 Tlpu ocymecTBIeHUH KOHCYJIbTUPOBAHUSA TIPU JIMYHOM TpUEME
3asiBUTENS IPEIOCTABIAETCS MHPOPMALUS 1O CIETYIOIIUM BOIIPOCaM:

- O BXOJMIIEM HOMEpE, NOJ KOTOPBIM 3apErMCTPUPOBAHO 3aABJIICHHE O
MPEIOCTABICHUN MYHUIIUNIATBHON YCIIYTH;

- O TPUHATHH PEIICHUS MO KOHKPETHOMY 3asBICHUIO O MPEIOCTAaBICHUU
MYHULHANAIBHON YCIIYTH;

- 0 TIepeYHe HOPMATHBHBIX MPABOBBIX AaKTOB, B COOTBETCTBUU C KOTOPHIMHU
MPEI0CTABIISICTCS MyHULIMTIATBHAS yCIIyTra (HaMMeHOBaHKE, HOMEP, aTa MPUHSATHS);,

- 00 WCcUepIbIBAIOIIEM IE€peYHE JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABIICHUS! MyYHUIIMIIAIBHOMN yCIIyTH, TPEOOBAHUAX K OOPMIICHUIO YKA3aHHBIX
JOKYMEHTOB, a TakXe IMepeyHe JOKYMEHTOB, KOTOpble 3asBUTEIb BIPaBE
IPECTaBUTh MO COOCTBEHHOM MHUIIUATHBE;

- 0 MeCTe pa3MelleHusl Ha 0UIIMAIBHOM caiiTe crpaBoyHOW MHGOPMAIUHU 110
PEIOCTABICHUIO MyHUIIUIIAIbHON YCIYTH;

- 10 UHBIM BOIIPOCaM, BXOJSAUIMM B KOMIIETEHIMIO JOJDKHOCTHBIX JIUIL
Y1oJHOMOYEHHOTO OpraHa, He TPEOYIOLUIUM JTONOJHUTEIBHOTO U3yYEHUSI.

[Ipu ocyiiecTBI€eHUH KOHCYJIBTHPOBAHUS C MCHOJB30BAHHEM CPEACTB
TeneOHHON CBSI3U:

- O BXOJSIIEM HOMEpE, MOJ KOTOPbIM 3apErUCTPUPOBAHO 3asBIICHHUE O
NPEI0CTaBICHUN MYHUITUTIATBHON YCITyTH;
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- O MNPUHATHUM PEUICHUS MO KOHKPETHOMY 3asBIICHUI0 O MPEAOCTABICHUU
MYHULANIAIBHOW YCIIYTH;

- 0 MEpPEYHE HOPMATUBHBIX MPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPHIMU
MPEAOCTAaBISACTCS MyHUITUIIANIbHAS YCIIyTa (HAaMMEHOBAHUE, HOMED, JlaTa MPUHSITHSA );

- 00 WCYEpHBIBAIOIMIEM IEepeYHE JOKYMEHTOB, HEOOXOAWMBIX IS
MIPEIOCTABIICHUS MYHHUITUTIAIBHON YCIyTH, TpeOOBAHUAX K 0(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TakKXe I[epeyHe JIOKYMEHTOB, KOTOpble 3asBUTEIb BIIpPaBe
MPEACTAaBUTh MO COOCTBEHHON MHUIIMATUBE;

- 0 MECTe pa3MelleHus] Ha 0(UIIMATIBLHOM CaiiTe crpaBOYHONW MH(OpMAIUU 10
MPEAOCTABICHUIO MyHUIUIIAIBHOW YCIIYTH;

- 10 WHBIM BONPOCAM, BXOJSUIMM B KOMIETEHLHIO OJDKHOCTHBIX JIWIL
YOJIHOMOYEHHOTO OpTraHa, He TPeOYIOUUM JOTOTHUTEIHLHOTO U3yUCHHUS.

1.3.1.3. KoHCcynpTUpOBaHHE MO BOMPOCAM MPEJOCTABICHUS MYHHUIIUIAIBHON
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

JIOJDKHOCTHOE ~ JIMIO  YIIOJTHOMOYEHHOTO  OpraHa,  OCYLIECTBIIIOLIEE
KOHCYJBTUPOBAHHE [0 BOIpPOCAaM TMPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
(B ycTHOW (opMe€ WM TOCPEACTBOM CPEICTB Tele(OHHON CBSI3U), AOJKHO
KOPPEKTHO U BHUMATEIIbHO OTHOCUTHCS K 3asIBUTEIISIM.

[Ipu KOHCYJIBTUPOBAHUU IO TEJIEPOHY JAOIKHOCTHOE JTUIO Y TOJTHOMOYEHHOTO
opraHa Ha3bIBAa€T CBOIO (PaMUIIHIO, UMSI U OTYECTBO, TOJDKHOCTh, 4 3aTEM B BEXKJIMBOM
dbopme YeTKO u MOoApPOoOHO MHOOPMHUPYET OOPaATUBILIETOCS MO WHTEPECYIOIIEMY €ro
BOIIPOCY.

Ecnu nomxHOCTHOE MU0 YTIOJTHOMOYEHHOTO OpraHa HE MOYKET OTBETUTh Ha
BOIIPOC CaMOCTOSITENIbHO, JIMOO TMOJArOTOBKA OTBETa TPEOyeT MPOAOIKUTEIHHOTO
BPEMEHHU, OH MOXXET MPEMJIOKHUTh OOpaTHUBIIEMYCSI OOpaTUTHCS MUCBMEHHO, JINOO
HA3HAUUTH JIPYroe yaoO0HOE JJii 3aWHTEPECOBAHHOTO JIHIA BpeMs IJIsl MOITYYEHUS
uHdopMaIuu.

1.3.1.4. TlucbmenHoe HHpOpMUpOBaHUE 3asBUTENSl OCYILECTBIAECTCS MyTEM
HalpaBJICHUS THMCbMEHHOTO OTBETa C UCIIOJIb30BaHUEM IIOYTOBOM CBSI3U Ha
ITOYTOBBIN afpec 3assBUTES.

[InceMeHHBINA OTBET JOKEH COJIEPKATH MOJIHBIA U MOTUBUPOBAHHBIN OTBET HA
MOCTABJIEHHBI BOIIPOC.

1.3.2. Tlopsmok, ¢dopma, MecTo pa3MEeUIeHUsT U CIOCOObl TOJYYEHUS
CIIpaBOYHOM WH(MOpMAIMK, B TOM YHUCJIE HA CTEHJAaX B MECTax MPeaO0CTaBIICHUS
MYHUITUTIATBHOM YCIYyTM W YCIYT, KOTOpbIE SBJISIOTCS HEOOXOJUMBIMU H
00s3aTENbHBIMA ~ JJII ~ TPENOCTABICHUS  MYHUIIMITAJIBHOW  YCIyrd, © B
MHOTO(QYHKIIMOHAILHOM  IIEHTPE  TPENOCTaBICHUS  TOCYNapCTBEHHBIX U
MyHULUNAIBHBIX ycayr (nanee — MOLI).

1.3.2.1. Ha wHpOpMAIMOHHBIX CTEHJAAX B JOCTYMHBIX I O3HAKOMIICHUS
MeCTax YTOJIHOMOYEHHOro opraHa, a Takke B MO®DIl pasmemaerca crenyromas
uHpopmaus:

- uHdopMaIs 0 MOPSIAKE MPETOCTABICHUSI MyHUITUTIAIbHON YCITYTH;

- CPOKH MPEIOCTABICHUS MYHUIIUITAIBHOW YCITYTH;

- TepeYeHb HOPMATHUBHBIX NPABOBBIX AKTOB, B COOTBETCTBUM C KOTOPBIMU
MPEIOCTABIISAETCA MyHUIIMIIATbHAS yClyTra (HAMMEHOBAaHNE, HOMED, J1aTa PUHSITHS);
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- HMCUEpIBIBAIOLIMN  TEpPeuYeHb  JIOKYMEHTOB,  HEOOXOAMMBIX A
MPEIOCTABIICHUS! MyHUIIMIIAIBHON ycIyru, TpeOOBaHUS K OOPMIICHUIO yKa3aHHBIX
JOKYMEHTOB, a TaKXe IE€peuYeHb JOKYMEHTOB, KOTOpble 3asBUTEIb BIPABE
MPEACTAaBUTH IO COOCTBEHHOU MHUIIUATUBE;

- TIOPSAIOK OOKaJIOBaHUS JACUCTBUN (O€3MEeHCTBUSI), a TaKXKe PEIICHHMA
VY10JIHOMOYEHHOTO OpraHa, MyHUIIMNANbHbIX ciyxamux, M®L], padotarnkoB M®II;

- mabsoH W o0pasel 3amoJIHEHHs 3asBICHUS U1 [PEAOCTaBIICHUS
MYHULANIAIBHOW YCIIYTH;

- uHasg uHbopMalus, HeoOXoAuMas ISl MPEJOCTABICHUS MYHUIUIAIHLHOM
YCIIYTH.

1.3.3.2. CnpaBounas wuHpopmaius, BKIOYas HHPOPMAIMIO O MECTe
HaxOXJeHusi u rpaduke pabOThl, CIPABOYHBIX TeledoHax, aapece OPUIMAIBHOIO
caiiTa M aJpece SJIEKTPOHHOM MOYTHI, opMax OOpaTHOM CBI3U pa3MellaeTcs Ha
opuIMaIbHOM caiiTe YIMOJIHOMOYEHHOro oOpraHa, Ha EnuHoM moprane u
PernonansHOM mopraie.

2. Cranaapr npeaocTraBjJeHUusi MyHHIMIIAJIbHON YCIyIH
2.1. HaumeHOoBaHMEe MYHULMIIAJIBHOM YCJIYT'H

2.1.1. HaumeHoBanne MyHHIIMNAIbHOM yciyru "[IpenocTaBiieHne apXUBHBIX
CIIPABOK, APXUBHBIX BBIMUCOK U apPXUBHBIX KOMUHN .

2.2. HaumeHoOBaHMe OPraHa, NPeaoCTABIAIOIIET0
MYHUIHMIAJIBHYK YCJIYTY

2.2.1. TlpemoctaBieHue MYHHUIIUMAIBHON YCIYTH OCYIIECTBIACTCS OOIIUM
ornesoM agMuHHACTpanu  CeBEpCKOro  cenbckoro mocenieHuss  CeBepckoro
MYHHIMIIATBHOTO paiioHa KpacHogapckoro kpasi.

2.2.2. B npenocTaBiIeHNA MyHUIIUITAIBbHOM yCiuyru ydactByeT MOLI.

2.2.3. YIOTHOMOUEHHOMY OpraHy 3ampemniaercs TpeboBaTh OT 3asBUTEINS
OCYILIECTBIICHUS JICUCTBUMA, B TOM UHCIIE€ COMNIACOBaHMM, HEOOXOAUMBIX IS
MOJIyYCHHS] MYHULMMAIBHOM YCIYyTM U CBSI3aHHBIX C OOpallleHUEM B HWHBIE
roCyJapCTBEHHBIE OPraHbl, OpPraHbl MECTHOI'O CaMOYIIPaBJIECHUS, OPraHU3alMH, 32
UCKJIIOYEHUEM TOMYyYEHHUS YCIAYyr W TOJIY4YeHHs JOKYMEHTOB U HH(pOpMaIHH,
IPEIOCTABISIEMbIX B pE3yJbTaTe NPEIOCTaBICHUS TAKUX YCIYI, BKJIOYECHHBIX B
NIEpEYEHb, YTBEPKIACHHBII HOPMATHBHBIM IPABOBBIM AaKTOM IPEACTaBUTEIBLHOIO
opraHa MECTHOTO CaAMOYTIPaBJICHUSI.

2.3 Onucanue pe3yabTaTa NpPeA0CTABICHUS
MYHHIHMNATbHON yCJIyrH

2.3.1. Pe3ynpTaToM npe1oCTaBICHUS] MyHULIUIIAIBHON YCIYTH SIBJSETCS:
- IPEOCTABIIEHNE apXUBHBIX CIIPABOK, APXMBHBIX BBIIMCOK, aPXUBHBIX KOIUI
JIOKYMEHTOB;
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- pemieHre o0 OTKa3e B BblAAu€ apXUBHBIX CIPABOK, apXMBHBIX BBIIHUCOK,
aApPXUBHBIX KOMHI IOKYMEHTOB.

Pesynbratel opopmisitorcsi Ha OyMa)XHOM HOCHUTENIE WM B AJIEKTPOHHOU
dopMe B COOTBETCTBMM C TpeOOBAaHUSAMHU JEHCTBYIOIIETO 3aKOHOJATEIbCTBA
Poccuiickon @enepanumu.

2.3.2. PesynpraT  NpEemOCTaBICHUS  MYHHUIMNAIBHOM  YCIYTH 1O
HKCTEPPUTOPUATBHOMY MPUHLHUIY B BHUJE BJIEKTPOHHBIX JOKYMEHTOB U (WJIM)
AJIEKTPOHHBIX 00pPa30B IOKYMEHTOB 3aBEPSAETCS YIOTHOMOYEHHBIMH JOJKHOCTHBIMU
JULAMHU Y TIOJIHOMOYEHHOI'O OpraHa.

JUig mosydeHus pe3ysibTaTa NpPEJOCTaBICHUS MYHULMINAIBHONW YCIYyTd IO
HKCTEPPUTOPUAIIBHOMY MPUHIMITY HAa OyMa)KHOM HoOcuTese 3asiBUTEIb UMEET IPABO
00paTUTHCS HEMOCPEACTBEHHO B Y IOJTHOMOUYEHHBIM OpraH.

2.4. Cpok npegocraBjieHHs MyHUIIUNIAJBHOM YCJIYyTd, B TOM YHCJIe
€ y4eTOM He00X0AMMOCTH 00palieHusl B OPraHu3alum, y4acTBYyoUue
B IIPeI0CTABJICHUN MYHUIIUNIAJIbHOM YCJIYTH, CPOK IPHUOCTAHOBJICHUS
NpeaoCcTaBJIeHU MYHHMIMIIAJBHON YCJIYI'H B cJIy4yae, ecid BO3MOKHOCTD
IPUOCTAHOBJICHHS NPEAYCMOTPEHA 3AKOHOAATEeILCTBOM Poccuiickoi
denepanum, CPOK BbIIAYM (HANIPABJIEHUS) JOKYMEHTOB, SIBJISIIOIINXCS
pe3yJIbTATOM MPeJ0CTABJEHUSI MyHHMIMIIAJIbHON yCJIyI'H

2.4.1. Cpok npenocTaBiIeHUs] MyHUIIMIAIBHON YCIyTH cocTaBisieT He 6omee 30
KaJICHJJApPHbBIX JTHEH.

2.4.2. Cpok TPHOCTAHOBIEHHUS TMPEJOCTABICHUS MYHUIMIIAIBLHON YyCIyTH
3aKOHOJIaTEILCTBOM HE MPETYCMOTPEH.

2.5. HopmaTuBHBIe IPAaBOBbIE AKTHI, peryJupyonue
NMpeA0CTaB/IeHNEe MYHUIIMIIAJIbHOM YCJIYyTH

2.5.1. IlepeueHb HOPMATMBHBIX IPABOBBIX aKTOB, PETYIUPYIOIINX
NPEIOCTABIIEHUE MYHULMNAIBHON YyCIyrd (C YyKa3aHHEM UX pPEKBU3UTOB U
HMCTOYHUKOB OPUIIMATILHOTO OMYyOJIMKOBAaHMS ), pa3MelaeTcsi Ha oUIMaIbHOM caiTe,
EnunoMm noprane u PernonanibHOM moprazse.

2.6. UcyepnbiBaommii nepevyeHb J0KYMEHTOB, HE00X0AMMBbIX
B COOTBETCTBHM C HOPMATHBHBIMH NPABOBBIMH AKTAMH JJIS1
NpeaoCTABJICHUA MYHMIMIIAJBHON YCIYIH U YCJIYT, KOTOpPbIE
SIBJISIIOTCS HEOOXOAMMBIMHM U 00513aTeJIbHBIMU LISl
NpeIoCTABIEHUA MYHUIMIIAIBHON yCIYTH, NOIJIeKAMNX
NpeICcTABJICHUIO 3asiBUTEJIEM, CIIOCOOBI MX MOJIyYeHUsI 3asiBUTeJIeM,
B TOM 4YHCJI€ B 3JIEKTPOHHOM (popMe, MOPSIAOK UX NPeCcTABICHUS

2.6.1. /Ins nonydeHUs MyHULIMIAIBHON YCIYTH 3asBUTEIEM MPEICTABISIOTCS
CJIEYIOLIUE JOKYMEHTBL:



6

- 3asBJICHHE O MPEIOCTaBICHUU apXUBHOM CIPABKU, BBIMUCKU WU apXUBHOU
Koruu 1o opme corsiacHo npuiokeHusM Ne 1 (oOpaserr 3amoIHeHHs TTPUBOISITCS B
npuioxxeHuu Ne 2);

- KOTIHsI TOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTh 3asBUTEIIS;

- KOmHs JOKYMEHTA, MOATBEPKIAIOMIECTO TOJTHOMOYHUS JUIA JACHCTBOBATH OT
UMEHU 3asIBUTEJIS;

- KOIIUS TPYJAOBOW KHIDKKH (MIPU HATWYWH), €CIU 3aIPAIIUBAIOTCS CBEJCHUS O
3apabOTHOW TUIaTe, TPYAOBOM CTaXe M JPYTUX CBEACHHUSIX IO JOKyMEHTaM IIO
JUYHOMY COCTaBY;

- KOIIUHU JIOKYMEHTOB, MOATBEPKIAIOIINX MPaBa MOJIb30BaTENs Ha UMYIIECTBO,
€CIM B JOKYMEHTaX CBEJICHHUS HMYIIECTBEHHOTO XapakTepa OTHOCATCA HE K
MOJIb30BaTENIO (KOmMsl - | SK3eMIUIAp KaXJA0ro JOKYMEHTA, MOUIMHHUKU IS
03HAKOMJICHUS);

- 3aBepEHHAas KoM PelIeHus cy/a (B ciaydae, ecil OHO SBJISIETCSI OCHOBAHUEM
IIPEIOCTABIICHUS APXUBHBIX CIPABOK, APXUBHBIX BBIMMCOK U aPXUBHBIX KOIIH).

Kormmu moxkymMeHTOB, yKa3aHHBIE B HACTOSIIEM ITYHKTE, IMPEIOCTaBIISIOTCS
BMECTE C OpUTHHAJIAMH, KOTOPBIE ITOCJIE CBEPKU BO3BPAIIAIOTCS 3asBUTEITIO.

2.6.2. 3asBieHrWe W TpWIaraeMble K HEMY JOKYMEHTHI MOTYT OBITh IOJAHBI
3asgBuTeneM Ha OyMa)KHOM HOCHTEJIE, HETIOCPEACTBEHHO B YIIOJIHOMOYCHHBIA OpTaH
Ipy JUYHOM OOpaIleHWH WM IOCPEACTBOM IIOYTOBOM CBSI3M; HAa OyMaKHOM
HOCHUTEJNE MpHU JIUYHOM oOpaienud B MOLI, mocpenctBom ucnonbzoBanus EguHoro
nopraina, PernonansHOTO mopTania.

2.7. UcuepnibiBaoIIUii epevyeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBHUM ¢ HOPMATHUBHBIMH MPABOBBIMH AKTAMM JIJIs1
NpeIoCTABJICHUA MYHUIIUNIAJIBbHOM YCJIYTH, KOTOPbIe HAXOAATCS
B PACHIOPSKEHUN FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYINpPaBJIeHUs U1 HHBIX OPraHOB, Y4aCTBYIOIIMX B
Npea0CTABJIEHUH TOCYIAPCTBEHHbIX U MYHUIIUNIAJIbHBIX YCJIYT,
U KOTOpbIe 3asiBUTEJIb BIIPaBe MPeICTABUTD, 4 TAKAKe CIOCO0bI
UX NOJy4YeHUsI 3asiBUTEJISIMHU, B TOM YHCJIe B JJIeKTPOHHOM
(¢opme, MOPAAOK UX NPeACTABICHUSA

2.7.1. TlpenmoctaBieHUE TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MPABOBBIMHM aKTaMHU JUJISI TPEAOCTABJICHUS MYHULIMIIAJIBHOW YCIIYTH,
KOTOpBIE€ HAXOJIATCS B PaCIOPS)KEHUU FOCYIapCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYIIPABJIEHUSI W  HWHBIX OpPraHoB, VyYaCTBYKOIIUX B  MOPEAOCTABICHUU
MYHHIUIIAIBHON YCIYTH, HE TPELYCMOTPEHO.

2.8. Yka3zaHue Ha 3anpeT TPeOGOBATH OT 3asIBUTEJIS
2.8.1. YnosHOMOYEHHBIN OpraH He BIpaBe TpeOOBaTh OT 3asBUTEIIA:

- TNpeACTaBJ€HUS JOKYMEHTOB U HWH(OpMauMU WM OCYIIECTBICHHUS
JNEWCTBUM, NPENOCTABICHUE WM OCYLIECTBIEHUE KOTOPBIX, HE MPEITYyCMOTPEHO
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HOPMaTUBHBIMU NIPAaBOBBIMU AKTAMH, PETYJIHPYIOIMIMMU OTHOUIEHUS, BO3HUKAIOIINE B
CBSI3M C MPEJOCTABICHUEM MYHULIMITAIBHON YCIYTH;

- TPEACTAaBJICHUS JOKYMEHTOB M HWHGOpMAIMU, KOTOpBIE HAXOAATCA B
pPacnopsKEHUH OPraHoB, NPEIOCTABISIONIMX TOCYJApPCTBEHHBIE YCIIYTH, OpPraHOB,
NPENOCTABISIOIINX MYHHUIMNAIBHBIE YCIYyTH, WHBIX T'OCYJAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYMpaBleHHUS OO MOABEIOMCTBEHHBIX T'OCYJAapPCTBEHHBIM
opraHaMm WJIM OpraHaM MECTHOT'O CaMOYIPABJICHHS OPraHU3alMii B COOTBETCTBHH C
HOPMAaTMBHBIMM TNpPaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
NpaBOBBIMM akTaMu CcyObekToB Poccuiickoit @exnepanuu, MyHUIUNIATBHBIMU
MIPABOBBIMM aKTaMH, 32 UCKIFOUEHUEM JTOKYMEHTOB, BKJIIOUEHHBIX B ONPEACICHHBIN
yacThto 6 cratbu 7 @enepanbHoro 3akoHa oT 27 wutonasg 2010 roma Ne 210-D3
"OO0 opraHuzalMK MPEJOCTABICHHUS TOCYIAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIyT"
IIEPEYEHb TOKYMEHTOB;

- TPEICTaBICHUS JOKYMEHTOB M HH(MOpPMAalLMH, OTCYTCTBUE U (WUJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh NPH MEPBOHAYAIIEHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, OO B
MPEIOCTABICHUN MyHUIIMNIATBHOM YCIYTH, 32 UCKIIFOUEHHUEM CIEAYIOIINUX CITyYaes:

a) M3MEHEHUs1 TpeOOBAaHMN HOPMATUBHBIX IPABOBBIX AaKTOB, KaCAOLIUXCS
NPEIOCTAaBIECHUSl MYHULUIAJIBHON yCIyTH, TMOCJAe MEpPBOHAYAIBHON MOJAauu
3asIBJICHUS O MPEAOCTABICHUNA MyHULIUMTIAIBHOU YCIIYTH;

0) Hanmuuus OmMOOK B 3asBJICHUU O MPEJOCTABICHUH MYHULUNAIBHOM
YCIYI'M U JOKYMEHTax, IOJAHHBIX 3asBHUTEJIEM IIOCJE MEPBOHAYaIbHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTaBICHUS MYHUIIMIAIBHON YCIyTH,
au00 B TMPEAOCTaBICHUM MYHUIUNAIBHOM YCIYrM W HE BKIIOYEHHBIX B
IIPEICTABIICHHBIN PaHEe KOMIUIEKT TOKYMEHTOB;

B) MCTEUYEHMsI CpPOKa JCHCTBHUS NOKYMEHTOB WJIM H3MEHEHHs HH(popmanuu
nocjie MEpBOHAYAIBHOIO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
MPEIOCTABIEHUSI MYHULIUIIAILHON yCITyTH, MO0 B MPEIOCTaBICHUN MYyHUIIMIAIbHON
YCIIyTH;

I) BBIABICHUS JOKYMEHTAJbHO MOATBEPXKACHHOTO (akrta (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOIPABHOIO AeUCTBUS (0€31€MCTBUS) MOIKHOCTHOTO JUIA
opraHa, MpeaoCTaBISIOIIET0 MYHULIMNAIBHYIO YCIYTy, YIOJIHOMOYEHHOTO OpraHa,
MYHUIMOAIBHOTO ciyXkaiiero, padotiuka M®I] npu nepBoHayanbHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTaBICHUS MYHHUIMIIAIBHOW YCIIyTH,
A100 B MPENOCTaBICHUN MYHHUIMIIAILHOW YCIyr'M, O YeM B IMHUCHbMEHHOM BHJIE 32
NOANKCHI0 PYKOBOIUTENSI OpraHa, MPEAOCTaBIAIOIIET0 MYHHLIMIAIBHYIO YCIYTY,
YIIOJJTHOMOYEHHOTO opraHa, pykosoautenss M®PILl nmpu nepBoHadyalbHOM OTKas3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX Ui MPEAOCTaBICHUS MYHUIIUIAIBHON YCIyTH,
YBEJIOMIIAETCS. 3asBUTENb, & TAaKXE IPUHOCITCS HW3BUHEHUSA 32 JIOCTaBIICHHBIE
Hey100CcTBa.

2.8.2. [Ipun MIPEAOCTABIECHUN MYHULHATTATBHBIX yCIyT o
HKCTEPPUTOPUATBHOMY MPUHIUITY YTIOJHOMOYEHHBIN OpraH HE BIpaBe TpeOOBaTh OT
3asButens uan MO npenocraBieHns JOKYMEHTOB Ha OyMa)KHbIX HOCUTEISIX, €CIIn
WHOE HE MPEeIyCMOTPEHO (eaepalibHbIM 3aKOHOJIATEIBCTBOM, PETIaMEHTHPYIOIIUM
MPEAOCTABIECHNE MYHULIMIIATBHON YCIIYTH.
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2.9. UcuepnpIBaOLIUil NepedyeHb OCHOBAHMI /111 0TKAa3a
B NIpUeMe JOKYMEHTOB, He00X0AMMBbIX JIJISl TIPe0CTABJICHUS
MYHUIMNAJIbHOH YCJIYTH

2.9.1. OcHoBaHHEM ISl OTKa3a B NpPHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTAaBIECHNS MYHHUIUIIAJBHON YCIIYTH, ABJISIETCS:

- TIPEJCTaBICHUE 3asBUTEIIEM JTOKYMEHTOB, O()OPMIIEHHBIX HE B COOTBETCTBUU
C YCTAHOBJIEHHBIM MOPSIIKOM (HaJIM4YK€ MCIIPABICHUM, HE MO3BOISIOIINUX OJHO3HAYHO
UCTOJIKOBaTh MX COJIEpP’KaHUE, OTCYTCTBUE OOpPaTHOIO ajpeca, OTCYTCTBUE MOJIHUCH,
neyaTu (Mpyu HAIMYHHN ),

- HecOOJIIOZICHHE YCTAHOBJICHHBIX YCJIOBUU TpPU3HAHUS JIEHCTBUTEIBHOCTU
YCUJIEHHOW KBaNIU(PUIMPOBAHHOMN AIEKTPOHHOMN MOANKCH cOmTacHO MyHKTY 9 IlpaBun
UCIOJb30BaHUsl YCWJICHHON KBaJIU(PUIMPOBAHHONW HJIEKTPOHHOM MOANUCH TpU
oOpallleHu: 3a TMOJYyYEHUEM TOCYIAapCTBEHHBIX M MYHUIUNAIbHBIX  YCIYT,
YTBEPKAECHHBIX  MocTaHoBieHueM I[IpaButenbcTtBa  Poccuiickon  ®denepanun
or 25 aBrycra 2012 roma Ne 852 "OG6 yrBepxnenuu IlpaBuii HCHOIB30BaHUSA
YCWICHHOW KBAJIM(PUIMPOBAHHON 3JEKTPOHHOM MOANUCH TMpU OOpalieHuu 3a
ITOJIyYEHNEM TOCYJAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT U O BHECEHUU U3MEHEHUS
B IlpaBuna pa3pabOTKM U YTBEPKIACHUS aJMHHHUCTPATUBHBIX PEMIAMEHTOB
IPEIOCTaBIECHUs TOCYJApPCTBEHHBIX YCIYI , KOTOPOM MOAMMCAH 3JIEKTPOHHBIN
JOKYMEHT (TTaKeT AIIEKTPOHHBIX JOKYMEHTOB);

- OTCYTCTBHUE JIOKyMEHTa, YIOCTOBEpSIOIIETO TMpaBa  (IOJIHOMOYUS)
IIPEICTABUTEIIS 3asBUTENIS, B CIIy4ae MOJauu 3asIBICHMSI IPEICTABUTEIIEM 3asiBUTEILS;

- IPEACTABICHUE HENOJHOIO KOMIUIEKTa JIOKYMEHTOB, YKa3aHHOIO B
nozapasaene 2.6 paznena 2 PernaMenra.

2.9.2. Orka3 B mpueMe JTOKYMEHTOB, HEOOXOIUMBIX [JIsl TPEIOCTaBICHUS
MYHUILIMIIAJIbHOW YCIYTH, HE MPENsATCTBYET MOBTOPHOMY OOpalleHHI0 3asiBUTEIIs
MIOCJIE YCTPAHEHUS TPUUMHBI, IOCITYKUBILIEH OCHOBAHUEM JIsl OTKA3a.

O Hanuuuum OCHOBaHWS I OTKAa3a B IPUEME JTOKYMEHTOB 3asBUTEIIS
MHOOPMUPYET MYHULMNAIBHBIA CIyKallMid  YTOJHOMOYEHHOTO oOpraHa Jimbo
pabotHuk MOILI, OTBETCTBEHHBIN 3a NPHEM JOKYMEHTOB, OOBSCHSAET 3asBUTEIIO
COJIEp’)KaHME BBIABICHHBIX HEJOCTATKOB B INPEACTABIEHHBIX JOKYMEHTAX W
MIPEIAraeT MPUHITH MEPHI 0 UX YCTPAHEHUIO.

VYBenomuenue o0 oOTkaze B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IJis
OpPEJOCTABICHUS ~ MYHUIMNAJIbHOM  yciayrd, 1o  TpeOoBaHMIO  3asiBUTEIS
noAnuceiBaeTcss paboTHukoM MODII, IOKHOCTHBIM JIUIIOM Y IIOJTHOMOYECHHOTO
opraHa W BbIJAeTCs 3asBUTENIO0 C yYKa3aHMEM IPUYMH OTKa3a HE IO3JHEE OJIHOIO
paGouero nHS co JHS oOpaiieHusi 3asBUTEN 3a MOJIYYCHHEM MYHHUIMNAIbHOM
YCIIYTH.

He wMoxer ObIThb OTKa3aHO 3asBUTENI0 B IMpPHEME JOMOJHUTEIbHBIX
JOKYMEHTOB NPY HAIMYUHA HAMEPEHUS UX CHATb.

OTtkaz3 B mnpueMe JOKYMEHTOB, HEOOXOJUMBIX IJisi MPEJOCTABICHUS
MYHUIUNIATBHOW YCIIYTH, HE NPEMSITCTBYET MOBTOPHOMY OOpAILEHUIO 3asBUTEIS
IIOCJIE YCTPAHEHWs NPUYMHBI, MOCIYKUBIIEH OCHOBAaHHUEM J[UIsl OTKAa3a B IPUEME
JIOKYMEHTOB.


consultantplus://offline/ref=BA87DA70B7DAC89A10A00D6C832729E6861D61D7AB7AFA56D8523CCED76F79BB6706792C007F7851kBh0J
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2.10. UcyepnpiBaOIIMid epevYeHb OCHOBAHMH 1151
NPUOCTAHOBJICHUS NMPEAOCTABIEHNS MyYHUIMNIAJIbHON yCIYyrH
WIH 0TKA32a B MPeI0CTABJICHUN MYHUIMNIAJIbHOH YCJIYyTH

2.10.1. OcHoBaHus ISl IPUOCTAHOBJICHUSI MPEJOCTABICHHUS] MYHULIUIIAIBHON
yCIIyTH 3aKOHOAAaTenbCcTBOM Poccuiickont denepanyu HE IPELYCMOTPEHBI.

2.10.2. OcHoBaHMEM JJIs1 OTKa3a B MPENOCTABICHUN MYHULUIIAIBHON YCIYTH
SBJISFOTCSL:

- OTCYTCTBYIOT JOKYMEHTBHI, yKa3aHHble B moapasaene 2.6 pazgena 2
HacTosero Pernamenra;

- OTCYTCTBHE IIPaBa y 3asBUTEIIS HA ITOIYYEHUE MYHUIIUIIAIBHON YCIIyTH;

- oOpaileHue (B MMCbMEHHOM BUJE) 3aBUTENS C MPOCHOOH O MpEKpalEHUH
IIPEIOCTABIICHNS MYHULIUIIAJIBHON YCIIYTH;

- NPEACTABJICHHUE 3asBICHUSA O NPEAOCTABICHUM MYHHMIMIAIBHOW YCIYTH C
HapyUIEHUEM YCTAHOBJEHHBIX TPeOOBaHUMU, a TAKXKE IMPEACTABICHHE TOKYMEHTOB,
COJEPIKALUX HEIOCTOBEPHBIEC CBEJCHUS;

- oOpalleHue 3asBUTENIA 32 IMOJYYEHUEM apXHUBHOW CHpPaBKH, apXHBHOU
BBIIIMCKM WJIM ApXWBHOW KONHWHM, HE HAXOAAUICHCS Ha apXUBHOM XpPAHEHHH B
YIOJTHOMOYEHHOM OpTraHe.

2.10.3. He momyckaercs OTKa3 B MPEIOCTABICHUM MYHMIUMIIAJBHON YCIYyTH B
cllydyae, €CIM 3asdBJIEHUE U JOKYMEHTBI, HEOOXOQUMbIe [UIsl MPEJOCTABICHUS
MYHUIIMIIAJIBHOW YCIIYTH, MOJAaHbI B COOTBETCTBUM C HMH(OpMalLMEd O CpoKax u
HOpSJKE MPENOCTaBICHUSI MYHHUIMIAIBHOM yCIyrd, onmyOluKoBaHHOW Ha EnuHoM
[Toprane, PernonansHom noptanie u opUIIMaIbHOM CaiTe.

2.10.4. OTka3 B mpenoCTaBICHUN MYHUIUMTIATBLHOW YCIYTd HE MPENsSTCTBYET
MOBTOPHOMY OOpAILIEHUIO NOCIe YCTPaHEHUs IPUYUHBI, TOCTYKUBILIEH OCHOBaHUEM
JUISL OTKA3a.

2.10.5. OTka3 B mpeAoCTaBICHUH MYHHUIIUTAIBHON YCIYTH HE MPEMSITCTBYET
MOBTOPHOMY OOpalieHuI0 3asBUTEN MOCIE YCTPAaHEHHUS MPUYMHBI, MOCTY>KUBILIEH
OCHOBAaHMEM JIJIsl OTKa3a.

2.11. IlepeyeHb ycJIyr, KOTOpPbIE SIBISIIOTCA HEOOXOAUMBIMH U
00s13aTeJIbHBIMU /IJIf1 IPEI0CTABJIEHUS MYHUIIUNIAJIBLHOM YCJIYIH,
B TOM YHCJIe CBeJIeHUs 0 JOKYMeHTe (IOKyMeHTAaX), BbI/IaBaeMOM

(BbIIaBaeMbIX) OPraHU3ANUAMY, YYACTBYIOIIMMHU B
NpeaocTABIEeHUN MYHUIMNIAJIbHON YCIYyTI U

2.11.1. [Ipyrux yciyr, KOTOpbIe SIBJISIOTCS HEOOXOOUMBIMU M 00s3aTeIbHBIMU
JUTS TIPEIOCTaBICHUS MYHHUIIMIAIBHON YCIyTH, 3aKOHOJATEIhCTBOM Poccuiickoit
denepau HE NPELYCMOTPEHO.
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2.12. llopsinok, pa3mMep U OCHOBAHUS B3UMAHHUS
rocyIapcTBEHHO MONLJIMHBI WM UHOM IJIATHI, B3MMaeMOM
3a MpeJ0CTaBJIeHUe MYHUIIUNIAJIBLHOM YCJIYyTH

2.12.1. TocynapcTBeHHasi TONUIMHA WM HWHAs IUlaTa 3a MPEIOCTABICHUE
MYHUIIMNIATBHOM yCIyru He B3uMaercs. [IpepocraBiieHHe MyHUIMIIAIBLHON YyCIyrd
OCYIIECTBJISIETCSl OECIUIATHO.

2.13. Ilopsiiok, pa3mMep U OCHOBAHUS B3UMAHHUS
IUIATHI 32 NIPeJ0CTaBJIeHUE YCIYT, KOTOPbIe SABJISIIOTCSH
He00X0AUMBbIMH U 00513aTeJIbHBIMHU /ISl TIPEI0CTABICHUSA
MYHHUIMNAJIbHOH YCJIYTd, BKJIO4Yasi HH(POPMAIHIO O
MeTOMKe pacyeTa pa3Mepa TaKOM IJIaThl

2.13.1. B3umanue naTel 3a NPEIOCTABICHUE YCIYT, KOTOPBIE SIBISIIOTCS
HEOOXOAMMBIMU U 00S3aTEIbHBIMU JIJIs1 PEJOCTABICHHUS] MyHUIIUIAIBHOW YCIYTH HE
IIPEyCMOTPEHO.

2.14. MakcuMaJIbHbIN CPOK 0KHIAHUS B OUepeau MPHU moaade 3ampoca o
NMPeI0CTABJICHUH MYHHUIUNIAJIbHON YCIYTH, YCJIYTH, MPEeI0CTABIsIEMOI
OpraHu3anuei, y4acTByOUIed B PEeAOCTABJICHUM MYHHIUNIAIBHON YCIYIH, U
NPHU MOJYYEHUH Pe3yJIbTATA MPEA0CTABJICHUS TAKHX YCIYT

2.14.1. MakcumanbHbIil CpPOK OXKHJAHHMS B O4YEpeId MpU MoAade 3arpoca
O MPEJOCTABICHUH MYHULMIAIBLHON YCIyrd, a TakKe MpHU MOJYYEHHH pe3yjibTaTa
MPEIOCTABIECHUSI MYHULIUITAJIbHON YCIIYT TIPH JIMYHOM ITpreMe 3asiBUTENs HE JI0JKEH
MpEBBIIATE |5 MUHYT.

2.15. Cpok u nopsiIoK perucTpauum 3ampoca 3assBUTEJIs 0 NPeA0CTABJICHUH
MYHHUIMIAJIbHOH YCJIYTH M YCJIYTH, IPEI0CTABJIsIEMOH OpraHu3aiuei,
YUYACTBYIOIIIEH B NPeI0CTABJICHUHA MYHHMIUNIAJIbHON yCIyIH,

B TOM YHCJIe B JJIEKTPOHHOU (popme

2.15.1. Peructpaiivs MOCTYNUBIIETO B YTOJHOMOYECHHBIA OpTraH 3asBJICHHUS
O MPENOCTABICHUH MYHULHIIAJIBHON YCIyru U (WIM) JOKYMEHTOB (COAEpKAIMXCSA
B HUX CBEJEHUI), OCYILIECTBIISIETCS B IEHb UX MOCTYIUICHUS.

2.15.2. Peructpanus 3asBi€HHs O NPEJOCTABICHUN MYHUIIUIIAILHOU YCIYTH U
(uM)  JOKYMEHTOB  (coAep’Kaluxcsi B HUX  CBEIAEHUM), MOCTYNUBLIETO
B BBIXOJHOUW (Hepabouuii WM Tpa3gHUYHBINA) JI€Hb, OCYUIECTBISETCS B IEPBBIM
3a HUM pabouuii IeHb.

2.15.3. Cpok peructpaiuu 3adBJICHHUS O MPEAOCTABICHUHA MYHUIUIAIBHOM
ycinyrd U (Wiv) JOKYMEHTOB (COJEpKaIuXcsi B HUX CBEACHUM), MOJAHHBIX B TOM
yucie mnocpeAacTBoM — EauHoro mnoprana, PernonanbHOro mnoprana, HE MOXET
IPEBBIIIATH JBALIATH MUHYT.
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2.16. TpeGoBaHusl K MOMEIEHUSM, B KOTOPbIX
NPEAOCTABJIACTCH MYHUIUIIAJIbHAA YCJIYIra, K 3aJ1y 0:KUAAHUA,
MeCTaM ISl 3aI0JTHEHH S 3aIIPOCOB O NMPeA0CTABJICHUH
MYHHMIUNAJIBHON YCJIYTd, HHPOPMAMOHHBIM CTEHIaM €
o0pa3uaMu UX 3aM0JHEHHUS U NepeYHeM JOKYMEHTOB,
HE00XOAMMBIX /ISl IPEIOCTABJICHUSA KAKI0M MYHUIIUIIAIbHOM
YCJIYTd, Pa3MelleHHI0 U 0()OPMJICHUIO BU3YAJIbHO, TEKCTOBOM
U MYJIbTUMEIMHHON UH(OPMALIMH 0 MOPSAJAKE MPeA0CTABICHUS
TaKO# YCJIYI'H, B TOM YHCJIe K 00eCIe4eHNI0 JOCTYIIHOCTH JIs1
HHBAJIMI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aKOHOAATEJAbCTBOM Poccuiickon @egepanuu 0 COUMAIbHOU
3alMTe HHBAJIUI0B

2.16.1. Undopmanus o rpaduke (pexkume) paboThl pa3MeNiaeTcs Mpu BXOJE B
31aHUE, B KOTOPOM OCYIIECTBIISIETCSl JEATEIbHOCTh YTOJHOMOYEHHOTO OpraHa, Ha
BUJIHOM MECTE.

2.16.2. 3panme, B KOTOPOM IMPEIOCTABISAECTCS MYHHIMIAIbHAA YCIIyra
obopynyercs BXOAOM, OOECHEUYMBAIOIIMM CBOOOJHBIN JIOCTYyn 3asBUTEICH B
MOMEIIECHHUS.

2.16.3 Bxom B 3aanue obopyayercss HWHGOPMAIUOHHONW TaOIMYKOMN
(BeIBECKOM), comepxaiie mHpopmaiuio o0 YMOJTHOMOYEHHOM OpraHe, a TakKke
o0opyayercs  yIOOHOM  JIECTHHUIIEW C  TOPYYHSIMH,  TaHAycamMu  JUJIs
OecnpensaTCTBEHHOTO MEePEIBUKEHUS TPAK/IaH.

2.16.4. Mecta mnpeAOCTaBICHUS MYHHUIIUNAIBHOW YCIyTH OOOPYIYIOTCS C
y4€TOM TpeOOBaHUN JOCTYMHOCTH JJIsl MHBAJIMOB B COOTBETCTBUU C JIEUCTBYIOIIUM
3akoHOAaTeIbcTBOM Poccuiickorn dexepanuy 0 COLMAIBHOM 3allUTE WHBAIUJIOB, B
TOM 4YHCIIe 00€CTIeUnBAIOTCS:

- ycioBus Uil OECHpEmsITCTBEHHOTO JOCTyna K OOBEKTy, Ha KOTOpOM
OpraHMU30BaHO MPEIOCTABICHUE YCIYT, K MECTAM OTJIbIXa U MPEJOCTABISIEMbIM B HUX
yciiyram;

- BO3MOKHOCTb CaMOCTOSITEJILHOTO TMEPE/IBIKEHUSI 10 TEPPUTOPUU OOBEKTA,
Ha KOTOPOM OPraHMW30BaHO MPEIOCTABICHUE YCIIYT, BX0OJla B TAKOW OOBEKT M BBHIXO/A
W3 HEro, MocCaJiKu B TPAHCIOPTHOE CPEJCTBO M BBHICAJIKU M3 HETO, B TOM YHCIE C
MCIIOJIb30BaHUEM KPECIa-KOISCKH;

- COIPOBOXKJIEHWE WHBAIMIIOB, MMEIOIIMX CTOWKHE pPacCTpOMCTBA ()YHKITUU
3pEHUS U CaMOCTOSITEIILHOTO TIEPEABUKEHUS, M OKa3aHWE UM MTOMOIIX Ha 00BEKTEe, Ha
KOTOPOM OpPraHM30BaHO MPEAOCTABICHUE YCIIYT;

- HaJUIexaiiee pasMelnieHue oOOpyJOoBaHUS W HocuTened uHOpMaInH,
HEOOXOMMMBIX I OOecredeHus OCECHpPEersITCTBEHHOTO JOCTyla HWHBAIUIOB K
OOBEKTY W  TPENOCTABISIEMBIM  yCIyraM C  y4€TOM  OTpaHMYEHUN  HX
KU3BHECATEIbHOCTH;

- nyOIMpoBaHWE HEOOXOJAMMOW 11 WHBAJIUJIOB 3BYKOBOW W 3pUTEIILHOU
uHpopMaIuu, a TaKkKe HaJIUced, 3HAKOB M WHOM TEKCTOBOM M Trpaduueckon
nH(popMaIMu 3HAKaMU, BBITIOJHEHHBIMHU pelibeHO-TOUCUHbIM IpudToM bpaiiis,
JIOMYCK CYpAOIEepPEeBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;
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- JIOMYCK Ha OOBEKT, Ha KOTOPOM OPraHU30BaHO MPEAOCTABICHUE YCIYT,
cOoOaKU-NPOBOJAHNKA MTPU HAIMYUU JOKYMEHTA, MOATBEPIKAAIOIIET0 €€ CIeUualbHOe
oOyueHue, ¥ BBIJABAEMOTO0 B TIOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIHCTBOM
Pocculickon ®@enepanuuy;

- OKa3zaHWe pab0OTHHKAaMHU OpraHa, MPEeAOCTaBIIOIIEr0 YCIyTH HACEJICHUIO,
MOMOIIM WHBAJINIaM B MPEOJI0JICHUH 0aphepoB, MEUIAIONINX MOTYYCHHIO UMH yCIyT
HapaBHE C IPYTUMH JIMLIAMU.

Ha Bcex mapkoBKkax OOIIEro MOJb30BAHMS, B TOM YHUCJIE OKOJIO OOBEKTOB
COLIMAJIbHOM,  WHXEHEPHOW W  TPAHCHOPTHOM  UHEOPACTPYKTYp  (SKHUJIBIX,
OOIIECTBEHHBIX U MPOU3BOJCTBEHHBIX 3[]aHUM, CTPOCHUN M COOPYKEHUH, BKIIOYas
T€, B KOTOPBIX pACHOJIOXKEHBl  (DU3KYJIBTYPHO-CIIOPTUBHBIE  OpTraHMU3aIUH,
OpraHu3allid KyJIbTYphl M JPYrHE€ OpraHu3alii), MECT OT/AbIXa, BBIJICISAETCS HE
MeHee 10 mpoieHTOB MecT (HO HEe MEHee OJIHOTO MecTa) Jijisi OeCIUIaTHON MapKOBKU
TPAHCIIOPTHBIX CPEJNICTB, yIpaBisieMblx UHBanugamu I, II rpymnm, u TpaHcmoOpTHBIX
CPEJIICTB, MEPEBO3SIINX TAKUX UHBATUAOB U (WIH) AeTei-uHBanuaoB. Ha rpaxaan u3
yucina UHBAIMIAOB Il Tpymmbel pacnpoCTpaHAOTCS HOPMBI HACTOSAIIEW 4YacTH B
nopsizke, onpeaensiemom IIpasurensctBoM Poccuiickoit @enepanun.

Ha yka3aHHBIX TpaHCHOPTHBIX CPEJCTBAX JOJDKEH OBIThb YCTaHOBJIEH
orno3HaBaTeNbHbIA 3HaK "WHBamua" u wuHbopmamus 00 3TUX TPaHCHOPTHBIX
CpelICTBax JOJKHA ObITh BHECEHA B (pe/iepaibHbI peecTp HHBAIHIOB.

Mecra st OeciuiaTHOM MNapKOBKA TPAHCIOPTHBIX CPEJCTB, YIPABISIEMbBIX
WHBAJINIAMU, HE JOJKHBI 3aHUMATh UHbIE TPAHCIIOPTHBIE CPENICTBA, 32 UCKIIOUYEHUEM
CJIy4aeB, MPETyCMOTPEHHBIX MMPaBUIaMU JOPOKHOTO JBUKECHHUS.

2.16.5. TlomenieHusi, B KOTOPBIX MPEIOCTABIACTCS MYyHUUMIIAJIIbHAS YCIyTa,
3a]1  OXWJAHMSI, MecTa JUId 3alO0JIHEHHs  3alpocoB O  MPEAOCTaBIICHUU
MYHULIMNAIBHON YCIYTM JOJIKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM
paBujaM ¥ HOpMaTHBaM, MpaBUIaM MOKapHON 0€30MacHOCTH, 0€301TaCHOCTH Tpy/aa.
[Tomemienuss 00OpPYynyIOTCA CUCTEMaMU KOHAMIMOHUPOBAHUS (OXJAXACHUS U
HarpeBaHWs)) W  BEHTWIMPOBAHMS  BO3JyXa, CPEACTBAMHU  OIOBEUIEHUS O
BO3HMKHOBEHWH YPE3BBIYANHON cuTyanuu. Ha BUTHOM MeCTE pacionaratoTcst CXeMsl
pa3MeIleHUs  CPEACTB  MOXKApOTYIIEHWs W MOyTed  3BaKyalud  JIHOACH.
[IpenycmatpuBaerca  00OpyIOBaHHE  JOCTYIIHOIO  MecTa  OOILECTBEHHOIO
MOJIb30BaHUs (TyaJieT).

2.16.6. KabOunetrsl  oOopyayroTcs  WHGOPMAIMOHHBIMU  TaOIHMYKaAMHU
(BBIBECKaMM), coAeprKamuMu HH(POpMAIMI0O 0 HOMEpe KabWHeTa M HAWMEHOBAaHUU
CTPYKTYPHOTO TMOJApa3JeiIeHUuss YTMOJHOMOYEHHOTO OpraHa, IpeIoCTaBISIOIErO
MYHULUNAIBHYIO YCIIYTY.

2.16.7. MecTta s 3am0JIHEHUS 3alPOCOB O MPEAOCTABICHUH MYHULIMIATbHOMN
yciyru — obopyaytores:  TenedoHoM, (akcoM, KOMHPOBAIBHBIM  ammaparom,
KOMITBPIOTEpAMH ¥ HWHOW OPTTEXHUKOH, pabodYnMMH CTOJaMU U CTYJIbIMH,
KpECEIbHBIMU CEKUUAMM JJIs TIOCETHTENIeld, a TakKe CIPaBOYHO-TIPABOBBIMU
cucteMaMu, THHOPMAIIMOHHBIMU CTEHIAMU.

2.16.8. NndopmaiiuoHHbIe CTEH/IbI TOKHBI COJIEPkKATh CBEJACHUS, YKa3aHHbIE
B nnyHkTe 1.3.2.1 nmoxgpaszaena 1.3 pasnena 1 PermamenTta u pa3meniaTbCsi Ha BUIHOM,
JIOCTYITHOM MECTE.
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2.16.9. OdopmieHue BHU3yalbHOH, TEKCTOBOM U  MYJIbTUMEIUNHOMN
uHQOpMAITUU O TIOPSJIKE TPEIOCTABICHUS MYHUIUMAIBHON YCIYTH JOJIKHO
COOTBETCTBOBATh ONTUMAJIbHOMY 3pUTEIBHOMY U  CIyXOBOMY BOCIPHUSITHIO
uHpopMaIuu 3asiBUTEISIMU.

2.16.10. Ilpuem 3asiBuTENEl NMPU MNPEIOCTABICHUM MYHULUIIAIBHOW YCIyTH
OCYILECTBISIETCS COTNIacHO rpaduky (pexxumy) paboTsl Y IOJTHOMOYEHHOTO OpraHa.

2.16.11. Pabouee MecTO JOJKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa,
NPENOCTABISONIET0 MYHHUIMIAIBHYIO YCIYry, OOOpYyIOyeTcsl KOMIIBIOTEPOM U
OpPITEXHUKOM, TO3BOJIAIONIMMU CBOEBPEMEHHO U B TMOJTHOM OOBEME TOJydaTh
CIIPABOYHYIO0 MHQPOPMAIIMIO IO BOMPOCAM MPEIOCTaBICHUS MYHUIIUMIIAIBLHON yCIyru
Y OpraHu30BaTh MPEAOCTABICHNE MYHUIIUTIATLHOM YCIIYTH B TIOJIHOM 00BbEME.

2.16.12. JIomKHOCTHBIE JIMIAa Y TOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIE 3a
MIPEIOCTaBIICHUE MYHUIIMITAIIBHON YCITyTH, 00ECIIEYUBAIOTCS UICHTU(DUKAITMOHHBIMU
KapToukamu (03MKamMu) U (MITM) HACTOJIBHBIMU TaOJIUYKAMU.

2.17. Iloka3areyid JOCTYIIHOCTH M KA4eCTBA MYHULMIIAJIbHOU
YCJIYI'H, B TOM YHCJIe KOJIMYeCTBO B3aNMOAeliCTBUIA 3asiBUTEJIA
C JIOJIKHOCTHBIMH JIMIAMHU NPH NMPEAOCTABJICHNHA MYHHIMIIAJIbHON
YCJIYT'H U UX MPOAOJIKUTEIBbHOCTb, BO3MOKHOCTD IOJIy4eHHUSA
HH(OpMALHH 0 X0/1e MPEeAOCTABICHUSI MyYHHIIUIIAJIbHOMN YCJIYIH, B TOM
YHCJIe ¢ HCMOJIb30BAaHNEM HH(POPMALMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHil, BO3MOKHOCTD JIN00 HEBO3MOKHOCTD I0JIy4eHHSA
MYHULIUNIAJIbHOM YCIYId B MHOTO(YHKIIMOHAJIBHOM LIEHTpeE
MPeI0CTABJECHUS IOCYIAPCTBEHHBIX M MYHHMIMIIAJIBHBIX YCIYT
(B TOM 4HCJIe B IOJJHOM 00beMe), 10 BLIOOPY 3asiBU TS
(3KcTeppUTOPHAIBHBIA NPUHIUI), IOCPEACTBOM 3a1poca 0
MPeI0CTABJCHUHM HECKOJBbKHUX FOCYIaPCTBEHHBIX U (WJIN)
MYHUIUNAJIBHBIX YCJIYT B MHOTO(YHKIMOHAJBHBIX IEHTPAX
Npea0CTABIEHUS IOCYIAPCTBEHHBIX M MYHHMUIMIIAJbHBIX YCJIYT,
NpexycMOTPeHHOro crarbei 15.1 degepaabHOro 3akoHa ot 27 HI0JIA
2010 rona Ne 210-P3 "O06 opranu3zanum npeaoCcTaBIeHUs!
roCyIapCTBEHHbIX 1 MYHUIIUNIAJIbHBIX YCJIYT

2.17.1. TlokazarensiMi JOCTYITHOCTH M KadyecTBa MYHHUIMNAIBHON YCIyrH
SBJIIFOTCSI:

- TMOJIHOTA, AaKTyaJIbHOCTh M JOCTOBEPHOCTh HHQPOpPMAIMH O TOPSAKE
IIPEIOCTABIICHUSI MYHULIMITAIbHON YCIYTH;

- HarJAHOCTh OpM paszMerniaeMoi HHPOpMAIMK O MOPAIKE MPeJOCTaBICHUS
MYHULUIIATBHON YCIYTH;

- ONEPATUBHOCTH U IOCTOBEPHOCTH MPEAOCTaBIsIeMON HH(DOPMALIUU O TIOPSIKE
MPEI0CTABIECHUS MYHUILIUTIAJIBHOW YCIYTH;

- YCTaHOBJICHHE M COONIOZCHUE TpeOOBaHMM K IMOMEUIEHUSIM, B KOTOPBIX
MPEIOCTABIISAECTCA MyHUIIUMTIATIbHAS YCITYTa;

- IPEJOCTAaBJIEHUE BO3MOXKHOCTU TOAAYM 3asIBICHUS O NPEJOCTABICHUU
MYHULIMNIAJBHOW  YCIYIM W JIOKyMEHTOB (CBEIEHHI), HEOOXOAUMBIX  JJIs



14

IIPEIOCTABICHUS MYHULIUITAIIBHOM YCIIYTH, @ TAK)KE BBIJIAYX 3asBUTEIISIM JTOKYMEHTOB
IO pe3yapTaraM IPEAOCTABICHUs] MyHUIMITAIIbHOU ycinyru B MODII;

- KOJIMYECTBO B3aUMOACMCTBHM 3aABUTENS C JODKHOCTHBIMU JIMLAMH
VYIIOMHOMOYEHHOTO OpraHa IMpU NPEJOCTABICHUM  MYHMIMIAIBHONW  YCIYTH
Y X IPOJOJDKATEIIBHOCTD;

- YCTaHOBJIEHME M COONIONEHUE CPOKa MPEJOCTABICHHUS MYHHIIMNAIbHOU
YCIYTH, B TOM YHCJIE CPOKa OKMJAHUSA B OYEPEIM IPU IOAAYE 3ASABICHUS U IIPU
IIOJIYYEHUH PE3YJIbTaTa MPEAOCTABICHUS MyHULIUITAIBHON YCIIYTH;

- CBOEBPEMEHHOE PAaCCMOTPEHHUE JOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIIEM,
B CJIy4ae HEOOXOJUMOCTH — C Y4aCTUEM 3asiBUTENIS;

- OTCYTCTBHE OOOCHOBaHHBIX Kaj00 CO CTOPOHBI 3asiBUTENIEH IO pe3ynbTaTam
IIPEIOCTABICHUS MYHULIUIIAJIbHON YCIIYTH;

- IIPEIOCTaBJICHUE BO3MOXXHOCTU IIOJAYM 3asABJICHUS O IPENOCTaBICHUU
MYHULIMIIAJIBHOW ~ yCIyTM W JOKYMEHTOB  (CBEIEHHHM),  HEOOXOIMMBIX
JUTSL IPETIOCTaBICHUSI MyHUIIUNATBHONU YCIYTH, B (DOPME AJIEKTPOHHOTO JOKYMEHTA, B
TOM YHCJIE C UCIIONb30BaHUEM EnmHoro noprana, PernonansHoro noprasnia.

2.17.2. Kpurepun O1ieHKH KadecTBa MPEIOCTABICHUS MyHUIIUTIAIBHON YCIYyTH,
IIPENOCTABISEMON B JIEKTPOHHOM BHJIE:

- JOCTYHHOCTh WH(pOpPMAIMU O MOPSAKE MPEAOCTABICHUS MYHHUIIMNAIbHOU
YCIIYTH;

- JOCTYHHOCTb JJIEKTPOHHBIX (OPM JIOKYMEHTOB, HEOOXOAUMBIX JJIst
IIPEJOCTAaBICHN MYHULIUIIAJILHON YCIIYTH;

- JOCTYIIHOCTb MHCTPYMEHTOB COBEPILEHUS B JJIIEKTPOHHOM BHJIE ILIATEKEH,
HEOOXOUMBIX JIJIsl OJTYYEHHUs] MyHULIUIIAIbHOMN YCIIyTH;

- BpeMs 0’KMJaHus OTBETA HA I0J1a4y 3asBJICHUS,

- BpeMs IIPENOCTABICHNS] MyHULMITAJIBHON YCIIYTH;

- yaoOCTBO MpoLEeAyp NPeJOCTaBICHUS MYHHUIMIAIBHOM YCIYTH, BKIIOYas
MPOLIETYPhI 3alUCH Ha IPUEM, TI0JIaYy 3asIBJICHUS, OTUIAThl 003aTENbHBIX MJIATEXEMH,
MH()OPMUPOBAHMS 3asIBUTENSL O XOJA€ NPENOCTaBICHUS MYHHUIMNAIBHOW YCIYTH, a
TaKX€e MOJIYYEHHU Pe3yJIbTaTa NPEIOCTABICHUS MyHULIUIAIBHON YCIYTH.

2.17.3. B xome mnpenocTaBiI€HUs MYHULUIAIBHOW YCIyrM 3asBUTEIb
B3aMMOJICHCTBYET C JOKHOCTHBIMH JIMIIAMHM YIIOJIHOMOYEHHOTO OpraHa He Oojee
IBYX pa3 (momaya 3asBICHUS W HUHBIX JIOKYMEHTOB, HEOOXOJUMBIX  JUIS
IIPEAOCTABICHNS] MyHULIUNIAIBHON YCIIYTH U TIOJIy4€HUE Pe3ynbTara IpeaoCTaBICHUs
MYHULIMNAIBHON YCIYTH), TPOJOJIKUTEIBHOCTh B3aUMOJEHCTBUI COCTaBISET: MPHU
nojiayue 3asBJIeHU -He O6osee 15 MUHYT; pU NOTYYEHUH pe3yabTaTa MyHULIUIIAIbHON
yCIIyTH - He Oonee 15 MUHYT.

B mnpouecce npenocraBieHUs MyHUUMIAIBHOW YCIayrn 3asBUTENb BIPABE
oOpamarbcsi B YHNOJHOMOYEHHBIH OpraH 3a MOJXy4YeHHEeM HHGPOpMAIMH O XOJe
IIPEAOCTABIECHNS] MyHULMITAJIIBHON YCIIYTM HEOTPAaHUYEHHOE KOJIMYECTBO Pas.

B mpouecce mpenocraBineHuss MYHUIMIIAIBHOW YCIYyTH 3asBUTENb BIIPABE
oOpamarbcss B MO®OIL[ 3a nomydeHnemM HHQOpMAMU O XOJI€ NPEIOCTABICHUS
MYHULUNAIBHON YCIYyTH YIOJIHOMOYEHHBIM OPTraHOM HEOTPAHUYEHHOE KOJIMYECTBO
pas.
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2.17.4. 3agBuTento NpeaoCTABISIETCS BO3MOKHOCTh HE3ABUCUMO OT €r0 MecTa
KUTENIbCTBA WJIM MecTa mpeObiBaHus (A1 (QU3MYECKUX  JUI, BKJIIOYas
WHANBHUIYaAJIbHBIX NMPEANPUHUMATENCH) TH00 MecTa HaxOKAeHUs (A1 FOPUINIECKUX
aui), oOpamarbess B J000iW mo ero BeiOopy MODIl B mpenmenax TeppUTOpHUU
KpacHomapckoro kpas i NOpEeJOCTaBICHUS €My MYHHIMNAIbHOW YCIYyTd IO
AKCTEPPUTOPHUAIBHOMY NPUHLIUITY.

[IpenocraBnenne MmyHununaiabHou ycayru B MOL[ mo skcreppuropuaibHOMy
NPUHIUIY OCYIIECTBISIETCSI HAa OCHOBAaHMM CONNIALIEHUWH O B3aWMOJEWUCTBUM,
3aKJIFOUEHHBIX YIIOJHOMOYEHHBIM MO®I] ¢ YII011HOMOYEHHBIM OpPTaHOM.

2.17.5. Ilpu npenocTaBICHUU MYHHUILMIIAIBHON YCIYTd C HCHOJIb30BaHUEM
UH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI Enunoro nopraa,
PernonaneHOro noprana.

3asBUTEN0 00ECEUNBAECTCS BOZMOKHOCTB!

- monydyeHus UWHPOpPMAMM O TOPSAKE U CPOKaxX IMPEAOCTABICHUS
MYHULHANIAIBHOMN YCITyTH;

- 3amucu Ha npueM B MODIl mnsg nmomaym 3ampoca O IPENOCTaBICHUN
MYHULHANIAIBHOMN YCITyTH;

- (popmupoBaHUs 3anpoca O NPEIOCTABICHUN MYHUIIUIAIbHOU YCIIyTH

- IpHeMa W PErucTpaly YMOJIHOMOYEHHBIM OpPraHOM 3asIBICHHMS W HHBIX
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUIIUIIATBHOU YCIIYTH;

- IOJTYYEHHUS pe3yabTaTa IPEeA0CTaBICHU MYHUIIMNIAIbHON YCIIYTH;

- IIOJIyYE€HHS CBEACHUI O XOJI€ BBIIIOJIHEHHUS 3alpoca;

- OCYUIIECTBJICHHS OIIEHKH Kau€CTBa MPEAOCTABICHUSI MyHUIIUIIAIbHOW YCIIYTH;

nocyneoHoe  (BHecyneOHoe)  oOXajoBaHWE  PEIICHUH W JACHCTBHIMA
(Oe3nmeticTBus) oprana (opraHu3alMM), JOHKHOCTHOTO JIMIIA OpraHa (opraHU3aliuf)
1100 roCy1apCTBEHHOTO UM MYHUIIUIIAIBHOTO CITYXKAIIIETO.

2.17.6. 3asButenmo  oOecreuMBaeTCs  BO3MOXKHOCTH  MPEIOCTABICHUS
HECKOJBKMX TOCYHapCTBEHHBIX M (WIM) MYHUIMOAIBHBIX ycayr B MOI[ B
COOTBETCTBUM CcO crarbed 15.1 DenepanbHoro 3akoHa ot 27 wurons 2010 roma
Ne 210-®3 "O6 opranuzanuu nNpeaoCTaBIeHUs rOCYIapCTBEHHBIX U MYHULIUITAIbHBIX
yeayr" pasznena "CraHgapT NpeAOCTaBICHHS TOCYAapCTBEHHOW (MyHUIMIAIBLHOM)
ycinyru' (1ajnee — KOMIUIEKCHBIN 3arpoc).

[lonyuyeHne MyHULIMOATBHOM  YCIYTH, NPELYCMOTPEHHOM  HACTOSILMM
Pernmamentom B MOII, npu mnomaye 3asBUTENEM KOMIUIEKCHOTO 3ampoca He
IPELYCMOTPEHO.

2.18. Unble TpeOOBaHUSA, B TOM YHCJIe YYUTHIBAIOIINE
0CO0EHHOCTH NMPEN0CTABIEHNSI MYHMIMNIAJIbHON YCJIYTIU B
MHOTO(PYHKIIHOHAJIBHBIX IIEHTPAX, 0COOEHHOCTH MPeI0CTABIEHUS
MYHUIMTAJIbHOH YCJIYTH M0 IKCTEPPUTOPUATBLHOMY NPUHIUILY
(B caayuae, ecJid MyHMIMNIAJIbHAA YCJIYTa NPeIoCcTABIsIETCS
M0 IKCTEPPUTOPHUATBLHOMY NPUHLMITY) H 0COOEHHOCTH NMPEA0CTABIEHUS

MYHUIHMIIAJIBbHOH YCJIYI'H B JJIEKTPOHHO# dopme

2.18.1. g monydeHHs MYHUIUOAIbHON yciayru 3asBUTENb TPEACTaBISET
3asIBJICHHE O MPEJOCTABICHUM MYHULMNAIBHOW YCIYyTM U JOKYMEHTHI (CBEICHHS),
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HE00XOIUMBbIE JJIs IPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTHU:

- Ha OyMaXHOM HOCHUTENE B YIOJHOMOUEHHBIM OpraH MpH JUYHOM
oOparieHnu;

- Ha OyMa)>XHOM HOCHUTENE B YIOJIHOMOYEHHBIH OpraH MOCPEACTBOM MOYTOBOM
CBSI3H;

- Ha OymaxHoM Hocutesne B M®I] npu auaHoM oOpaiieHuy;

- B (hopMe 3JEKTPOHHBIX JOKYMEHTOB C HCIIOJIb30BaHHEM HH()OPMALMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJOIUH, BKJIIOYas MCHoJib3oBaHue EaumHOro moprana,
PernonanpHoOro noprasna.

2.18.2. M®Il npu  oOpameHun  3asBUTENsT 32  NPEAOCTABICHUEM
MYHULHUNAIBHON YCIYTH OCYLIECTBIISIIOT:

- (opMUpPOBAHUE AIEKTPOHHBIX JOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX 0Opa3oB
3asIBJIICHMS, JOKYMEHTOB, IPHUHATBIX OT 3asBUTENS, KONUN JTOKYMEHTOB JIMYHOTO
XpaHEHUs, MPUHATBHIX OT 3asBUTENs, OOecledynBas WX 3aBEPEHUE 3BJIEKTPOHHOU
MOJIITMCHIO B YCTAHOBJIEHHOM TOPSIAKE;

- HaIlpaBJICHUE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO TEJIEKOMMYHUKAITMOHHBIX
TEXHOJIOTUHM 3JIEKTPOHHBIX JTOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX 00pa30B IOKYMEHTOB,
3aBEPEHHBIX YIIOJJTHOMOYE€HHBIM JIOJIPKHOCTHBIM JIALIOM MOI],
B YIIOJJHOMOYEHHBIN OPTaH.

2.18.3. Ilpu HanpaBiieHHH 3asBIECHUM U JOKYMEHTOB B 3JEKTPOHHOU (opme
C wucnoiap3oBaHueM EnuHoro mnoprana, PermoHasbHOro mnoprana 3asBICHHE U
JOKYMEHTBl ~ JIOJDKHBI ~ OBITh ~ TOANMCAHBl  YCHUJICHHOW KBaJM(ULIUPOBAHHOM
3JIEKTPOHHOM MOJIHUCKHI0 B COOTBETCTBUM ¢ TpeOoBaHusIMHU DenepanbHOro 3akoHa OT
6 anpens 2011 roma Ne 63-®3 "OO0 37eKTpOHHON MOAMKHCH ¥ TOCTAHOBIICHUS
[IpaButenncTBa Poccuiickont ®@eneparuu ot 25 uroHs 2012 roga Ne 634 "O Bumax
AJIEKTPOHHOM MOANMCH, UCTOIb30BAHUE KOTOPBIX JOIMYCKAaeTcsl Mpu oOpallleHuu 3a
MOJIyY€HHEM TOCY/IapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT .

3asBuTENb - (PU3UUECKOE JIULIO BIPABE MCMIOIB30BaTh MPOCTYIO 3JEKTPOHHYIO
MOANKCH B CIyd4ae, MPETyCMOTPEHHOM MyHKTOM 2° IIpaBmi OmpeeleHHs BHIOB
AIIEKTPOHHOM TMOJIKUCH, HCIOIb30BAaHUE KOTOPBIX JIOMYCKAaeTcsl MpU OOpallleHun
32 TIOJyYEHHEM TOCYHapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT, YTBEP>KIECHHBIX
nocraHoBienueM l[IpaButenscrBa Poccuiickorn @enepanun ot 25 urons 2012 roma
Ne 634 "O Bupax >neKTpPOHHON MOAMUCH, UCIIOJIB30BAHNE KOTOPBIX JOMYCKAETCS MPU
oOpallleHUH 3a MOJyYeHHUEM rOCyJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT'', COTJIACHO
KOTOpOMY, B ClOydae ecidm Tpu oOpamieHud B  DJIEKTPOHHOU  ¢opme
32 TOJMy4eHUEM MYHUIUNAIBHOM YCIYrd WACHTH(PUKAIUS W ayTeHTU(PUKAIUS
3asBuTeNns - (U3MUECKOTO JIMIA OCYIIECTBISIIOTCS C MCIONb30BaHUEM (peepanbHOi
rocyJapcTBeHHOW HMH(POpPMAIMOHHOW cucTeMmbl "EnuHas cuctemMa uIaeHTHU(DUKAINH
U ayTeHTUGUKANMK B UHPpACTPYKType, obecneunBaronieii MHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOCHCTBIE MH(DPOPMALMOHHBIX CHUCTEM, HCIOIb3YEMBIX JIs
NPEIOCTABIEHUs TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYr B 3JEKTPOHHOU
dopme" (nanee — Equnas cucrema uneHTudUKanuu 1 ayreHTU(PUKanum), 3asiBUTENb
BIIPABE HCIIOJB30BaTh MPOCTYIO BJEKTPOHHYIO MOANMCh NpU  OOpallleHuu
B DJIEKTPOHHOU (hopMe 3a MOTYyYEHMEM MYHUIIMMAIBHOW YCIYTH MPU YCIOBUH, YTO
IpU BbIJIa4e KJIHOYa MPOCTOW AIEKTPOHHOM MOJAMUCH JUYHOCTh (PU3UYECKOTO JIMIIA
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YCTaHOBJICHA [IPY JJUYHOM MPUEME.

2.18.4. B nensx mNpenoCTaBICHUS MYHHIMIIAIBHBIX YCIYT YCTaHOBIICHHE
JMYHOCTHU 3aBHUTEIII MOKET OCYIIECTBIISITHCS B XOJI€ JINYHOIO MIPUEMA ITOCPEACTBOM
npeabsSBICHUs macmnopra rpaxaannHa Poccuiickoit denepanuu 1100 HHOTO
JNOKYMEHTA, YJOCTOBEPAIOIIEr0 JMYHOCTh, B COOTBETCTBUHM C 3aKOHOIATEIbCTBOM
Poccuiickoii @enepanyi WM MOCPEACTBOM HACHTU(DHUKAIIMN U ayTEHTU(UKALUU B
oprasax, PEIOCTABISIOIINX rocyapCTBEHHbIE YCIIyTH, opraHax,
MPENOCTABISIOIINX MYHULUIIAIBHBIE YCIYT'HM, MHOTO(DYHKIHMOHAJIBHBIX LEHTPAX C
UCIIOJIb30BaHUEM HWH(MOPMAIIMOHHBIX TEXHOJIOTHH, MPEIyCMOTPEHHBIX 4YacThio 18
ctatbu 14.1 ®enepanbHoro 3akoHa ot 27 wuwong 2006 roma N 149-03
"O06 undopmaiu, UHPOPMALMOHHBIX TEXHOJOTUAX U O 3amuTe nHpopmauu'.

2.18.5. [Ipu npenocTaBieHUU MYHUIIMTAIBHBIX YCIYT B 3JIEKTPOHHOU (dopme
uACHTU(UKALMS U ayTEeHTU(UKALMS MOTYT OCYIECTBIISTHCS IIOCPEICTBOM:

- ©OUHOW CHUCTeMbl WJICHTU(QUKAUUA U ayTeHTU(QUKAUUU WIA HUHBIX
rOCYJapCTBEHHBIX HMH(MOPMALIMOHHBIX CHUCTEM, €CJIM TaKHe€ TOCYJapCTBEHHBIE
MH(OpPMAIIMOHHBIE CUCTEMbl B YycTaHOBIeHHOM IIpaBurensctBoM Poccuiickoi
denepanuu  MOpsAJKE OOECMEUMBAIOT B3aUMOJACHCTBUE C €IMHOM CHUCTEMOMU
UIACHTUUKALMM W ayTeHTU(HUKAWU, TpPH YCIOBUM COBHAJACHUS CBEIECHUU O
(U3MYECKOM JIMLE B YKAa3aHHBIX UH(OPMAIIMOHHBIX CHCTEMAX;

- eIMHOW CHCTeMbl HJECHTU(DHUKAUMK M ayTeHTUPUKAUUU U €IUHOU
MH(POPMAILIMOHHON CHUCTEMBI NEPCOHAIBHBIX JAAHHBIX, OOecreunBarouieii o0padoTKy,
BKJItOYasi cOOp U XpaHEHHE, OMOMETPUUYECKUX MEPCOHAIBbHBIX JaHHBIX, UX MPOBEPKY
U nepenadyy HMHPOpPMAIMM O CTENEHH MX COOTBETCTBUSA MPEJOCTABICHHBIM
OMOMETPUYECKUM NEPCOHAIBHBIM JJaHHBIM (PU3UUECKOT0 JIMILIA.

3. CocraB, nocJ1e10BaTeJbHOCTh U CPOKH BbINOJHEHUS
aIMMHHMCTPATHBHBIX Npoueayp (neiicTBuii), TpedOBaHUA
K MOPSIAKY UX BBINOJIHEHUS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHUSI A IMUHUCTPATUBHBIX MPoOLEaYpP B
3JIEKTPOHHOM (popMe

3.1. UcyepnbIBaOLIMii epeYeHb aAMUHUCTPATHBHBIX
npoueayp (AedcTBMid) NPH MPeI0CTABJICHUU
MYHULIHUNIAJIBHON YCIyTH

3.1.1. IlpenmoctaBieHne MyHUIUNAIBHON yCIyrd BKJIOYaeT B  ceds
MOCJIEOBATEIBHOCTD CIAEAYIOMIMX aAMUHUCTPATUBHBIX ITpoLeyp (AEHCTBUN):

- INIpUEM 3asBJIICHUS M INPWIAraeMblX K HEMY JOKYMEHTOB, DPETMCTpaLUs
3asBJICHUS U BBIA4a 3asiBUTEIIO PACIIMCKU B MOJIYYEHUH 3asBICHUS U IOKYMEHTOB;

- Iepemada 3asBICHUS M [PWIAraéMbIX JOKYyMEHTOB u3 MOIL[ B
YIOJHOMOYEHHBIM oOpran (B ciiydae oOpalleHusi 3asBUTENs 3a MOJy4YeHHEM
MyHUIUNaIbHOU ycinyru B M®I);

- PacCMOTpPEHHE 3asBICHUS U MPUJIATaEMbIX JTOKYMEHTOB, IPUHATUE PELICHUS
0 mpeaocTaBieHnt (00 0TKa3e B MPEJOCTaBICHUN ) MYHULIUNIAIBHON YCITYTH;

- §epejada pesyiaprara IPEIOCTaBICHHUS MYHHMLIMIAIBHOW YCIYTM U3
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ynojaHoMoueHHoro oprana B M®I] (B ciiyyae oOpalieHus 3asBUTENS 32 MOJYyYEHUEM
MyHULIMNANbHOUN yciyru B MOILI);

- BbIJIa4a 3asiBUTEIIIO Pe3yyibTara Mpe0CTABICHUS MyHULIMTIATBHON YCIyTH;

- WCTIPABIICHNE JTOMYIIECHHBIX OMEYaTOK M OIIMOOK B BBIIIAHHBIX B PE3YJIbTATe
MPEAOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH JOKYMEHTAX.

3asBUTENb BIIPABE OTO3BAaTh CBOE 3asBJICHUE HA JIFOOOM CTA/IUU PacCMOTPEHMS,
COIIACOBaHUS WJIM  TMOJATOTOBKM  JOKYMEHTa  YMOJHOMOYEHHBIM  OpPraHOM,
OOpaTHBIINCH C COOTBETCTBYIOIINM 3asBICHUEM B YIOJHOMOYCHHBI OpPraH, B TOM
qucie B AIEKTPOHHOU dopme, oo MOLI.

3.2. [loc/1e10BaTEJILHOCTH BBHIIIOJTHEHUS
aIMUHUCTPATHBHBIX Mpoueayp (aeicTBUII) oCylIeCTBJsAEMBbIX
agmMuHucTpanueii CeBepcKoro cejibCKOro noceJeHus
CeBepCKOro MyHHIIMIIAJIBHOTO PailoHA
Kpacnoaapckoro kpas

B 3aBHCHMOCTH OT TEXHHUYECKOTO OCHAILCHMS 3asiBIICHHE W TpUIaraeMble K
HEMY JIOKYMEHTBI, MOTYT OBITh MOJaHbl C Y4€TOM MAaIIMHOYUTAEMOTO OMHUCAHUS
IpOLEIyp TMPENOCTABICHHUS NAHHOW YCIYrH, OOECHEYMBAIOIINE aBTOMAaTH3ALIUIO
NpoIeAyp TaKOW YCIYyTM C HCHOJIb30BAaHMEM HH(POPMAIMOHHBIX TEXHOJIOTHH, B
COOTBETCTBUM C TpPEOOBaHUSIMU, YCTAHOBJICHHBIMH  YIOJHOMOYEHHBIM  Ha
OCYIIECTBJICHHUE HOPMATUBHO-TIPABOBOTO PETYIUPOBAHUS B cpepe HHPOPMAIIMOHHBIX
TEXHOJIOTU (penepaibHbIM OPraHOM UCIIOJIHUTEILHOM BIACTH.

3.2.1. Ilpuem (perucrTpaiusi) 3asiBJieHUsI U NPUJIAraeMbIX
K HEMY /IOKYMEHTOB

3.2.1.1. OcHoBaHueM [JIs1 Hauaja aJMUHUCTPATHBHOW MPOIEIYpPHI SBISETCS
oOpaiienue 3asgBUTENS B YIHOJHOMOUYCHHBIM OpPTraH C 3asBICHUEM U JIOKYMEHTaMH,
YKa3aHHbIMU B nojpaszaene 2.6 PemiameHrta, a Takke JOKyMEHTaMHU, YKa3aHHBIMHU B
noapazaene 2.7 PernmameHTa, NpenCTaBICHHbIMU 3asBUTEIEM IO €r0 MHULIHMATUBE
CaMOCTOSITENIBHO, WJIM MOCTYIUICHUE 3asIBICHUS U JTOKYMEHTOB B YNOJHOMOYEHHbIN
opran n3 M®LI.

3.21.2. 3asBneHue W  JOKYMEHThl =~ MOTYT  OBbITh  HampaBJICHbI
B YIIOJHOMOYEHHBIM OpraH 1o moyre. B 3TOM ciydae HanpaBislOTCA KOIWHU
JIOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUIECTEIHCTBOBAHA B YCTAHOBIICHHOM 3aKOHOM
NOpsAKE, TOJJTMHHUKN JOKYMEHTOB HE HAIIPABIISIOTCS.

JIOJDKHOCTHOE JIMIO YITOJTHOMOYEHHOTO opraHa (fasnee - J[oJoKHOCTHOE JIUIIO):

- TIPOBEpSET HAIWYHE JOKYMEHTOB, HEOOXOMWMBIX JUIsl TPEAOCTABICHHUS
MYHULMIAJIBHOM YCIYIHM, COIJIJACHO IIEPEYHI0, YKa3aHHOMY B mojapasuene 2.6
PermamenTta, W [OKYMEHTOB, VyKa3aHHbIX B mojpaszaene 2.7 Pemiamenra,
MPEACTABICHHBIX 3aABUTEIIEM 10 €r0 NHUIIMATUBE CAMOCTOSITEIILHO;

- TNPOU3BOJAUT PETUCTPAIMIO 3asBICHUS] U JOKYMEHTOB, YyKa3aHHBIX
B noapazaene 2.6 PermameHTa, W JOKYMEHTOB, YKa3aHHbIX B moapaszaene 2.7
PernmamenTa, npencTaBIeHHBIX 3asgBUTENIEM MO €r0 MHUIUATHUBE CAMOCTOSITENILHO, B
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JIEHb UX MOCTYIUIEHUS B YIIOJIHOMOYEHHBIN OpraH;

- CONOCTaBJIIET YKa3aHHbIE B 3asBICHHM CBEACHUS W JIaHHBIE B
IPEICTABICHHBIX JTOKYMEHTAX;

- BBUBISIET HAJIM4YME B 3a4BJIICHUM W JIOKYMEHTaxX HCIPABICHUN, KOTOpBIE
HE MO3BOJISIFOT OAHO3HAYHO MCTOJIKOBATh UX COACPKAHUE;

- B CJy4yae MpEACTAaBICHUS HE 3aBEPEHHOW B YCTAHOBJIICHHOM IOPSIIKE KOIHH
JIOKYMEHTA yKa3aHHOTO B mojpaszene 2.6 PernmaMenTa, U JOKyMEHTOB, YKa3aHHBIX B
nonapaznenie 2.7 PernmameHTta, NpeCTaBICHHBIX 3asBUTENEM IO €r0 WHUIIUATHBE
CaMOCTOSITENIbHO, JIOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOTO OpraHa CIIHYaeT €€ C
OpUTMHAJIOM M CTAaBUT HA HEW 3aBEPUTENIbHYIO HAIMUCh 'BepHO", MOIKHOCTH JHIIA,
3aBEPUBIIETO KOMUIO, JIMYHYIO MOJANUCH, MHULIUAIBI, (pamMminio, aTy 3aBEpeHHs, a
OpUTMHAJIBI JOKYMEHTOB BO3BPAIAET 3asiBUTEIIO;

- BBIJIA€T PACIUCKY-yBEIOMJICHHE O NpueMe (perucrpanuu) JAOKyMEHTOB,
yKa3aHHBIX B nojapaszaena 2.6 PermaMenTa, ¥ JIOKYMEHTOB, YKa3aHHBIX B MOJpa3/eiie
2.7 PernameHTa, NpEICTABICHHBIX 3asgBUTEIIEM IO €M0 HHUIIMATUBE CAMOCTOSATEIIBHO.

[Ipn HampaBieHWH JOKYMEHTOB IO MOYTE, HANpPABISET M3BEIICHHE O Jare
MOJTy4eHUs (PETUCTpallii) YKa3aHHBIX JIOKYMEHTOB HE MO3/AHee YeM uepe3 1 padounii
JIEHb C J1aThl UX MOJIYYeHHS (PETUCTPALIMH) IO TIOYTE.

3.2.1.3. B cnyuae HenpeacTaBieHus (MIPEACTABICHUSI HE B HEMOJIHOM 00BEME)
JOKYMEHTOB, YyKa3aHHbIX B mnoapaszene 2.6 PermmameHTa, DOJDKHOCTHOE JIMIIO
BO3BpallaeT uX 3asiBUTEIIO 110 €r0 TPeOOBaHUIO.

B cnyuae ecnu HOKyMEHTHI, yKa3aHHbIE B Tofpasiaena 2.6 Permiamenta
COllepaT OCHOBaHUS TNPEAYyCMOTpPEHHble MmyHKTOM 2.9.1 mnompaszmena 2.9
pazznena 2 PermameHTa 10JKHOCTHOE JIMIIO IPUHUMAET pellieHne o0 OTKa3e B Ipueme
JIOKyMEHTOB, HEOOXOJUMBIX JIsi TPEJOCTABICHUS MYHUIIUIAIBHON YCIYTH U
HampapisieT 3asBUTENI0 yBEJOMJIEHHE 00 OTKa3e B IpuUeMe JIOKyMEHTOB,
HEOOXOIUMBIX JUIsl TIPEAOCTABICHUS MYHHUIIUIIAIBHOW YCIYTH C yKa3aHUEM MPUYHH
OTKa3a.

3.2.1.4. MakcuManpHbI CPOK BBIIIOJIHEHUS AJMUHHUCTPATHUBHOM MNPOLETYPHI
cocTtasisgeT 1 pabouuit qeHb.

3.2.1.5. HUcnonHeHne naHHOW AaIMUHUCTPATUBHOW IPOLEAYPHI BO3JIOKEHO
Ha JOJDKHOCTHOE JMII0O OTBETCTBEHHOE 3a NpHeM (pEeruCTpaluio) 3asBieHUs U
IpPWIAraéMbIX K HEMY JOKYMEHTOB, HEOOXOQUMBIX [JJIsi MPEAOCTABICHUS
MYHULIUNAIBHON YCITyTH.

3.2.1.6. KpurepueMm NpUHATUS pPEUICHUS MO JAHHOW aJIMHUHUCTPATUBHOMN
IpOLEaype SBISAETCS OTCYTCTBUE OCHOBAaHHWM I OTKa3a B NpPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHON YCIYTH.

3.2.1.7. Pe3ynpraroM agMUHUCTPATUBHON MPOLIEAYPHI SIBISIETCS PETUCTPALIUS
3asBJIEHUS O MPEAOCTABICHUHU MYHUIMIAIBHOW YCIYrM U NPWIAraeéMbiX K HEMY
JOKYMEHTOB WJIM OTKa3 B IMPUEME JOKYMEHTOB, MPH BBISIBICHUM OCHOBAHUMU ISt
OTKa3a B MIpUEME JOKYMEHTOB.

3.2.1.8. CnocoboMm ¢ukcauuu pe3yinbrara aJIMHUHUCTPATUBHOW MPOLEAYPHI
ABJIICTCS. BbIJa4a 3asBUTENIO JOKHOCTHBIM JIMIIOM PACHUCKU-YBEAOMJIEHHUS O
npuemMe (PEerucTpaluu) 3asiBICHHUS O MPEIOCTABICHUU MYHMIMMNAIbHOW YCIYTH U
MpUJIaraéMbIX K HEMY JOKYMEHTOB WJIM BblJlaya yBEIOMJICHHS 00 OTKa3e B IpHEMeE
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JOKYMEHTOB, HEOOXOIMMBIX JJI MNPEAOCTaBICHUS MYHHUIMIAIBHON YCIyru C
yKa3aHUEM NPUYHH OTKa3a.

3.2.2. PaccmoTpeHue 3asiBJIeHUS
U NPUJIaraeMbiX K HeMy J10KYMEHTOB

3.2.2.1. OcHoBaHueM JyIsl Havaja aJMHUHHCTPATHUBHOW MPOIEIYpbl SBISETCS
HQJIMYUE TOJHOTO KOMIUIEKTa JOKYMEHTOB, MPEIyCMOTPEHHOIO Mojapasjesiom 2.6
Permamenra.

3.2.2.2. JIOMKHOCTHOE JUIO YTIOJIHOMOYEHHOTO OpraHa OCYUIECTBIISET
IPOBEPKY JOKYMEHTOB, YKa3aHHBIX B mojpaszznene 2.6 PermameHta Ha mnpeamer
COOTBETCTBHUSl JACUCTBYIOUIEMY 3aKOHOJATEIbCTBY M HaJIWYUSl OCHOBAaHUHN AJis
IOPEJOCTABICHUS MYHUUUNAIbHONH yciyrn Ju0O OCHOBAaHMM ISl OTKasa
B IIPEIOCTABIICHUY MYHUIIUTIATHHON YCIYTH.

3.2.2.3. MakcuMalbHbIi CPOK BBITIOJHEHHS aJIMUHUCTPATUBHOW MPOIEAYPHI
cocTaBisieT 1 pabouuit 1eHb.

3.2.2.4. VcnonHeHWe MaHHONW aIMUHUCTPATUBHOW MPOILEAYPHl BO3IOKEHO
Ha JIOJDKHOCTHOE JUII0 YTIOJHOMOYEHHOTO OpTaHa OTBETCTBEHHOE 32 PACCMOTPEHHE
3asBIICHUS U TIPUTIATaeMbIX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABICHUS
MYHUIIUIIAJIbHON yCITyTH.

3.2.2.5. KpureprieM MNpUHATUS pELIEHUS IO JaHHOM aJMHUHUCTPATUBHOMN
opoueaype  SBISETCS  COOTBETCTBHE  IIOJHOTO  KOMIUIEKTa  JIOKYMEHTOB
MPelyCMOTPEHHBIX ToApasziesioM 2.6 PermamenTa.

3.2.2.6. Pe3ynbraTom aIMUHUCTPATUBHOMN MpOLEAYpPhl  SIBIIAETCS
OCYILIECTBJICHUE JOKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa IpOBEpPKU
JIOKYMEHTOB, yKa3aHHbIX B mojpasneine 2.6 PermameHTa Ha mpeaMeT COOTBETCTBHS
3aKOHO/IaTEJIBCTBY, PETYIUPYIONIEMY MTPEIOCTABICHUS MyHHUIIUIIATLHON yCITyTH.

3.2.2.7. Cnocobom ¢ukcanuu pe3yapTaTa aJIMUHUCTPATHBHON MPOIEAYPHI
SBJISIETCS TMPOCTABJICHHE Ha 3asiBJICHUWM Haamucu ' lIpoBepeHO", MOJKHOCTH JIUIIA,
OCYIIIECTBUBILIETO MPOBEPKY JOKYMEHTOB, TUYHYIO MOAMKUCH, HHUITHANBI, (aMHIIINIO,
JaTy IPOBEPKU JOKYMEHTOB.

3.2.3. [lepenaua KypbepoM NMakKeTa J0OKYMEHTOB U3
YnosiHomMo4eHHOro oprana B MOI|

3.2.3.1. OcHoBaHMeM Isi Havajla aJMUHUCTPATUBHON MPOIEAYPHI SBISCTCS
MOJTOTOBJICHHBIH JJIsl BBIJAYM PE3yAbTAT MPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH.

3.2.3.2. Tlepenaua DOKYMEHTOB, SIBJISIFOIIMXCS PE3YIBTaTOM MPEI0CTABICHUS
MYHULIMNAIBHON YCIYTH U3 YNOJHOMO4YEHHOro oprana B M®II ocymecrtsusercs B
COOTBETCTBHH C YCIOBUSMH COTJIAIICHUS O B3aMMOACHCTBUU.

[lepenaua OTBETCTBEHHBIM JTOMKHOCTHBIM JIUIIOM YIIOJIHOMOYEHHBIM OpPTaHOM
nokyMeHTOoB B MOI] ocymiectBisiercas B TedeHue 1 pabodero 1HA TmOCHe
perucTpanu  JOKYMEHTOB,  SBISIOIIMXCS  PE3ylIbTaTOM  MPEAOCTaBICHHUS
MYHUIIUNIATBHOM YCIYyI'M, Ha OCHOBaHUHU pEecTpa, KOTOPBIM COCTABISETCS B JIByX
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DK3EMILISIPAX, U COAEPIKUT AaTy U BpeMsl epeauyl JOKYMEHTOB, a TAK)Ke 3aBepsAeTCs
HOJIITUCSIMH JOKHOCTHOTO Ju1a YHOTHOMOYEHHOTO oprana
u pabotHrka M®II.

3.2.3.3. MakcuMaJIbHbII CPOK BBIMOTHEHHS aIMUHUCTPATUBHONW MPOLEAYPHI
coctasisgeT 1 pabouuii JeHb.

3.2.3.4. VcnonHeHue MaHHOW aIMUHUCTPATHUBHON TPOIEAYPHI BO3JIOKEHO
Ha JOJDKHOCTHOE JMII0 YTOJIHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a Mepenady
naxkera J0KyMeHToB B MOLI.

3.2.3.5. Kpurepusimu NOpUHATUS pEIICHUS 10 JaHHOM aJMHUHHCTPATHUBHON
Opoueaype  SBISIETCSl  MOATOTOBIEHHBI K  BblIade  3asBUTENIO  pE3yJbTar
MPEIOCTABIEHUS MyHULMITAIbHOU yciayru B MOILI,.

3.2.3.6. Pe3ynbraroM aJMUHHCTPATHUBHOW MPOLETYpPhl SBISETCS IOJIyYEHUE
M®II pesynprara nOpeAOCTaBICHUS MYHHULMIIAIBHOM YCIYrd [UIs €ro BblIauu
3asBUTEIIIO.

3.2.3.7. CnocoboM ¢uxcanmu pe3yabraTta BBIIIOTHEHHS aJMHHHUCTPATUBHOMN
IPOLEAYPHI ABISETCS HAJUYWE TMOAMUCEH JODKHOCTHOTO JIMIA YIOIHOMOYEHHOTO
oprana u pabornuka M®I] B peecTpe, conepxaiiem Aary U BpeMs Iepeadyn Nakera
JTIOKYMEHTOB.

3.2.4. Beinaua (HanpasiieHue) 3assBUTEJIIO pe3y/ibTara
NpeaoCTABJEHUSI MyHHUIMIAJIBHON yCJIyru

3.2.4.1. OcHoBaHMEM JUIsl Havalla aAMUHUCTPATUBHOU TPOLEAYPHI SBIAETCS
MPUHATHE YIIOTHOMOYEHHBIM OPTaHOM PEIICHUS O TIPEIOCTABICHUN MYHUITUTIATLHOM
yCIIyT" JIn0O 00 OTKa3e B MPEI0CTABIECHUN MYHUIIUTIATBHOW YCIIYTH.

3.2.4.2. JIomMKHOCTHOE JIMII0 B Te4deHWe 1| pabodero mHA C MOMEHTa
COMIaCOBaHUs U MOJANUCAHMS MPOEKTa MOTUBUPOBAHHOIO OTKa3a B MPEIOCTABICHUU
MYHUIUNIAIBHON YCIYTH, MPU OTKa3€ B MPEAOCTABICHUM MYHULIMIAIBHON YCIYTH,
OCYUIECTBJISIET BbIIaYy YBEIOMJICHHS 00 OTKa3e B MPEIOCTAaBIECHUN MYHHUIIMIAIbHON
YCIYI'M JIMYHO B PYKW 3asiBUTENI0 WJIM HAaIlpaBisieT yBEIOMJIEHHME 00 OTKa3e B
MPEOCTaBICHUH MYHUITMTIAJIBLHON YCIYTH B afipec 3asBUTENSI 3aKa3HBIM MHUCHMOM C
YBEAOMJIEHUEM O BPYUECHHH.

3.2.4.3. MakcumanbHbId CPOK BBIMOTHEHHUS aJIMUHHCTPATUBHON MPOIETYPHI
cocrapisgeT 1 pabouuii 1eHb.

3.2.4.4. VicnomHeHue MaHHOW aIMUHUCTPATUBHOM MPOIEAYPHI BO3JIOKEHO
Ha JIOJUKHOCTHOE JIMII0O OTBETCTBEHHOE 3a BblAauy (HarpaBlieHHE) 3asiBUTENIO
pe3yabTara NpeaoCTaBICHIS] MyHUIIUTTAIIBHON YCITYTH.

3.2.4.5. KpurepueM MpUHATUA pELIEHUS IO JaHHOM aJIMUHUCTPATHUBHOM
npoleaype SBISETCS HaJIWuMe peleHuss 00 OTKaze B MPEAOCTaBICHHUU
MYHUIIUNIATBHON YCIYTH WJIM PEIICHUs O MPEIOCTaBICHUA MYHULMIIAIBHON yCIyTU

3.2.4.6. Pe3ynbraToM aMUHUCTPATUBHOW MPOLEAYPHI SBIISETCS HalpaBiIeHUE
yBEAOMJIEHUSI 00 OTKa3€ B MPEJOCTABICHUN MyHUIIUNIATLHON YCIYTH WK pe3yJibTara
MPEe0CTaBIECHNS MYHULIMIIAIbHON YCITYTH.

3.2.4.77. Cnocobom ¢ukcaruu pesyapTara aJMUHUCTPATUBHOU TPOIEIYPHI
SBIICTCS HAJUYKME 3allMCU JIOJDKHOCTHOTO JIMIA B JKypHAJ€ PETHCTPAllUU BBIIAYH
PE3YABTATOB, COAEPKALLEM ATy U BpeEMs Nlepelaud JOKyMEHTOB.
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3.3.5. IlepeyeHb aAMMHUCTPATUBHBIX NPOIEAYP
(aeiicTBMi) IPU NPEIOCTABJICHUN MYHUIMIIAJbHBIX YCJIYI B
3JIEKTPOHHOU (popMe

3.3.5.1. [IlpenocraBieHne MyHUIMNAIBHON YCIYrH BKJIIO4aeT B ceOs
CIIEAYIOIUE aIMUHUCTPATUBHBIC MPOLIEAYPHI (ACUCTBUA) B AIIEKTPOHHOM Popme:

- monydeHus HHQOpMALMM O TOPSAAKE U CPOKax TMPEAOCTaBICHUS
MYHULIMNIAIBHOMN YCIIyTH;

- 3anucu Ha npueM B MOI] i momaum 3ampoca O MPEAOCTaBICHHUH
MYHUIUTIATIBHON YCIYTH;

- (hopmupoBaHUs 3ampoca 0 NPETOCTABICHUU MYHHUIUTIAIBHON YCIIYTH;

- MpUeMa M PErucTpalud YMNOJIHOMOUYEHHBIM OpPraHOM 3alpoca M HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEAO0CTABICHUS MyHULIMIIAIBHON YCIYTH;

- TIOJy4YEHHUS 3asBUTENIEM pe3yjbTara MpPEJOCTABICHUS MYyHUIUIAIbHON
YCITyTH;

- TIONly4eHHUs 3asBUTENIEM CBEACHUW O XOJA€ BBHINIOJHEHHs 3ampoca o
MPETOCTABICHUH MYHUILIMTIATBHON YCIYTH;

- OCYIIECTBIICHUS OIICHKU KaueCTBa MPEA0CTaBICHUSI MyHUIIMTIAILHON YyCIYTH;

- gocyneOHoe (BHecyneOHOE) oOXKaJloBaHUE pEIICHHMHM W JIeUCTBUU
(6e3neiicTBUs) opraHa (opraHu3aluu), AOTKHOCTHOIO JIMIA OpraHa (OpraHU3allyH)
1100 roCyIapCTBEHHOTO UM MYHUIIMIIAIBHOIO CITYXKAIIETO.

3.4. Ilopsinok ocylecTBIeHHs B 3JIEKTPOHHOM (popme, B TOM
4yuciie ¢ ucnosib3oBanneM EqnHOro mopraJjia rocyiapcTBeHHbIX H
MYHUIHMIAJbHBIX yeayr (pyHkuuii), PernonanbHoro nopraJa,
aIMMHMCTPATUBHBIX NPOLEAYP (1eHCTBHI) B COOTBETCTBUH C
noJiokeHUusiMu cratbu 10 MenepanbHOro 3aKoHa 0T 27 MK
2010 roma Ne 210-®3 ""O06 opranu3anum NpeaoCTaBIeHUs
roCyIapCTBEHHBIX M MYHUIIUTIAJbHBIX yCJIyr"'

3.4.1. Ilony4yenne nahopMaIIMU O TIOPSIKE U CPOKAX MPETOCTABICHUS
MYHHUIUNATBHONU YCIIYTH.

Nudopmaruss 0 mpeaocTaBIeHUM MYHHUIMIAIBHOM YCIyrd pa3MeniaeTcss Ha
Ennnom noprane, PermonansHoM nopranie.

Ha Egunom mnoprane, PernonanpbHOM moprajie pa3MeniacTcs Cleayrouas
uHdopMaIus:

HcuepnbiBaromuii nepedyeHb T0KyMEHTOB, HEOOXOIUMBIX ISl TPEI0CTaBICHUS
MYHUILIUIIAJIBHOW YCIyTH, TpeOoBaHUS K O(OPMIICHHIO YKa3aHHBIX JOKyMEHTOB, a
TAaK)K€ IE€pEYEeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb BIPAaBE MPEIACTABUTH 11O
COOCTBEHHOM MHUIINATUBE;

- KpYr 3asiBUTENEH;

- CPOK IIPEIOCTABIECHUS MyHUIIUTIAIbHOM YCIIYTH;

- pe3yibTaThl  MPEAOCTABICHHS  MYHUIMOAIBHOW  YCIYTH, MOPSJIOK
NPENOCTaBIECHUs  JIOKYMEHTA, SIBISIIOIIETOCS  PE3yJIbTaTOM  IPEIOCTaBICHUS
MYHULHNAIBHON YCITyTH;
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- WCYEPNBIBAIOIINI MMEPEYEHb OCHOBAHUN ISl MPUOCTAHOBJIEHUS MJIM OTKa3a B
IIPENOCTABICHUHA MYHUIUIIAJIBHON YCIIYTH;

- 0 TIpaBe 3asBUTENS Ha I0CyAcOHOe (BHECYNEOHOE) 0OKaIOBaHUE PEIICHUN H
nercTBuil (O€37CHCTBUI), TPUHATHIX (OCYIIECTBISIEMBIX) B XOJAE MPEAOCTABICHHUS
MYHULIMNAIBHOMN YCIIYTH;

- (opmbr 3asBiaeHUN (YBEOOMJICHUMN, COOOIICHHI), WCIIOIb3yeMbIE TIPH
IIPENOCTABICHUHA MYHHUIIUIIAJIBHON YCIIYTH.

Nudopmaruss vHa Enunom moprane, PernonaibHOM mopTajne O TOpSAIKE U
CpPOKax MpPEIOCTABICHUS MYHHIIMNAIBHOM YCIYTM MPEIOCTaBIACTCA 3asBUTEIIO
OecruiaTHo.

He nomyckaercs oTka3 B mpreMe 3anpoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPENOCTABICHUSA MYHULIATIAIBHOM YCIIYTH, a TaKKe OTKa3
B IIPEJOCTABIICHUM MYHULUIIAJIBHOW YCIyrM B  Clly4ae, €ClId  3ampoc
U JOKYMEHTBI, HECOOXOAUMBIE ISl IPEIOCTABICHNUSI MyHULIMIIATBHON yCIyTH, TOJaHbl
B COOTBETCTBUM C MHGPOpMaLMEd O CpOKax U TMOPSAKE MPeroCTaBICHUs
MYHUIMOAIBHOW yCiIyru, omyOnukoBaHHOW Ha EnuHom mnoprane, PermonanbHOM
noprae.

JlocTyn kK HHpOpMauu 0 CpOKax U MOPSIKE MPENOCTABICHNU MyHULIUITAIbHON
YCIIYyT'H OCYIIECTBISIETCSI 0€3 BBIMOIHEHUS 3asgBUTENEM KakUX-ITHOO TpeOoBaHUH, B
TOM 4Hciie 0€3 UCIONb30BaHUS IPOrPAMMHOTO 00ECTIEYEHUs], YCTAHOBKA KOTOPOIrO Ha
TEXHUYECKUE CpeNICTBA 3asBUTENS TPeOyeT 3aKIIOUEHUS JTULEH3MOHHOTO WA WHOTO
CONIALLICHUS c npaBooOiagaTenemM IIPOrPaMMHOI0 obecrnieueHus,
[IPEIyCMaTpPUBAOLIETO  B3MMaHUE IUIaThl, PETUCTPALMIO WM  aBTOPHU3ALUIO
3asBUTENS, WIH NIPEAOCTABICHUE UM ITIEPCOHAIBHBIX JTAHHBIX.

3.4.2. 3anuce Ha npueM B MOPILI qis momaum 3ampoca O MPEAOCTABICHUH
MYHULIUNAIBHON YCITyTH.

B memsx mnpenocTtaBieHUs MYHMIMNAJIBHOW yCIYyTM B TOM  YHCIE
OCYILECTBISETCA MPUEM 3asBUTEIIEN MO MpeABapuTENbHOM 3anrcu B MOLI.

OcHoBaHMEM 11 HadyaJla aJAMUHUCTPATUBHOW MPOLEIYpPHI  SBISETCA
oOpamienre  3asBuTenss Ha  PernmoHanbHbli  moptan, Eguneiii  mopran
MHOTO(QYHKIMOHANBHBIX ~ LEHTPOB  MPEAOCTABICHHUS  TOCYAapCTBEHHBIX U
MyHUIMNaIbHBIX yeiyr KpacHonapcekoro kpas (nasnee - Enunbiii nopran M®I] KK) ¢
LEJIBIO MOJyYEHUSI MyHULIMIIATbHON YCIIYTH TIO NPEIBAPUTEIIEHON 3aIIUCH.

3anuch Ha TMPUEM NPOBOAUTCS TIOCPEACTBOM PermoHalbHOrO mopTania,
Ennnoro noprana MOI] KK.

3asiBUTENIO MPEIOCTABISIECTCS BO3MOKHOCTD 3aIlIMCU B JIIOObIE CBOOOMHBIE NSt
npuemMa Jary W BpeMs B Ipeneniax ycraHoBieHHoro B MOI] rpaduka mpuema
3asiBUTENCH.

M®OI] He BrpaBe TpeOoBaTh OT 3asBUTEIISI COBEPILICHUS UHBIX IEHCTBHMA, KpOME
OPOXOXKACHUS  WIACHTHU(PUKAIMM U ayTeHTH(PHUKAMK B  COOTBETCTBHUHU  C
HOPMAaTUBHBIMHU TIpaBOBbIMU akTaMu Poccuiickon Denepanuu, ykaszaHus LEld
npuemMa, a TaKXe TNPeJOCTaBICHUS CBEICHUN, HEOOXOIMMBIX HJisi pacuera
JUIUTENIBHOCTA BPEMEHHOTO HMHTEpBaJia, KOTOPBIM HEOOXO0AUMO 3a0pOHHMPOBATH IS
npueMa.
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Kputeprem npuHATHS penieHus MO JaHHOW aJIMHHUCTPATUBHOM NPOLIETypE
ABJISIETCS ~ HalW4yue  CBOOOJHBIX  JJIsi  IpuUeMa  Jarbl W BPEMEHU
B Iipefenax ycraHoBineHHoro B MO rpaduka npuema 3asBureneil.

PesynpraroM  agMHHMCTPaTMBHOM  IPOLEAYPBHl  SIBISETCA  MOJYyYECHHUE
3asBUTENEM:

- C UCHOJBb30BaHUEM CpeACTB PermonHanbHOro mopraja B JIMYHOM KaOWHETE
3asBUTENS YBEIOMJIEHUS O 3amKcH Ha npueM B MODILJ;

- ¢ wucnoib3oBaHueM cpenacts Enmnoro moprana MO®L[ KK ysenomnenus
0 3anucH Ha npueM B MOI[ Ha 1aHHOM mopranie.

CnocoboM (ukcanuu pesysiabrara aJMUHUACTPATUBHON MPOLEAYPhl SBISETCS
c(hopMHpPOBAHHOE YBEIOMJICHHE O 3amucy Ha puemM B MDII,

3.4.3. ®opMupoOBaHHE 3aIIPOCa O NPEIOCTABICHUN MYHULIUIAIBHON YCITYTH.
OcHoBaHMEM 711 Hayaja aJIMHHUCTPATUBHOM MPOLEAYpPHl SABISIETCA aBTOpU3ALUA
3asBUTENS C UCMOIB30BAHUEM YYETHOU 3amucu B EMuHON cucteme MaeHTHU(PUKAUN
u ayTeHTU(uKanuu Ha Equnom noprane, PeruonanbHOM mopTalie ¢ MeNblo MoJayu B
VYIIOMHOMOYEHHBIN OpraH 3ampoca O MPEJOCTABICHUM MYHUILMIAIBHOM YCIYTHM B
DIIEKTPOHHOM BHJIE.

@opMHpOBaHUE  3ampoca  3asABUTEIEM  OCYWIECTBISACTCS  MOCPEACTBOM
3allOJIHEHMS AJIEKTPOHHOM (QopMbl 3ampoca Ha EguHom mnoprane, PermonanbHOM
nopTajie 6es HEOOXOAUMOCTH JOIMOJIHUTEIbHON MOJAauM 3alpoca B KaKOM-1100 MHOU
dbopme.

Ha Epunom mnoprane, PernonaspbHOM mopTaie pa3MeniaroTcss oOpasiibl
3aIl0JIHEHUS 3JIEKTPOHHOM (hopMBI 3ampoca.

dopmaTHO-I0THUYECKAS IIPOBEpPKaA c(OpMUPOBAHHOTO 3ampoca
OCYILIECTBIISIETCS ~ aBTOMATHUYECKHU TMOCIE 3allOJIHEHUS 3asgBUTENIEM  KaXJoro
U3 TOJell 3IeKTpOoHHOM QopMbl 3ampoca. l[lpu BBISIBICHHH HEKOPPEKTHO
3aMOJIHEHHOTO TOJS AJIEKTPpOHHOM (opmbl 3ampoca 3asBUTEIb YBEAOMIISIETCS O
XapakTepe BbBISABIECHHON OIIMOKA W TIOpPSJIKE €€ YCTPAHEHHsS MOCPEICTBOM
MH(POPMAIIMOHHOTO COOOIICHUSI HETIOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3arpoca.

[Ipu hopmupoBaHum 3anpoca 3assBUTENIO 00ECEUNBAETC:

- BO3MOYKHOCTh KOIIMPOBAHUSA W COXPAHEHHWs 3alpoca W HHBIX JTOKYMEHTOB,
yKa3aHHbIX B ToAnmyHKTe 2.6.1. pasgena 2 PernmamenTta, HEOOXOAMMBIX ISt
IIPENOCTABIEHNS] MyHUIIUITAJIbHON YCIIYTH;

- BO3BMOXHOCTb 3aMOJTHEHUS HECKOJIbKUMU 3asiBUTEISIMH OJIHOW SJIEKTPOHHOU
dbopMbI 3ampoca MpU OOpaIlleHWH 3a YCIyraMu, MPEIoJiaraloliMUA HamlpaBlICHUE
COBMECTHOTO 3alIpOCa HECKOJIbKUMU 3asBUTEIISIMU;

- BO3MOXKHOCTbH TI€4aTd Ha OyMa)KHOM HOCHUTEJIE KOMUHU 3JIEKTPOHHOU (POPMBI
3anpoca;

- COXpaHEHHE paHee BBEACHHBIX B DJICKTPOHHYIO (OpMY 3ampoca 3HAUYCHUU B
10001 MOMEHT MO JKEJAHWIO TIOJIb30BATeNsl, B TOM YHWCJIE MPU BO3HUKHOBEHHH
omMOOK  BBOJA M BO3Bpare Il TMOBTOPHOTO  BBOJA  3HAUCHUU
B 2JICKTPOHHYIO (hopMy 3arpoca;

- 3all0JTHEHUE TMOJIeH IEKTPOHHOM (POpMBI 3ampoca A0 Havaia BBOAA CBEICHUIM
3asBUTENIEM C HCHOJb30BAHUEM CBEICHUW, pa3MEUIEHHbIX B EauMHON cucreme
UICHTUUKALMK U ayTeHTU(UKALMK U CBEIACHUM, ONMyOIMKOBaHHbIX Ha EauHOM
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nopraie, PernonaibHOM noprasie, B 4aCTH, Kacarollencs CBEACHHM, OTCYTCTBYIOIIMX
B Equnoii cucreme nneHTHGUKAIIMN U ayTeHTU(DUKATI;

- BO3MOXHOCTh BEPHYTBhCS Ha JIFOOOW W3 ATAlOB 3alOJHEHUS DIICKTPOHHOM
dbopMEI 3arpoca 6e3 oTepu paHee BBEICHHON WH(OPMAIIHH;

- BO3MOXHOCTb JocTymna 3asBurtenis Ha EnuHoM mnoprane, PernonanbHOM
noprajiec K paHee MOJAHHBIM MM 3alpocaM B TEUCHHE HE MEHEEe OJIHOTO roja, a
TaK)Xe YaCTUIHO C(HOPMHUPOBAHHBIX 3aPOCOB - B TEUCHHUE HE MEHEE 3 MECSIICB.

CdopmupoBaHHBI ¥ TTOANMUCAHHBINA 3aIPOC, U WHBIC TOKYMEHTHI, YKa3aHHBIC
nyHkte 2.6.1. Pernmamenta, HeoOXomuMble IJisi TPEIOCTABICHUS MYHHUIIMNAIbHOU
YCIIyTH, HAMPaBJISAIOTCS B YIOJTHOMOYEHHBIA OpraH mocpenctsoM EauHoro mopraina,
PernonansHoro noprana.

Kpurepuem npuHATHS pelIeHUs MO JaHHOW aJMHUHHCTPATUBHOM MpOUEAype
SBIIIETCSI KOPPEKTHOE 3aM0JIHEHNE 3asgBUTENIEM TOJIeH 3JIEKTPOHHOM (HOpMBI 3ampoca
O MPEIOCTABICHUN MyHUIIUITAIIBHOW YCIYTH B 3JIEKTPOHHOM BUJIE.

dopMupoBaHUE  3anpoca  3asgBUTEIEM  OCYIIECTBISETCS  MOCPEACTBOM
3aMoJHEHUsI AJIEKTPOHHOU (opmbl 3ampoca Ha Eamnom moprane, PernonanibHOM
nopraie.

Pe3ynpraroM = agMUHHCTPAaTUBHOW  TPOLIEAYpPHl  SIBISIETCS  MOJYyYECHUE
VYOTHOMOYEHHBIM OpPraHOM B 3JIEKTPOHHOW (hopMe 3asBIICHUS U MPUIIAraeMbIX K
HEMY JOKyMEHTOB nocpeactBoM Equnoro nopraina, PeruonansHoro noprasnia.

CnocoboM ¢ukcanuu pe3yinbraTta aJMUHUCTPATUBHOMN MPOLIETYpPHI SBIACTCS
perucTpanus 3amnpoca (3asBieHus) nocpeactsom EannHoro moprana, PerrnonansHoro
noprajia U MOJIYyYEHHE 3asBUTEIIEM COOTBETCTBYIOIIETO YBEJAOMIICHHS B JIMYHOM
KaOuHeTe.

3.4.4. Tlpuem u peructpainys YIOJHOMOYECHHBIM OpPraHOM 3alpoca W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUITUTIATLHOM YCITYTH.

OcHoBanueM i Hayajga QJMUHUCTPATUBHOW MPOUEAYPHI  SIBISETCS
MOJIydeHHUE YMOJTHOMOYEHHBIM OpraHOM 3asBJICHUS U MpUIIaraéMblx K HEMY
JIOKYMEHTOB, HaIlpaBJIEHHBIX 3asBUTENIEM MOCpeACcTBOM EnuHoro moprana,
PernonansHOrOo noprana.

VYronHoOMOYeHHBIM opran o0ecrneyuBaeT MpPUEM JOKYMEHTOB, HEOOXOAMMBIX
JUI. TIPEAOCTABIICHUs] MYHUIUNAIBHOM YCIyru, M pErucTpanuio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO TMPEACTABICHUS 3asgBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpok perucTpanu 3anpoca cocTtaBisieT 1 pabounii IeHb.

[IpenocraBieHre MyHUIIMIATBLHON YCIYyTM HauMHAETCd C MOMEHTa IMpuema
U perucTpauvi  YMNOJHOMOYEHHBIM  OpPraHOM  3JIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHON YCIYTH.

IIpu ormpaBke 3ampoca mnocpeactsoM EnwHoro mnoprana, PermonanbHOro
nmoprajia  aBTOMAaTHYECKH  OCYHIECTBISIETCS  (DOPMATHO-JIOTMYECKash  IpOBEpKa
c(hOPMHUPOBAHHOTO 3aMpoca B MOPSJIKE, OMPEACIISIEMOM YIIOJTHOMOYEHHBIM OPTraHoM,
MOCJIe 3arojHEHUs] 3asBUTENIEM Ka)XJO0TO M3 IMOJEH AJIEKTPOHHOM (opMbl 3ampoca.
[Ipy BBISIBIGHUM HEKOPPEKTHO 3alOJIHEHHOTO MOJS 3JEKTPOHHOU (hOpMBI 3ampoca
3asBUTENIh YBEAOMJISIETCS O XapaKTepe BBISBICHHOW OIMMOKU U MOPSJIKE
€€ YCTpaHEHHUs IMOCPEACTBOM HHPOPMAIMOHHOTO COOOIIEHUSI HENOCPEACTBEHHO
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B DJIEKTPOHHOH (popMe 3ampoca.

[Ipn ycnemHoOM OTHpaBKe 3ampocy MNPUCBAUBAETCS YHUKAJIbHBIA HOMED,
0 KOTOpPOMY B JIMYHOM KaOHWHeTe 3asBUTENsl NocpeacTtBoM EnauHoro mnoprana,
PernonanpHoro moprana 3asBUTENIO0 OyaeT MpeacTaBiIeHa HHQPOpPMAIHS O XOAe
BBITTOJIHEHUS YKAa3aHHOIO 3a1poca.

[locne mpuHATHA 3ampoca TOKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOTO OpraHa,
3ampocy B JUYHOM KaOuHeTe 3asBHUTENs TOCpeACTBOM EnuHOro moprana,
PermonanpHOro moprama OpPUCBAMBAECTCA ~ CTaTyC, MNOATBEPKIAIOLIIMK €TI0
PErUCTPALIHIO.

[Ipy nomydeHun 3ampoca B NIEKTPOHHOM (opMe JOHKHOCTHBIM JIMIIOM
VYIIOJIHOMOYEHHOTO OpraHa MPOBEPSIETCS HAIMYUE OCHOBAaHUM JUIsl OTKa3a B IIPUEME
3ampoca, ykazaHHbIX B moAnyHkTe 2.6.1. pa3znena 2 Perniamenra.

[Tpu Hanuuuu XOTs OBl OAHOTO U3 YKa3aHHBIX OCHOBAHUN JOJKHOCTHOE JIMIIO
VYIIOJIHOMOYEHHOTO OpraHa B CpOK, HE€ IPEBBIIIAIONIMN CPOK IPEAOCTABICHUS
MYHUIMIIATBHON YCIIyTH, MOATOTAaBIMBAET MUCHMO 00 OTKa3€e B MpPHUEME JOKYMEHTOB
JUTSL IPEOCTABICHUS! MyHHUIIUIIATBHOU YCITYTH.

Kpurepuem npusHATHA pemieHus MO JaHHOW aIMHHUCTPATUBHOM NPOLIETYpPE
ABJIIETCSI OTCYTCTBUE OCHOBAaHUM ISl OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEOCTABICHUS! MyHHUIIUIIATBHOU YCITYTH.

Pe3ynbratoM  aIMHHUCTPATUBHOM  MPOLEAYPHl  SIBISETCA  pErUCTparus
NOCTYNUBIIMX B YIOJHOMOUYEHHBIM OpraH B 3JEKTPOHHON Qopme 3asBiIeHUS U
IPWIAraeMbIX K HEMY JTOKYMEHTOB.

CriocoOoMm (Qukcanuu pesynbraTa aJMUHUCTPATUBHOM MPOLEAYPHl SBISAETCS
IPUCBOCHUE  PETUCTPALMOHHOIO  HOMEpa  MOCTYNMBUIEMY  3alpocy WU
c(hOpMUPOBAaHHOMY YIOJIHOMOYEHHBIM OPraHOM YBEJOMJICHUIO 00 OTKa3e B IpHUEMe
JIOKYMEHTOB.

3.4.5. [lony4yenue pe3ynbrata IpeoCTaBICHUS MYHUIIUTIAILHON YCIYTH.

OcHoBaHueM 7151 Havyajla aIMUHUCTPATUBHOM MPOLIEYPHI SBISETCS TOTOBBIN K
BbIJay€ pe3yNbTaT NPea0CTaBICHUS MyHUIIUTIAIbHON YCITYTH.

B kauectBe pe3ynbprara MpeAOCTABICHUS] MYHULANIAIBHOW YCIyTH 3asBUTED
10 €ro BHIOOPY BIPABE MOMYUUTH:

- TPEIOCTaBJICHUE APXMBHBIX CIPABOK, APXUBHBIX BBIMUCOK W apXUBHBIX
KOIUN, TOJNUCAHHBIE YCUJIEHHON KBaNM(UIMPOBAHHON 3JIEKTPOHHOU MOAMHUCHIO
IJIaBbI TTOCEJICHUSI Ha AJICKTPOHHOM HocuTelne B popmate gokymenta (PDF).

- OTKa3 B MPEJOCTABICHUE apPXMBHBIX CIPABOK, APXMBHBIX BBIIACOK MU
ApXMBHBIX KOIHHA C YKa3aHWEM OCHOBAHMS OTKa3a, MOJINMCAHHBIE YCUJICHHOU
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO TJIaBbl MOCEICHUS Ha 3JIEKTPOHHOM
Hocutene B popmare nokymenta (PDF).

3asgBUTENb BIIPABE IMOJYYUTh PE3YIbTAT MPEAOCTABICHHUS MYHHIMNAIBHON
yCIyru B pOpME EKTPOHHOTO TOKYMEHTa WM TOKyMEHTa Ha OyMa)KHOM HOCHUTEIE
B TEYEHUE CPOKA JECHUCTBUS PE3YJbTaTa NPEAOCTABICHNS] MyHUIUITAIbHON YCITYTH.

Kpurepuem npuHaTHs pelieHus Mo JaHHOW aAMUHUCTPATUBHON MpoLEaype
ABJIIETCSI HAJIMYUE pe3ysibTaTa MPEJOCTaBICHUS MYHHUIIMNAIBHOM YCIYT'H, KOTOPBIN
IIPENOCTABISAETCS 3asIBUTEITIO.
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Pesynsrarom  aIMMHUCTPAaTUBHOM  MPOUEAYpPHl  SABISIETCS  BblAaya
(HanpaBieHue) 3asgsBUTENIO TOKYMEHTOB, SIBIISIFOIIUXCS PE3YJIBTATOM MPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH.

CrmocoboM  ¢ukcanmuu  pe3ynbraTa  BBINOJTHCHHS  aIMHUHUCTPATHBHOM
nporeaypsl (mojiydeHue pe3yibrara MOpelOCTaBICHUS MYHUIUINAIBHOW YCIyTH
B (popMe AIIEKTPOHHOTO TOKYMEHTA, TTOMMCAHHOTO YCHJICHHON KBATH(UITMPOBAHHON
DIIEKTPOHHOM MOANMUCHIO YIIOJITHOMOYEHHOTO JTOJKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO
OpraHa SBISETCS YBEAOMJIEHME O TOTOBHOCTH pE€3ylbTara IPEAOCTaBICHUS
MYHULIMNATbHON YCIIYyTH B JUYHOM KabuHeTe 3asBUTEIIS
Ha EquHom nopraine, PernonanbHOM mopTasie.

3.4.6. IlomydyeHue cBEIEHHI O XOA€E BBIIIOJIHEHUS 3a1poca.

OcHoBaHueM JUIsi Hayaja aJMUHUCTPATHMBHOM MpPOUEAYpHI SBISETCS OOpalleHue
3asButenss Ha Enunbeli nopran, PermoHanbpHBI MOpTan € UEIbIO IMOTYYEHHS
MYHULUIIAIBHON YCIYTH.

3asBUTEIL WMEET BO3MOXHOCTH TMOJy4deHUs uHoOpManuum O  XOje
MPEAOCTABICHNS] MYHULIUITAIIBHON YCIIYTH.

Nudopmaiiust o xoae nNpeaocTaBlIeHUs] MyHUITUIIATIBHONW YCIIYTH HalpaBiIseTcs
3asBUTENIO YIIOJTHOMOYEHHBIM OPTaHOM B CPOK, HE MIPEBBIMIAIONINM OAHOTO pabovero
JIHS TIOCJIE 3aBEPLICHHS BBIMOJHEHUS COOTBETCTBYIOIIETO JECWCTBHS, HAa aapec
MEKTPOHHOM MOYTHl WM C UCIOJb30BaHHEM CpeAcTB EnwHoro moprana,
PernonanbHoro noprasa no BeiOOpY 3asiBUTEIIA.

[Ipu mnpegocTaBieHUH MYHUIUMNAIBHOM YCIYTH B JJIEKTPOHHOM (Qopme
3asBUTEINIO HAIIPABISETCS:

- YBEIOMJICHHE O 3allMCH Ha MpPUEM B YIIOJIHOMOYEHHbIM opraH win MOIL],
coZieprKalllee CBEICHUs O J1aTe, BPEMEHHU U MECTE ITpuema

- YBEAOMJIEHME O IPUEME W PErUCTPALMU 3aIpoca U HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEI0CTABICHUS MYHHUIIUITAIIBHON YCIIYTH, COIEPKAIIECE CBEICHUS
o (akre mpuema 3ampoca W JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEAOCTaBICHUS
MYHHIMIIAIBHON YCIIYTM, W Hadaje MOpOLEeAypbl MPEAOCTABICHUS MYHUIUNAIbLHON
YCIyTH, a TaKXe CBEICHUA O Jare W BPEMEHM OKOHYAHUSA MPEIOCTABICHUS
MYHULIUNATBHON YCIyru MO0 MOTMBHPOBAHHBIM OTKa3 B MPHUEME 3alpoca U HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX JIJIs MPEOCTABICHUS MyHUIIUITAIbHOW YCIYTH,

- yBeJioMJIeHHE O (DaKTe MOTydyeHHUs UHPOPMAINH, TTOATBEPKIAIOIIEH OIIaTy
MYHHIUIIAIBHON YCIIYTH;

- YBEIOMJIEHUE O PE3ybTaTax PacCMOTPEHUS JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS] MYHULUIIAIBHOM YCIYTH, COAEpKAllee CBEACHUS O IPUHITUU
MOJIOKUTEIBHOTO  PELICHUST O  IPEIOCTABICHUM  MYHHUILMIIAIIBHOM  YCIIYTH
¥ BOBMOXKHOCTH TOJTYYUTh PE3YIbTAT MPEI0CTABICHNUS MYHUIIUTTAILHON YCITyTH TUO0
MOTHBUPOBAaHHBIN OTKa3 B MPEIOCTABICHUN MYHULUIIATBHON YCIYTH.

Kpurepuem npuHATHS pemieHHs MO JaHHOM aAMHUHUCTPATHBHOM IPOLEAYPE
ABISIETCS oOparmieHue 3asButessi Ha Enunblii moptan, PervoHanbpHBIM mOpTan ¢
LEJIBIO MOJTYYEHUS] MyHULIMTIAJbHOU YCITyTH.

Pe3ynbraroM = aAMUHHCTPAaTUBHOM  MPOUEAYPHl  SIBISETCA  IOJYYECHUE
3asBUTENEM CBEICHHUN O XOZE BBIIOJHEHUS 3alpoca B BHJE YBEIOMJICHUW Ha apec
AIIEKTPOHHOM MOYTHI WM B JIMYHOM KaOuHeTe Ha EnuHom noprane, PernonanbHoM
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nopra’e o BbIOOpYy 3asiBUTEIIS.

CrocoboMm (Qukcanmu pesynbraTa aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
oTOOpa’keHHE TEKYIero cTaryca TMpPEeAOCTaBICHUS MYHUIUNAIBHON yCIyTH
B JUYHOM KaOunere 3asButens Ha EnuHom moprane, PernonansHoMm mopraine B
AIIEKTPOHHOU opme.

3.4.7. Ocy1iecTBIE€HUE OIIEHKH Ka4eCTBa MPEIOCTABICHUS MYHHIUIAIBLHOU
YCIIyTH.

OcHoBaHuEeM /U1 Hauaja aJIMUHUCTPATUBHON MPOIETypHI SBISETCS OKOHYAHHE
MPEIOCTaBICHUS MYHUILIMIIAILHON YCIyry 3asBUTEITIO.

3asBUTENI0 00ECIIEUNBAETCSI BOBMOXKHOCTD OLIEHUTH JIOCTYMTHOCTh U Ka4€CTBO
MYHUIIMNIATBHOW ycayru Ha PernonanpHOM mopTane B ciaydae (HOpMHpPOBaHUSA
3arpoca o NMPeA0CTABICHUA MYHHUIIMIIAILHON YCIYTH B 3JIEKTPOHHOU (hopme.

KputeprueM npuHsATUS pelieHHs MO JAHHON aJMUHHCTPATUBHOW MpoOIEerype
SBJISIETCSl coIvlacue 3asBUTENS OCYIIECTBUTH OLIGHKY JOCTYIIHOCTH M KauecTBa
MYHHIIUIIAJIHON YCITyTH, C UCIIOJIb30BaHNEM CPEICTB PernoHansHOTO moprana.

PesynpratoM agiMUHUCTPATHBHON MPOLETYPHI SBISIETCS OICHKA JOCTYMHOCTH
Y Ka4eCTBAa MyHULMITAJILHOW YCIYTy Ha PernoHanbHOM mopTasne.

CnocoboM (ukcanuu pe3ynbrara aJMUHUCTPATHBHOM MPOLENYpPHI SBISETCA
yBeoMIIeHHEe 00 OCYIIECTBICHUH OLEHKH JOCTYIMHOCTH M Ka4eCTBAa MYHUIIUIIATLHON
ycayru Ha PernonansHOM mopraiie.

3.4.8. JlocynebHoe (BHecymeOHOE) oOXKajgoBaHWE PEIICHUH W JCHCTBUMA
(Oe3nelicTBus) oprana (opraHu3alMM), JOHKHOCTHOTO JIMIIA OpraHa (opraHU3aliuu)
A100 MYHUIIMIIAIBHOTO CITYKaIIETo.

OcHoBanueM [JJisi Hayajda aAJMUHUCTPATUBHOM TPOLEAYpPHI  SBISETCS
oOpaimieHue 3asBUTENs B  YIOJHOMOUYEHHBIM OpraH C IEJIbl0  IOJIy4EHHUs
MYHHUITUTIATBHOU YCITyTH.

3asBUTEN0  OoOecrneynBaeTcsi  BO3MOXKHOCTb  HAlpaBICHUS  KaJoObl
Ha pemieHust u JeuctBusa (6e3nedcTBue) agMuHUCTpanuu CeBEpCKOrO CEIbCKOTro
nocesieHnst  CeBepCcKOro  MyHHMIMIAIBHOTO  panoHa KpacHomapckoro — kpas,
JOJDKHOCTHOTO JIMIA YTIOJIHOMOYEHHOTO OpraHa, CIIY)Kalllero B COOTBETCTBUHU CO
cratbeid 11.2 depepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 "O6
OpraHM3ali TPEJOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHUIMMAIBHBIX YCIyT" C
UCTIONB30BaHUEM TOpTana (QenepalbHON TOCyIapCTBEHHOW HH(POPMAIIMOHHON
CUCTEMBI, 00ECTIEUMBAIONICH MpoIecc A0CyeOHOr0 (BHECYIeOHOTr0) OOKaTIOBaHUS
pemieHuit W AeWcTBUN  (O€3ACHCTBHUS), COBEPIICHHBIX TMPU MPEAOCTABICHUH
TOCYJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT OpTraHam#, MPEI0CTaBISIOMUMH
rOCyJapCTBEHHbIE W MYHHIIMNAIbHBIC YCIYTH, WX JIOJDKHOCTHBIMHU JIUIIAMH,
rOCyJapCTBEHHBIMM ¥  MYHUIIMITAJIBHBIMUA  CIY)KAIUMH C  HCIOJIb30BaHUEM
nH(OPMAIIMOHHO-TEICKOMMYHHUKAIMOHHOW cetu "MuTepHeTr" (manee - cucrema
0CYneOHOTO 00XKAIOBAHU).

[Ipy HampaBieHHH XKanoOBl B D3JICKTPOHHOM BHJE IMOCPEICTBOM CHCTEMBI
J0Cy1e0HOTO 00KaI0OBaHUS C UCIT0JIb30BAaHUEM MH(}OpMAaIIIOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu "'MHTepHer”, orBer 3asBUTENIO (IIPEACTABUTEINS
3asiBUTENsI) HAMpaBseTCs TOCPEACTBOM CHCTEMBI JOCYAEOHOTO OOXKaTOBaHMS,
a TakXe crocoOoOM, yKa3aHHBIM 3asiBUTENIEM MPH MOAaye KaloObl.
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Kputeprem npuHsATHS pelnieHus MO JaHHOW aJIMHHHCTPATHUBHON MPOIIEIype
ABJISIETCS ~ HEYJIOBJIETBOPEHHOCTh  3asBUTEN  PEIICHUSIMH U JICUCTBUAMH
(6e3neiicTBHSIMM) VYoIHOMOYEHHOTO oprasa, JIOJKHOCTHOTO JMIa
VYOTHOMOYEHHOTO OpraHa, MyHUIIMIAILHOTO CITY>KaIlero.

Pe3ynpraroM agMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS HAMPABICHUE KaT00bl
3asBUTENs] B YNOJIHOMOYEHHBIM OpraH, MOAAHHOW C UCIOJb30BAHUEM CHUCTEMBI
JO0CYNeOHOTO 00KAIOBAHUS B DJICKTPOHHOM BHUJIE.

Crocobom (Qukcanmu pesyibraTa aJIMUHUCTPATUBHON MPOIETYphI SIBISETCA
peructpanus >xajno0bl 3asBUTENSI, a TakKKe pe3yiabTara PacCMOTPEHHUS >KaJloObI B
CUCTEMeE JI0CyIe0HOTr0 00)KaTOBaHMUS.

3.5. [lopsinok ucnpaBieHUs J0NMYIIEHHBIX ONEYaTOK U
OIIMOOK B BbIAHHBIX B pe3yjbTaTe NpeaocTaBIeHus]
MYHHIMIAJIbHON YCJIYIH JOKYMEHTAaX

3.5.1. OcHoBaHMeM /Uil Havyaja aJAMUHUCTPATUBHOW NPOLELYPHI SABISIETCS
MOJIyYeHHE YNOJIHOMOYEHHBIM OPraHOM 3asBICHHS 00 MCIPAaBICHHH JIONMYIIEHHBIX
OMEYaTOK M OMIMOOK B BBIIAHHBIX B PE3YyJbTAaTe MPEAOCTABICHHS MYHHUIMIAIbHON
YCIIYT'H JIOKyMEHTax (fajee — 3asBI€HHE 00 HCHPABICHUM JOMYUIEHHBIX OMNEYaTOK
1 OIITHOOK).

3.5.2. 3asBneHue 00 UCIIPaBIEHNUHU AOMYIIEHHBIX OMEYATOK U OMIHUOOK MOAAeTCs
B IIPOM3BOJIBHOM (pOpME U TOJKHO COAEPKATh CIETYIOIINE CBEACHMUS:

- HAMUMEHOBaHKE YTIOJIHOMOYEHHOTO OpraHa, U (Win) haMuiinio, UMsi, OTYECTBO
(mocnegHee - TPU HAJUYKMM) JIOJDKHOCTHOTO JIMIIA YIMOJIHOMOYEHHOTO Oprasa,
BBIJIABIIIETO IOKYMEHT, B KOTOPOM JIONYIIIEHA OTleuaTKa Uik OITHOKa;

- (aMuInI0, UMs, OTYECTBO (TIOCNEHEe - TIPU HAJIUMYHMH), CBEICHUSI O MECTE
KUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JIUIIA JIMOO HAUMEHOBAHUE, CBEJICHUS O MECTE
HaxXOXKJCHUS 3asBUTENs - IOPUJIUYECKOro JIMIa, a Takxke HoMep (HoMmepa)
KOHTaKTHOTO TelieoHa, aapec (aapeca) SJACKTPOHHOW TMOUTHl (MIPU HAJTUYUHU) U
MOYTOBBIN aJPEC, MO KOTOPHIM JOJKEH ObITh HAPABIIEH OTBET 3asBUTEIIO;

- PEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asiBUTEJb BBISIBUJI ONEUaTKU W (WUJIN)
OIITNOKU;

- KpaTKo€ OINHCaHuEe ONeYaTKu U (WIM) OMOKU B BBIJAHHOM B pE3YJIbTare
MPEAOCTABICHUS] MyHUIIUIIAJIBHOW YCIYTH TOKYMEHTE;

- yKazaHue crnocoba MH(pOpMHUpOBaHMS 3asBUTEIS O XOAE PACCMOTPEHHS
BOIIpOca 00 WCMpaBIEHWU OMEYaTOK W (WJIM) OIMIMOOK, BBISIBICHHBIX 3asBUTEIICM,
W 3aMEHE JIOKyMEHTOB, a TakK)Ke TpeACTaBieHus (HampaBleHUs) pe3yibrara
PacCMOTPEHUS 3asIBICHHS TUOO yBEIOMJICHUSI 00 OTKa3e B MCIPABICHUH ONEYATOK U
(nyn) omuOOK.

3.5.3. K 3agBneHuto o0 HCHpaBICHUM JOMYIICHHBIX OINEYAaTOK W OIIMOOK
MPUJIaraloTCs:

- KOIUsl JOKYMEHTa, B KOTOPOM JOIyIIeHa OIIMOKa WM ONEYaTKa;

- KOnusl JOKYMEHTa, MOATBEPXAAIOUIEr0 MOJHOMOYMS MPEACTaBUTENS
3asBuUTEN,

- B clly4dae MpeACTaBICHUS HHTEPECOB 3asBUTEIIS MPEACTaBUTEIIEM.
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3.5.4. Cpoxk wucnpaBieHUs JAONYLIEHHOW ONEYaTKM U OIIMOKH HE MOXKET
OpeBbIIaTh 5 pabodynx AHEH CO JIHSA PErucTpaud B YIOJTHOMOYEHHOM OpraHe
3asIBJIICHMS 00 MCIIPABIIEHUH JOMYIIEHHBIX ONIEYaTOK M OIIMOOK.

3.55. B cmywae oTkasza YOOJIHOMOYEHHOIO OpraHa B HCIIPABICHUHN
JOMYLIEHHBIX MU OINEYaTOK M OIIMOOK B BBLIAHHBIX B PE3YIbTATE MPENOCTABICHUS
MYHUIIMIIATBHOW YCIYTH JOKYMEHTaX JUOO0 HapyIIeHHs YCTaHOBJICHHOTO CpOKa
TaKUX UCTPABICHUM, 3asIBUTEIIb MOKET OOPaTUTHCS C KaT000N Ha TaHHBIM OTKAa3.

XKanoba, mnoctynuBimas B YINOJIHOMOYEHHBI OpraH B HCHPAaBICHUU
JIOTYIIEHHBIX OIEYaTOK M OIIMOOK WIM B cllydae OOXKaJOBaHMS HapyLICHUS
YCTaHOBJICHHOTO CPOKa TaKMX HCIIPABICHUM, ITOMJIEKUT PACCMOTPEHHUIO B TEUEHUE S5
pabouux IHEH Co JHS €€ PErucTpalyy.

3.5.6. Ilo pesympraram pacCMOTpPEHHUS JKAJIOObI IPUHUMACTCS OJHO U3
CJICYIOIMX PEIICHUM:

- &Kayuoba yHaoBIETBOpSAETCS B (OpME HCIPABICHHUS JOIMYIIEHHBIX OIEYaTOK
Y OIIMOOK B BBIJAHHBIX B PE3YJIBTATE MPENOCTABICHNUS] MYHULIUITAIBHON YCIYTH;

- B YIOBJIETBOPEHUH KaI00bI OTKA3bIBAETCS.

3.577. B cnyyae BHECEHHs W3MEHECHMU B BBIIAHHBIE 110 pPE3yJabTaTaM
NPEIOCTaBICHUs  MYHHUIMNAIbHOW  yCIyI'M  JOKYMEHTBI,  HAalpaBJIEHHBIX
Ha MCOPABICHHE JOMYUIEHHBIX ONEYaTOK M OIIMOOK, JONYIIEHHBIX [0 BHHE
VYIIOTHOMOYEHHOTO OpraHa, IjiaTa ¢ 3asBUTEI HE B3UMAETCS.

4. ®opMbI KOHTPOJIS 32 HCIOJTHEHUEM
aIMUHUCTPATUBHOIO PerjiaMeHTAa

4.1. Tlopsaaok ocymecTBIEHUS TEKYLIEr0 KOHTPOJIS 32
c00J/1I01eHreM U UCTIOJTHEHHEM OTBETCTBEHHBIMU J10KHOCTHBIMH
JMIAMU MOJIOKEHUH perjiaMeHTa M HHBIX HOPMATUBHBIX MPABOBbIX
AKTOB, YCTAHABJIMBAIOUIUX TPEOOBAHUS K MPET0CTABIEHUIO
MYHUIIUNAJIbHOM YCJIYTH, a TAKKe MPUHATHEM MU pelieHni

4.1.1. JoybKHOCTHBIC JiMIa YMOJHOMOYEHHOIO OpraHa Mpu MNpenoCTaBICHUU
MYHULANAIBHON YCIIYyTH PYKOBOJICTBYIOTCS ITOJIOKEHUSMH HACTOSIIETO Pernamenra.

4.1.2. Texymmuii KOHTPOJb 3a COOMIONEHNEM W UCIIOJHEHUEM OTBETCTBEHHBIMU
JIOJ>KHOCTHBIMU JIMLIAMHA YIIOJTHOMOUYEHHOTO OpraHa MoJIOKEeHHU PermamenTa u uHbIX
HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO
MYHHUIMIIAIBHON YCIYTH, a TAaKX€ MPUHATHEM UMM PELUICHUHA OCYLIECTBISAETCS
PYKOBOIAUTENEM  CTPYKTYPHOIO  IIOAPA3ACIICHUS  YIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a OPraHM3aIfio pabOThl MO MPEAOCTABICHUIO MYHHIIMIATHHON
YCIIYTH.

4.1.3. Texymuil KOHTPOJIb OCYIIECTBIISIETCA MYTEM IPOBEIACHUS MPOBEPOK
COOJNIOZICHUS U BBIMOJHEHUS]  OTBETCTBEHHBIMM  JIOJDKHOCTHBIMU  JIUIIAMH
YIOMTHOMOYEHHOTO  OpraHa  IMOJIOKEHWM  HacTosmero  PermameHTa,  MHBIX
HOPMAaTHBHBIX PaBOBbIX akTOB Poccurickon denepanuu.

4.1.4. IlpenMeToM KOHTpPOJISI SIBJISIETCS BBISIBJIEHUE M YCTPAHEHHE HApYLICHUI
npaB 3asBUTENEH, TOpAIKA PACCMOTPEHMS 3alpoCOB, OOpalleHUil 3asBUTENECH,
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OILIEHKa IIOJIHOTHI PAacCMOTpPEHHUs] oOpalieHuil, OOBEKTHBHOCTh W TINATEILHOCTh
IIPOBEPKHU CBEJCHUI, 000CHOBAHHOCTh M 3aKOHHOCTH IMPEIaraeMbIX ISl TIPHHSTHS
pEeIIeHHIA TIO 3ampocaM B 0OpaICHHSIM.

4.2. llopsigoKk ¥ NEPUOAUIHOCTH OCYIIECTBICHUSA
IUIAHOBBIX M BHEILUIAHOBBIX IPOBEPOK MOJHOTHI U KA4€CTBA
NPeIoCTABJIEHUS MYHUIIUNAJIBHOH YCJIYTrd, B TOM YHCJIE

NOPAXOK W (POPMBI KOHTPOJIS 32 MOJHOTOH M KAa4eCTBOM
npeaocTaBJIeHUs] MyHHUIMNAJBHON yCJIyru

421.B uensx  OCYHIECTBICHHUSI  KOHTpPOJII  3a  MPEJOCTaBICHHUEM
MYHUIIUTIATBHOM YCIYTHM, a TaKXKe BBISBICHUS W YCTPAHEHUS HApYIICHWH TMpaB
3asBuTenell YIOJIHOMOYEHHBIM OPraHOM HPOBOJASTCS IUIAHOBBIE M BHEIUIAHOBBIE
IPOBEPKHU.

4.2.2. llpoBeneHwe TIJIAHOBBIX MPOBEPOK, TOJHOTHI M  KavyecTBa
IPEIOCTABICHUS! MYHHUIIUIAIBHON yCIyTH OCYIIECTBISIETCS B  COOTBETCTBHUHU
C YTBEPXAEHHBIM rpauKoM, HO He pexe 1 (omHOro) pasa B ro/.

4.2.3. BHeriaHOBBIE POBEPKHU MPOBOJATCS 10 0OpaIieHusIM (PU3ndecKux Uil 1
IOPUINYECKHUX JIUII C KaI00aMy Ha HapyIIEHUE UX MPaB U 3aKOHHBIX HHTEPECOB B XO/IC
NPEAOCTABICHUSI MYHUIIMNAIBHOW YCIYTH, @ TaKkKe Ha OCHOBAHUU JOKYMEHTOB WU
CBEJICHHM, YKa3bIBAIOIIMX HAa HApYyLLIEHUE NCIIOIHEHNUs NonokeHus PernmamenTa.

4.2.4. Pe3ynbTaThl TUUIAHOBBIX W BHEIUIAHOBBIX TMPOBEPOK  O(OPMIIIOTCS
B BUJE aKTa, IJ€ OTMEYAIOTCS BBIABIECHHBIE HEAOCTATKU U MPEUIOKEHHS IO X
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTDb A0JKHOCTHBIX JIMI{ OPraHa,
NPeI0CTABJIAINIECT0 MYHUIIUNIAJIBHYIO YCJIYTY, 32 pellleHus!
U aeiicteus (0e3aeicTBUE), IPUHUMAEMBbIE (OCYLIEeCTBIIsIEMbIE)
UMM B XO/I€ NIPeI0CTABJIEeHUSI MYHUIIUNAJILHON YCIyTH

4.3.1. OTBETCTBEHHOCTh 32 HAIJICKAIIEE MNPEAOCTABICHUE MYHUIIMIIAIBHOMN
YCIAyTHM  BO3JAraercsi Ha  PYKOBOAMUTENS  CTPYKTYpPHOTO  MOJPA3ACICHUS
VYOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OpraHu3aiuio padoThl 1O
MPEAOCTABICHUIO MyHUIIUTTAIIBHON YCITYTH.

4.3.2. TlepcoHanbHasi OTBETCTBEHHOCTh 3a MPEIOCTABJICHUE MYHULIMIATbHON
YCIYTM  3aKperuisieTcss B JIOJDKHOCTHBIX — pErjlaMeHTaxX — JOJKHOCTHBIX — JIMI]
YNOITHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHIIMIAIBLHON
YCIYTH.

4.3.3. B cnydae BbISIBICHUS HapyILICHUN 3aKOHOAATENbCTBA Poccuiickoil
denepann M 3aKOHOJATENbCTBA KpacHOIApCKOro Kpas, IMOJOXKEHUU HACTOSIIETO
Permamenra, a Takxe mnpaB 3asBUTENCH BUHOBHBIE JMIA MPUBJICKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENBLCTBOM Poccuiickon denepanumu.
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4.4. ITos10:keHNs1, XapaKTepU3youue TpeOOBaAHNS K MOPSIAKY

1 ¢popMaM KOHTPOJISI 32 MPeAOCTABJICHUEM MYHUIMIIAIbHOI

YCJIYTH, B TOM YHCJI€ CO CTOPOHBI I'PAXKIaH, UX 00beIUHeHUIl
U OpPraHu3aluil

4.4.1. KoHTpomb 3a  NPEJOCTAaBICHUEM  MYHULHIAIBHOHM  YCIYT'H
OCyIIECTBIsIETCS B (hOpMe MPOBEPKU COOMIOACHUS TMOCIIEI0BATEIBHOCTH JICHCTBUH,
ONPEIEIIEHHBIX aAMUHHCTPATUBHBIMHU IpoLEAYPaAMHU 1o VICTIOJTHEHUIO
MYHULMNAIBHON  YCIyTH, TMPUHATUEM PEIICHUH  JOKHOCTHBIMU  JIMUAMHU
VYOIHOMOYEHHOTO OpraHa, COOJIOACHHS W HCIOIHEHHUS JOJKHOCTHBIMH JIMIIAMU
YIOJIHOMOYEHHOTO OpraHa HOPMAaTUBHBIX MPAaBOBLIX akTOB Poccuiickon denepauuu,
KpacHogapckoro kpasi, a TakKe MOJI0KEHH HacTosIero Pernamenra.

4.4.2. Tlopsaok u (GopMbl KOHTPOJISL 3a IPEJOCTABICHUEM MYHUIUIATbHON
YCIIYTH CO CTOPOHBI YIIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIUL] YIIOJITHOMOYEHHOTO OpraHa
JOJKEH OBITH ITOCTOSTHHBIM, BCECTOPOHHHUM, 00BEKTUBHBIM
1 3P (HEKTUBHBIM.

4.4.3. Kontposp 3a ucnoimHeHneMmM PemrameHTa cO CTOPOHBI Tpa)xaaH, HX
OOBEIMHEHU U OpraHu3aluid SIBISIETCS CaMOCTOSITENIBHOM (OPMOM KOHTPOJIS
U OCYILIECTBISIETCS IMyTEM HalpaBlieHHs oOpamieHuid B YIOJIHOMOYEHHBIM OpraH
U TIOJIyYEHHsS] MUCbMEHHOM W YCTHOW HMH(OpMAUU O pe3ylbTaTax MNpOBEIEHHBIX
IIPOBEPOK U MPUHSTHIX MO pe3ybTaTaM MPOBEPOK Mepax, B TOM YHCIIE 00XKal0BaHUs
neiictBuil  (Oe3neiicTBUs) M pEIICHUH, OCYIIECTBISEMbIX (IIPUHSATBIX) B XOA€
ucnojgHeHnuss  PemtaMeHTa B CyaeOHOM — MOpsJKe, B COOTBETCTBUHU
¢ 3aKoHoaresbcTBOM Pocculickoit denepanun.

5. locyneOHblil (BHeCcya1eOHbIH) MOPAA0K 00:KAJTOBAHUS PelieHNH
U AercTBUi (0e31elicTBHS) OPraHoB, NPeI0CTABISIOLINX
MYHUIIUNAJIbHBIE YCJIYTH, 4 TAKAKEe UX J0JKHOCTHBIX JIMI

5.1. Mu¢gopmanms AJ1s1 3aHHTEPECOBAHHBIX JIMI 00 UX NpaBe
Ha aocyae0Hoe (BHecyneOHoe) 00KkaI0BaHue 1eHCTBUIA
(0e3nmeiicTBus) U (MJIH) pelIEeHU A, MPUHATHIX (0CYIIECTBIEHHBIX)
B XO/I€e MIPeJ0CTABJICHNSI MyHHIIUNAJIBHON yCIyrH

5.1.1. 3aunTepecoBaHHOE MU0 (Jajgee — 3asBUTENb) HMEET MpaBO Ha
nocyneoHoe (BHecyaeOHOe) oOXajdoBaHUE pEIIeHUN W JeUCcTBUU (Oe37aercTBUA)
U (W) pemieHui, MNPUHATHIX (OCYIIECTBICHHBIX) YIOJIHOMOYEHHBIM OpPraHoM,
JOJDKHOCTHBIM ~ JIUIIOM ~ YIIOJIHOMOYEHHOTO  OpraHa, Ju00 MYHHIIMIAIbHBIM
cinyxanum, M®II, paborHukom M®I] B xone mpeaocTaBieHUs MYHHUIIUTATHHOM
ycnyru (nanee — nocyaedHoe (BHecyneOHOoe) 00KalOBaHUE).
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5.2. Opranbl MeCTHOT0 CAMOYNIPABJICHUS, OPraHU3 AU
U YIIOJITHOMOYEHHbIE HA PACCMOTPEHME KAJI00bI JIULA, KOTOPbIM
MOZKeT ObITh HANPABJIEHA 7KAJ100a 3asiBUTEJIA B 10CYAeOHOM
(BHecy1e0OHOM) mOpsiAKe

5.2.1. XKanoba Ha pemeHus U AeHcTBUs (O€3ACHCTBUE) MTOJDKHOCTHBIX JIHII
YTHOTHOMOYEHHOTO OpraHa, MYHHUIMMAIBHBIX CIy)XalUX TMOAaeTcs 3asBUTEIEM
B YIIOJJHOMOYEHHBIN OpraH Ha UMsI PyKOBOJMTEIS Y TOJITHOMOYEHHOI'O OpraHa.

5.2.2. Bcayuae ecnu oO0XaldyrTCs pelieHuss W jAeucTBus (Oe3aeicTBHE)
pyKOBOAMTENA YTIOJHOMOYEHHOTO OpraHa, ’ano0a 1mo/1aeTcs B BBIIIECTOAIIMNA OpraH
(B IOpsIAKE MOTIYMHEHHOCTH).

[Ipu OTCYTCTBUU BBIMIECTOSIIIETO OpPraHa kajnoba MoJgaeTcsi HEMOCPEICTBEHHO
PYKOBOJUTEIO YIOJIHOMOYEHHOI'O OpraHa.

5.2.3. Kanobsl Ha pemieHus u aeictBusa (Oe3meiictBue) pabotHuka MOI]
nogaroTcsi pykoBogutento 3roro MO®I[. XKamobel Ha pemieHuss U JAEUCTBUA
(Oe3nmeiictBue) MODILl mnonparoTcss B aenapTameHT MHGOpPMAaTH3alMd U CBS3U
KpacHogapckoro kpas, sBisitomuiics yupeaurenem MOIL] nin 10/KHOCTHOMY JIALLY,
YIIOJTHOMOYEHHOMY HOPMAaTHUBHBIM MPaBOBBIM akToM KpacHomapckoro kpasi.

5.3. Cioco0b1 MH(OPMHUPOBAHUSA 3asIBUTEJICH O MTOPSAIKE
MO0JAAa4YM U PACCMOTPEHHS KaJI00bI, B TOM YHCJIE ¢ HCMOJIb30BAHHEM
Enunoro noprana u PernonajbHoro nopraJjia

5.3.1. Undopmanuio o mOpsAKe MOJaYd U PACCMOTPEHUS JKAJIOObI 3asiBUTEIN
MOT'YT TIOJIYYUTh Ha HWH(POPMAIMOHHBIX CTEHIAX, PACIOJIOKEHHBIX B MeECTax
MPEIOCTABJICHUS MYHHUIMIIAIBHON YCIYTH HEMOCPEACTBEHHO B YIIOJHOMOYECHHBIN
opraH, Ha o(dHIMAILHOM caiiTe YmojlHoMo4YeHHOro opraHa, B M®Il, nva Exunom
noprayie u PernonaibHOM noprazie.

5.4. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOLINX
NMOPSAAOK J10CYAeOHOro (BHECYy1eOHOI0) 007KaJI0BAHMSI PELICHUI U
neiicTBuid (0e3geiicTBHUSA) OpraHa, NpPeaoCTABJIAIILIETr0
MYHUIUNAJIBHYI0 YCJIYTY, 4 TAKJKe ero J0JKHOCTHBIX JIUI

5.4.1. HopmaTuBHBIMH TPaBOBBIMH aKTaMH, PETYIUPYIOIMMU MOPSAIOK
nocyneoHoro (BHECYAeOHOT0) O0XaloBaHUsS pelieHUuN W AeCTBUN (0e31eiCTBHS)
YOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI[ YTOJHOMOYEHHOIO OpraHa, ju0o
MYHULIMINAIBHBIX ciykanmx, MOILL, padotaukoB M®L] sBnstoTcs:

- denepanbrbiii 3akoH oT 27 utong 2010 roga Ne 210-®d3 "O6 opranm3anum
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT

- TOCTaHOBIeHHEM aaMuHUCTpanud CeBEpPCKOro CENbCKOrO IMOCEICHUs
Ceepckoro paiioHa ot 1 okts0ps 2019 roga Ne 360 "O6 yrBepxaenun Ilopsiaka
nocyneOHoro (BHeCcyneOHOro) o00KajoBaHUs 3asBUTENIEM peEUIeHUd U JeHCTBUI
(Oe3meiicTBusi)  oTpacieBbiX  (QYHKIMOHAJIBHBIX)  OpPraHOB  AJAMHHHUCTpPALUU
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CeBepckoro cenbckoro mnoceneHuss CeBepcKoro — paioHa, MNPENOCTABIISIIOIIUX
MYHULUMOAIBHYIO YCIYTY, UX JOJHKHOCTHBIX JIML WM MYHULMIIAJIBHBIX CIYKaluX .

6. Oco0eHHOCTH BBINOJHEHUS] ATIMUHUCTPATHBHBIX MPOILeYP
(zeiicTBMi) B MHOIOYHKIHOHAJIBbHBIX LIEHTPAX NMPEAO0CTABJICHHUSA
rocyJapcTBEeHHbIX ¥ MYHHIMIAJbHBIX YCIYT
6.1. IlepeyeHb aAMUHUCTPATHUBHBIX NPOLEAYP (AeHCTBUI),
BbIIIOJIHSIEMBIX MHOTO0YHKIMOHAJIbHBIMH LEHTPAMU
NPeI0CTABJICHHUSA IOCYAAPCTBEHHbIX 1 MYHHIMIIAJIBHBIX YCIYT

6.1.1. IIpenocraBnenue MYHUIUIAIBHON yCIIyTH BKJIFOYAET
B ce0s cienymoomue agMUHUCTPATUBHBIE MPOLEAYphl (AEMCTBUSI), BBIIOJIHSIEMbBIE
MOII:

- HH()OPMHUPOBAHHE 3asBUTENSI O MOPSAKE MPEJOCTAaBICHUS MYHUIUIAIbHON
yciayru B M®II, 0 Xozxe BBIIOJIHEHUS 3alpoca O MPEIOCTAaBICHUN MYHULMIIAIBHON
YCIYTH, 10 WHBIM BOIIPOCaM, CBSI3aHHBIM C NIPEAOCTABICHUEM MYHUIMITAIBHOU
YCIYTH, a TAakXke KOHCYJbTHPOBaHUE 3asBUTENS O IOPSAKE MPEIOCTABICHUS
MyHULHANAIBHOUN yciyru B MOLJ;

- mpueM 3ampoca (majgee - 3agBieHUE) 3asBUTENS O MPEIOCTABICHUU
MYHUIUIATBHOW YCIYTH U MHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHUS
MYHULHANIAIBHOWN YCIIYTH;

- nepefady YIOJIHOMOYEHHOMY OpraHy, 3asBICHHS O IIPEIOCTaBICHUU
MYHUIIMIIAJIBHONW YCIYTU U MHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABIICHUS
MYHHULUIIATBHOW YCIIYTH;

- IpUeM pes3ysbrara IPEJOCTaBICHHUS MYHULMIAIBHOM  YCIYyIrd  OT
YII0JTHOMOYEHHOTO OpraHa;

- BbIJauy 3asBUTENIO PE3yJIbTaTa MPEJOCTABICHHUS MYHHUIMIAIBHONW YCIIYTH,
B TOM YHCJE BblAauy JOKYMEHTOB Ha OyMa)XHOM HOCHTENE, MOIATBEPKIAOLIMX
COJIEp’KaHME DJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B M®IL[ mo pesynpraTtam
MIPEAOCTABIEHNS MYHMIMIIAJIBHON YCIYIM YIIOJTHOMOYEHHBIM OpPraHOM, a TaKke
BbIJa4y JIOKYMEHTOB, BKJIIOYasi COCTABJICHHE HAa OyMa)XHOM HOCHUTENE U 3aBEpEHUE
BBIITMCOK U3 HHPOPMALIMOHHOM CUCTEMBI Y TOJITHOMOYEHHOI'O OpraHa.

6.2. IlopsiAoK BBINOTHEHUS AIMUHUCTPATUBHBIX NPOLEAYP
(neiicTBuil) MHOTOQYHKIMOHAJIbHBIMY HEHTPAMU NMPEA0CTABJICHUS
rocyJapcTBEeHHbIX H MYHHIMIAJBHBIX YCIYT

6.2.1. UudopmupoBanue 3asBUTENEH  OCYIIECTBISICTCS  MOCPEACTBOM
pa3MeIIeHrs AaKTyalbHOM MW  HWcYephbIBaroieil uH(opmaiuu, HEOOXO0IUMOM
JUTSL TIOJTYYSHUSI MYHUIIMTIAIEHON YCIIYTH HAa MH(POPMAIMOHHBIX CTEH/IaX WJIU MHBIX
UCTOYHHUKAX WHGOpPMHUpOBaHMs, a Takke B okHe MO®DI[ (uHOM ChnenuaibHO
000py10BaHHOM pabouem MecTe B M®II), npeaHa3HAaYeHHOM
11t UHOPMUPOBaHUS 3asiBUTENICH O TMOPSJKE MPEAOCTaBICHUS MYHHUIUITAIBHBIX
YCIIYT, O XOJIe€ PaCCMOTPEHHUS 3aMpPOCOB O MPETOCTABICHUN MYHUIUIIAIBHBIX YCIIYT,
a TakXke JUIs TIPeJoCTaBJICHUS WHOM uWHQOpMaIMU, B TOM YHCIE YKa3aHHOU
B noanyHkre  "a"  myHkta 8  IlpaBun  opraHuzanuM = JI€ATEIHHOCTH
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MHOTO(YHKIIMOHAIbHBIX LEHTPOB IPEAOCTABIEHUS roCyJapCTBEHHBIX
M MYHUIMOAIBHBIX YCIYT, YTBEPXKACHHBIX mMocTaHoBieHUEeM lIpaBurenbcTBa
Poccuiickoit ®@enepaunun ot 22 nexadbps 2012 roma Ne 1376 "OO yTBepkaeHHH
[IpaBu ~ opraHuzanuu  ACATEIBHOCTH  MHOTO(PYHKIMOHAJIBHBIX  IICHTPOB
MPEAOCTaBICHUS I'OCYIApCTBEHHBIX U MYHUITUIIAJIBHBIX YCIYT' .

6.2.2. OcHoBaHuEM [UIsl Hadaja aJMUHUCTPATUBHOW MPOLEAYpPHI SBISAETCS
obOpamenne 3asBurens B MOI] ¢ 3asBneHneM U TOKyMEHTaMH, HEOOXOIUMBIMU ISt
MPEAOCTaBICHUS MYHUIMIAIBHOW YCIYyTH, B COOTBETCTBUM C JOKYMEHTAaMH,
yYKa3aHHbIMH B niojpaszene 2.6 Pernamenra.

Ilpyuem  3asBneHnss w©  JOKyMeHTOB B MOIl[  ocymecTBisieTcs
B CcOOTBEeTCTBUU C DenepanbHbiM 3akoHOM OT 27 wuronsg 2010 roma Ne 210-P3
"OO0 opraHu3zanuy MNPeJOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT',
a TaKXKe C YCJIOBHMSMHM COrjameHus o B3aumonenctsun MOL[ ¢ YnoiHoMoueHHBIM
OpraHoM (Jjajee - CorjalieHlue O B3auMOICUCTBUN).

PabotHuk M®LI npu npueme 3asiBI€HUS O NPEAOCTABICHUH MYHHUIMIAIBHON
yCIIyru Jaubo 3ampoca O MPEOCTABICHUH HECKOIBKMX TOCYJAPCTBEHHBIX W (WJIN)
MyHUOHMNAIBHBIX ycayr B MO®LI, npenycmorpenHoro crateen 15.1 denepanbHOro
3akoHa oT 27 wmrons 2010 roga Ne 210-®3 "OO6 opraHuszanuu NpegOCTABICHUS
roCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIAYT'" (Jlajiee — KOMIUIEKCHBIN 3ampoc):

- YCTaHaBJIMBAET JUYHOCTH 3asBUTEJISI HA OCHOBAHWU MACIOpTa TpakJIaHUHA
Poccuiickoit ®denepaniii YW HWHBIX JOKYMEHTOB, YIOCTOBEPSIOMIMX JIMYHOCTD
3asiBUTEINS], B COOTBETCTBHU C 3aKOHOJIaTeNbCTBOM Poccuiickoit @enepanuu;

- TPOBEPSET HAJIWYME COOTBETCTBYIOIIMX MOJHOMOYMN HAa TNOJyYEHUE
MYHHUITUTIATBHOM YCIIYTH, €CITU 32 MOJTYyYEeHUEM pe3ylibTaTa yCIyru oOpariaeTcs;

- IPOBEPSET NMPABMIHBHOCTh COCTABJICHHS] KOMIUIEKCHOTO 3ampoca (3asBiIeHus),
a TakXke KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
JIOKyMEHTaMH, yKa3aHHbIMU B Tojfpasfene 2.6 PermamenTta myis mpenocTaBieHHs
MYHULHANAIBHON YCIIYTH;

- TpOBEpPSET HAa COOTBETCTBUE KOMUU TMPEACTABISAEMBIX JOKYMEHTOB
(3a UCKJIFOYEHUEM HOTApHAIBHO 3aBEPEHHBIX) UX OpUTHHANIAM (Ha MPEAMET HAIUYUS
MOAYKMCTOK WJIU JOMEYaTOK). 3aBepsieT KOMUKU JOKYMEHTOB, BO3BpaIlaeT MOATMHHUKH
3asBUTEIIIO;

- OCYILIECTBIISIET KOMMPOBAHUE (ckaHMpOBaHUE) JIOKYMEHTOB,
MIPETYCMOTPEHHBIX MMyHKTaMmu 1 - 7, 9 u 18 wactu 6 crarbu 7 denepaibHOTO 3aKOHA
or 27 wrwna 2010 roma Ne 210-®3 "OO opraHuzanuu MPeAOCTABICHUS
rOCYJapCTBEHHBIX M MYHUUUNAIBHBIX YCAYr' (Janee - JOKYMEHThl JIMYHOTO
XpaHEHUs) W TPEACTABICHHBIX 3asBUTENIEM, B Clly4ae, €cCli 3asgBUTEIb
CaMOCTOSITEJIbHO HE TMPEJICTaBUJI KOMUU JOKYMEHTOB JIMYHOTO XPaHEHHS,
a B COOTBETCTBUM C QJAMUHUCTPATUBHBIM PErIAMEHTOM IPEJOCTaBICHUS
MYHUITUTIATFHOM YCIYTH [IJISl €€ TMPEJOCTaBICHUS HEOOXOoJauMa KOMUsSl JOKYMEHTA
JUYHOTO XpaHeHus (3a HCKIIOUCHHEM ciy4as, Korja B  COOTBETCTBUU
C HOPMATHBHBIM TPaBOBBIM AKTOM JJII MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH
HEOOXOJMMO TPEIbIBICHUE HOTAPUATIBLHO YAOCTOBEPEHHOM KOMHUHM JOKYMEHTa
JUYHOTO XpaHEHHUs). 3aBepsieT KOMHHM JOKYMEHTOB, BO3BpaIllaeT MOJJIUHHUKU
3asBUTEITIO;


http://mobileonline.garant.ru/#/document/71912496/entry/1000
http://mobileonline.garant.ru/#/document/12177515/entry/1510
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa3K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDDBeBa8K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K
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- OpU OTCYTCTBMM OCHOBAaHMM I OTKa3a B MpHEME JOKYMEHTOB,
B COOTBETCTBHH C IYHKTOM 2.9 paszaena 2 PernameHTa, perucTpupyeT 3asBICHHE U
JOKYMEHTBI, HEOOXOAMMBbIE [UIS TNPEAOCTaBICHHUS MYHHUIIMIAIBHOW  YCIIYTH,
dbopMupyeT maKeT T0KyMEHTOB.

[Ipu mpueme KOMIUIEKCHOTO 3ampoca y 3asBurtens padotHuk MOPL| o6s3an
pouH(POPMHUPOBATh €ro 000 BCEX TOCYMAPCTBEHHBIX W (WJIM) MYHHUITUIIATBHBIX
yclyrax, yciyrax, KOTOpBI€ SIBISIOTCS HEOOXOAMMBIMU M 00SA3aTeNbHBIMH JIs
MPENOCTABIECHUSI TOCYIaPCTBEHHBIX (MYHULMIAIBHBIX) YCIYT, MOIYYEHUE KOTOPBIX
HEOOXOAMMO JUIsl TOJyYEeHHUsS] TOCYIAapCTBEHHBIX (MYHULUMAJIBHBIX)  YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

B caydae HECOOTBETCTBHS JOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTD,
HOPMATUBHO YCTAHOBJICHHBIM TPEOOBAHMUSIM WU €ro OTCYTCTBUS — pPaOOTHHUK
M®Il undopmupyer 3asBUTENs] O HEOOXOJUMOCTU NPEIBSIBICHUS JTOKYMEHTA,
YIOCTOBEPSIOIIETO JIMYHOCTh, JUIS IPEJOCTABICHUS MYHULUNAIBHOW YCIyTH
u npeasaraet oopatutbes B MOLI nmocie npuBeaeHust B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU IOKYMEHTA, YJIOCTOBEPSIIOLIETO JTUYHOCTb.

[Ipn mnpegocTaBieHHMH MYHUIUOAIBHOW YCIYTH MO 3SKCTEPPUTOPUATBHOMY
npuHouny MOI:

- TOPUHUMAET OT 3asBUTENS 3asBJICHUE W JOKYMEHTBI, MPEICTaBICHHBIE
3asBUTENCM;

- OCYLIECTBIISIET KOIIMPOBaHUE (cKaHMpPOBaHUE) JIOKYMEHTOB,
MPETYCMOTPEHHBIX MyHKTaMu 1 - 7, 9 u 18 yactu 6 crarbu 7 denepalibHOTO 3aKOHA
or 27 wwna 2010 roma Ne 210-®3 "OO6 opraHuzanuu MpPeAOCTABICHUS
rOCyAapCTBEHHBIX W MYHUIMMAIBHBIX yCIyr' (majgee - JAOKYMEHTBl JUYHOTO
XpaHEHUs) W TPEACTABICHHBIX 3asBUTENIEM, B clly4ae, €clii 3asBUTEIb
CaMOCTOATENIbHO HE MPEICTaBHJ KOMMM JOKYMEHTOB JIMYHOIO XPAaHEHUS,
a B COOTBETCTBUM C AJAMUHHUCTPATHUBHBIM PEIVIAMEHTOM  IPEIOCTaBICHUS
MYHUIMOATBHOW YCIYTH [JIsl €€ MPEeJOCTaBICHHUs HEoOXOoAuMma KOMUsl JOKYMEHTa
JUYHOTO XpaHEeHHs (32 HUCKIIOYEHMEM Ciyyas, Koriga B COOTBETCTBHUHU
C HOPMAaTUBHBIM MPABOBBIM aKTOM JJIs NPEIOCTABICHUS MYHHUIMNAIBHOW YCIyrd
HEOOXOMMO TMPEAbSIBICHUE HOTAPUATIBLHO YJOCTOBEPEHHOW KOMHMHM JOKYMEHTa
JMYHOTO XpPAHEHHUS);

- (opmupyeT SIEKTPOHHBIE AOKYMEHTHI W (WJIH) OHJICKTPOHHBIE OOpasbl
3asBJICHUSI, JOKYMEHTOB, MPUHATHIX OT 3asiBUTENS, KOMUWA JOKYMEHTOB JIMYHOTO
XpaHEHUus, MPHUHATBHIX OT 3asBUTENS, OOecleynBasi HUX 3aBEpEHUE BJIEKTPOHHOU
NOJINKCHIO B YCTAHOBJIEHHOM HOPSJIKE;

- C HCIIOJIb30BaHUEM HH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJOTUI
HANpPaBIISIET JIEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JinnioM M®II, B YoaHOMOYEHHBINH
OpraH, MpeAOCTABISIOMINI MyHUIIUITAJIBHYIO YCITYTY.

KpurepueM mnpuHATHS peElIeHHs [0 HACTOALIEH aJIMUHHCTPATUBHOM MpO-
Heype ABIAETCS OTCYTCTBUE OCHOBAHMM JIJIsl OTKa3a B MpHUEMe IOKYMEHTOB, HE00X0-
JTUMBIX ISl IPEAOCTABIICHUS] MYHUIMIIAIBLHON YCIYTH, B COOTBETCTBUE C MYHKTOM
2.9 paznena 2 Pernamenta.


consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
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Pe3ynbTaToM  UCHONHEHUS  aIMUHUCTPATUBHOW  MPOUEAYPHI  SBISAETCS
peructpaius 3amnpoca (3asiBJICHUSA) U BblAadya 3asBUTEII0 PACHUCKU B MOTYYCHUHU
JOKYMEHTOB JIMOO OTKa3 B MpPUEME JOKYMEHTOB, IPH BBISIBICHUM OCHOBAHWM AJIs
OTKa3a B MpPHUEME JOKYMEHTOB (II0 >KEJIAaHWIO 3asBUTENSI BbIIAECTCS B MUCbMEHHOM
BU/JIE C YKa3aHHUEM MPUYUH OTKa3a).

HUcnonnenne  JaHHOM ~ QJAMUHHUCTPATUBHOM  NIPOLEAYPHI  BO3JO0KEHO
Ha paboTHuka M®LI.

6.2.3. OcHoBaHuEeM [UIsl Hayaja aJAMUHUCTPATUBHOW MpPOLEAYpPHI SBIIAETCS
npuHatne MOI] 3adBieHUs U OPWIATaeMbIX K HEMY JOKYMEHTOB OT 3asiBUTEIIA
(makeT TOKYMEHTOB).

[Ipy mnpenocraBlieHMM MYHULHMNAIBHBIX YCIYT B3aUMOJACHCTBHE MEKIY
YnonHoMoueHHbIM opraHoM W MO®I] ocymecTBiIseTcss ¢ HUCHOJIb30BAHUEM
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJOTUM IO 3allMUICHHBIM KaHaJlaM
CBS3U.

MOIL] HampaBiisieT 3JEKTPOHHBIE JTOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB, 3aBEPEHHBIE B YCTAHOBJIEHHOM TOPSAJIKE 3JIEKTPOHHOW MOANUCHIO
YIOJHOMOYEHHOTO  JOJKHOCTHOTO JIMIA MHOTO(QYHKUIMOHAJIBHOTO IIEHTpa, B
YIIOTHOMOYEHHBIN OpraH, NPeI0CTABISIOINA MYHUITUIIAIBHYIO YCIYTY.

VYTOJIHOMOYEHHBI OpraH 00eCcneuyrnBaeT MPUEM JJIEKTPOHHBIX JOKYMEHTOB U
(WIM) BIEKTPOHHBIX O00pa30B JOKYMEHTOB, HEOOXOJIUMBIX JIS MPEJOCTaBICHUS
MYHULIMIIAJIBHOW YCIYTM, M HMX perucrpanui 0e3 HeoOXOIWMOCTH IOBTOPHOIO
npejcTaBieHus 3asBuTeseM win MOL] Takux JOKyMEHTOB Ha OyMa)KHOM HOCHUTEJIE.
[IpenocraBiieHrne MYHMIMNAIBHONW YCIYTM HA4YMHAETCA C MOMEHTa IpHUeMa U
pPErucTpaldy 3JIEKTPOHHBIX JOKYMEHTOB (JJIEKTPOHHBIX 0Opa3oB JOKYMEHTOB),
HEOOXOJUMBIX JUIsl IPEIOCTABIICHUSI MYHUIIMIIAIBHOMN YCIIyTH, a TaKXKe MOJIy4YEeHUS B
YCTaHOBJIEHHOM TMoOpsiike uHpopManuu 00 oIvlaTeé MYHULUUNAIbHOW YCIYyTH
3asiBUTEJIEM, 3a MCKIOYEHUEM Clydas, €CJId Uil TMPOLEAYypbl IPENOCTABICHUS
YCIIYTH B COOTBETCTBHH C 3aKOHOJIaTEILCTBOM TpeOyeTCs JIMUHas SBKa.

IIpu oTcyTcTBUM TeXHUYECKONW BO3MOXHOCTH MODI[, B TOM wucime npu
OTCYTCTBHMU BO3MOKHOCTH BBINIOJIHUTH TpeOOBaHUs K GpopMaTy (ailna ToKymMeHTa B
AIIEKTPOHHOM  BHJ€, 3asBJIEHUS U HHbIE JOKYMEHTBHI, HEOO0XOIuMble s
MIPEAOCTABIEHNS MyHULMITAJIIBHBIX YCIYT, Hanpasisitoress MOL[ B YmoaHOMOYEHHBIM
opraH Ha OyMaXHbIX HOCHUTEJISIX.

Ilepenaua mnakera npokymeHToB u3 MOIL[ B VYNOJIHOMOUYEHHBIM OpraH,
OCYLIECTBJISIETCS B COOTBETCTBUU C YCJIOBHUSIMU COTJIAIICHHUS] O B3aUMOJIECHCTBUM Ha
OCHOBAHMH peecTpa, KOTOPBIA COCTABISAETCS B IBYX 3K3EMIUIAPAX U COAEPKUT JaTy U
BpeMs [IEpEAAYH, 3aBEPSIFOTCSA MOANMUCIMH CHEUANINCTA Y IOJTHOMOYEHHOTO OpPTraHa U
pabotauka M®II.

KpurepussiMu  aIMHHHCTPATUBHOM IpoLEAYphl MO Iepefadye  MakKera
JIOKYMEHTOB B Y TIOJIJHOMOUYEHHBIN OPTaH, SBJISIFOTCS:

- COOJIIOICHHE CpPOKOB T€pelayd 3asdBJICHUMA W TPWIAraeMbIX K HHUM
JIOKYMEHTOB, YCTAaHOBJICHHBIX 3aKJIFOYEHHBIMU COTJIALIEHUSIMU O B3aUMOJIEHCTBUH;
aJIpeCHOCTh HalpaBjieHUs (COOTBETCTBUE YIOJIHOMOYEHHOrO0 oOpraHa Jubo ero
TEPPUTOPUAIIBHOTO OTIeNa/pununana);

- coOro/IeHre KOMILUIEKTHOCTH nepeaaBaeMbIxX JOKYMEHTOB
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U TpeAbsBISIEMbIX K HUM TpeOoBaHUN  O(OpPMIICHMS, MPETyCMOTPEHHBIX
COTJIALLIEHUSIMU O B3aMMOJICVCTBHH.

CmocoboM  (ukcanuu  pe3ynbTara  BBINOJHEHUS  aIMUHUCTPATHBHOM
IIPOLIEAYPHI ABJISAETCA HATUYME MTOANUCEN CIIEHUAIMCTA Y IOJTHOMOYEHHOIO OpraHa u
pabotHuka M®I] B peectpe.

PesynbraToMm  UCIIONHEHWS  aAMHUHUCTPATUBHOW  IPOLEAYPHI  SBISAECTCS
IIOJIyYEHHE MMaKeTa TOKYMEHTOB Y ITIOJTHOMOUYEHHBIM OPIaHOM.

HUcnonnenne  JaHHOM ~ QJAMUHHUCTPATUBHOM  NOPOLEAYPBI  BO3JO0KEHO
Ha paboTHuka M®I] u crienpanucta Y IOJHOMOUYEHHOIO OpraHa.

6.2.4. OcHOBaHMEM /i1 HAaYalla aJIMHUHUCTPATUBHOW IPOLEAYPHI SIBISIETCS
MOATOTOBJICHHBI ~ YTNOJIHOMOYEHHBIM  OpPraHOM, i1  BbLAAQYM  PE3YJIbTAT
MPEAOCTABICHN MYHUIMIIAJIBHOW YCIYyTH B CIydae, €ClIi MyHUIUIIAJIbHAS yCIIyra
IPEIOCTABIIAETCS OCPEACTBOM oOpateHus 3assureins B MOILL.

Ilepemaya  IOKYMEHTOB,  SBIIOLIUXCS  PE3YyJbTaTOM  IIPEIOCTABIICHUS
MYHULANAIBHON YCIyTH, U3 YIIOJHOMOYEHHOTO opraHa, B M®IL[ ocymecTisercs
B COOTBETCTBUU C YCIOBUSAMH COTJIAIIEHUSA O B3AUMOJICHUCTBHH.

[lepemayua  TOKYMEHTOB, SBISIFOLIIMXCS  PE3YJbTATOM  IMPEIOCTABICHUS
MYHULANAIBHON YCIyTH, U3 YIIOJHOMOYEHHOTO opraHa, B M®ILI ocymecTisercs
B COOTBETCTBHUM C YCJIOBUSMH COTJIAIEHWUS O B3aMMOJEWCTBUA Ha OCHOBAaHHUU
peecTpa, KOTOPBIM COCTABISIETCSA B JIBYX DK3EMIUIAPAX, U COACPKUT N1aTy U BpPEMs
nepesayu JTOKYMEHTOB 3aBEPSIOTCS IMOANUCAMHU CIELUAIUCTa Y IIOJHOMOYEHHOTO
oprana u paborarka MOIL]I.

PesynbraToM  UCIIONIHEHUSA  aAMUHUCTPATUBHOW  IPOLEAYPHI  SBIACTCS
nonyyenune MOIL pesynbrara npenocTaBieHHUs] MYHULHUNAIBHOM YCIYIHM [JIs €T0
BBIJIAYU 3asIBUTEIIIO.

Crocobom  ¢ukcamuu  pesynbraTa  BBINOJIHEHUS  AMUHHCTPATUBHOU
IIPOLIEAYPHI ABJISAETCA HATUYME MTOANUCEN CIIEHUAIMCTA Y IIOJTHOMOYEHHOIO OpraHa u
pabotHuka M®I] B peectpe.

KpurepusiMmn npuHSATHS pelIeHHs 10 HACTOAIIEW aJMUHHUCTPATHUBHOMN
NpOLEAYpE ABISETCA TOTOBHOCTh PE3YyJbTaTa MNPEIOCTABICHUS MYHUIMIIAIBHON
YCIIYTH K BblAa4e 3asiBUTEIIO.

HUcnonnenne  JaHHOM  QJAMUHHUCTPATUBHOM  NPOLEAYPHI  BO3JO0XKEHO
Ha crienuaincTa Y moJHOMOYEHHOTo opraHa v paborauka MOILI.

6.2.5. OcHoBaHMEM i1 Hayalla aJMHUHUCTPATUBHOW MPOUETYPHI SIBISIETCS
nonyyenne MOIL] pesynprara mpenocTaBIeHUs MYHMIUIIAIBHOM YCIYTM Ui €ro
BBIJIaYM 3asIBUTEIIO.

MOII ocymecTBisieT BblAady 3asBUTENI0 JOKYMEHTOB, IOJIYYEHHBIX
OT YIIOJJTHOMOYEHHOI'O OpraHa, 0 pe3yJbTaTaM IPEAOCTaBICHUs MYHULMIIAIbHOU
yCIYTd, a TakXke II0 pe3yiapTaraM  IPEeJOCTaBIEHUsS  T'OCYJapCTBEHHBIX
(MyHULIMTAJIBHBIX) YCIYT, YKAa3aHHbIX B KOMIUIEKCHOM 3ampoce, €CIM HHOE
HE MPELYyCMOTPEHO 3aKOHOAATENLCTBOM Poccuiickoit denepannu.

Bpimaua  1OKYMEHTOB,  ABJSIOIIMXCS  PE3YJIbTATOM  INPEIOCTABIICHHS
MyHUIMIIAIBHON ~ ycayru, B MO®DI[  ocymectBisiercs B~ COOTBETCTBUU
C YCIIOBHUSIMU COTJIALIEHUS O B3AMMOJICVCTBHH.

PabotHuk MOI[ npu Bblaue JOKYMEHTOB, SBIISIFOIIMXCS PE3YIbTATOM
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IIPEIOCTABIICHUS MyHULIMIIAIbHOW YCIIYTH:

- YCTaHaBJIMBAET JIMYHOCTh 3asBUTENS] HA OCHOBAaHUM MAacHopTa Ipa)KaaHUHA
Poccniickon ®enepanii M HMHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTH
3asBUTENS, B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoii denepanmy;

- TPOBEPSET HAIWYMAE COOTBETCTBYIOIIMX IOJHOMOYMH HA TNOJIyYEHUE
MYHULANAIBHON YCIIYTH, €CJIM 34 ITOJIYYEHHEM pPE3ysIbTaTa MyHULIUIIAIBHOU YCIyTH
oOparaercsi mpeCTaBUTETh 3asiBUTEIIS;

- BBIJAET JIOKYMEHTBI, SABJSIIOIIAECS  PE3yJbTaTOM  IPEIOCTABIICHUS
MYHHUIUIIATBHON YCIIYTH, IIOJIYYEHHBIE OT Y IIOJITHOMOYEHHOI'O OpraHa.

PabotHuk M®DIl ocymiecTBIsSeT COCTaBICHHWE U BbIJIAUy 3asBUTEIIO
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, TOATBEPIKIAIOIIUX COAEPKAHUE IIEKTPOHHBIX
JNOKYMEHTOB, HampaBieHHbIX B M®I[ 1o pesynpratam  INpegoCTaBICHUS

MYHUIUITATEHON YCIYTH Y 110JIHOMOYEHHBIM OpraHoM,
B COOTBETCTBHHU C TPeOOBaHUSIMH, YCTaHOBJICHHBIMU IIpaButenbcTBoM Poccuiickoii
denepanu.

Kpureprem agMHUHUCTpAaTMBHOW MPOLEAYPHl IO BbIJIA4€ JTOKYMEHTOB,
ABJISIIOIINXCS PE3YJIBTATOM MPEIOCTABICHUS MyHULIUNIAIBHOW YCIYTH, SIBISETCS:

- COOJIIOJIEHNE YCTAaHOBJIEHHBIX COIJIAIIEHUSAMH O B3aUMOJIEUCTBUH CPOKOB
MOJYYEHHUs] W3  YTOJHOMOYEHHOIO  OpraHa, pe3yibTaTa MpeIOCTaABICHUS
MYHULHANIAIBHOWN YCIIYTH;

- COOTBETCTBHUE MEPENAHHBIX HA BbIJAYY JOKYMEHTOB, SBJISIOLIUXCS
pe3yiabTaTOM MPEAOCTABICHUS MYHUIIUIIATBLHON YCIyTH, TpeOOBaHUSIM HOPMATHUBHO-
IIPABOBBIX aKTOB.

Pe3ynbTaToM agMUHHUCTPATHUBHON MPOLEAYPHI SIBISAETCS Bblaada 3asiBUTEIIO
JIOKYMEHTOB, SIBJIAIOLIUXCS PE3YJIBTATOM IPEAOCTABICHUS MYHULMNAJIBHOW YCIIYyTH.
CnocoboMm ¢ukcauu pe3yibraTta aAMUHUCTPATUBHON MPOIEAYPHI SBISACTCS JIMUHAS
HOJAMUCh 3asBUTENS C pacliu(poBKOW B COOTBETCTBYIOIIEH Trpade paclucKH,
MTOATBEPKAAIOIIAs MTOTYYEHHUE PE3YIbTAaTa NMPEIOCTABICHUS MYHHUIUITAJBHON YCIYTH
3asBUTEIIEM.

HUcnonnenne  JaHHOM  QJAMUHHUCTPATUBHOM  NPOLEAYPHI  BO3JO0XKEHO
Ha paboTHuka MOLI.

Benymuii cnenuanuct o61ero
OTAeJIa AAMUHUCTPALIUU B.A. XopoumMan
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[MPMJIOXXEHUE Ne 1
K aIMUHUACTPATUBHOMY PETJIAMEHTY
MpEeI0CTaBICHUE aMUHUCTpAIIUEH
CeBepcKOoro CebCKOro MOCeIeHUs
CeBepcKOro MyHUIMIIAIBHOTO paiioHa
Kpacnoaapckoro kpas
MYHHUIUITAIBHON yCIIYTH
"[IpenocTaBiieHre apXUBHBIX CIIPABOK,

aApXMBHBIX BBIMHCOK U apXUBHBIX KOMUN'
OT 2025 Ne

'

['maBe CeBepCKOro CEIbCKOTO MOCETCHUS
CeBepckoro MyHHMIIMIAIBHOTO pailoHa
Kpacnomapckoro kpast

oT
(pamummsi, UMsi, OTYECTBA)
JaTa POKIACHUS
NacropT cepust HOMED
KEM M KOTJIa BBIJIaH

JaTa BhIIaYW TAcIopTa
MIPOKUBAIONINI(Er0) 1o aapecy:
KOHTAaKTHBIN Tene(oH:

3ASBJIIEHUE

[Iporry BeIIaTh apXUBHYIO CIIPABKY/apXUBHYIO BBIITUCKY U apXUBHYIO KOMHIO (HE
HY’KHOE 3aU€pPKHYTh)

B cootBerctBuu co cr. 9 ®@enepanbHoro 3akoHa ot 27.07.2006 r. Ne 152 —®@3
«O TmepcoHaNbHBIX [aHHBIX» Jlal0 corjacue Ha 00pabOTKy MOHMX NEPCOHAIBHBIX
JAHHBIX, COJIEPKAIMXCS B HACTOSIIEM 3asBJICHMM U CTABIIMX HW3BECTHBIMU
UCIIOJIHUTENI0O B TIPOLIECCE MCIOIHEHUS! 3asBICHUS, Pa3IMYHbBIMU CIIOCOOAMH,
UCKJIIOUMB pacrpocTpanenue. Hacrosiee nucbMEHHOE COTJIacue BCTYIAET B CUITY CO
JHSL €ro TMOANUCAaHusl U JEHUCTBYET Ha MEPHUOJ MPEIOCTaBICHUS MYHUIMNAIBLHOU
YCIIYTH U MOKET OBITh OTO3BaHO MHOIO.
«_» 202 1. IIOATIUCH 0J5(0

Benymuii cnenuanuct oo1ero
OTAeJIa AAMUHUCTPALIUU B.A. Xopouman
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[TPMJIOKEHHME Ne 2
K aIMUHACTPAaTUBHOMY PEIVIAMEHTY
IPEAOCTABICHNE aIMUHUCTPALIUEN
CeBepcKOoro CenbCKOro noceaeHus
CeBepcKoro MyHHIIMIAIIBHOTO pailoHa
KpacHomapckoro kpas
MYHULIMNAIBHOU YCIIyTH
"IIpenocraBiieHHE apXUBHBIX CIPABOK,
ApPXMBHBIX BBIIMCOK M APXUBHBIX KOIHH"

OT 2025 Ne

I'maBe CeBepcKOro CeNnbCKOro MOCEICHUS
CeBepcKOro MyHUIIMIIAIBHOTO paiioHa
KpacHomapckoro kpas
CunopoBy Cunopy CugopoBudy

ot BanoBa BaHa lIBaHOBHYa

(bamutusi, UMsi, OTUECTBA)

nara poxaenus 17.12.1942 rona

nacriopt cepust 0003 nomep 000200

keM u korja BbimaH YBJI KpacHomapckoro

Kpas
Jara Beigauu nacnopra 12.12.2006 r.
MPOKUBAIOIIHI(ET0) o aapecy:

Kpacnonapckuii kpaii, ct-1a CeBepckas
yi. Aronnas 6
KOHTaKTHBIN Tenedon: 22222222222

3ASABJIEHUE

[Ipomry BEIAATh aPXMBHYIO CHPABKY(YKA3bIBACTCS O YeM)/apXMBHYIO BBITTUCKY
U apXMBHYIO KomWio (yKa3bIBaeTcs JOKYMEHT JiaTa BbUIAYH, HOMEpP U
HAaUMEHOBAHUE)

B cootBerctBuu co ctT. 9 @enepanbHoro 3akoHa ot 27.07.2006 r. Ne 152 —®3
«O mepcoHamBHBIX MTaHHBIX» a0 Corjachue Ha O0OpabOTKy MOMX MEePCOHATBHBIX
JAHHBIX, COJIEPKAIMMUXCS B HACTOSIIEM 3asBJICHUM U CTAaBIIMX HW3BECTHBIMHU
WCIIOJIHUTENII0O B TIPOILIECCE WCIIOTHEHUSI 3asBICHUS, DPA3IMYHBIMUA CIIOCOOaMH,
WCKIIIOUMB pacrpocTpanenue. Hacrosiee mucbMEHHOE COTIacke BCTYIAET B CHITY CO
JHSL €ro TOANMUCAHUuS W JEHCTBYET Ha TEPHOJ| NPEIOCTaBICHUS MYHUIUTATbHON
YCIIYTH ¥ MOKET OBITh OTO3BAHO MHOIO.
« _» 202 1. MOJIUCH OdUO

Benymuii ciermanuct o01iero
OTJela aIMUHUCTPALN B.A. Xopomman



