AIMUHHUCTPALUSA CEBEPCKOI'O CEJbCKOI'O ITIOCEJEHUSA
CEBEPCKOI'O MYHUIIUTIAJIBHOT'O PAMOHA
KPACHOIAPCKOI'O KPASA

HOCTAHOBJIEHUE

ot 24.12.2025 Ne 886

CTaHHuIla CeBepCKaﬂ

00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PerjaMeHTa
1O NMpeaoCTABJICHUIO aAMUHUCTpauneil CeBepcKoro
ceJIbCKOro nocejeHuss CeBepcKoOro MyHHIMNAJIBLHOIO paiioHa
KpacHogapckoro kpass MyHMIUNAJIbHON YCJIYTH
"IIpenocraBjieHre BLIMUCKHU U3 MOX03AMCTBEHHON KHUTH"

B coorBerctBun ¢ @enepanbHbiM 3ak0OHOM OT 27 nronsa 2010 roga Ne 210-D3
"OO0 opraHuzanuu MPEAOCTABICHUS] TOCYAAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIyT",
®enepanibHbM  3aK0HOM OT 7 utons 2003 roxa Ne 112-D3 (penakuus ot 03 aBrycra
2018 roma) "O mmuHOM TmOACOOHOM XO3sHicTBe". PyKoBOACTBYsich YcCTaBOM
CeBepckoro cenbckoro rmnoceneHuss (CeBepCcKOro0  MYHHULMNAIBHOTO — pailoHa
KpacHonmapckoro kpasi, 1o C Ta H O B JI 4 10:

1. VrtBepautrb aAMUHUCTPATUBHBIM pPETrJaMEHT 1O  MPEIOCTABICHUIO
agMuHucTpanneil CeBpCKoro ceilbCckoro mnocesieHus CeBepCcKOro MyHUIMIIAIBHOTO
paiiona KpacHomapckoro kpas MyHuIunaabHoi yciyru "lIpegocraBieHue BBITUCKU
13 OXO034MCTBEHHON KHUTH'".

2. CauTarh yTPATHBIIMM CHJIy IOCTAHOBJICHUE aaMHUHHUCTpamnu CeBEepCKOTo
cenbckoro moceneHusi CeBepckoro paitona ot 4 mapra 2000 roma Ne 75 "OO6
YTBEPKICHUU aIMUHUCTPATUBHOTO periameHTa 1o MPEIOCTABICHUIO
MyHULHANANBHON yciyTh: "[IpenocraBieHue BBIMCKU U3 MOXO39MCTBEHHOW KHUTH" .

3.  MyHuuunaneHoMy  Ka3zeHHOMY yupexneHuto "l[lo  oOecneueHuro
XO34MCTBEHHOTO  OOCHIy:XuBaHUs  agMUHHCTparuu  CeBEepCKOro  CelbCKOTO
nocenieaust” (A0Ga3sH) pa3MeCcTUTh HACTOSIIEE IMOCTAHOBJICHHE Ha OQUIIMATIHLHOM
caiiTe aIMMHHUCTPAIMA MYyHHUITUNIATHHOTO 00pa3oBaHusi CeBepCcKuil palioH B paszfere
"Tlocenenus" noapaszaen "CeBepckoe celIbCKOe MmoceneHue".

4. OnyOnuKoBaTh HACTOALIEE IOCTAHOBJIEHHWE B CPEIACTBAX MacCOBOU
uHdopMaIuu.

5. KoHTpoJsib 32 BBINOJHEHUE HACTOSIIIETO IMOCTAHOBICHUS BO3JIOKUTH Ha
3amectutenss  TiaBel  CeBepckoro  ceiabckoro  mocenieHuss — CeBepcKoro
MyHULHANaIbHOTO paitona M.H. Kopoins.



6. IlocranoBieHume BCTymaeT B CHJIy €O JHA €ro O(UIMAIBHOTO
OmyOJMKOBAHUS.

I'maBa CeBepCKOro CeabCKOro MOCEICHUS
CeBepcKOro MyHUITMIIAILHOTO paiioHa O.B. PaTtHukoB




[MTPMJIOXXKEHUE

YTBEPXJIEH
MOCTAHOBJICHUEM aJIMUHUCTPALIUU
CeBepcKOoro CebCKOro MoceaeHus

CeBepckoro MyHHMIIMIAILHOTO pailoHa
Kpacnonapckoro kpas

ot 24.12.2025 Ne 886

AJIMUHHCTPATUBHBIN perjiaMeHT
10 NMpeA0CTABJIEeHNI0 aAMuHUcTPauneil CeBepcKoro
ceJIbCKOro nocesiennsi CeBepckoro MyHHIUNAJILHOTO paiioHa
KpacHoaapckoro kpass MyHUIIMTIAJIbHOM YCJIYTH
"IlpenocraBiieHHe BHINIUCKH U3 MOX03SIIICTBEHHOM KHUTH "

. O01IMe moJioKeHue

1.1. AIMUHHCTPATHBHBIA PETJIAMEHT MPEIOCTABICHUS aIMUHHUCTpPALNEN
CeBepckoro  cenpckoro mocesneHuss CeBepcKOro  MYHHMIMIAIBHOIO — pailoHa
KpacHomapckoro kpasi MyHuUUMInaapHOW ycayru: "[IpenocraBiieHHE BBIIHCKU U3
MOXO3SICTBEHHOM KHUTH" (nanee-PermameHT) ompeaenser cTaHAapT, CPOKH H
NIOCJIEIOBATEIBHOCTh ~ BBIIIOJIHEHUS! aIMUHHUCTPATUBHBIX NpoLenyp (IEWCTBHI) 1O
IIPENOCTABIECHUIO agMuHucTpanueil CeBepcKoro cesbekoro noceneHuss CeBepckoro
MyHULMNAIBHOTO paiioHa KpacHomapckoro kpas MyHUUMIIAIBHOW — YCIIYT'H
"I[IpenocTaBiieHre BBITUCKU U3 MOXO3SIMCTBEHHOW KHUTH" (Hajyiee — MyHHITUTIATbHAS

yciyra).
1.2. Kpyr 3asiBureJieit

1.2.1. 3asgBuTens MM Ha TOJYYEHHUE MYHUIUIAIBHON YCIYTH SBISIIOTCS:
dbusndeckue nuia 00 X yIMOJTHOMOYEHHBIC MPEACTABUTENH, BRICTYAIOIINE OT UX
UMEHHU, OOpaTUBIIMECS C 3asBJICHUEM O MPEIOCTaBICHWH MYHHUIIUIAIBLHON YCIyru
(manee - 3asBUTENN).

1.3. TpeGoBanus k nopaaKy UHGOPMUPOBAHUS
0 NMpeJI0CTABJIEHHH MYHHIMNIAJIBHON yCJIYyTH

1.3.1. Tlopsamox mnonayueHuss uHopmanuu 3asgBUTENIIMH 1O BOIPOCAM
NPENIOCTABICHUS ~ MYHUIMIAIBHOM YCIYTM M YCIYr, KOTOpbIE  SIBISIOTCA
HEOOXOAMMBIMU U O00S3aTENbHBIMU JIJISl MPEAOCTABIICHNUS MYHMUIMIIAIBHON YCIIYTH,
CBEJICHUH O X0JIe MPEJOCTABICHHS YKa3aHHBIX YCIYT, B TOM YKCIie Ha O(PUIUATBLHOM
caiiTe aIMMHUCTpPAllMM MYyHUIIMNAIBHOTO 00pa3oBanHusi CeBepcKuil paiioH B paszjerne
"l[Tocenenns”" mnonpazaen "CeBepckoe CeNbCKOE TMoOcesieHue", a Takxke B
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dbenepasbHON  ToCyIapCcTBEHHOW WH(pOpManuoHHOW cucteme "EnuHbI mopTant
TOCYJapCTBEHHBIX M MYHHIHMIATBHBIX ycinyr (pynkomid)"  (Www.gosuslugi.ru)
(manee — Enuupiii mopran) u Ha IlopTtasie rocyJapCTBEHHBIX W MYHUUMIIAJIbHBIX
yeayr  (pynkmuit) KpacHomapckoro kpas (www.pgu.krasnodar.ru) (mamee —
PervonanbHbIi OpTAaN).

1.3.1.1. HWadopmupoBaHue O TMOPSAAKE MPEIOCTABICHUS MYHUIIMIATLHON
YCIYTM OCYIIECTBISETCS anaMuHucTpauueid (CeBEpCKOrO CEIbCKOTO IMOCEIEHUs
CeBepckoro paiioHa (Jajnee — YTOJIHOMOYEHHBIA OpraH):

- B YCTHOU (popMe IpH JINYHOM Mpueme 3asiBUTEIIS;

- C UCIIOJIb30BAaHUEM CPEJICTB TeIe(HOHHOM CBSI3H;

- IyTeM HampaBlieHUsS MUCbMEHHOIO OTBETa Ha oOpaileHue 3asBUTENS IO
MIOYTE;

- MyYTEM HalpaBieHUus OTBeTa B (OpPME DIEKTPOHHOIO JIOKYMEHTa Ha
oOpaiieHue 3asBUTENS Cc VCIIOJIb30BAaHUEM UH(OPMAIIIOHHO-
TEJIEKOMMYHUKAIMOHHON ceTn «WHTepHeT» (nmanee — MHTepHET), B TOM 4HCIE C
Oo(QHUIIMATBHOTO MEKTPOHHOTO a/ipeca YIOIHOMOYEHHOIO OpraHa,

- Ha NH(OPMALIMOHHBIX CTEHAAX;

- OyTeM pa3MelleHus WH(OpPMalMK B OTKPHITOM M JOCTyHmHOW ¢Gopme B
WuTepHere Ha o¢uUuanbHOM caidTe YIOJIHOMOYEHHOIO opraHa (nmamee —
oduIManbHBINA caiT), Ha Enunom noprane u PernonansHoM nopraiie.

1.3.1.2. Ilpu oOCyLIECTBICHUU KOHCYIBTUPOBAHUS TMPU JUYHOM [PUEME
3asiBUTENS IPeJOCTaBIsAeTCs HH(GOPMALUS MO CIETYIOIIKUM BOIPOCaM:

- O BXOJSIIEM HOMEpE, NOJ KOTOPBIM 3apErUCTPUPOBAHO 3aSBICHUE O
MPEAOCTaBICHUN MYHULIMNIATBLHON YCIyTH;

- O NPHUHIATUM PEUIEHUS MO KOHKPETHOMY 3asIBICHHUI0 O INPEAOCTABICHHUU
MYHULANAIBHOWN YCIIYTH;

- 0 MepeyHe HOPMATHUBHBIX MPABOBBIX AKTOB, B COOTBETCTBHUU C KOTOPBIMH
MPEeIOCTaBIsAETCA MyHULIUIIANIbHASA yCiIyra (HAMMEHOBAHKUE, HOMED, JlaTa MPUHATHS );

- 00 wucYepmbIBaKOIIEM MEpeYyHe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIECHUSI MyHUIIMIAIBHON yCITyTH, TPeOOBAaHUAX K O(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe I[epeyHe JOKYMEHTOB, KOTOpble 3asBHUTENIb BIPABE
IPECTaBUTh MO0 COOCTBEHHOM MHUIIUATHBE;

- 0 MeCTe pa3MelleHusl Ha OQUIMAIBHOM CaiiTe CIPaBOYHON MH(POPMAIUH T10
MPEAOCTaBICHUIO MyHUIIUIIAIBHOW YCIIYTH;

- 10 HWHBIM BONPOCAM, BXOASIIUM B KOMIETEHLMIO JIOJXKHOCTHBIX JIUII
Y1oJHOMOYEHHOTO OpraHa, He TPEOYIOUIUM JTONOJHUTEIBHOTO U3yYEHUSI.

IIpn oOcCyllIeCTBIEHHH KOHCYJIBTHPOBAaHHS C MCIOJB30BAHHEM CPEACTB
TenedOHHOU CBSI3U:

- O BXOJSIIEM HOMEpE, MOJ KOTOPbIM 3apEerUCTPUPOBAHO 3aABICHHUE O
MPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH;

- O NPHUHATHM PEUIECHUS MO KOHKPETHOMY 3asiBICHHUIO O MPEIOCTABICHHUU
MYHULUITAIIBHOMN YCIIYTH;

- 0 TNepeYHEe HOPMATHUBHBIX MPABOBBIX AKTOB, B COOTBETCTBUMU C KOTOPBIMH
MPEIOCTABIISAECTCA MyHUIIMTIATbHAS yCIIyTa (HAMMEHOBAHKE, HOMED, 1aTa IPUHSITHS);

- 00 wucYepmbIBaIOIIEM I[E€peYHE JOKYMEHTOB, HEOOXOJUMBIX  JIJIst
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MIPEIOCTABIICHUST MYHHUITUTIATBHON YCITyTH, TPEOOBAHUAX K O(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IMepeuyHe JOKYMEHTOB, KOTOpble 3asBUTEIb BIPABE
MPEACTABUTH IO COOCTBEHHON MHUIIMATUBE;

- 0 MECTe pa3MelleHus] Ha OQUIIMAIBHOM CaiiTe CIPaBOYHON HHQPOPMAIUH T10
MPEAOCTaBICHUIO MyHUIIUIIAIBHOW YCIIYTH;

- IO WHBIM BONPOCAM, BXOASIIMM B KOMIETECHLHIO JIOJXKHOCTHBIX JIWII
YOJIHOMOYEHHOT0 OpraHa, He TPEOYIOUIUM JAOMOTHUTEIBHOTO U3YUYEHUSI.

1.3.1.3 KoHcynbsTUpOBaHHE IO BOMPOCaM MPEAOCTABICHUS MYHUIIMIAIbHOU
YCIIYTH OCYIIECTBIISIETCSl OECIUIaTHO.

JIOJDKHOCTHOE ~ JIMLO  YIOJIHOMOYEHHOTO  OpraHa,  OCYLIECTBISIONIEE
KOHCYJIFTUPOBAHHE TI0 BOMPOCAM TMPEIOCTaBICHUS MYHUIMMNAIbHOW YCIyru (B
YCTHOM (popMe UITU MOCPENCTBOM CPEACTB TEIE(POHHOM CBSA3H), TOJKHO KOPPEKTHO U
BHUMATEJILHO OTHOCUTHCS K 3asiBUTEIISIM.

[Ipu KOHCYIBTHPOBAHUU MO TeJEePOHY JOKHOCTHOE JIUIO YIOJIHOMOYEHHOTO
opraHa Ha3bIBaeT CBOIO (DAaMUJIUIO, UMSI U OTYECTBO, IOJDKHOCTh, @ 3aT€M B BEXKJIUBOU
dbopme deTko U noaApoOHO MHGOPMHUPYET OOPATHUBILIETOCS MO MHTEPECYIOIIEMY €ro
BOIIPOCY.

Ecnu pomxHOCTHOE MU0 YIOJTHOMOUYEHHOTO OpraHa HE MOXET OTBETUTh Ha
BOIIPOC CaMOCTOSTEIbHO, JIMOO TOATrOTOBKa OTBETa TpPeOyeT MPOIOJIKUTEIHLHOTO
BPEMEHHU, OH MOXKET MPEIJIOKUTh OOpaTUBIIEMYCS OOpaTUThCS MUCHBMEHHO, JTUOO
HA3HAYUTH JIpyroe yAoOHOE JJIsi 3aMHTEPECOBAHHOTO JIMIIA BpeMs JJIA TMOJyYCHHUS
uHbOpMaIIHH.

1.3.1.4. IlucbmenHoe HH(POPMUPOBAHHUE 3asIBUTENS OCYIECTBISECTCS MyTEM
HaIlpaBJICHUS] TUCbMEHHOTO OTBETA C UCIOJIb30BAaHUEM MOYTOBOM CBSI3U HA MOYTOBBIN
anpec 3asiBUTEIIS.

[InceMeHHBIN OTBET JIOKEH COAEPKATH MOJHBIM U MOTUBUPOBAHHBIM OTBET Ha
MOCTAaBJICHHBIN BOIIPOC.

1.3.2. Tlopsamok, ¢dopma, MecTo pa3MelieHuss U CIOCOOBbI TMOTyYeHUS
CIipaBO4YHOW WHMOpMaAIUM, B TOM YHCIE Ha CTEHJAaX B MeCTax MpeaoCTaBICHUS
MYHULIUNATBHOM  YCIYIM W YCIYT, KOTOPbIE SIBJISIOTCS HEOOXOJUMBIMU U
o0si3aTeNIbHBIMU ~ JJISI  MPEJOCTABICHUS ~ MYHUIUNAIBHOM  yCIyru, H B
roCyJ1lapCTBEHHOM aBTOHOMHOM YUPEKICHUH Kpacnonapckoro Kpas
«MHOTOQYHKIIMOHATILHBIM ~ MEHTP  TMPEAOCTABICHHUS  TOCYIApCTBEHHBIX U
MyHULHNANBHBIX yeayr KpacHogapckoro kpas» (nanee — M®II).

1.3.2.1. Ha wHbOpMAaNMOHHBIX CTEHAAX B MOCTYMHBIX JJII O3HAKOMJICHUS
MeCTax YINOJHOMOYEHHOIO opraHa, a takxke B MODILl pasmemaercs cnemyromas
uHdopMaIus:

- nHQOpMAIUS O TIOPSAKE IPETOCTABICHUS MyHUITUTIATLHOW YCITYTH;

- CPOKH MPEIOCTABICHUS MyHULIUTNIATBHON YCIIYTH;

- TIepeYeHb HOPMATHUBHBIX IPABOBBIX aKTOB, B COOTBETCTBHUU C KOTOPHIMU
MPE0CTABISACTCS MyHUITUTIATIbHAS YCIyTa (HAaMMEHOBAaHUE, HOMED, JlaTa MPUHSITHSA );

- UCYEPNBIBAIOIIMK  TepeYeHb  JOKYMEHTOB,  HEOOXOAUMBIX IS
MPEOCTaBICHUS MYHULIMIAIBHON yCIyrd, TpeOOBaHUS K O(POPMIICHUIO yYKa3aHHBIX
JOKYMEHTOB, a TaKXKe I[EepeYeHb JOKYMEHTOB, KOTOpble 3asBUTEIb BIIPABE
MPEACTaBUTh IO COOCTBEHHOW MHUITNATHRE;
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- TIOPANIOK OOXKalOBaHUS NEUCTBUM (O€3ACHCTBHUS), a TaKKe PEIICHHUMA
YIOTHOMOYEHHOTO OpraHa, MyHUIIUNAIbHBIX ciryxkanmx, M®L], pabotnukoB MODLI;

- mabmoH u oOpasen 3amoJdHEHHUS 3asBICHHUS i1 TPEAOCTaBICHUS
MYHULIANIAIBHOUN YCIyTH;

- wHas uH(OpManua, HeoOXoauMmas il MPEJOCTaBICHUS MYHHUIIUIATbHON
YCIIyTH.

1.3.3.2. CnpaBounas wuHpopmalusi, BKIO4Yas HWHPOPMALMIO O MECTe
HaxOXJeHusi u rpaduke paboOThl, CIPaBOYHBIX TeledoHax, aapece OPUIMATBHOIO
caiiTa M aJpece SJIEKTPOHHOW MOYTHI, (hopmMax OOpaTHON CBSI3M pa3MellaeTcs Ha
opuimanbHOM caiiTe YTOJHOMOYEHHOro opraHa, Ha Exaudom moprane u
PernonanbHoM moprare.

2. CTaHaapT npeaocTaBjieHUsi MyHHIMIAJIbHON yCIyIru
2.1. HamumeHoBaHHe MYHUIUNIAJIBHON YCJIYTH

2.1.1. HaumenoBanue MmyHununanbHoi yciyru "[IpegoctaBieHre BBITUCKA U3
MTOXO35MCTBEHHON KHUTH"

2.2. HaumeHoBaHMe OpPraHa, npeaocTaBJsiioIero
MYHUIUNAJIbHYIO YCIYTY

2.2.1. IlpenocrtaBieHHWE€  MYHHUIMIAIBHONW  YCIYTM  OCYIIECTBISIETCS
aaMuHUCTpannei CeBepcKoro ceiabckoro noceneHuss CeBepcKoro MyHHMIMIAIBHOIO
paiioHa KpacHomapckoro kpas.

2.2.2. B npeaocTaBIeHNY MyHULUITAIILHON ycinyru ydactByeT MOLI.

2.2.3. YNOIHOMOYEHHOMY OpraHy 3ampemiaercss TpeOoBaTh OT 3asBUTENs
OCYILIECTBICHUS JIEUCTBUNA, B TOM UHCIEC COMNIACOBAaHWM, HEOOXOAUMBIX IS
MOJIyYCHHS] MYHULIMMAJIBHOM YCIYyTM U CBSI3aHHBIX C OOpallleHHWEM B HHBIE
rOCYyJIJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYNPABJIECHUS, OpraHU3aluu, 3a
UCKIIFOYEHUEM TOJIIYYEHHUS! YCIyr M TOJy4Y€HHUs JOKYMEHTOB U HWH(MOpMaIuH,
IIPEIOCTABISIEMbIX B pE3YJbTaTe NPENOCTABICHUS TAKUX YCIYI, BKJIOYECHHBIX B
NIEpEYEHb, YTBEP)KACHHBII HOPMATHBHBIM IPABOBBIM aKTOM IPEACTaABUTEIBHOIO
opraHa MECTHOTO CaAMOYTIPaBJICHUSI.

2.3. Onucanue pe3yabraTa NpPeaoCTABICHUS
MYHMIHNAJIBHON YCJIYIH

2.3.1. Pe3ynpTaToM NpeoCcTaBICHUS] MyHULIUTAIBHOW YCIYTH SBJSIOTCS:

- IPEAOCTABJICHUE BBIIUCKU U3 NOXO3IMCTBEHHON KHUTH;

- OTKAa3 B NIPEIOCTABJICHUH BBIMUCKA W3 MOXO035HCTBEHHON KHUTH.

Pesynbrat opopmiisiercs Ha OyMa)kHOM HOCUTENE WK B AJIEKTPOHHOU (hopme B
COOTBETCTBHM C TpeOOBaHUSIMU JEHCTBYIOIIETO 3aKOHOJATENbCTBA Poccuiickoit
denepaunm.

2.3.2. Pe3ynbrar  NOpENOCTaBICHUS  MYHULUNAIBHOW  YCIYyTH IO
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AKCTEPPUTOPUATLHOMY TMPUHIMUIY B BHUJIE DJJIEKTPOHHBIX JIOKYMEHTOB W (WJIM)
ANEKTPOHHBIX 00pPa30B IOKYMEHTOB 3aBEPSAETCS YIIOTHOMOUYECHHBIMU JIOJKHOCTHBIMU
JIYIaMy Y IOJIJHOMOYEHHOTO OpraHa.
JIns mostydyeHust pe3ysibTaTa NPENOCTaBICHUS MYHHUIIMIIAIIBHOM YCIYTH IO
AKCTEPPUTOPHATHPHOMY MIPUHITUITY Ha OyMaXHOM HOCHUTEJIE 3asiBUTEIh UMEET MPABO
00paTUTHCSI HEMOCPEJCTBEHHO B Y TOJIHOMOYEHHBIN OpraH.

2.4. Cpok npenocTaBjieHHsi MYHUIUNIAJIbHON YCJIYTd, B TOM YHCJIe
€ Y4eTOM He00X0AUMOCTH O0PAIeHUS B OPraHU3allui, Y4YACTBYIOIIHE
B IIPeI0CTABJICHMH MYHUIUNIAJIBHON YCJIYT'H, CPOK NIPHOCTAHOBJICHUSA
NPeIoCTABJICeHUS MYHUIMIIAJIbHOH YCJIYTH B CJIy4ae, ecJiM BO3MOKHOCTh
NMPUOCTAHOBJICHUS MPEAyCMOTPEHA 3aKOHOAAaTeJILCTBOM Poccuiickoit
Denepaunu, CPOK BbIAAUM (HANIPABJICHHS) JOKYMEHTOB, SIBJISIIOLIMXCS
pe3yJIbTaTOM NMPeA0CTABJEHUS MYHULIMIIAJIBHOMU yCIAYTH

2.4.1. Cpox npenocTaBICHUSI MYHUIIUITAIBHON YCIYTA COCTABJISIET:

- [ pabouux JHEH CcO AHS PErucTpaluy 3asBJICHUSA, JI BBIIUCKUA W3
MTOXO35MCTBEHHON KHUTH O HAJIMYUU y TPAXKJAHUHA NPABA HA 3€MEJIbHBIN y4aCTOK;

- 3 pabouux HOHS CO JHS PErucTpallud 3asBJICHUS, JJIA BBIIIUCKH U3
AJIEKTPOHHOM MTOXO031CTBEHHON KHUTH.

2.4.2. Cpok TPHUOCTAHOBICHHUS TPEIOCTABICHUS MYHHUIIMIAIBLHON YCIyTH
3aKOHOZATEJILCTBOM HE IIPENYCMOTPEH.

2.5. HopmaTuBHBbIe IPAaBOBbIE AKTHI, PeryJupyloiue
npeaocTaBjieHue MyHHIMNAJILHON yCJIyru

2.5.1. llepeyeHb HOPMATHUBHBIX TPABOBBIX AaKTOB, PETYIHPYIOIMINUX
MPEIOCTABIIEHUE MYHULMNAIBHON ycIyrd (C YyKa3aHMEM MX pPEKBU3UTOB U
MCTOYHHUKOB O(PUIIMAIBHOIO OMyOJIMKOBaHMS), pa3Mellaercs Ha 0(pULIHUaIbHOM CalTe,
EnunoMm noprane u PernonanbHOM moprazse.

2.6. UcuepnbiBaonuii nepevyeHb 10KYMEHTOB, HEO0X0IMMbIX
B COOTBETCTBUM ¢ HOPMATHUBHBIMHU NMPABOBBIMH aKTAMH JIJISI
NpeIoCTABJEHUS MYHUIMIIAJIbHOH YCJIYTH U yCJIYT, KOTOPbIE
SIBJISIIOTCS HEOOXOAMMBbIMH U 00513aTeJIbHBIMHU JIJIsI
MpeI0CTABJIEHUS MYHUIIMIIAJIbHOH YCJIYTH, MOJJIEKANX
NpPeICTABJICHUIO 3asiIBUTEJIEM, CIIOCOOBI UX MOJIyYeHUs 3asBUTEJIEM,
B TOM 4HCJIe B 3JIEKTPOHHOI (popMe, MOPAIOK UX NMPeEACTABICHUS

2.6.1. 1ns nonyyeHuss MyHULIUNIAIBHOW YCITYTH BBINMUCKA U3 MOXO3IMCTBEHHON
KHUTM O HAJIWYMKA y TPAXKIaHWHA NpaBa HAa 3€MEJIbHBIM YYacTOK 3asiBUTEIIEM
MPEACTABIAIOTCA CIEAYIOIINE TOKYMEHTHI:

- 3asgBJIeHUEe MO (Qopme corjlacHO mnpuiokeHuto Ne 1 (oOpaser] 3amoJHEHUS
IPUBOIUTCS B MpuiioxkeHuu Ne 3);
-KOIIMIO TOKYMEHTA yIOCTOBEPSIOLIErO JIMYHOCTD 3asIBUTEIIS;
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-KOMHS JIOKYMEHTA, MOATBEP)KAAIOIIETO IMOJHOMOYHS JIMIA JAEWCTBOBAaTH OT
UMEHU 3asBUTEIIS.

Konun m0KyMEHTOB, yKa3aHHbIE B HACTOSIIEM IYHKTE, MPEIOCTABISIOTCS
MECTE C OpUTHHAJIaMH, KOTOPBIE TIOCJIE CBEPKU BO3BPAIIAIOTCS 3asIBUTEINIO.

2.6.2. Jlns moslydeHUs MYHHUIMIAIbHOW YCIYTH BBIMUCKH M3 SJICKTPOHHOU
MOXO03SUCTBEHHOW KHUTH 3asSBUTEJIEM MPEACTABISIOTCS CICTYIOIINE JOKYMEHTBI:

- 3asBlIeHUE 1o (opme corjacHo mpuiiokeHuto Ne 2 (oOpaseln 3amogHEHUs
TIPUBOJIUTCS B MPHIIOKEHUH Ne 4);

-KOIIHIO TOKyMEHTa yIOCTOBEPSIONIETO JINIHOCTh 3asBUTEIIS;

-KOTIUS JIOKYMEHTA, MOATBEPIKAAIOIIETO IMOJHOMOYHS JIMIA JCWCTBOBATH OT
UMEHHU 3asBUTEIIS,

- MPaBOYCTaHABIMBAIOIINE JOKYMEHTHI Ha 3¢MEJIbHBIN Y4acTOK;

- IPaBOYCTaHABINUBAIOIINE JOKYMEHTHI HA JIOMOBIIJICHHE.

Konun moKyMEeHTOB, yKa3aHHbIE B HACTOSIIEM ITyHKTE, HPEIOCTaBISIOTCS
MECTE C OpUTHHAJIAMH, KOTOPBIE TIOCJIE€ CBEPKU BO3BPAIIAIOTCS 3asIBUTEIIO.

2.6.3. 3asBieHHE W TIpHJIaraeMbleé B HEMY IOKYMEHTHI MOTYT OBITH TOJAHBI
3asBuTeneM Ha OyMa)KHOM HOCHTENE, HEMOCPEACTBEHHO B YTIOJIHOMOUYEHHBIA OpTraH
IpU JTUIHOM OOpPAIIEHUH WM TTOCPEACTBOM MOYTOBOM CBS3H Ha OYMa)KHOM HOCHUTEIE
npu auuHOM obpamenun B M®L|, nmocpencrtBam ucnosnb3oBanusi EnuHoro mopran,
PerunonansHOro noprana.

2.7. UcyepnbiBaouii nepedyeHb J0KYMEHTOB, HEOOX0UMBbIX B
COOTBETCTBUM HOPMATHBHBIMH NMPABOBLIMH aKTAMH JIJISI
NPeI0CTABJICHUS MYHHUIMIIAJIbHON YCIYTH, KOTOPbIe HAXOASATCS
B PACIIOPSI’KEHUH TOCY/IaPCTBEHHbIX OPTaHOB, OPTAHOB MECTHOTI'0

CaMOyNpaBJIeHUs] M HHBIX OPraHOB, Y4aCTBYIOIINX B
NpeI0CTABIEHUN IOCYyJaAPCTBEHHBIX H MYHHIIMNIAJIbHBIX YCJIYT,
U KOTOpbIe 3asiBUTE/b BIIPaBe NPEACTABUTH, 4 TAKKE CIIOCOObI

UX NOJIyYeHUsI 3aiBUTEISIMU, B TOM YHCJIe B 3JIEKTPOHHOI

(¢opme, NOPSIIOK UX NMPeACTABICHUS

2.7.1. TlpenocraBineHue JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMHU MPABOBBIMHU aKTaMHU JIJIsl TIPEIOCTABICHNUS MYHUIIUITAILHON yCIIYTH,
KOTOPBIE€ HAXOAATCS B PACTIOPSKEHUH TOCYIapPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIpaBJICHUs] W  WHBIX OPraHoB, Yy4YacTBYIONIMX B  MPENOCTABICHUU
MYHHUITUTIATBHOM YCIIYTH, HE PEAYCMOTPEHO.

2.8. Yka3zaHue Ha 3anpeT TPeOGOBATH OT 3asiIBUTEJIS

2.8.1. YioJIHOMOYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asiBUTEIIA:

- MpEeACTaBICHUS JOKYMEHTOB U HWH(OpMauu WM OCYIIECTBICHHUS
NEHCTBUM, MPENOCTABICHUE WIN OCYIIECTBIEHUE KOTOPBIX, HE MPEAYCMOTPEHO
HOPMATUBHBIMU MPABOBBIMU aKTaMU, PETYJIHUPYIOIIMMHU OTHOILIEHUS, BO3HUKAIOIINE B
CBSI3U C IIPEJOCTABICHUEM MYHULIMIIAIBHOMN YCIIYTH;

- TPEICTAaBJICHUS JOKYMEHTOB M HWH(OpMalMU, KOTOpbIE HaXOASTCS B



.
pPacHopsKEHUH OPraHoOB, MNPEIOCTABISIOIIMX TOCYJApPCTBEHHBIE YCIYTH, OpPraHOB,
NPENOCTABISIOMINX MYHHUIMIAIBHBIE YCIYTH, WHBIX TOCYAAPCTBEHHBIX OpIaHOB,
OpraHOB MECTHOTO CaMOYIPABJICHHS JIMOO IMOABEIOMCTBEHHBIX T'OCYAApCTBEHHBIM
opraHam WJIM OpraHaM MECTHOT'O CaMOYIPABJICHHSI OpPraHU3allil B COOTBETCTBHH C
HOPMAaTUMBHBIMM NPaBOBbIMU akTamu Poccuiickon @enepanuu, HOPMaTUBHBIMU
IPaBOBBIMU aKTaMM cyObekToB Poccuiickoil @Pexnepanuu, MyHHIMIAIbHBIMU
IIPaBOBBIMM aKTaMH, 34 UCKJIIOUEHUEM JOKYMEHTOB, BKIIFOUCHHBIX B ONPEIACICHHBIN
yacThto 6 crateu 7 DenepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-03
«O06 opraHuzaluu MPEAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIIYID»
IIEPEYEHb TOKYMEHTOB.;

- TPEICTaBICHUS JOKYMEHTOB U HH(MOpPMAalLMH, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH IIPH NIEPBOHAYAIIBHOM OTKa3e B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIS TIPEIOCTABICHUS MyHULUIIAIBHON yCIIyTH, JIUOO B
MPENOCTABICHUN MYHUIIMIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CITy4YaeB:

a) M3MEHEHUs1 TpeOOBAaHMM HOPMATUBHBIX IPABOBBIX AKTOB, KAaCAOIIUXCS
NPEIOCTAaBICHUS MYHULHUIAIBHON yCIyTH, TMOCiA€ MEePBOHAYAIBHON MOAa4u
3asIBJICHUS O MPEAOCTABICHUNA MyHULIUTIAIBHON YCITYTH;

0) Hanuuus OWMOOK B 3aABJICHUM O MNPEJOCTABICHUM MYHULIMIIAIbHOU
YCIYI'M U JIOKYMEHTax, IOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAJIBHOIO OTKAa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsSl NIPEAOCTaBICHUS MYHUIIMIAIBHON YCIIyTH,
au00 B MPEAOCTaBICHUM MYHULUNAIBHOM YCIYrM UM HE BKIIOYEHHBIX B
IIPEICTABIICHHBIN PaHEe KOMIUIEKT JJOKYMEHTOB;

B) MCTEYEHMsI CpOKa JCHCTBHUS OKYMEHTOB WJIM H3MEHEHHUs HHpopmauuu
nocjie MEepBOHAYAIBHOIO OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABIICHUS! MyHUIIMITAILHON YCIIYTH, TMOO0 B MPEIOCTABICHUN MYyHHUIIUITAIbHON
YCIIyTH;

I') BBISBICHUS JIOKYMEHTAJIbHO TOJATBEPXKACHHOTO (hakTa (IIPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOIPABHOIO AeHCTBUS (0€31€MCTBUS) JOJKHOCTHOTO JUIA
opraHa, MpeaoCTaBISIOIIET0 MYHUIUIAIBHYIO YCIYTYy, YIOJHOMOYEHHOTO OpraHa,
MYHUIMOAIBHOTO ciyXkaiiero, padotiuka M®I] npu nepBoHayanbHOM OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MyHUIIUIAIbHOW YCIIYTH,
a100 B MpPENOCTaBICHUNM MYHHUIMIIAIBHOW YCIyr'M, O 4YeM B IMHUCbMEHHOM BHJIE 32
NOJANKCHI0 PYKOBOJAUTENSI OpraHa, MPEAOCTaBIIAIOIMIET0 MYHHLIMIAIBHYIO YCIYTY,
YIIOJJTHOMOYEHHOTO opraHa, pykoBogutresns M®PIl nmpu nepBoHadyasbHOM OTKas3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTaBICHUS MYHHUIIMIAIBHON YCIyTH,
YBEIOMIIAETCSl 3asiBUTENb, & TaKXE IPUHOCITCS HW3BUHEHUSA 32 JIOCTaBIICHHBIE
Hey100CcTBa.

2.8.2. IIpn IIPEAOCTABICHUN MYHULATTAIBHBIX yCIyT 1o
AKCTEPPUTOPUATBHOMY MIPUHIUITY Y TIOJJHOMOUYEHHBIN OpraH He BIpaBe TpeOOBaTh OT
3asButens uan MO npenocraBieHrs JOKYMEHTOB Ha OyMa)KHbIX HOCUTENSIX, €ClIU
WHOE HE MPEeyCMOTPEHO (eepaibHbIM 3aKOHOJATEIBCTBOM, PErIaMeHTHPYIOLIUM
MPEIOCTaBICHNE MYHUIIUNATBHON YCIIYTH.
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2.9. UcyepnbiBaomii nepevyeHb OCHOBAHUI IS 0TKA3a
B IIpHieMe JOKYMEHTOB, He00XOAUMBIX [JIsl IPEA0CTABJICHUS
MYHUIHUNAJIBHON YCIYyTH

2.9.1. OcHoBaHueM aJisi OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX MIJisi
IIPENOCTABIICHUS MYHULIMIIAJIbHOW YCIIYTH, SIBJISETCS:

- IPEJICTaBJICHNUE 3aBUTEIIEM JOKYMEHTOB, OOPMIIEHHBIX HE B COOTBETCTBUU
C YCTaHOBJICHHBIM MOPSJIKOM (HaJIMYKME UCIIPABICHUN, HE MO3BOJISIONINX OJTHO3HAYHO
UCTOJIKOBATh MX COJEpP’KaHUE, OTCYTCTBUE OOPATHOTO ajipeca, OTCYTCTBUE MOIMKCH,
nevyaty (IIpu HaJTU4IUK);

- HECOOJIIOJICHUE YCTAHOBJICHHBIX YCJIOBHM NpHU3HAHMS JAEUCTBUTEIBHOCTHU
YCUJIEHHOW KBaIU(PUIIMPOBAHHOM 3JIEKTPOHHOM MOJIMUCH cOTilacHO MyHKTY 9 [IpaBun
WCIIOJIb30BAaHUSl YCWJIEHHOM KBAJIM(DUIIMPOBAHHON 53JIEKTPOHHOW MOAMUCH MpU
oOpalieHMH 3a TOJYyYEHHEM TOCYJAapCTBEHHbIX W MYHUUUNAIBHBIX YCIYT,
YTBEPXKIAEHHBIX IocTaHoBIeHHEM IIpaButenscTBa Poccuiickont Penepanuu ot 25
aBrycra 2012 roga Ne 852 «O6 yrtBepxkaenun [IpaBun MCnonab30BaHHs YCUICHHOU
KBAIM(PUIUPOBAHHONW 3JIEKTPOHHOM TOJANUCH NpU OOpallleHHH 3a MOJyYEHUEM
rOCyJTapCTBEHHBIX W MYHULHMNAJIBHBIX YCIYI M O BHECEHUM M3MeHeHHus B [IpaBuna
pa3paboOTKU M YTBEPXKACHUS aJMHUHUCTPATUBHBIX DPETIAMEHTOB MNPEAOCTaBICHUS
rOCyJapCTBEHHBIX YCIyT», KOTOPOH MOANMCAH 3JIEKTPOHHBIA JOKYMEHT (IaKeT
3JIEKTPOHHBIX JOKYMEHTOB);

- OTCYTCTBUE JOKYMEHTa, YAOCTOBEpSIOIIEro TMpaBa (IMOJIHOMOYMS)
IIPEACTABUTEIIS 3asABUTENS, B CIIydae I10Ja4y 3as1BJICHUS [PEICTABUTEIIEM 3asBUTEIIS;

- TPEACTABICHUE HEIMOJHOIO KOMIUIEKTa JIOKYMEHTOB, YKAa3aHHOIO B
noapasjaene 2.6 pazaena 2 Pernamenra.

2.9.2. Otkaz B mpueMe JTOKYMEHTOB, HEOOXOIUMBIX MJIi MPEIOCTABICHUS
MYHUIMOATBHOW YCIIYI'H, HE NPEMSITCTBYET MOBTOPHOMY OOpAaIllEeHUIO 3asBHUTENS
MIOCJIE YCTPAHEHUS IPUYMHBI, IOCITY>KUBILIEH OCHOBAHUEM JUIsl OTKa3a.

O Hanuuuum OCHOBaHHWS I OTKAa3a B IPUEME JOKYMEHTOB 3asBUTEIIS
MHOOPMUPYET MYHULMNAIBHBIA CIOyKamuid YNOJIHOMOYEHHOTO oOpraHa Ju0o
paboTHUK MOILI, OTBETCTBEHHBIN 3a NPHEM JOKYMEHTOB, OOBSCHSAET 3asBUTEIIO
COJICP)KAaHME BBIABICHHBIX HEJOCTATKOB B IPEACTABICHHBIX JOKYMEHTAaX W
IpeIaraeT NPUHATh MEPHI 10 UX YCTPAHEHUIO.

VYBenomnenne o0 oOTkKaze B MpHEMe JTOKYMEHTOB, HEOOXOIUMBIX MJis
OPEIOCTABICHUS! ~ MYHUIMNAIbHOM  yciayru, 1o  TpeboBaHMIO  3asiBUTEIS
noAnuceiBaeTcss paboTHukoM MODII, MOKHOCTHBIM JIUIIOM Y IIOJTHOMOYECHHOTO
opraHa W BbIJAETCs 3asBHUTENIO C YKAa3aHUEM IPUYMH OTKAa3a HE MO3JHEE OJHOIO
paGouero gHS co JHS oOpaiieHus 3asBUTENs 3a IMOJyYCHHEM MYHHIIMIAIbHOU
YCIIYTH.

He w™oxer ObITh OTKa3aHO 3asBUTENI0 B MpPUEME JOMOJHUTEIbHBIX
JIOKYMEHTOB IPY HAINYUHA HAMEPEHUS UX CHATb.

OTtkaz3 B 1npueMe JOKYMEHTOB, HEOOXOJIMMBIX Mg MPeJOoCTaBICHUS
MYHUIIUNIATBHOW YCIYTH, HE NPEMSITCTBYET MOBTOPHOMY OOpallleHUIO 3asBUTEIs
IIOCJIE YCTPaHEHUS INPUYMHBI, MOCIYXXUBIIECH OCHOBAaHWEM JUI OTKa3a B IIpHUEME
JIOKYMEHTOB.



2.10. UcuepnbiBaloLuii NepevyeHb OCHOBAHUM 1151
NPHOCTAHOBJICHHUS NPEAOCTABJICHUS MYHMIMIIAJTbHON YCIYIH
WIH 0TKA3a B IPEeJ0CTABJICHUM MYHULMIIAJIbHOU YCJIYI'H

2.10.1. OcHoBaHMs J1si IPUOCTAHOBIICHUS TPEAOCTABICHUS MYHUIIUIIAIBHOMN
yCIIyTHu 3aKkoHOoAaTenbcTBOM Poccuiickoit denepannn He NPeyCMOTPEHBI.

2.10.2. OcHOoBaHuEM AJIsI OTKa3a B MPEIOCTABICHUN MYHULMIAIBHOW YCIIYyTH
SABIISIIOTCSL:

- OTCYTCTBYIOT JIOKYMEHTBI, YyKa3aHHble B moapazgene 2.6 pasznena 2
Hacrosiniero Pernmamenra;

- OTCYTCTBHE MPaBa y 3asBUTENS Ha MOIYYEHNE MYHULIUIIATBHON YCIIYTH;

- oOpamieHue (B MUCbMEHHOM BHJIE) 3asBUTENA C NPOCHOOH O MpeKpalieHUH
NPEIOCTABICHNUS MYHULUITAIbHON YCIYTH;

- MPEACTABJICHHUE 3asBJICHUS O MPEJOCTABICHUM MYHHUIMIAIBHOM YCIYTH C
HapyUIEHUEM YCTAHOBJEHHBIX TPEOOBAaHUW, a TAKXKE MPEACTABICHHE TOKYMEHTOB,
COJEPIKAILLUX HEJIOCTOBEPHBIEC CBEICHUS;

- oOpaileHue 3asBHUTENIA 32 IMOJYYCHUEM apXMBHOM CHpPABKU, ApXUBHOMN
BBIIMCKM WJIM ApXWBHOW KOIMHM, HE HAXOAAUICHCS Ha AapXMBHOM XpAaHEHUU B
YIOJTHOMOYEHHOM OpPTraHe.

2.10.3. He pomyckaercst OTKa3 B MPEAOCTABICHUH MYHHIMIAIBHON YCIYTH B
cllydyae, €CIM 3asdBJIEHUE U JOKYMEHTBI, HEOOXOQUMbIE [UIsl MPEJOCTABICHUS
MYHULIMIIAJIBHOW YCIIYTH, MOAAHBI B COOTBETCTBMM C HMH(pOpMAIMed O cpokax U
HOpsZIKE TPEAOCTaBICHUS MYHHUIMNAIBHON yClIyTH, onyOnuKoBaHHOW Ha EnuHoM
[Toprane, PernonansHom noptanie u opUIIMaILHOM CaiTe.

2.10.4. OTka3 B mpenOCTABICHUM MYHHULMNAJIBHON YCIYTM HE NPENSTCTBYET
MOBTOPHOMY OOpAIEHUIO MOCJE YCTPAaHEHUsl MPUYMHBI, TTOCITYKUBUIEH OCHOBAHHEM
JUTSL OTKAa3a.

2.10.5. OTka3 B mpenoCTABICHUM MYHHULMNAIBHON YCIYTM HE NPENSTCTBYET
MOBTOPHOMY OOpallleHHI0 3asiBUTENS MOCIE YCTPAHEHHUS MPUYHUHBI, MOCITYKUBIICH
OCHOBAaHHMEM JIJIsl OTKa3a.

2.11. Ilepe4yeHb yCJIYyr, KOTOpPbIE IBJISIIOTCH HEOOXOAMMbIMU H
00513aTeILHBIMH JJISl IPEJ0CTABJICHUS MYHUIIUNIAJILHOM YCJIYTH,
B TOM 4MCJIe CBeIeHUS 0 IOKYMeHTe (I0KYMEeHTAaXx), BbIIaBaeMOM

(BbIIaBaeMbIX) OPTraHU3ANUSAMH, YYACTBYOIIUMH B
NpeI0CTABJIEHNHA MYHHIIUNIAJIBHON YCJIYyTH

2.11.1. Ipyrux yciyr, KOTOpbI€ SBISIOTCS HEOOXOIUMBIMU U 00513aTEIHbHBIMU
I TIPEAOCTABJICHUS MYHHUIUMIIAIIBHOM YCIyTH, 3aKOHOAATEILCTBOM Poccuiickoii
denepanuu He MPELYCMOTPEHO.
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2.12. Ilopsiaok, pa3Mep 4 OCHOBAHUS B3UMAHUS
rocyJapCTBEeHHOM MOLUIJIMHBI WM UHOH IUIATHI, B3MMaeMOu
3a MpeaoCTaBJIeHue MYHHUIIUIIAIbHON YCJIYyTH

2.12.1. T'ocynapcTBeHHas MONUIMHA WJIM HWHAsg IUIaTa 3a MPEJAOCTaBICHUE
MYHUIIMNIATBHOW YCIyru He B3uMaercs. [IpenocraBieHre MyHUIIMITAIBHOM YCIIYTH
OCYIIECTBJISIETCSl OECIUIATHO.

2.13. Ilopsiiok, pa3mMep U OCHOBAHUS B3UMAHHUS
IUIATHI 32 PeJ0CTABJIEHUE YCJIYT, KOTOPbIe SBJIAIOTCS
He00X0AUMBbIMHM U 00513aTeJIbHBIMH ISl IPE0CTABIEHUSA
MYHUIMIAJIbHOU YCJIYTd, BKJIIOYAsi MH()OPMAIUIO O
MeTOMKe pacyera pa3Mepa TaKOM IJIaThl

2.13.1. B3umanwme mIaThl 3a TPEIOCTABICHUE YCIYT, KOTOPBIC SBIISIOTCS
HEOOXOMMBIMA M 00S3aTEIHPHBIMHA JIUIS MPE0CTABICHUS MYHHUITUTIATLHON YCITyTH HE
PEeTyCMOTPEHO.

2.14. MakcuMAaJIbHBIM CPOK OKMIAHMS B OYepeau NMpHU mojaave
3ampoca o0 NpeaoCTaBJIeHUH MYHUIMIIAJIbHOMH YCJIYTH, YCJIYIH,
NPEeA0CTAB/IAEMON OpPraHu3anuen, y4yacTByouien B NpeaocTaBJIeHUN
MYHHUIMNAJIbHOH YCJIYTH, M NIPU MOJYYEHUH pe3yJibTaTa
MPeI0CTABJICHUS TAKUX YCJIYT

MakcuMalIbHBIM CPOK OXHMAAHUS B OYEpEIMd IIPU MOJa4Ye 3asBICHUS O
IIPEAOCTABIEHNNA MYHULUIIAIIBHOW YCIIYTH U TOKYMEHTOB, & TaK)K€ IPU IOTYYECHHUH
pe3yapTara NpeaoCTaBICHUS MyHUIIMIIAIBHOM YCIYTH HAa JIMYHOM IpUEME 3asiBUTEIIS
HE JIOJDKEH MPEBBIATh 15 MUHYT.

2.15. Cpok u nopsiIoK perucTpauum 3amnpoca 3assBUTEJIs
0 NPEAOCTABJICHUHM MYHMIMIIAJIBHON YCJIYIH U YCJIYTH,
NPeI0CTABJIAEMON OpraHnu3anuei, y4acTpyoueH B
NpeJ0CTABJICHUN MYHULUNIAJIbHOM YCJIYTH, B TOM YHCJIe
B 2JICKTPOHHOM hopme

2.15.1. Peructpaiivs TOCTYNUBIIETO B YTIOJTHOMOYCHHBIM OpPraH 3asiBICHUS
O MPEJOCTABJICHUH MYHULHIIAIBHON YCIyrd U (WiIM) JTOKYMEHTOB (CoIepiKalluxcs
B HUX CBEJECHUI), OCYILIECTBIIACTCS B JIEHb UX MOCTYIUICHUS.

2.15.2. Peructpanus 3asBji€HUs O MPEAOCTABICHUA MYHUIIMIAIBHON YCIYTH U
(uM)  JOKYMEHTOB  (COAEpKallMXCsi B HUX  CBEJEHUH), TMOCTYIHUBILIETO
B BBIXOJHOUW (HepaOoumii WM Tpa3gHUYHBINA) JI€Hb, OCYLIECTBISETCS B TEPBBIN
3a HUM pabouuii IeHb.

2.15.3. Cpok peructpanuu 3asBIEHUS O MPEJOCTABICHUM MYHHUIUIIATIbHON
yciyrd U (Win) JOKYMEHTOB (COJEpKaIuXcsi B HUX CBEJEHUI), MOJAHHBIX B TOM
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YUCJIC TMOCPCACTBOM EI[I/IHOFO noprajia, PernonanbHOTO nopraja HC MOXKCT
IMPpCBbIMIATH ABAaALIATH MHHYT.

2.16. TpeOGoBaHKs K MOMeEIIEHUAM, B KOTOPBIX
MPeI0CTABJIACTCA MYHUIIUNIAJIBLHAS YCJIYTra, K 3aJIy 0:KUIAHUSA,
MeCTaM /ISl 3aII0JIHCHUS 3aIPOCOB O NMPeA0CTABICHNH
MYHHUIHMIIAJIbHOH yCJIYTd, HHPOPMALUOHHBIM CTEHAAM C
o0pa3uaMu UX 3aM0JIHEHHUS U NepevHeM J0KYMEHTOB,
HEO0XOAMMBIX Il NIPEI0CTABJICHHUS KAKI0H MYHUIIUNIAIBLHOM
YCJIYI'H, Pa3MellIeHUI0 U 0(pOPMIICHUIO BU3YAJIbHOM, TEKCTOBOM
U MYJIbTUMEIUNHON UH(OPMALMH 0 NOPSIAKE MPEA0CTABICHUA
TAKOM yCJIYI'H, B TOM YHCJIe K 00eCIeYeHU 0 JOCTYITHOCTH ISl
HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C 3AaKOHOAATEILCTBOM
Poccuiickoit @egepauyu 0 COUMAIbLHOM

3al0MTe MHBAJIMI0B

2.16.1. Uadopmanus o rpaduke (pexume) padoThl pa3MeIIaeTcs Mpu BXOJ€E B
31aHUE, B KOTOPOM OCYILIECTBIISIETCS JEATEIbHOCTh YTOJHOMOYEHHOIO OpraHa, Ha
BHUJIHOM MECTE.

2.16.2. 3panme, B KOTOPOM IMPEIOCTABISICTCS MYyHULMNAIbHASA ycCIyra
o0opyayeTcs BXOJIOM, OOECIEUMBAIONIMM CBOOOJHBIN JocTyn 3asBUTENEH B
MOMEILECHHUS.

2.16.3 Bxom B 3manue oOopyayercs HWH(DOpPMAIMOHHONW TaOIMYKON
(BBIBECKOI), coaepkamier uHpopMaruoo 00 YIIOJHOMOYCHHOM OpraHe, a Takke
obopynyercs  yAOOHOW  JIECTHULEW C  TMOPYYHSIMH,  MaHAycaMu  JJIA
OeCIpensTCTBEHHOTO MEePEIBIXKCHUS TPaKIaH.

2.16.4. Mecta mnpeAoCTaBlieHUs MYHHUIMOAIBHOW YCIyTH OOOPYIYIOTCS C
y4€TOM TpeOOBaHMI TOCTYIMHOCTH JJIsl UHBAJIUIOB B COOTBETCTBUM C JEHCTBYIOIIUM
3aKOHOJIaTeNnbCcTBOM Poccuiickoit deaepanun 0 COUUAIBHOM 3aIMTE WHBAJIUIOB, B
TOM 4YHcIie 00€CTIEUNBAIOTCS:

- yCIOBUSA JUIsl OECHpemnsTCTBEHHOTO JIOCTyma K OOBEKTy, Ha KOTOPOM
OpPraHMW30BaHO MPEJOCTABICHHUE YCIYT, K MECTAM OTJIbIXa U MPEIOCTABIAEMbIM B HUX
yCIIyram;

- BO3MOXXHOCTb CaMOCTOSITEILHOTO TIEPE/IBIKCHUSI TI0O TEPPUTOPUU OOBEKTa,
Ha KOTOPOM OpPTaHWU30BaHO IMPEAO0CTaBICHNE YCIYT, BXOJa B TaKOM OOBEKT M BBIXOJIA
U3 HEro, MOCaJIku B TPAHCHOPTHOE CPEICTBO M BBICAJAKH U3 HEro, B TOM YHUCIE C
MCIIOJIb30BaHUEM KPECIa-KOISCKH;

- COMNPOBOXKJECHUE HWHBAINJIOB, UMEIOIINX CTOMKHE paccTpoicTBa (DYHKIUU
3pEHHS U CAMOCTOSITEIILHOTO MEPEIBUKEHHUS, U OKa3aHUE UM TTOMOIIM Ha 00BbEKTe, Ha
KOTOPOM OpPraHW30BaHO MPEJAOCTABICHUE YCIIYT;

- HaJJIeXKalllee pa3MelieHne o00OopyJoBaHUS M HocUTeledl uHdopMaluu,
HEOOXOJIUMBIX JUIsi OOecreueHuss OEeCHpensTCTBEHHOTO JIOCTyla WHBAJIUIOB K
OOBEKTY U  MPENOCTaBISIEMbIM  yclIyraM ¢  y4€TOM  OrpaHMYEHHUH  HX
KU3ZHEJEATEIbHOCTH;



12

- nyOnvMpoBaHHE HEOOXOAMMOHM [JIsl WHBAJIUAOB 3BYKOBOM M 3pUTEIBHOMN
uHbOpMaIlMK, a TakXKe HaJIMKNCe, 3HAKOB W MHOM TEKCTOBOW M Tpadudeckon
uHbOpMaIlMK 3HAKaMU, BBHITIOJHEHHBIMU pelbeQHO-TOUCHYHbIM MmpudToM bpaiins,
JIOTIYCK CYypAOIIEepeBOIINKA U TU(DIOCYPIOTIEPEBOAUNKA;

- JIONYCK Ha OOBEKT, Ha KOTOPOM OPraHH30BaHO IPEJOCTABICHHUE YCIYT,
cOOaKU-MPOBOAHUKA MTPU HAIMYUU JOKYMEHTA, MOJATBEPKAAIONIETO €€ CHeluaibHOoe
oOydyeHHe, ¥ BbIIABAEMOTO B TMOPSJKE, YCTAaHOBJICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepannu;

- OKa3zaHue pabOTHHKAMHU OpraHa, MPEJAOCTaBISAIONIETO YCIYyTU HACEJICHUIO,
MOMOIIM MHBAJIUAAM B MPEOJI0JICHUN 0aphepoB, MEIIAIOMINUX MOTYUYEHUIO UMH YCIIYT
HapaBHE C IPYTHUMU JULAMH.

Ha Bcex mapkoBkax 0O0Iero MOJb30BaHHS, B TOM YHUCJIE OKOJIO OOBEKTOB
COLIMAJIBHOM,  WHXEHEPHOW W  TPAHCHOPTHOM  MHQPACTPYKTYp  (GKHJIBIX,
OOILIECTBEHHBIX U MPOU3BOACTBEHHBIX 3[aHUM, CTPOEHUH M COOPYKEHUH, BKIIOYas
T€, B KOTOPBIX pAaCIOJOXEHbl  (PU3KYIBTYPHO-CIIOPTUBHBIE  OpraHHU3aLUH,
OpraHu3allid KyJIbTYpbl M JPYrd€ OpraHu3aliv), MECT OTAbIXa, BBIACISIETCS He
MeHee 10 mpoileHTOB MecT (HO HE MEHee OJHOTO MecCTa) JJisl OeCIIaTHOW MapKOBKU
TPaHCHOPTHBIX CPEACTB, yNpaBisieMblx HHBanuaamu I, II rpynm, u TpaHCOPTHBIX
CPEICTB, NEPEBO3SIMX TAKUX UHBAIWJOB U (WIK) AeTel-uHBanuaoB. Ha rpaxxnan u3
yucia uHBaIuAoB III rpynmsl pacnpoCTpaHAOTCS HOPMBI HACTOSIIEW 4YacTH B
nopsiake, onpenensiemom IlpasurensctBoM Poccuniickoit denepannn.

Ha yka3aHHBIX TpaHCHOPTHBIX CPEACTBAaX JOJDKEH ObITh YCTAHOBIJICH
ormo3HaBaTeNbHBIM 3HaK "WMHBamua" u wuHboOpmarus 00 OSTUX TPaHCHOPTHBIX
CpeacTBax JOJKHA ObITh BHECEHA B (eiepalibHbIN peecTp NHBAIUIOB.

MecTta s OecriaTHOM NHapKOBKM TPAHCHOPTHBIX CPEACTB, YIPAaBIIsSEMbIX
WHBAJINIAMU, HE JOJDKHBI 3aHUMATh HHBIE TPAHCIIOPTHBIE CPEACTBA, 3a UCKIIFOUEHUEM
CJIy4aeB, MPETyCMOTPEHHBIX NPABUIIAMU JOPOKHOTO JBUKECHHUS.

2.16.5. IlomenieHusi, B KOTOPBIX NPEIOCTABIAETCS MyHULHINAIbHAS yCIyra,
341  OXKHJIAaHMS, MecTa JUisl  3alOJIHEHUS — 3alpoCOB O  INPEIOCTaBICHUU
MYHUIUOAIBHOW YCIYyTM JIOJKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHUYECKUM
npaBujIaM U HOpMaTHBaM, MPaBUIIaM MOKapHOM 0€301acHOCTH, 0€30MaCHOCTH TpyAa.
[TomemieHust 000pyAyIOTCSA CHCTEMaMU KOHIUIMOHUPOBAHUS (OXJIQXKACHUS U
HarpeBaHWsl)) W  BEHTWIMPOBAHMS  BO3JyXa, CPEACTBAMM  OIOBELIEHUS O
BO3HUKHOBEHUH YPE3BbIUANHON cUTyalnu. Ha BUTHOM MeCTe pacmnoiaratoTcsi CXeMsl
pa3MeIleHns  CPEeACTB  MOXKAPOTYWIEHWsT W OyTed  3BaKyallud  JIIOJEH.
[IpenycmarpuBaercss ~ oOOpyaoBaHHE  JOCTYMHOIO  MecTa  OOIIECTBEHHOIO
NOJI30BaHUs (Tyaser).

2.16.6. KabOunetrsi  oOopyayroTcss  WHGOPMAIMOHHBIMU  TaOIMYKaMU
(BBIBECKaMHU), cojiepkanuMu UHGOpPMAIIMI0 0 HOMEpe KaOWHeTa U HauMEHOBAaHUU
CTPYKTYpPHOT'O TOApa3JeeHNUs] YTOJHOMOYEHHOTO OpraHa, MNpeIoCTaBIISIIONIETO
MYHUIUNATBHYIO YCIYTY.

2.16.7. Mecta s 3an0JIHEHHS 3alpOCOB O MPEAOCTABICHUH MYHULIMIAIbHON
ycinyru  obopynyrotcsi:  TenedoHOM, (pakcoMm, KOMMPOBAIBHBIM  aIllapaToM,
KOMITBIOTEPAMM M HMHOW OPIrTEXHUKOM, padoYMMH CTOJaMU U  CTYJIbIMH,
KpPECEIbHBIMU CEKUMSAMH JUJISl IIOCETHTENEH, a TakXke CIOPaBOYHO-IIPABOBBIMU
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cucteMaMu, THHOPMAITMOHHBIMU CTEHAMHU.

2.16.8. NadopmarmoHHble CTEHABI JOJKHBI COICPKATh CBEIACHUS, YKa3aHHBIC
B nyHkTe 1.3.2.1 nogpaznena 1.3 paznena 1 PernmamenTa u pa3memiarbcsi Ha BUJHOM,
JIOCTYITHOM MECTE.

2.16.9. OdopmiieHne BHU3yaTbHOH, TEKCTOBOW U  MYJbTUMEIUWHON
uHQOpMaAIUU O TOPSJIKE MPENOCTABICHUS MYHUILUNAIBHON YCIYTH JOJIKHO
COOTBETCTBOBATh  ONTUMAJILHOMY 3pUTEIBHOMY U  CIYXOBOMY  BOCIPHUSITHIO
uHdopmaluu 3asiBUTEISIMU.

2.16.10. IIpuem 3asBuUTENEN HpH MPEIOCTABICHUH MYHHIIUIAIBHON YCIyTH
OCYUIECTBJISIETCS COracHoO rpaduky (pexumMy) paboTsl Y IOJIHOMOYEHHOTO OpraHa.

2.16.11. PabGodee MecTO IOJDKHOCTHOTO JHIIa YTOJHOMOYEHHOTO OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIyry, OOOpYIyeTcsl KOMIIBIOTEpOM U
OPTTEXHUKOM, TO3BOJISIONIMMU CBOEBPEMEHHO W B TOJHOM OOBEME IMOJIydaTh
CIpaBOYHYIO0 MHGOPMAIMIO TIO BOIIPOCAM MPEAOCTaBICHUS MyHUIIUIIAIIBHOW YCITyTH
Y OpraHu30BaTh MPEIOCTABICHUE MYHUIIUIIAILHON YCIIYTH B TIOJIHOM 00BhEME.

2.16.12. JJomxHOCTHBIE JHUIA YTIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIE 3a
MpEe0CTaBICHNE MYHULIUTTAIIBHOW YCIyTH, 00eCIeUnBaIOTCS UACHTU(PUKAIIMOHHBIMHU
KapToukamu (03i15kamMm) U (UJIM) HACTOJIBHBIMU TaOJIUYKAMMU.

2.17. Iloka3zareJii JOCTYITHOCTH M KA4€CTBA MYHUIIUIIAJIbHOM
YCJIYTH, B TOM YHCJIe KOJIHUYEeCTBO B3aMMOACHCTBUH 3asiBUTEJISI
C I0JKHOCTHBIMM JIMIAMH NPH NMPEIOCTABICHUN MYHUIUIIATbHOMI
YCJIYTH M UX MPOAO/ZKUTEIbHOCTh, BO3MOKHOCTD IOJIy4eHUS
uHopManuu 0 X0e NPeJOCTABIECHNSI MyHHIUNIAJIbHON YCJIYTd, B TOM
4yKclie ¢ NCnoJib30BaHneM UH(POPMAIIMOHHO-KOMMYHHMKAIMOHHBIX
TEXHOJIOT Ui, BO3MOKHOCTH JIU0O0 HEBO3MOKHOCTH IOJTyYeHUsI
MYHUIMNAJIbHON YCJIYTd B MHOTO(YHKIIMOHAJBLHOM II€eHTPe
Npe0CTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIUNIAJIBHBIX YCJIYT
(B TOM 4mCIIe B IOJTHOM 00beMe), 110 BLIOOPY 3asiBUTEJISA
(3KcTeppUTOPHUAIBLHBIH MPUHIIKIT), IOCPEICTBOM 3aIIPOCA O
MPeI0CTABJICHUN HECKOJbKUX rOCYIaPCTBEHHBIX U (MJIH)
MYHHUIHMNAJbHBIX YCJIYT B MHOTO()YHKIIHOHAJIBHBIX IIEHTPax
NMPeI0CTABJIEHHUS TOCYIAPCTBEHHBIX U MYHUIIUNIAJIbHBIX YCJIYT,
NpexycMOTPEeHHOro cTarbei 15.1 @egepabHOro 3aKoHa OT 27 MKJIS
2010 roga Ne 210-®3 " OO opranu3zanum npeaocTaBJIeHUs
rOCyIapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCJIYT

2.17.1. TokazarensiMu  JTOCTYITHOCTH M KauyecTBa MYHUIIMNAIBHON YCIyTU
SIBJISTFOTCSL:

- TOJIHOTA, AaKTyaJIbHOCTh U JOCTOBEPHOCTh HWHMOpMAIIMKM O TOPSIAKE
MPEe0CTaBICHUS MYHUITUTIAIbHON YCITYTH;

- HarasigHOCTh opM paszMelnaeMoi HHPpOopMaIu O TOPSIAKE MTPEAOCTaBICHUS
MYHUIUTIATBHOU YCITYyTH;

- OMEPATUBHOCTH U JJOCTOBEPHOCTH MPENOCTABIIIEMON HH(POPMAITUN O TIOPSJIKE
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PEIOCTABICHUS MYHULIMTIATBHON YCIYTH;

- YCTaHOBJICHHE M COONIOZCHUE TpPeOOBAaHMM K IMOMEUIEHUSM, B KOTOPBIX
MPENOCTABIISIECTCA MyHULUITIATIbHAS yCITYTa;

- MpPEAOCTABICHUE BO3MOXXHOCTH IIOAAYM 3asBJICHUS O MPEAOCTABICHUH
MYHULUMOAIBHOM yCIyIM M  JOKYMEHTOB (CBEIEHMI), HEOOXOAUMBIX IS
IPEJOCTABICHUS MyHULIMIIAIbHON YCIIYTH, a TAKXKE BbIJAUU 3aABUTEISIM JJOKYMEHTOB
T10 pe3yJibTaTaM MPEea0CTABICHUS MYHUIMNIAIbHOU yciiyrd B MOLI;

- KOJMYECTBO B3aUMOJCHCTBUI 3asBUTENs C JODKHOCTHBIMU JIMLAMHU
VYIOTHOMOUEHHOTO  opraHa MpU  IPEJOCTaBICHWHM MYHMIMIIAJbHOW  YCIIyTH
U UX IPOAOJIKUTENBHOCTB;

- YCTaHOBJEHHE U COOIIOEHHE CpOKa IPENOCTaBICHUS MYyHULUIAIbHON
yCIyTd, B TOM 4YHCJIE€ CPOKAa OXKHMJAaHUS B O4YEpEAM NpU IOjade 3asBICHUS U IpU
NOJIyYeHHUH pe3yJibTara MpeJoCTaBICHUS MyHUIIMIAIBHON YCIIYTH;

- CBOEBPEMEHHOE PAaCCMOTPEHHE JOKYMEHTOB, MPEICTABICHHBIX 3asBUTENIEM,
B CJIy4ae He0OXOIUMOCTH — C yYacTUEM 3asiBUTE,

- OTCYTCTBHE OOOCHOBAHHBIX >KaJIOO CO CTOPOHBI 3asiBUTENIEH MO pe3yabTaram
NPEI0CTaBIECHUS MyYHULUIIAILHON YCIYTH;

- TPEeAOCTaBJICHUE BO3MOKHOCTH TMOJAYM 3aABJICHHUS O MPEJOCTABICHUH
MYHULIMIIAJBHOW ~ yCIyrM W JOKYMEHTOB  (CBelEHHI),  HEOOXOJIUMBIX
JUISL IPEOCTaBICHNUS MyHUIIUTIIAIIBHOM YCIYTH, B OpME 3JIEKTPOHHOTO TOKYMEHTA, B
TOM YHCJIE C UCNOJIb30BaHMEM Enunoro noprana, PerrnonansHoro noprana.

2.17.2. Kpurepun OoLEeHKU KaueCcTBa MPEIOCTAaBICHNUSI MyHUIIUIIAIBHON YCIyTH,
IPEJOCTABIISAEMOI B 3JIEKTPOHHOM BUJIE:

- JIOCTYITHOCTb HMH(pOpMAIMU O MOPSAKE MPEAOCTaBICHUS MYHUIUNAIbHON
YCIIyTH;

- JIOCTYIHOCTb DJIGKTPOHHBIX (OPM JTOKYMEHTOB, HEOOXOAMUMBIX TSt
MPEIOCTABIIEHUSI MyHULIMIIAILHON YCIYTH;

- JIOCTYITHOCTh MHCTPYMEHTOB COBEPILEHHUS B 3JEKTPOHHOM BHJIE IJIATEXKEM,
HEOOXOIUMBIX JIJISl TOJTYYCHHS] MyHUIIUTIAIbHOMN YCITyTH;

- BpeMs O’KUJaHMsI OTBETA Ha MO1avy 3asBIICHUS;

- BpeMsl IIPEI0CTABIEHUSI MYHUITUTIATBHON YCIYTH;

- yaoOCTBO HpoOLEAyp NPEIOCTaBICHUS MYHHUIMIAIBHOM YCIYTH, BKJIIOYas
IpOLEAYpPHI 3alMCH Ha MPUEM, MOJauu 3asiBICHUS, OTUIaThl 00s3aTENbHbBIX MIIATEXKEMH,
UHGOPMHUPOBAHUS 3afBUTENS O XOJ€ IMPEIOCTABICHUS MYHULUINAIBHON YCIyTH, a
TaKKe MOJYyUYEHUS pe3ybTaTa Mpel0CTaBICHNs MyHUIIUITAJIbHON YCIyTH.

2.17.3. B xome mpenocCTaBIeHHUs MYHHLMNAIBHOW YCIYrM 3asBUTEIb
B3aMMOJICUCTBYET C JIOJDKHOCTHBIMH JIMIIaMU YTIOJIHOMOYEHHOIO opraHa He Oosee
IBYX pa3 (mogaya 3asBICHUS M HHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MPEeI0CTaBIECHU MYHUIIMIAIIBHON YCIYTH U MOJy4YEHUE pe3yibTaTa MpenoCTaBlIeHus
MYHUIUNIATBHON YCIIYTH), NPOAOKUTEIBHOCTh B3aUMOACHCTBUN COCTABISAET: MpPU
nojaye 3asBlieHUss — He Oonee 15 MHMHYT; 0Npu MONYYEHUH pe3yibTrara
MYHUIIUTIATBHOM yCIIyTH — He 6oJiee 15 MUHYT.

B mnpouecce npenoctaBieHUss MyHULUIAIBHON ycnyrd 3asBUTENb BIIPaBe
oOpamarbcsi B YINOJIHOMOYEHHBIH OpraH 3a MOIy4eHHMEM HHQPOpMALMU O XOJIe
IPEIOCTABICHUSI MyHUILIUIIATLHON yCITyTH HEOTPAHUYEHHOE KOJIMYECTBO Pas.
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B mnpouecce mnpenocraBieHuss MYyHULHMIAIBHON YCIyTH 3asBUTENb BIIpaBe
obopamarbcst B M®I[ 3a nomydenumem wuHGOpMAUU O XOA€ NPEAOCTABICHUS
MYHULIMNATBHON YCIyrd YMOJIHOMOYEHHBIM OPTraHOM HEOTPAHUUYEHHOE KOJIMYECTBO
pas.

2.17.4. 3agBuTento NpeaoCTaBISIETCS BO3MOKHOCTh HE3ABUCUMO OT €T0 MeCTa
JKUTEIbCTBA WM MecTa TmpeObiBaHug (I (PU3MYECKUX  JIML, BKJIOYas
WHUBUYabHBIX TpEIIpUHUMATENel) TM00 MeCTa HaXOKICHUS (JIJIs1 FOpUIUYECKUX
auir), oOpamarecs B JII0O0M 1o ero BeiOOpy M®DI] B mpenenax TeppUTOpUH
KpacHogapckoro kpasi Mg MPEAOCTaBICHUS €MY MYHULHNAIBHON YCIYTH [0
AKCTEPPUTOPUAIBHOMY MPUHIIUITY.

[Ipenocrasinenue MmyHununaaibHON yciyru B MOII o skcrepputopruaibHOMY
NPUHILUIY OCYIIECTBIACTCS HAa OCHOBAaHUU COIVIAIEHUA O B3aWMOICHCTBUM,
3aKJIFOUEHHBIX YNOJHOMOYEHHBIM M®I] ¢ YIIOTHOMOYEHHBIM OPTaHOM.

2.17.5. Ilpu npenocTaBICHUU MYHHUIMIIAIBHON YCIYTH C HCIOJIb30BAHUEM
MH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUM Enunoro nopra’na,
PernonaibHoro noprasna 3asBUTEI0 00€CTIEUNBAECTCS BO3MOKHOCTB!

- Tody4yeHuss UWHPoOpManMM O TOPSAIKE U CPOKaX MPeIOoCTaBICHUS
MYHULIUNAIBHON YCITyTH;

- 3anmucu Ha npueM B MOIl ans nomaum 3ampoca O MPEAOCTABICHUH
MYHULIUNAIBHON YCITyTH;

- (hopmupoBaHus 3ampoca 0 MPEOCTABICHUN MYHUITUNAIBHONU YCIIyTH

- MpUEMa U PETUCTPAlUM YIOJIHOMOYEHHBIM OpPraHOM 3asBIICHUSI M HWHBIX
JIOKyMEHTOB, HEOOXOIUMBIX IJISl IPEIOCTABICHUSI MyHUITUTIATLHOM YCITYTH;

- IOJTyYEHUS Pe3yabTaTa MPEAOCTABICHUSI MYHHUIIUTIATIbHOW YCIIYTH;

- MIOJIyYEeHUS] CBEACHUI O XOJ1€ BBINIOJIHEHHUS 3alpoCa;

- OCYIIECTBIICHHS OIICHKH KaueCTBa MPEA0CTaBICHUSI MyHUITUTIAILHON YCIIYTH;

- gocynebHoe (BHecyneOHOE) oOkajloBaHUE pEIICHHWHM W JIeUCTBUU
(6e3neiicTBus) opraHa (opraHu3aldu), JOJMKHOCTHOIO JIMIla OpraHa (OpraHu3aiim)
100 TOCYIapCTBEHHOTO MM MYHHUIIMIIAIBHOTO CIYXKAaIIEro.

2.17.6. 3asBuremo  obecrneuyuBaeTCs  BO3MOXXHOCTh  MPEIOCTaBICHUS
HECKOJIbKUX TOCYNApCTBEHHbIX W (WJIM) MYHUIMMNAIBHBIX yciayr B MOI]
B COOTBETCTBMM cO cTaThei 15.1 denepanbHoro 3akoHa ot 27 urons 2010 roma
Neo 210-®3 «O06 OpraHu3aluu pEeAOCTaBICHUS rOCY/IapCTBEHHBIX
U MYyHULHMNANBHBIX yCiIyr» pazaena «CTaHIapT NpeloCTaBiI€HUs TOCYIapCTBEHHOM
(MyHHLIMITAJIBHOM) YCITyTW» (J1ajiee — KOMIUIEKCHBIN 3ampoc).

[lonyyeHne MyHUUMNANBHOW  YCIYTH, MPEIYCMOTPEHHOW  HACTOSIIUM
Permamentom B MOII, npu mnomade 3asBUTEIEM KOMIUIEKCHOTO 3ampoca He
PEyCMOTPEHO.
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2.18. UHble TpeOOBaHNS, B TOM YHCJIe YYUTHIBAKIIHE

0CO0CHHOCTH NMPeAOCTABJICHNA MYHUIUINIAJIBbHON YCJIYyId B
MHOT0()yHKIMOHAJIbHBIX HEHTPaX, 0COOEHHOCTH MPeI0CTABICHUS
MYHUIUIIAIBHON YCIYTH 10 JKCTEPPUTOPHATBHOMY NPUHLMILY

(B cayyae, ecJii MYHHIMIIAJIbHAS YCJIYTa MpeIoCcTaBIsAeTCs

10 SKCTEPPUTOPHUATBLHOMY NPUHIUAITY) U 0COOEHHOCTH

NpeI0CTABJICHUS MYHUIMIIAJIbHOH YCJIYIH B
3JIEKTPOHHOU (popme

2.18.1. Jlng mosydyeHHs] MyHULUIAIBHOW yCIyrd 3asBUTENb IPEICTaBIIACT
3asBJICHUE O TPENOCTABICHUU MYHUIIMIAIBHON YCIYTM W JOKYMEHTHI (CBEICHMUS),
HEOOXOMMbIE AJIs IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH:

- Ha OyMaXHOM HOCUTEJIE B YIOJHOMOYEHHBIA OpraH NpH JUYHOM
oOpallieHuu;

- Ha OyMa)XHOM HOCHTEJIE B YTIOJTHOMOYEHHBIM OpraH MOCpeCTBOM MOYTOBOM
CBS3U;

- Ha OymaxkHoM HocuTese B ML npu truunoM oOpalieHuny;

- B (hopMe DJIEKTPOHHBIX JIOKYMEHTOB C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX TEXHOJIOTHI, BKIIIOYas MCIOJb30BaHue EnnHoro moprana,
PeruvonaneHOro noprana.

2.18.2. MO®Il mnpu oOpamenun 3asBUTENS 3a  MPEIOCTaBICHUEM
MYHULANAIBHON YCIIyTH OCYIIECTBIISIOT:

- (opMUpOBaHUE SJIEKTPOHHBIX JOKYMEHTOB M (WJIM) DJICKTPOHHBIX 00pa3oB
3asBJICHUSI, JOKYMEHTOB, MPUHATHIX OT 3asiBUTENs, KOMUU JOKYMEHTOB JIMYHOTO
XpaHEHUs, TPUHATHIX OT 3asBUTENS, OOecleunBasi WX 3aBEPEHHUE DIECKTPOHHOMU
MOJNKCHIO B YCTAHOBJIEHHOM TOPSJIKE;

- HaIpaBJICHHE C UCTIOIb30BaHUEM MH(OPMALIMOHHO TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUI 3JIEKTPOHHBIX TOKYMEHTOB M (WJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YMOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIoM M®DII, B YNOJIHOMOYEHHBIN
Opras.

2.18.3. [Ipu HampaBiieHUU 3asIBJICHUN U TOKYMEHTOB B JIEKTPOHHOU (hopme
c wucnoib3oBaHueM EpuHoro mnoptana, PervoHanbHOro mnoprana 3asBICHHE H
JOKYMEHTBl ~ JIOJDKHBI ~ OBITh ~ TIOJMUCAHBl  YCWJICHHOW  KBaJdU(UIIMPOBAHHOM
AJIEKTPOHHOM MOMUCHI0 B COOTBETCTBUU C TpeboBanusiMu denepaibHOTO 3aKOHA OT
6 anpens 201 romaNe 63-®3 "OO »>JEKTPOHHOW MOANUCU" W TOCTAHOBJICHUS
ITIpaButenscTBa Poccuiickont @enepaunu ot 25 uroHs 2012 roga Ne 634 "O Bumax
AJIIEKTPOHHOM MOJIHUCH, UCIOJIb30BaHUE KOTOPBIX JIOMYCKAETCA MPHU OOpallleHUuU 3a
MOJTY4YEHUEM TOCYAapPCTBEHHBIX U MYHUILIUITAIBHBIX YCIIYT".

3asBuTENb - (U3MUECKOE JIMIO BIIPaBE MCIOJIb30BATH MPOCTYIO 3JIEKTPOHHYIO
NOANKCH B cliyyae, NMpeaycMOTpeHHOM NIyHkToMm 21 IlpaBun omnpezgeneHus BUAOB
AJIIEKTPOHHOM MOJIKUCH, UCIOJIb30BaHUE KOTOPBIX JOMYCKAETCA MPHU OOpaIICHHUH 3a
MOJYYEHHEM TOCYJApPCTBEHHBIX W MYHULMNAIBHBIX YCIYT, YTBEPKIECHHBIX
nocta”HoBjeHueM IlpaButennbctBa Poccuiickoit denepanun ot 25 utona 2012 roaa
Ne 634 "O BHIax 3JIEKTPOHHOM NOJAINKCH, UCTIOIB30BAHUE KOTOPBIX JOIYCKAETCS IPH
oOpaIieHnu 3a OJy9eHHEM TOCYAapCTBEHHBIX M MyHUITUTIATBHBIX YCIYT", COTIAaCHO
KOTOpPOMY, B CITy4ae €CJId IpU OOpallleHuH B IJIEKTPOHHOU (opMe 3a MOTyuyeHUEM
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MYHUITUTIATPHOW  yCIyTH WACHTH(PUKAMS W ayTeHTU(UKAIUSA 3asBUTENS -
¢uznyeckoro - JuIa  OCYNIECTBISIIOTCS C  HCIOJNb30BaHHEM  (eaepaabHOU
rocyJaapcTBeHHOM MH(POpMaMOHHON cuctembl "EnnuHas cucreMa uaeHTU(GUKAITIN |
ayreHTUGUKaMud B  UHPPACTPyKType, oOecnednBaromed  HMHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MH(POPMAIMOHHBIX CUCTEM, UCIIOIb3YEMBIX IS
MPEAOCTABICHUSA TOCY/IAPCTBEHHBIX M MYHHIIUMIAJIBHBIX YCIYT B 3JIEKTPOHHOM
dbopme" (nanee — Enunas cucrema uaeHTUGUKALMKY U ayTeHTUPUKALKUN), 3asIBUTEIb
BIIPABE€ MKCIMOJb30BATh MPOCTYIO OAJIEKTPOHHYIO TMOJIUCh TMpU OOpalleHUu B
AIIEKTPOHHOM (hopMe 3a MOJIyUCHHUEM MYHHUIIUTAIBHON YCIIYTH MPU YCIOBHUH, YTO MPHU
BbIJlau€ KJIOYa MPOCTOM SJIEKTPOHHOW MOAMUCH JIMYHOCTh (DU3UYECKOTO JIHIla
YCTAaHOBJICHA MPY JTUYHOM IIPUEME.

2.18.4. B unemsx mnOpenoCTaBICHUS MYHHULMNAIbHBIX YCIYT YCTAaHOBJICHUE
JUYHOCTHU 3aBUTEII MOKET OCYIIECTBIISITHCS B XOJI€ JINYHOTO MIPUEMA ITOCPEACTBOM
NpeabsBICHUS Tacmopra rpaxaanuHa Pocculickoit ®enepanuu J1uOO HMHOTO
JOKYMEHTA, YJOCTOBEPAIOIIEr0 JMYHOCTh, B COOTBETCTBUHM C 3aKOHOIATEIbCTBOM
Poccuiickoii ®@eaepauny WM MOCPEACTBOM HIECHTU(DHUKAIMK U ayTEeHTU(PHUKALUUA B
oprasax, MPEA0CTABIISIOIINX roCyapCTBEHHbIE YCIIyTH, opraHax,
MPEIOCTABISIONIUX MYHUIIUIAIBHBIE YCIYTHM, MHOTO(DYHKIIMOHAIBHBIX IEHTpaxX C
UCIIOJIb30BaHUEM HWH(MOPMAIMOHHBIX TEXHOJIOTUH, MPETyCMOTPEHHBIX YacThio 18
ctatb  14.1 ®enepanbHoro 3akoHa oT 27 wuwasa 2006 roma N 149-03
"O06 undopmaiu, UHPOPMAIIMOHHBIX TEXHOJOTUAX U O 3amuTe nHpopmauu'.

2.18.5. Ilpu nmpenocraBieHU MYHUITUMTIATBHBIX YCIYT B AJIEKTPOHHOU (opme
uAeHTUGUKAIIS U ayTeHTU(DUKAIMS MOTYT OCYIIECTBIISATHCS MTOCPEICTBOM:

- ©IMHOW CHUCTEeMBbl HWJICHTUPHUKAIMK W ayTeHTU(UKAIMU WIA HHBIX
rOCYAapCTBEHHBIX HMH(POPMALMOHHBIX CHUCTEM, €ClId TaKhe ToCyJdapCTBEHHbIE
MH(OpPMAIMOHHBIE CUCTEMBI B YycTaHoBIeHHOM IIpaButensctBom Poccuiickoii
deneparuu  MOpsAJKE OOECMEUMBAIOT B3aUMOJACHCTBUE C €IMHOM CHUCTEMOM
UIeHTUPUKAIIMM W ayTeHTU(PUKAIIMK, TpPU YCJIOBUU COBIAJCHUS CBEACHUN O
(bU3MYECKOM JIMLIE B YKAa3aHHBIX HH(OPMAIIMOHHBIX CHCTEMAX;

- ©IUHOM CHUCTEeMbl WACHTU(UKAIMM W ayTeHTUDUKAUUM W  E€AUHOUN
MH(OPMAITMOHHONW CHCTEMbI MEPCOHANTBHBIX JAHHBIX, OOecreunBaronieil 00padoTKy,
BKJIIOYasi cOOp U XpaHEHHE, OMOMETPUUYECKUX TIEPCOHATBHBIX JAHHBIX, HX TTPOBEPKY
U mepenady WHGOpPMAIMM O CTEIEHH UX COOTBETCTBUS MPEIOCTABICHHBIM
OMOMETPUYECKUM MEPCOHAIBHBIM JaHHBIM (DH3UYECKOTO JIHIIA.
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3. Cocras, NoC/1e10BATEJILHOCTh M CPOKH BbITIOJIHEHUSA
aJIMMHUCTPATUBHLIX NPOUeAYypP (HeiicTBUIA), TPeOOBAHMS
K MOPAIKY X BBINOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEeAyP B
3JIEKTPOHHOU (popMe

3.1. UcuepnbIBaKOIUii epedyeHb AAMUHUCTPATUBHBIX
npoueayp (AelcTBUil) NPH NMPeIOCTABJICHUH
MYHUIUNAJIbHON yCIyTH

3.1.1. IlpemocrtaBieHne MyHUIMIAIBHONM YyCIyTH BKJIOYaeT B ce0s
NOCJIE0BATEIBHOCTD CIEAYIOINX aIMUHUCTPATUBHBIX IpoLeayp (IeicTBHi):

- NpUEM 3asBJICHUS M NPWIATAEMBIX K HEMY JOKYMEHTOB, PErucTpanus
3asBJICHUS U BbI1A4a 3asSBUTENIO PACIIMCKH B MTOJYUYECHUH 3asIBJICHUS U JOKYMEHTOB;

- §epemada 3asgBIEHUA M IPUIAraéMbix JOKyMeHTOB u3 MOPI[ B
YVIOJHOMOYEHHBI opraH (B ciy4ae oOOpalleHHs] 3asBHUTENs 3a IOJyYEHHEM
MyHUIUNaIbHOU yciayru B MOIL);

- PacCMOTpEHHE 3asABJIICHUS U MPUJIATAEMBIX JTOKYMEHTOB, IPUHATHE PELICHUS
O MpeoCcTaBlIeHUH (00 OTKa3e B MPEIOCTABICHNN) MYHULIMIIATBHON YCIYTH;

- mepejada pesysbrara IPEJOCTAaBICHUs MYHULUIIAIBHOW YCIYyTH U3
yrnoJiHoMoueHHOro oprana B M®I] (B ciyuae oOpalieHus 3asiBUTENS 32 TIOJTyYSHHEM
MyHHUITUTIATBHOU yeryru B MOI);

- BbIJ1a4a 3asABUTEIIO PE3YJIbTATa IIPEAOCTABICHNS] MyHULUITAJIBHON YCIIYTH;

- HCIIpaBJICHUE JOMYIIEHHBIX OMEYaTOK M OUIMOOK B BBIAAHHBIX B pE3yJIbTaTe
IIPENOCTAaBICHN MYHUIUIIAJIBHON YCIYTU JOKYMEHTAX.

3asBUTENb BIIPABE OTO3BATH CBOE 3asIBJICHUE HA 000U CTaJauK pacCMOTPEHUS,
COTJIACOBAHMS WJIA NOATOTOBKM  JOKYMEHTa  YIIOJHOMOYEHHBIM  OPTaHOM,
0OpaTUBLIUCH C COOTBETCTBYIOUIUM 3asiBJIECHUEM B YTIOJHOMOYEHHBIH OpraH, B TOM
4yucie B 3JeKTpoHHOU hopme, 1ub60 MDII.

3.2. [TocienoBaTe/IbHOCTH BHINIOJIHEHHS
aIMMHHCTPATHBHBIX NpoueaAyp (aeiicTBUIl) OCYIIECTBIAEMBbIX
agMuHucTpanreil CeBepCcKOro cejibCKOro noceJieHus
CeBepckOro MyHHIMIIAJBLHOIO PaiiOHA
KpacnHoaapckoro kpas

B 3aBUCMMOCTM OT TEXHUYECKOI'O OCHAILCHUS 3asBJIICHUE W IPUJIaraemple K
HEMY JOKYMEHTHI, MOTYT OBITh TOJIaHbI C yYE€TOM MAaIlIMHOYUTAEMOTO OIHUCAHUS
MpOLIeTyp TPEIOCTABJICHUS] JTAaHHOW YCIYTH, OOECIEeYMBAIOIINE aBTOMATH3AIUIO
NpoIeAyp TaKOW YCIYyTHM C HCHOJIb30BaHMEM HH(POPMAIMOHHBIX TEXHOJIOTHH, B
COOTBETCTBHUM C TpeOOBAaHUSMH, YCTAHOBJICHHBIMH  YIIOJHOMOYEHHBIM  Ha
OCYIIIECTBJIICHUE HOPMATHUBHO-TIPABOBOTO PETYIUPOBaHus B chepe MHPOPMAIMOHHBIX
TEXHOJIOTU (penepaibHbIM OPraHOM UCIIOJIHUTENLHOMN BIACTH.
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3.2.1. Ilpuem (perucrpanus) 3asiBJIeHUs U MPUJIATaeMbIX
K HeMY JIOKYMEHTOB

3.2.1.1. OcHOoBaHMEM ISl Hayalda aAMUHUCTPATHBHOW MPOLEIYPHI SBISIETCS
oOparnieHue 3asBUTENST B YTOJHOMOUYEHHBINM OpPraH C 3asBJICHUEM U JIOKYMEHTaMH,
yKa3aHHbIMH B moapaszaene 2.6 PermamenTta, a Takke TOKYMEHTaMHU, YKa3aHHBIMH B
noapaznene 2.7 PermaMmeHTa, MpeACTaBICHHBIMU 3asgBUTEIEM IO €r0 WHHUIMATHBE
CaMOCTOSITENIbHO, WJIU MOCTYIUIEHUE 3aBJICHUS U JOKYMEHTOB B YIIOJHOMOYECHHBIM
oprad u3z MOII.

3.2.1.2. 3agBieHne U JOKYMEHThI MOT'YT OBITh HAIPABJICHBI
B YINOJHOMOYEHHBI OpraH mo mnouyre. B 3ToM ciydae HanmpaBisIOTCS KOIHH
JIOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUETEILCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM
MOPSAKE, MOJTMHHUKYN JOKYMEHTOB HE HAMPABJISIIOTCS.

JIOJDKHOCTHOE JTUIO0 Y TOJITHOMOUYEHHOT0 opraHa (jaaiee - J{oJKHOCTHOE JUIIO):

- TpOBEpsieT HAJIUYUE JOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTaBICHUS
MYHHUIMIIAIBHON YCIYTH, COTJACHO TMEPEYHIO0, YKAa3aHHOMY B mojpaszaene 2.6
Permamenra, W [IOKyMEHTOB, YyKa3aHHbIX B mnojgpaszaene 2.7 Permamenra,
MPEACTABICHHBIX 3asBUTEIIEM MO €r0 MHUILIMATUBE CAMOCTOSTEILHO;

- IPOU3BOAUT PETUCTPALIUIO 3ASIBJICHUS U IOKYMEHTOB, YKa3aHHBIX
B mozpazaene 2.6 PernameHTta, M [IOKYMEHTOB, YKa3aHHBIX B mozapaszaeie 2.7
Pernamenra, npeacTaBiICHHBIX 3asBUTEJEM [0 €r0 WHHUIIMATUBE CAMOCTOSTENBHO, B
JICHb UX TIOCTYIUUICHHS B Y IOJIHOMOYEHHBIN OPraH;

- CONIOCTAaBIISIET yKa3aHHbIE B 3asBJICHUM CBEIACHUA W JIaHHBIE B
MPEACTABICHHBIX JOKYMEHTAX;

- BBISIBJISICT HAJIMUKE B 3asBJICHUU U JOKYMEHTAX HUCIPABJICHUHN, KOTOPbHIC
HE MO3BOJISIIOT OJTHO3HAYHO MUCTOJIKOBATh UX COJIEP KAHMUE;

- B CJIy4yae IpEe/CTaBIICHUS] HE 3aBEPEHHON B YCTAHOBJIEHHOM MOPSIKE KOMHUU
JIOKYMEHTA YKa3aHHOTO B nojpaszaene 2.6 Permamenrta, 1 TOKyMEHTOB, YKa3aHHBIX B
noapasaene 2.7 PermameHTa, NMPEICTABICHHBIX 3asBUTEIIEM MO €r0 WHUIMATHBE
CaMOCTOATENbHO, JOHKHOCTHOE JMIO YTOJHOMOYEHHOIO OpraHa ClIM4aeT €€ ¢
OpUTMHAJIOM U CTaBUT HA HEW 3aBEPUTENIbHYIO HaJNUCh "BepHO", MOIKHOCTH JIUIIA,
3aBEPUBIIETO KOIHIO, JTUYHYIO MOJIMUCH, WHUIHAIBI, (paMuInio, 1aTy 3aBEepeHus, a
OpUTMHAJIBI JOKYMEHTOB BO3BpallaeT 3asBUTEINIO;

- BBIJIa€T PACIUCKYy-YBEJAOMIICHHE O TpueMe (perucrpaiuu) JTOKYMEHTOB,
YKa3aHHbIX B mojpasjeina 2.6 PernamMenTa, u JOKYMEHTOB, YKa3aHHBIX B MOJpa3/eie
2.7 PernamenTa, NpeICTaBICHHBIX 3agBUTEIEM IO €r0 MHUIIMATUBE CAMOCTOSITENBHO.

[Ipyn HampaBlieHHMM [TOKYMEHTOB IO MOYTE, HAIpaBIIIET HU3BEIICHUE O JaTe
noJIy4eHHus: (perucTpaii) YKa3aHHbIX JIOKYMEHTOB HE IMo3JHee ueM depe3 |
pabouunii JeHb C aThl UX MOJIYYEHUS (PETUCTPALIMH) IO TOYTE.
3.2.1.3. B cny4ae HemnpencTaBieHusi (MPEICTAaBJICHUS HE B HEMOJHOM OOBEME)
JOKYMEHTOB, YKa3aHHbIX B mojapasnaene 2.6 Permamenta, TOKHOCTHOE JIMIIO
BO3BpAILAET UX 3aSBUTEIIIO 10 €ro TPEOOBAHMUIO.

B cnyuae ecnm AOKyMeHTBI, yKa3aHHble B mnozapasaena 2.6 Perimamenta
COJIepKaT OCHOBAHUS IPEAYCMOTpPEHHbIE MyHKTOM 2.9.1 nmoapasnena 2.9
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pasnena 2 PermamenTa JOMKHOCTHOE JIMIIO MPUHUMAET PEIICHUE 00 0TKA3e B IPHEME
JIOKYMEHTOB, HEOOXOJIUMBIX [JIsl TMPEJOCTABICHHUS MYHHUIMNAIBLHON YCIYyTd U
HampaBJisieT 3asgBUTEIIO0 yBeJOMJIEHHE OO0 OTKa3e B MOpHEME JIOKYMEHTOB,
HEOOXOMMBIX JUTsI TIPEIOCTABIICHUS MYHHIIUTIIAIBHON YCIYTH C YKa3aHUEM IPHYUH
OTKa3a.

3.2.1.4. MakcumanbHbId CPOK BBINOJIHEHUS aAMHUHUCTPATUBHOM MPOLETYPHI
coctapisieT 1 pabounii 1eHb.

3.2.1.5. UcnosiHeHUE TaHHOW aMUHUCTPATUBHOM MPOLIEAYPHI BO3JIOKEHO
Ha JIOJDKHOCTHOE JIMIIO OTBETCTBEHHOE 3a MpUeM (pPErucTpaluio) 3asiBICHUS U
IpUiIaraéMblX K HEMYy JIOKYMEHTOB, HEOOXOJUMBIX JJIi MPEJOCTABICHUS
MYHUIUNIATBHON YCIIYTH.

3.2.1.6. KpurepueM NOpUHATUS PEIICHUS IO JAHHOW aJIMHHUCTPATUBHOU
NpoIeAype SABJISIETCS OTCYTCTBUE OCHOBAHUM ISl OTKa3a B IpUEME JTOKYMEHTOB,
HEOOXOMMBIX JJISI PEIOCTABIICHUSI MyHUIIUITAIbBHOW YCIYTH.

3.2.1.7. Pe3ynpTaTtoM aJMHUHUCTPATUBHOW NPOLEAYPHI SBISETCS PETHCTPALMS
3asBJICHUSI O TPEJOCTaBICHUM MYHUIUMAIBHOM YCIYTM W TPUIaraéMbiX K HEMY
JOKYMEHTOB WJIM OTKa3 B MpPHUEME JOKYMEHTOB, IMPHU BBHISIBICHUU OCHOBAaHUU JJIst
OTKa3a B MIPUEME JIOKYMEHTOB.

3.2.1.8. CnocoboM ¢ukcanuu pe3yiabTaTa aJIMUHUCTPATUBHON MPOLIETYpPbI
ABJISIETCA BbIJA4a 3asBUTENIO JOJKHOCTHBIM JIMIOM PAaCIUCKU-YBEIOMIICHUS O
npuemMe (perucTpaluu) 3asBJICHUS O TPEIOCTaBICHUU MYHHUIMMAIBHOW YCIYTH U
MpUJIaraéMbIX K HEMY JOKYMEHTOB WJIM BblJjadya yBEJIOMJICHUS 00 OTKa3e B MpueMe
JIOKyMEHTOB, HEOOXOJMMBIX [IJIi TPEJOCTABJICHUS MYHHUIIUNAIBHOU YCIyTU C
YKa3aHUEM NPUYHH OTKa3a.

3.2.2. PaccmoTpeHne 3asiBJICHUSA
U IPUJIAraeMbIX K HEMY JJOKYMEHTOB

3.2.2.1. OcHoBaHMEM IJI1 Hayaja aJIMUHUCTPATUBHOWU IPOLIEAYPHI SBISAETCA
HaJIMYME MOJHOIO0 KOMIUIEKTa JOKYMEHTOB, MPEIyCMOTPEHHOTO MojapasaeioM 2.6
Pernamenra.

3.2.2.2. JIOMXKHOCTHOE JMIO YNOJHOMOYEHHOTO OpraHa OCYIIECTBIISAET
IIPOBEPKY JOKYMEHTOB, YKa3aHHbIX B mofapasgene 2.6 PermameHta Ha npeaMer
COOTBETCTBUS JCHCTBYIOLIEMY 3aKOHOJATEIBCTBY M HAJIM4YWs OCHOBAHMM IS
NPEIOCTABIICHUS] MYHULIMTIATBHON YCIYTH JINOO0 OCHOBAHUMU AJIs1 OTKa3a
B [IPEI0CTABIEHNN MyHULUIIATBHON YCIIYTH.

3.2.2.3. MakcuMallbHbId CPOK BBITIOJIHEHUS aJIMUHHCTPATUBHON MPOLIEAYPHI
cocTaBiseT 1 pabouuii 1eHb.

3.2.2.4. UcnionHeHne TaHHOW aIMUHUCTPATUBHOU MPOLETYPHI BO3JIOKEHO
Ha JIOJDKHOCTHOE JIULO YTIOJJHOMOYEHHOI'O OpraHa OTBETCTBEHHOE 32 PACCMOTPEHUE
3asIBJICHUS ¥ MIPUJIAraeMbIX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS
MYHULUIIAJIBHOW YCIIYTH.

3.2.2.5. Kpurepuem MNpuUHATHS pEIICHUS MO AAHHOW aIMHHUCTPATUBHOU
NpoLeAype  SABJISIETCA  COOTBETCTBUE  TOJHOTO  KOMIUIEKTAa  JOKYMEHTOB
PEeLyCMOTPEHHBIX noapazaenoM 2.6 Pernamenra.



21

3.2.2.6. PesynpraToM  agMUHUCTPaTUBHON  MpOLEAYypbl  SBISIETCS
OCYILIECTBICHUE JODKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO OpraHa MpOBEPKU
JIOKYMEHTOB, yKa3aHHBIX B mojpasnene 2.6 Permamenta Ha mpeaMeT COOTBETCTBHUS
3aKOHO/IATEJIbCTBY, PETYIUPYIOUIEMY MTPEIOCTABICHUS MyHHUIIUIIATbHOU yCIyTH.

3.2.2.7. Cnocobom ¢ukcanuu pe3yiapTaTa aJIMUHUCTPATUBHON MPOIEAYpPHI
SBJISIETCS TPOCTaBIICHHE Ha 3asBiieHHMH Haamnucu "llpoBepeHo", MOKHOCTH JIMIIA,
OCYIIECTBHBILIETO MPOBEPKY JTOKYMEHTOB, JHYHYIO MOANUCH, HHULUANBI, (haMuimio,
JaTy MPOBEPKHU JTOKYMEHTOB.

3.2.3. [lepenaua KypbepoM nakera JOKYMEHTOB U3
YnosaHomoueHHOro oprana B M®I|

3.2.3.1. OcHOBaHMEM I Hadaja aJMUHUCTPATHUBHOM IMPOLEAYPHI SBISAECTCS
MOATOTOBJIEHHBIN JJIs BBIAYH PE3YNbTAT NPEJOCTABICHUS MyHUIIMIATBHONU YCIIYTH.

3.2.3.2. Ilepenaya NOKYMEHTOB, SBISAIOIIMXCS PE3YIBTATOM IPEIOCTABICHUS
MYHULANAIBHON yCIYTM U3 YTOJIHOMOYEHHOro opraHa B M®IL ocymecTsisercs B
COOTBETCTBHH C YCJIOBHSIMU COTJIAIICHHS O B3aUMOJICHCTBHH.
[lepenaya OTBETCTBEHHBIM JIOJKHOCTHBIM JIULIOM YTIOJHOMOYEHHBIM OpraHOM
NOoKyMeHTOB B M®IL] ocymecTtBusercas B TeueHue 1 pabodero JHS 1ocie
peruCTpallid  JIOKYMEHTOB,  SBJIIFOUIMXCS ~ PE3YJBTaTOM  MPEJOCTABJICHHUS
MYHULMIAIBHOW YCIIyTH, HA OCHOBAHHMM PEECTPA, KOTOPBIA COCTABISECTCA B ABYX
DK3EMIUIAPAX, U CONEPIKUT ATy U BpEeMs Iepelauu JOKYMEHTOB, a TAKXKE 3aBepsAeTCs
HOJANKCSIMH JTOJHDKHOCTHOTO JIMIA Y IIOJTHOMOYEHHOTO OpraHa
u pabotHuka MOII.

3.2.3.3. MakcuMaJIbHbId CPOK BBITIOJIHEHUS aJIMHUHHCTPATUBHON MPOLIEAYPHI
cocTaBisieT 1 pabouuit 1eHb.

3.2.3.4. UcnionHeHne TaHHOW aIMMHUCTPATUBHOU MPOLENYPHI BO3JIOKEHO
Ha JOJDKHOCTHOE JMIIO0 YIIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a Mepenady
IaKeTa JOKyMeHTOB B MDLI.

3.2.3.5. KpurepusiMu NPUHATHS PEMIEHUS MO JAHHOM aJIMHHUCTPATUBHOU
IpoLEaype SBISETCS MOATOTOBJICHHBIM K BblJaue 3asgBUTENIO  PE3YJbTAT
MIPEIOCTABJIEHUS] MyHULIUITAIbHOMN ycinyru B ML,

3.2.3.6. Pe3ynpTaroM aJIMUHUCTPATUBHOW NPOLIEAYPHI SIBIAETCS MOIYYEHHE
M®I] pe3ynbprara NpPEeIOCTABICHUS MYHULMNAIBHOW YCIYTH Uil €r0 BblIayu
3asBUTEIIO.

3.2.3.7. CnocoboM (ukcanuu pe3yibTara BBIMOTHEHUS ATMUHUCTPATHBHOM
IPOLEYPHl SABISAETCA HATMYUE MOANUCEH TOJKHOCTHOIO JIMLA YIIOJIHOMOYEHHOTO
oprana u paboranka M®I] B peectpe, coaeprkaiiem naTy U Bpems mepeaadn makera
JIOKYMEHTOB.

3.2.4. Boigaua (HanpaBJieHHe) 3asiIBUTEJIIO pe3yJibTaTa
NpeIoCTABIEHU MYHMIMIIAJIBHON yCIyTru

3.2.4.1. OcHOoBaHuEM [JI1 HadaJla aJIMUHUCTPATUBHON NPOLEAYPHI SBISAETCS
NpUHATHE  YTOJHOMOYEHHBIM OpraHoM  pelieHuss o MpeA0CTaBICHUN
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MYHHUITUTIATBHOW yCIyru b0 00 OTKa3e B NPENOCTaBICHUU MYHHUITUNATBHOU
YCIIyTH.

3.2.4.2. JlomKHOCTHOE MO B TeyeHue | paboyero JHA € MOMEHTa
COTJIACOBAHMSI M MOJNKCAHUS MMPOEKTa MOTUBUPOBAHHOIO OTKa3a B MPEIOCTABICHUU
MYHULIMNAIBHON YCIYTH, MPU OTKAa3€ B MPEJAOCTABICHUM MYHUIIMIAIBHON YCIyTH,
OCYUIECTBJISIET BbIJJaUy YBEJIOMJICHUSI 00 OTKa3e B MPEAOCTABICHUA MYHHUIIUTAIbHON
YCIYTH JIMYHO B PyKH 3asBUTENIO WJIM HAMpaBISIET YBEJOMIIEHHE 00 OTKa3e B
MPEIOCTABICHUN MYHUIIMNAIBHOW YCIYTH B ajipec 3asiBUTENS 3aKa3HBIM MHCHMOM C
YBEJOMJICHHEM O BPYUYCHUHU.

3.2.4.3. MakcuMaibHbId CPOK BBINOJHEHUS aAMUHUCTPATUBHON MPOLETYPHI
coctaBisieT 1 pabounii 1eHb.

3.2.4.4. cnoJiHEHUE TAaHHOW aMUHUCTPATUBHOM MPOLIEAYPHI BO3JIOKEHO
Ha JIOJDKHOCTHOE JIMIIO OTBETCTBEHHOE 3a BblAady (HampaBiieHue) 3asiBUTEIIO
pe3yabTara Npe0CTaBICHUS] MyHUIIUIIAIbHON YCITYTH.

3.2.4.5. KpurepueM NOpUHATUS PEIIEHUS IO MJAHHOW aJIMHHUCTPATUBHOU
nporeAype SBISETCS HaJIu4yue penieHus o0 OoTKa3e B MPEOCTaBICHUU
MYHULUTATBHON YCITYTH WK PEUICHUS O IPEA0CTaBICHUU MYHUIIMTIATBLHON YyCIIyTH

3.2.4.6. Pe3ynpTaToM aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS HAINPABICHHUE
yYBEJOMIJICHHSI 00 OTKa3€ B MPEOCTABICHUH MYHUIIUITAILHON YCITyTH WUITU pe3yJibTara
MPEAOCTABICHNS MYHHUIIUIIAJBbHON YCIIYTH.

3.2.4.7. CnocoboM ¢ukcanuu pesysiabTaTa aIMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCA HAJIWYHME 3alMCU JOJDKHOCTHOTO JIMIA B KYpHAJIe PETUCTPALlMM BbIIAYU
pE3yIBTaTOB, COAEPKAIIEM AaTy U BpeMs Iepeauu JOKYMEHTOB.

3.3.5 IlepeyeHb aAMUHUCTPATHUBHBIX POLEAYP
(meiicTBMIl) IPU NPEIOCTABJICHUN MYHUIMIIAJIbHBIX YCJIYT B
3JIEKTPOHHOU (popMe

3.3.5.1. llpenocraBieHue MYyHUIUNAIBHOM YCIYyrd BKJIOYaeT B celd
clleyollre aAMUHUCTPAaTUBHbBIE IPOLIEAYPHI (IEHCTBUS) B 3JIEKTPOHHOU (hopme:

- TnodydyeHus HHQOpMAIMM O TOpPSAJKE U CPOKAaX MPEeIOCTaBIICHUS
MYHULIUIIAIBHOW YCIIYTH;

- 3anucu Ha npueM B MOIL[ mig mopgaum 3ampoca O NPEAOCTaBICHUU
MYHULIMNIAIBHOW YCIIYTH;

- (hopmMupoBaHUS 3ampoca O MPeJOCTaBICHUN MYHUIIUTIAIIBHOMN YCIIyTH;
IpUeMa U PErucTpaluy YIOJTHOMOYEHHBIM OPraHOM 3alpoca U MHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEIOCTABIECHUSI MyHUIIMIIAIBHON YCIYTH;

MOJIyYEeHUS 3aBUTENIEM pe3yibTaTa NpeoCTaBICHUS MyHUIIUTIAIbHON YCIIyTH;

- TOJYYEHUs 3asBUTEIEM CBEIACHUH O XOJie BBINOJHEHUS 3ampoca o
MPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

- OCYIIECTBJICHHS OLICHKM KauecTBa MPEIOCTaBICHUS MYHULIUNIATIbHON YCIIyTH;

- nocynaeOHoe (BHecyneOHOE) oOkalloBaHME pelIeHUH U JICHCTBUM



23
(Oe3meiicTBuUs) oprana (OpraHU3aIMK), JOHKHOCTHOTO JIMIAa OpraHa (OpraHU3aIliq)
1100 TOCYJapCTBEHHOTO HJIM MYHULIUTIATBHOTO CITYKAIEero.

3.4. Ilopsaaok ocyliecTBJICHUS B JJIEKTPOHHOH dopMe, B TOM
4yucie ¢ ucnosib3oBanueM EQMHOro moprana rocy1apcTBeHHbIX H
MYHUIUNAJIBHBIX YCIYT (PyHKIuii), PernonaabHOro noprasjna,
aJIMHHHMCTPATHBHBIX Npouexyp (aeicTBuiil) B COOTBETCTBUM €
1noJ10keHusIMU cTaTtbi 10 DexepajbHOro 3aK0HA 0T 27 HI0JIS
2010 roga Ne 210-®3 "O06 oprann3annu nNpeaoCTABJICHUS
rocy1apCcTBEHHbIX | MyYHHMIMIIAJIbHBIX yCIyr"

3.4.1. Tlonydyenue wuHpopManuu O NOPAIAKE M CpPOKax NPEeIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

Nudopmanus o nmpeaocTaBlieHUd MYyHUIMNAIBHOW YCIYTH pa3MellaeTcs Ha
Enunom noprane, PernonanbHOM noprase.

Ha Epgmnom noprane, PernoHanbHOM mnopTane pa3Memaercs Claeayromas
uH(popMaus:

- HCYEpPNBbIBAIOUINI MepeYeHb JOKYMEHTOB, HEOOXOAUMBIX
JUI  TIPEAOCTaBICHHUS MYHUUMNAIBHOM YCIyrd, TpeOoBaHUS K OQOPMIIEHHUIO
YKa3aHHBIX JOKYMEHTOB, & TaKX€ IIEpEeYeHb JOKYMEHTOB, KOTOpPbIE 3asBUTENb
BIIpaBe MPEACTABUTH 110 COOCTBEHHON MHUIIMATUBE; -  KPYT 3asBUTENEH;

- CPOK IIPEOCTABJICHUS] MyHULIUITAJIBHON YCIIyTH;

- pe3ynbTaThl NPEJOCTABICHUS MYHULHMIIAJIBHOM  YCIYI'H, IOPSIOK
IPEACTABICHNAS]  JOKYMEHTA,  SIBJSIOLIEIOCS  PE3yJbTarOM  INPEJOCTABICHHUS
MYHHULUIIATBHOU YCIIYTH;

- VCYEPIBIBAIOIINKM TEepeYeHb OCHOBAHWM JJi NPUOCTAHOBJIEHUS WM
OTKa3a B MPEJOCTABICHUA MYHULIMIIAILHON YCIYTH;

- 0 MpaBe 3asBUTENS Ha J0CyneOHOoe (BHECYIeOHOE) 00KaloBaHUE PEIICHUN U
nercTBUl (0e31eHCTBUS), MPUHATHIX (OCYHIECTBISIEMBIX) B XOJ€ MPEAOCTABICHUS
MYHULHANAIBHON YCIIYTH;

- dopmbl 3asBieHUN (YBEIOMIIEHUH, COOOILEHUI), HCHOJIb3YEMbIE MpU
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

Nudopmarus va Enunom moprane, PernonanpHOM moprtane O MOpSIKEe U
CpOKax IMpEeAOCTaBICHUS MYHHIMNAIBHOW YCIYI'M HPEIOCTaBISAETCS 3asBUTEIIO
OecIuiaTHo.

He nomyckaercst 0Tka3 B mpueMe 3amnpoca U UHbIX JOKYMEHTOB, HEOOXOIUMBbIX
JUISL TIPENOCTABIEHUST MYHHUIMIIAIBHOM YCIYTHM, @ TaKK€ OTKa3 B IPEJOCTABICHHUH
MYHUIIMIIAJIBHONW YCIYTH B Ciydae, €CJIM 3alpoc U JTOKYMEHTbI, HeOOXOIUMBbIE AJIs
MPEIOCTaBICHUSI MYHUIIMIIAIIBHON YCIYTH, MOJaHbl B COOTBETCTBUM ¢ MHGOpMALIMEH
O CpOKax M MOPSAJKE MPEeIOCTaBICHUS! MyHULIUIAIbHON yCIIyTH, OMMyOJIMKOBAaHHOMN Ha
Ennnom noprane, PernonaisHoM nopraiie.

Hoctyn k uHGOpMalMK 0 CPOKAX U TOPAJIKE MPEJOCTABICHHUS MYHULIUITATIbHON
YCIIYyT'H OCYILECTBIISIETCSI 0€3 BBIMOJHEHUs 3asBUTENIEM Kakux-InOo TpeOoBaHUil, B
TOM 4uclle 0€3 HCMOIb30BaHUs MPOrpaMMHOIO 00ECHEUYEeHHUs, YCTAaHOBKAa KOTOPOTO
Ha TEXHUYECKHE CpeIACTBa 3asBUTENA TpeOyeT 3aKIIOYEHHS JIMIIEH3HOHHOTO WU
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MHOTO  COlJIallleHUus ¢  MpaBooOjajaTeieM  OpOrpaMMHOr0  oOecredyeHus,
IIPEAyCMAaTPUBAIOLIETO B3MMaHWE IUIATHI, PETUCTPALMIO WA  aBTOPHU3ALHIO
3asBUTENS, WIH IPEAOCTABICHUE UM MTEPCOHAIBHBIX IaHHBIX.

3.4.2. 3anuce Ha npuem B M®PI[ nns momaum 3ampoca O MPEeIOCTABICHHU
MYHHIUITAIBHON YCIYTH.

B mensx mnpenocraBieHUss MYHULMOAIBHOM YCIyTM B TOM  YHUCJE
OCYILECTBIISIETCS MPUEM 3assBUTEIEH IO IpeaABapuTeabHOM 3anucu B MOII.

OcHoBaHnueM [y Hayajda AaJMUHUCTPATUBHOM MPOLEAYPHI  SIBISETCS
oOpamienrie  3asButens Ha  PerumoHanbHbli  moptan, Emgunbeiii  mopTtan
MHOTO(QYHKIIMOHANILHBIX ~ IIEHTPOB  MPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MyHUIMNATBHBIX yeayr KpacHomapcekoro kpas (panee - Enqunbiii moptan MOI] KK) ¢
LEJIBI0 MOJIYYEHUSI MyHULIMTIATBHOM YCIIYTH IO HNPEIBAPUTENBHOM 3aIKCH.

3anuch Ha IPUEM IPOBOAUTCA ITOCPEACTBOM PermonanpHOro mnoprana,
Enunoro noprana M®IL[ KK.
3asgBUTENIO TPEAOCTABIIAECTCS BO3MOXHOCTh 3allUCU B JIIOObIE CBOOOJHBIE IS
npuemMa Jaty U BpeMs B mpenenax ycraHoBieHHoro B MO®I] rpaduka npuema
3asBUTENEH.

MOI] He BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIIECHUS HWHBIX IACHCTBUH,
KpOME TMPOXOXKACHUS WJICHTU(PUKAIMK U ayTeHTU(UKAIIMK B COOTBETCTBUU C
HOPMAaTUBHBIMU INIPaBOBbIMM akTaMu Poccuiickorn ®Penepanuu, ykazaHus LUEIH
npuemMa, a TakKe TMPEeJOCTaBICHUS CBEJCHHUM, HEOOXOAMMBIX JUJIA pacydera
JUINTEIBHOCTH BPEMEHHOTO MHTEpBaia, KOTOPBIA HEOOXOJUMO 3a0pOHUPOBATH JIs
Ipuema.

Kpurepuem npunAtHs pemieHdsl MO0 JaHHOW aJMUHHCTPATUBHOM NIPOLIEAYPE
SBJIICTCS] HAIMYUE CBOOOHBIX JJI MPUEMa JaThl U BpEMEHU
B npejenax ycranoBieHHoro B M®I rpaduka npuema 3asiButenei.

Pe3ynbraToMm  aIMMHUCTPaTUBHOW  NPOLEAYPBl  SBIAETCS  IOJYyYECHUE
3asBUTENEM:

- C HUCIIOJIb30BaHUEM CpeACTB PernoHanabHOro moprajna B JIMYHOM KaOHWHETE
3asBUTENS YBEAOMIIEHUS O 3anucu Ha mpueM B MOL;

- ¢ ucnoip3oBaHueM cpenactBs Enunoro nmoprana MOIL[ KK yBemomiieHus o
3anucu Ha ipueM B M®I] Ha naHHOM moprae.

Crnocobom (¢ukcauuu pesysabTara aAMHUHUCTPATUBHOW MPOIEAYpPbI SBISAETCS
chopMHpPOBAHHOE YBEIOMJICHHUE O 3amucH Ha nmpueM B M DI,

3.4.3. ®opMupoBaHKE 3apoca O NPEAOCTABICHUA MyHULUIIAIbHON YCIYTH.

OcHoBaHueM sl Hauyaja aJMUHUCTPATUBHOM MPOUEAYpPHl  SIBISAETCS
aBTopu3alusl 3asBUTENSI C MCIOJb30BAaHUEM Y4YE€THOU 3amuicu B EauHON cucreme
uneHTUGUKaMY U ayTeHTuduKanuu Ha EnuaoM noprane, PernonansHom mopTanie ¢
LHEIpI0 TMOJaYyu B  YIOJHOMOYEHHBIM Opral 3ampoca O IPeJOCTaBICHUU
MYHULANAIBHON YCIYTH B JJIEKTPOHHOM BHJIE.

@opMHUpOBaHUE  3ampoca  3asgBUTEIEM  OCYIIECTBISETCS  MOCPEICTBOM
3aMoJHEHUsl 3JeKTpoHHOU ¢opmbl 3ampoca Ha EguHom moprane, PermonanbHOM
noprajue 0e3 HeoOXOAMMOCTHU JIOMOJIHUTENbHOM MOJaun 3arpoca B KaKoM-In0o MHOM

dbopwme.
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Ha Emmaom moprane, PernonanpHOM mopTase pa3MeniaroTcs oOpasiibl
3aIOJTHEHUS MICKTPOHHOM (POPMEI 3arpoca.

dopMaTHO-JIOTUYECKAs MIPOBEPKA c(hOpMHUPOBAHHOTO 3ampoca
OCYILECTBIISIETCS ABTOMATUYECKHU TOCJIE 3aM0IHEHUs 3asBUTEIEM KaXKJ0TO U3 Mojeit
AJIEKTPOHHOUN (GopMbl 3ampoca. [Ipy BEIIBIEHUN HEKOPPEKTHO 3arOJHEHHOTO TOJIS
AIEKTPOHHOM (OpPMBI 3arpoca 3asiBUTENb YBEIOMIISICTCS O XapaKTepe BBISBICHHOM
OMMOKU M TOPSAJKE €€ YCTpaHEHMs MOCPEJCTBOM HHQPOPMAIMOHHOTO COOOIIEHUS
HETOCPECTBEHHO B 3JICKTPOHHOM (hopMme 3arpoca.

[Tpu popmMupoBanmm 3amnpoca 3asBUTENO 00€CTICUYMBACTCS:

- BO3MOXKHOCTb KOIMPOBAHMS U COXPAHECHMS 3allpoca M HMHBIX JOKYMEHTOB,
yKa3aHHBIX B TmoanyHkre 2.6.1. pazmena 2 PernameHta, HEOOXOIUMBIX IS
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIYTH;

- BO3MOXHOCTbH 3aIOJHECHUSI HECKOJIBKUMH 3asBUTEIISIMUA OJHOM 3JIEKTPOHHOU
dbopmbI 3ampoca npu OOpalleHUH 3a YCIyraMu, MPearnosararoliuMyd HalpaBlICHHUE
COBMECTHOTI'0 3apOca HECKOJIbKUMH 3asIBUTEISIMH;

- BO3MOXKHOCTH I€YaTH Ha OyMa)KHOM HOCHUTEJIE KOMUU AIECKTPOHHON (HOPMBI
3ampoca;

- COXpaHEHHE paHEE BBEJCHHBIX B JICKTPOHHYIO (pOpMY 3ampoca 3HAUCHUN B
J0001 MOMEHT IO KEJIaHWIO IOJB30BaTE/sA, B TOM YHCIE IPH BO3HHMKHOBEHHH
omuOOK BBOJIa M BO3BpATE JJIsI IOBTOPHOT'O BBOJIA 3HAUCHUI
B AJICKTPOHHYIO (popMy 3ampoca;

- 3alojJHEHHE TMoJieH JJIEKTpOHHOM (OpMBI 3ampoca JO Haudaja BBOjJA
CBEJCHUM 3asgBUTENIEM C HCMOJIb30BAaHWEM CBEJICHUH, pa3MeENIeHHbIX B EauHoM
CUCTEME WICHTU(UKAIIMU W ayTeHTU(UKAIIMM W CBEICHU, OMyOJMKOBAHHBIX Ha
Ennnom mnoprtane, PernonanbHOM Tmoprajne, B YacTH, KacCarolICHCs CBEICHUH,
oTCyTCTBYIOIIUX B EquHON cucteme uaeHTuGUKAIUKA U ayTeHTU(UKAIUN;

- BO3MOKHOCTb BEPHYThCSl Ha JIFOOOM M3 ATANOB 3aMOJHEHUS DJIEKTPOHHOU
dbopmeI 3ampoca 6e3 MoTepu paHee BBeACHHON nH(popMaIuy;

- BO3MOXHOCTh JOCTyna 3asButens Ha EnumHom mnoprane, PernoHambsHOM
MopTaje K paHee MOJAHHBIM KM 3almpocaM B TEYEHHE HE MEHEE OJHOrO0 roja, a
TaKXe YaCTUYHO C(POPMHUPOBAHHBIX 3aMIPOCOB - B TEUECHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBIN U TOAMUCAHHBIN 3alpOC, U MHBIC JOKYMCHTBI, YKa3aHHBIC
nyHkte 2.6.1. PernmamenTta, HeoOXoawmble IJisi MPEIOCTABICHHUS MYHUIUTIATHLHOM
YCIIyTH, HAIIPABIISIIOTCS B Y IIOJIHOMOYEHHBIM OpraH nocpeacrsoM EnuHoro noprana,
PernonansHoro noprana.

Kpurepuem npunsATHs pemieHds] MO JaHHOW aJMUHHCTPATUBHOM NIPOLEAYPE
SIBJISICTCSI KOPPEKTHOE 3aIlOTHEHUE 3asiBUTEIIEM T0JICH 3JICKTPOHHOM (OopMBI 3ampoca
O MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH B 3JIEKTPOHHOM BUJIE.

dopMUpoBaHUE  3ampoca  3asBUTEIEM  OCYIIECTBISIETCA  MOCPEIACTBOM
3arMoJIHEHUS DJIEKTPOHHOU (opMmbl 3ampoca Ha EgunHom moprane, PermonanbHOM
rnopTare.

PesynpraToMm  aAMUHUCTPAaTUBHOMW  TPOUEAYPHl  SBJSAECTCS  IMOJIYyYECHUE
YNOITHOMOYEHHBIM OPTraHOM B DJIEKTPOHHOU (hopMme 3asBJICHUS U MPUIaraeMbiX K
HEMY IOKyMEHTOB TocpeicTBoM Enunoro noprana, PernonaisHoro noprania.
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CriocoboM (ukcanuu pesynbrata aJMUHHUCTPATUBHOW MPOLETYPHI SBISAETCS
peructpanus 3amnpoca (3asBieHus) nocpeacrsoM Enunoro noprana, PernonansHoro
nopraja U MOJIy4eHHE 3asiBUTEJIEM COOTBETCTBYIOLIEIO YBEIOMJICHUS B JIMYHOM
KaOuHeTe.

3.4.4. Tlpuem u peructpainus YTNOJTHOMOYEHHBIM OPTraHOM 3alpoca U HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS] MyHUIIMITAIbHON YCITYTH.

OcHoBaHueM [JJisi Hauyajga aJMUHUCTPATHUBHOM TpPOLEAYpHI  SIBISETCS
MOJIydeHUE YTIOJIHOMOYEHHBIM OPraHOM 3asiBJICHUSI U TMPUJIATaeMbIX K HEMy
JIOKyMEHTOB, HAIlpaBJICHHBIX 3asgBUTEIEM IMOCpencTBOM EnuHoro moprana,
PernonanbHoro noprarna.

Y1OoIHOMOYEHHBIA OpraH 00€cleurnBaeT MPUEM JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTABJICHUS MYHUUMIIAIBHOM YCIyrd, W perucrpauuio 3ampoca 0e3
HEOOXOIMMOCTH TOBTOPHOTO NPEICTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpok peructpanuu 3amnpoca coctaisieT 1 padbouuii 1eHb.

[IpenocraBiieHre MYHUIIMNAIBHOW YCIyTd HAYMHAETCS C MOMEHTA MpUEMa U
perucrpauMd  YIOJIHOMOYEHHBIM  OpPraHoM  JJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOUMBIX JIJIS TPEIOCTABIICHUS MYHUIUTIATLHON YCIYyTH.

IIpn ormpaBke 3ampoca mnocpenctsoM EnuHoro mnoprana, PernoHanbsHOTO
nopTaja aBTOMATUYECKHM OCYLIECTBIAETCA  (OpMaTHO-JIOTHYECKass IPOBEpKa
c()OPMUPOBAHHOTO 3aMPOCa B MOPSAJKE, ONPEALISIEMOM Y TOJIHOMOUYEHHBIM OPTraHOM,
nocjie 3anojHeHUsT 3asBUTEIEM KaKJOro W3 IOJIEW AJIEKTPOHHOM (OpMBI 3ampoca.
[Tpu BBISBIIEHMH HEKOPPEKTHO 3aIlOJIHEHHOTO MOJs AJIEKTPOHHOHN (hopMbI 3arpoca
3asBUTENIb yBEIOMIISIETCS O XapakTepe BbIIBJICHHONW OIIMOKM M TOPSJIKE €€
YCTPaHEHHs NOCPEACTBOM HH(POPMALIMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO
B 2JIEKTpOoHHOU (hopme 3ampoca. [Ipu ycnemHoi oTnpaBke 3anpocy MpUCBauBaeTCs
YHUKaJIbHBII HOMEp, MO KOTOPOMY B JINYHOM KaOuHeTe 3asiBUTENsI MOCPEACTBOM
Enunoro mnoprana, PervonanmpHOro mnoptana 3asBUTEN0 OyJIeT MpeAcTaBieHa
uH(pOpMaIUs 0 XO/1€ BBHIITOJIHEHHS YKa3aHHOT'O 3a1poca.

[locne mpuHATHSA 3ampoca JOJHKHOCTHBIM JIMIIOM Y TIOJIHOMOYEHHOIO OpraHa,
3arpocy B JMYHOM KaOuHeTre 3asBUTENs THocpenctBoM EnuHoro mnoprana,
PermonasibHOro  moprajia  NPUCBAWBAETCS  CTaTyC, MOATBEPKIAAIOIMIMA  €ro
pPErHCTPALUIO.

[Ipy mnonydenuu 3ampoca B IJIEKTPOHHON ¢GopMe JOHKHOCTHBIM JIMIIOM
YIIOJITHOMOYEHHOTO OpraHa MpOBEPSIETCS HAaJIU4YMEe OCHOBAHUW Ul OTKAa3a B MPHUEME
3ampoca, yKa3aHHbIX B MOANYHKTE 2.6.1. pa3znena 2 PernamenTa.

[Tpu Hamuuuum XOTs OB OJTHOTO M3 YKa3aHHBIX OCHOBAHUW JOHKHOCTHOE JIUIIO
YIOMHOMOYEHHOTO OpraHa B CpOK, HE NPEBBIMIAIOIIMA CPOK TMPEJOCTABICHHUS
MYHUIIUNIATBHOW yCIIyTH, TOJATOTABIMBAET MUCHMO 00 OTKa3e B MpPUEME JOKYMEHTOB
JUTSl IPEIOCTABICHHUSI MYHUIIMITAIIbHON YCITYTH.

KpurepueM npuHATHS pelIeHHs] MO JAHHOW aJIMUHUCTPATUBHOW MpOLEAype
SBJIIETCSI OTCYTCTBUE OCHOBAHHM JJisi OTKa3a B MpUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTABICHUS] MyHUIIMITAIIbHON YCITYTH.
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PesynpraToM  agMHHMCTPATUBHOW  TNPOLEAYPHI  SIBISAETCS  PETHCTPALMS
NOCTYNUBIIMX B YTOJHOMOYEHHBIA OpPraH B 3JEKTPOHHOW (opMe 3asBICHHS H
IIPUJIAracMbIX K HEMY JOKYMEHTOB.

Crnocobom (¢ukcanuu pesyiabTara aAMHUHUCTPATHBHOW MPOIEAYpPHI SBIACTCS
IIPUCBOCHUE  PETUMCTPALMOHHOIO  HOMEpA  IOCTYNMBLIEMY  3ampocy  WIH
c(OpMUPOBAHHOMY YTIOJTHOMOUYEHHBIM OPraHOM YBEJOMIJICHHUIO 00 OTKa3e B IpUeMe
JIOKyMEHTOB.

3.4.5. Ilony4yenue pe3ypTaTa IpeaoCTaBICHUs MyHUIUMIIAIbHOW YCIIYTH.
OcHoBaHueM [UIs Hayajla aJIMUHHCTPATUBHOM IPOLIENYpPHI SBIISETCS TOTOBBIM K
BBIJIAY€ PE3YJIBTAT NIPEJOCTABICHNUS] MYHUIIUITAIBHON YCIIYTH.

B kadecTBe pe3yispTara MpeAOCTaBICHNs MYHULUIIAJIBHON YCIyru 3asiBUTEIb
0 €ro BbIOOPY BIIPaBE MOIYUYHUTh:

- MPEIOCTABIICHUE BBIIMCKH U3 IOXO3AMCTBEHHOW KHUTH, ITOANMCAHHAS
YCWICHHOW KBaJIU(PUUUPOBAHHOW 3JEKTPOHHOW MOAMKMCHIO TJIaBbl IMOCEJICHHS Ha
AIIEKTPOHHOM Hocutene B (hopmate nokymenta (PDF).

- OTKa3 B MPEIOCTABIICHUE BBIMUCKA M3 MOXO3SIMCTBEHHOW KHUTH C YKa3aHUEM
OCHOBAaHMSI OTKa3a, MOANMCAHHAs YCHJIEHHON KBaTM(UIMPOBAHHON 3JIEKTPOHHOU
HOJIMCBHIO TJIaBbl IOCEJIEHUS Ha AJIEKTPOHHOM HOCHUTENE B (popmare OKyMEHTa
(PDF).

3asBUTENb BIIPAaBE IOJYYUTh PE3ylbTaT NPEIOCTABICHUS MYyHULMIIAIbHOU
yCIyTu B (pOpME FIIEKTPOHHOIO TIOKYMEHTA WIH JTOKyMEHTa Ha OyMa)KHOM HOCUTEJE
B TEUYECHHE CPOKA NEUCTBUS PE3yJIbTaTa MPEIOCTABICHUS MYHULIUIIAIBHOW YCIIYTH.

Kpurepuem npunAtHs pemieHdsl MO0 JaHHOW aJMUHHCTPATUBHOM NIPOLIEAYPE
ABJISIETCSA HAJW4Ue pe3yJibTara IPEeIOCTaBICHUS] MYHULUIIAJIBHON YCIYI'M, KOTOPBIN
IIPENOCTABISACTCS 3asIBUTEITIO.

PesynbraTom aAMUHHACTPATUBHOM  TNPOLEAYpPHl  SIBIAETCS BbIJIa4a

(HampaByieHHE) 3asBUTEINIO JIOKYMEHTOB, SABJISIOIIAXCS pe3yJIbTaToOM
MIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.
CnocoboM (ukcanuu pe3ysibTaTa BBIIOJIHEHUS aAMUHUCTPATUBHOW MPOLEAYpPbI
(monmyueHue pe3yibTaTa MPEAOCTABICHUS MYHULMNAIBHOM YyCIyrd B (QopMme
AJIEKTPOHHOTO  JIOKYMEHTa, TMOJIUCAHHOIO YCHJIEHHOM  KBaIU(pHUIIMPOBAHHOU
AIIEKTPOHHOMN MIOATIUCHIO YIIOJITHOMOYEHHOTO JOJDKHOCTHOT'O Iuna
YIIOJTHOMOYEHHOTO OpraHa sBIETCS YBEAOMJIEHME O TOTOBHOCTH pe3yJbTaTa
IPEIOCTABICHUS! MYHUIMNAIBHON YyCIyrd B JHMYHOM KaOuHeTe 3asBHUTENs Ha
Ennnom noprane, PernonansHoM mopTaiie.

3.4.6. [lony4yeHue cBEEHUI O X0/1€ BBIITOJIHEHHS 3a11pOCa.

OcHoBaHMEM Ui Hayana aJMUHHCTPATUBHOW MpOLEAYphl SABIsETCS oOpalleHue
3asButenss Ha EnuHpli nopran, PervoHanbHBIM MOpTan € UEIBIO  MOJTYYEHHS
MYHULHUIIAJIBHON YCIIYTH.

3asBUTEIb HMMEET BO3MOXKHOCTh MOJy4YeHUs UHGOpPMAIMU O  XOe
MIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

Nudopmanus o xoae npeaocTaBieHuss MyHUIIUNATBHOW YCIyTH HaNpaBIsieTCs
3asgBUTENI0 YIOJIHOMOYEHHBIM OpPraHOM B CPOK, HE IPEBBIIAIINANA OJHOIO
paboyero AHS MOCIE 3aBEPLICHUS BBINOJHEHUS COOTBETCTBYIOLLETO JIEWCTBHS, Ha
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aapec DJJEKTPOHHOW IIOYTHI MJIM C HCHOJB30BAaHHEM CpencTtB EnmHOro moprana,
PernonanpHOTO MTOpTasa mo BeIOOPY 3assBUTEIS.

[Ipu npemocTaBieHUU MYHHUIMIIATBHOM YCIYTH B JJIEKTPOHHOW Qopme
3asBUTEIIO HANIPABIISECTCS:

- YBEJIOMJICHHE O 3allMCH Ha MPUEM B YIIOJHOMOYEHHBIM opraH uiu MOI],
coJieprKalllee CBEACHUS O AaTe, BPpEMEHU U MECTE MpHeEMa

- YBEIOMJICHHE O NPUEME W PETUCTPALMHU 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOJMMBIX I MPEAOCTaBICHUS MYHULMIAIBHOM YCIyrd, CcojeprKaliee
cBeleHuss o (akTe TmpueMa 3ampoca M JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS MYHULHMNAIBHON YCIYTHd, U Hadajle MPOLEAYPhl MPEAOCTABICHUS
MYHULUNAIBHON YCIYTH, a TakK€ CBEIACHUS O JaTeé U BPEMEHH OKOHYAHHUS
MPEAOCTaBICHNS MYHULIMTIATBLHON YCIyTH JUOO MOTUBUPOBAHHBIM OTKa3 B MpUEME
3ampoca U UHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS MYHUIIUTTAIIBHOM
YCIIYTH;

- yBeJIoOMJIEHHE O (pakTe moydeHus: uH(OpMaIu, HOATBEPKAAONICH OIIaTy
MYHULHANIAIBHON YCIIYTH;

- YBEIOMJIEHUE O PE3YJIbTATaX PACCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABJICHNUS MYHHIIMNIAIBHON YCIYTH, COJAEpIKalllee CBEACHUS O MPUHATHH
MOJIOKUATENIBHOTO PELICHUS O MPEIOCTABICHUN MyHUIUIIAIIBHOW YCIYTH
U BO3MOXHOCTH TMOJYYUTh PE3yJbTaT MPEAOCTABICHUS MYHUUUNAIBHOW YCIyTH
1060 MOTUBHUPOBAHHBIN OTKA3 B MIPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH.
Kpurtepruem npuHATHS pelICHUs IO TaHHOW aIMUHUCTPATUBHOU MPOLETYPE SIBISCTCS
oOpamiennie 3asButTenss Ha Enunbiii mopran, PermoHanbHBI MOpTam € IENBIO
MOJIYYEHHS] MyHUIIUIIAIbHOW YCIYTH.

PesynpraTomMm  aAMUHHCTPAaTUBHOM  TPOUEAYPHl  ABJIACTCA  IMOJIYyYECHUE
3asBUTENIEM CBEJICHHUI O XOJI€ BBINOJHEHHUS 3alpoca B BUAE YBEAOMIICHUHN Ha aapec
AJIEKTPOHHOM MOYTHI WM B JIMYHOM KaOuHete Ha EnuHom mopraine, PernonaibHOM
nopTaJie 1mo BeIOOPY 3asBUTENS.

CnocoboM (ukcanuu pesyibTaTa aJIMHUHUCTPATUBHOM NPOUEAYpHI SBISIETCS
OTOOpa)KEHHE TEKYLIETr0 CTaTyca MPEJOCTABICHHUS] MyHULIMITAIbHON YCIyTH
B JTUYHOM KaOuHeTe 3asBuTens Ha  EnuHoMm moprane, PermonanbHoM mopraine B
AIEKTPOHHOM (hopme.

3.4.7. OcyuiecTBICHHE OIIEHKM KauyecTBa IMPEIOCTABICHHUS MYHULMNAIbHOM
YCIYTH.

OcHoBaHnueM Jisi Hayajga AaJMUHUCTPATUBHOM MPOUEAYpPHl  SIBISAETCS
OKOHYaHUE MPEJOCTABICHNS MYHUIIUNIATBLHON YCIyTH 3asBUTEIIO.

3asBUTENI0 00ECTICUNBACTCS BO3ZMOXXHOCTh OIICHUTH JOCTYITHOCTh M Ka4ECTBO
MYHULIMNAIBHON yclyru Ha PermoHajapHOM TMopTaje B ciaydae (popMupoBaHUs
3ampoca o MpeA0CTaBICHUH MyHUILIUMTIAIBHON YCIYTH B QJIEKTPOHHOM (opme.

Kputeprem npuHsTHS pelieHUs MO JaHHOW aIMUHUCTPATUBHON MpOLEIype
ABJISIETCA COIVIACHE 3asiBUTENS OCYIIECTBUTH OLEHKY JOCTYIHOCTM M KadecTBa
MYHULANAIBHON YCIIYTH, C HCIOJIb30BAHUEM CPEACTB PernonanpsHOro noprania.

Pe3ynbpTaToM agMHUHUCTPATUBHOW MPOLENYPHI SBISAETCS OLEHKA JOCTYHMHOCTH
Y KaueCTBAa MyHULIMNIAIILHOW yCIyru Ha PernoHansHOM mopraiie.
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Crnocobom (¢ukcanuu pe3yiabTara aAMHUHUCTPATHBHOW MPOIEAYpPHI SBISAETCS
YBEIOMJICHHE 00 OCYIIECTBICHUH OLIEHKH JTIOCTYITHOCTH U KaueCTBa MyHHUIIUIIATLHO N
ycayru Ha PernonansHOM nopraiie.

3.4.8. JlocynebHoe (BHecyneOHOE) oOOKaJloBaHWE pEIIeHUH | JACHCTBUIA
(6e3nericTBus) opraHa (opraHu3aliydu), JOJKHOCTHOIO JIMIIA OpraHa (OpraHU3aIliH)
1100 MYHHUITUTIAIBHOTO CITY’KaIIETO.

OcHoBaHMeM [UIsl Hadaja aJMHUHUCTPATUBHON TPOIEAYPHl  SBISICTCS
oOpamienue 3asBUTENsT B  YIOJHOMOYCHHBIH OpraH C IEIbI0  TONydYeHUs
MYHHIIUTIAJTBHON yCITyTH.

3asBUTEIO0 00ECIIEUNBACTCSI BO3MOXKHOCTD HAMPABJICHHS KaJI0ObI HA PEIICHUS
u gedctBust (Oe3nelicTBue) agMuHUCTpani CeBEPCKOro CEJIbCKOTO TMOCEJICHUS
CeBepckoro MyHUIIMNAIBHOTO paiioHa KpacHomapckoro kpasi, JOJGKHOCTHOTO JIMIA
YNOJIHOMOYEHHOTO OpraHa, CIy’>Kallero B COOTBETCTBUM €O cTaTtbent 11.2
®enepanpHoro 3axkoHa oT 27 wuronsg 2010 roma Ne 210-®3 "OO6 opranuzanuu
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX W MYHHUIIUIIAIBHBIX YCIYT" ¢ HCIOJIh30BAHUEM
noptania  deaepaibHON roCy1apCTBEHHOM MH(pOpMAIIMOHHOM CHUCTEMBI,
o0ecIeynBaroIIeH Mmpoiecc 10Cy1e0HOro (BHECYIeOHOT0) 00XKaIOBaHUS PEIICHUN U
nercTBuii (0e31ecTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYJApPCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYT OpraHaMH, MPeJOCTABISIONIMMUA TOCY/IapCTBEHHbIE W
MYHHIIMTIAJBHBIC YCIIYTH, WX JODKHOCTHBIMH JIMIIAMH, TOCYJAAPCTBEHHBIMH U
MYHUIIUNIATBHBIMA ~ CIYKAIIUMH ~ C  HUCIIOJb30BAaHUEM  HMH(POPMAIMOHHO-

TeJIeKOMMYHUKaIMOHHON cetn "HuTepHer" (mamee - cucrema J0CyaeOHOTO
00>aTOBaHMS).

[Ipun HampaBieHHH >Xado0OBl B SJCKTPOHHOM BHJE IMOCPEIACTBOM CHCTEMBI
J0CYae0HOTO0 00anoBaHUs C UCITOJIb30BAaHUEM UH(OPMAIMOHHO-

TEJIEKOMMYHUKAaIMOHHON cetn "WHTepHer", orBeT 3asBuUTENO0 (IIPEACTABUTEIS
3asBUTENS) HAPABIISIETCS OCPEACTBOM CHUCTEMBI JOCYAEOHOT0 00XKaIOBaHNU A,
a TaKXe Croco0OM, YKa3aHHBIM 3asgBUTENIEM MPHU N0/1aYe KaIOoObl.

Kpurepuem npuHATHS pelIeHUs NO JaHHOW aJMUHHUCTPATHUBHOM MPOLENYpPE
ABJIIETCSI ~ HEYAOBJIIETBOPEHHOCTh  3asBUTEN  PEIICHUSAMHM W JEHCTBHUAMHU
(Oe3nmencTBUsAMN) YII0JTHOMOYEHHOT O oprasa, JOJKHOCTHOIO amua
YIIOJTHOMOYEHHOTO OpraHa, MyHULIMIIAIBHOTO CIIYKaILEro.

Pe3ynbpratoM aqMUHUCTPATUBHOM MPOIEAYPHI SBIISETCS HaIllpaBJICHUE Kal00bl
3asBuTens B YIOJTHOMOYEHHBIM OpraH, MOJAAHHOW C MCIOJb30BAHHEM CHUCTEMBI
JOCYZeOHOTO 00KAJIOBAaHUS B DJIEKTPOHHOM BHJIC.

Crnocobom (¢ukcauuu pesysbTara aAMHUHUCTPATUBHOW MPOIEAYpPHI SBIISAETCS
perucTpauus >kajnoObl 3asBUTENS, a TaKXKE pe3yJbTaTa PacCMOTPEHHUs KajloObl B
CUCTEMeE JI0CyAeOHOTO 00KaIOBaHMUSI.
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3.5. Illopsinok ucnpasB/ieHHs JOMYIIEHHbIX ONEYATOK U
OIIMOOK B BHI/IAHHBIX B pPe3yJibTAaTe NMPeI0CTaABIeHUS
MYHUIMIAJIbHOH YCJIYTH JOKYMEHTAX

3.5.1. OcHoBaHueM /Ui Hayajda aIMUHUCTPATHUBHOM MPOLEAYPHI SBIACTCS
MOJIy4eHHE YTOJTHOMOYEHHBIM OPTraHOM 3asiBIICHUsS 00 MCIpPaBICHUM JTOMYIIEHHBIX
OIEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS MYHHUIIMNAIbHOU
YCIIyTH JJOKyMEHTax (jajiee — 3asiBJIeHHe 00 UCIPaBICHUH JOMYIIEHHBIX OMEYaToOK U
OIMOO0K).

3.5.2. 3asaBieHue 00 UCHpaBICHUU JOMYIICHHBIX OMNEYATOK M OIIHUOOK
MO/IaeTCs B MPOU3BOJIBHOM (hopMe U JOJIKHO COAECPKATh CIEAYIONINE CBEJICHUS:

- HAMMEHOBaHUE YTOJHOMOYEHHOTO opraHa, W (uiu) QamMunuo, uMsi,
OTYECTBO (MOCHEAHEee - MPU HAIMYKUM) JOJDKHOCTHOIO JIMIA YTOJIHOMOYEHHOTO
opraHa, BbIJIaBILIETO JOKYMEHT, B KOTOPOM JIOIYILIEHA ONeYaTKa WU OLINOKa;

- (hamunuio, UMsl, OTYECTBO (MOCIEAHEE - NMPU HATUYUHU), CBEACHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3NYECKOTO JULA TMO0 HAUMEHOBAHHE, CBEJCHHS O MECTE
HaxXOXJCHUST 3asBUTENS - IOPUJIMYECKOTO JMIa, a Takke HoMep (HoMmepa)
KOHTakTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (IIPU HAJIMYUU) U
MOYTOBBIN a/IpeC, 110 KOTOPHIM JIOJKEH ObITh HAIPABJIEH OTBET 3asBUTEIIO;

- PEKBHU3HUTHI JJOKYMEHTOB, B KOTOPBIX 3asBUTENb BBISIBHI ONCYATKH U (HJIH)
OIITNOKHU;

- KpaTKOe ONMCAaHWE ONEeYaTKH W (WM) OIIMOKM B BBLIAHHOM B pe3yJbTaTe
IIPENOCTABIECHUS MyHULUIIATBHON YCIIYTH IOKYMEHTE;

- yKazaHue crnocoba MH(OpMUPOBAHMS 3asgBUTENS O XOJI€ PACCMOTPEHHUS
BOIPOCa 00 MCTIPABJICHNUN OMEYATOK U (M) OIIMOOK, BHISIBICHHBIX 3asBUTEIIEM,

U 3aMEHE JIOKYMEHTOB, a TakKKe INpeICTaBlieHUus (HampaBlIeHHs) pe3yJibTara
pPaccCMOTpEHUS 3asBJICHHS JTMO0 YBEIOMJIEHUSI 00 OTKa3e B UCHPABICHUH ONEUYATOK U
(1K) o1IMOOK.

3.5.3. K 3asgBneHuto 00 HCHpaBiE€HUWU AOMYIICHHBIX OINEYATOK W OIIMOOK
MPUIIararoTCs:

- KOIUS JOKYMEHTAa, B KOTOPOM JIOMylIeHa OMIMOKa UK ONeYaTKa;

- KOnusl JIOKYMEHTa, [OATBEP)KIAIOIIEr0 IOJHOMOYMS IPEACTABUTEINS
3asBUTENS, — B ClIydae MPEACTABICHHS UHTEPECOB 3asiBUTENS IPEICTABUTEIIEM.

3.5.4. Cpox wucnpaBieHUsS AOMYIICHHOW OMEYaTKH W OIMMOKH HE MOXKET
MPEBBINIATh 5 pabouuMx JHEW CO JIHS PETUCTPAIMK B YTOJHOMOYEHHOM OpTraHe
3asBJIEHUs1 00 UCTIPABJICHUH JTOMYUICHHBIX ONEYAaTOK U OUINOOK.

3.5,5. B cnyuae oTkaza VYNOOJIHOMOYEHHOIO OpraHa B UCIPaBICHUU
JOMYUIEHHBIX UMHU OIMEYaTOK U OLIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHUIIUNIATBHOM YCIYyTd JIOKYMEHTax JMOO0 HApyIIeHHs YCTAaHOBJIEHHOI'O CpOKa
TaKUX UCIIPABICHUM, 3aBUTEb MOXKET OOPATUTHCS C KaJI0O0M HA JAaHHBIA OTKA3.

XKanoba, mnocrynuBmiags B YNOJIHOMOYEHHBIM OpraH B HCIPaBICHUU
JOMYUIEHHBIX OINEYaTOK M OMmMOOK WM B ciayyae oOKajJoBaHUS HapyLICHUS
YCTAHOBJIEHHOTO CpOKa TaKMX HCHPABICHUM, MOMJICKUT PACCMOTPEHHUIO B TEUCHHE
5 pabouux JTHEW €O IHS €€ PErHCTPaLUU.
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3.5.6. Ilo pe3ymbraram pacCMOTPEHHS >KAJIOOBI TMPUHUMAETCS OJHO U3
CHEAYIOIINX PEUICHUN:

- xano0a yJIoBICTBOPSETCS B (POpME UCTIPABIICHUS JOMYIIICHHBIX OTICYaTOK
¥ OIMMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHHUITUTIATLHON YCIYTH;

- B YJIOBJICTBOPEHUH JKAJIOOBI OTKA3BIBACTCS.

3.5.77. B ciyyae BHECEHUS W3MEHEHHUW B BBIJAHHBICE 10 pe3yJibTaTaM
MPEAOCTABICHNU MYHULMNAIBHOM  YCIyTM JOKYMEHTBI, HAIlpPaBJICHHBIX Ha
UCIIpaBJICHUE JOMYIICHHBIX OIEYaTOK M OIIMOOK, JOMYHIEHHBIX TIO0 BHHE
YNOITHOMOYEHHOTO OpraHa, Iiara ¢ 3asBUTENS HE B3UMAETCS.

4. (I)Ole)I KOHTPOJISA 32 UCITOJTHCHHEM
AIMMUHUCTPATUBHOI'O pErijiamMenTa

4.1. TIopsagok ocymecTBJICHUS TEKYIIEr0 KOHTPOJIS 32
c00JII0IeHHeM 1 UCTIOJIHEHHEM OTBETCTBEHHBIMH 10JI)KHOCTHBIMU
JINIAMH T0JIO’KEHHH PerjiaMeHTa ¥ HHbIX HOPMATHBHBIX IIPABOBBIX
AKTOB, YCTAHABJIMBAKIINX TPeOOBAHUSA K MPEA0CTABICHUIO
MYHUIHMIIAJIBbHOU YCJIYTH, 2 TAKKE IPUHATHEM MU pPeleHu i

4.1.1. JlosokHOCTHBIE JUIA YTIOJTHOMOYEHHOTO OpraHa MpH MNPEAOCTABICHUN
MYHULANAIBHON YCIYTH PYKOBOJCTBYIOTCS ITOJIOKEHUSAMH HacTosiero Permamenra.

4.1.2. Texymuii KOHTPOJIb 3a COOIIOACHUEM U UCIIOJIHEHUEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMH JIMIIAMHM Y TIOJIHOMOYEHHOTO OpraHa IOoJIOXKeHul PermameHnra wu
UHBIX HOPMATUBHBIX TMPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TpeOOBaHUS K
IIPENOCTABICHUI0O MYHHULIMIAIBHOM YCIYI'M, a TakXe€ IPUHATHEM HMH DPELICHUN
OCYILECTBIISIETCS PYKOBOAUTEIEM CTPYKTYPHOI'O MOAPA3ACIICHUS Y TOJTHOMOYEHHOIO
OpraHa, OTBETCTBEHHOI'O 3a OpraHu3aluio pabdoThl 1O  MPEIOCTaBICHUIO
MYHHULUITAIBHON YCIYTH.

4.1.3. Texymuii KOHTPOJIb OCYIIECTBIISCTCS MyTEeM IMPOBEACHUS MPOBEPOK
COOJIOJIEHNUST M  BBIIIOJIHEHUS  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMU  JIMLAMU
YIOJIHOMOYEHHOTO  OpraHa TNOJIOKEHUM  Hactosimiero  PeriameHra, HMHBIX
HOPMATUBHBIX NMPAaBOBBIX akTOB Poccuiickoit denepaumn.

4.1.4. IIpenMeToM KOHTPOJIA SIBJISIETCS BBISBIEHUE U YCTPAHEHUE HAPYIICHUU
npaB 3asBUTENICH, MOpsAIKa PacCMOTPEHUs 3alpocoB, OOpaileHuil 3asBUTENCH,
OLIEHKA IMOJIHOTHl PACCMOTpPeHHUsi oOpallleHud, OOBEKTUBHOCTh W TIIATEIHHOCTH
IIPOBEPKU CBEJIEHUH, 000OCHOBAHHOCTh M 3aKOHHOCTH MpEIIaraeMbIX JJIsl IPUHATHS
peleHui 1o 3arpocaM U 0OpaIEHUSIM.

4.2. [lopsiaoK ¥ NEPUHOAUYHOCTH OCYLIECTBJICHUS
IUIAHOBBIX U BHEIVIAHOBBIX NPOBEPOK MOJHOTHI M KA4eCcTBa
NPeAOCTABJICHUS] MYHUIMIAJBHOM YCJIYI'HM, B TOM YHCJIe

NMOPAXOK M (POPMBI KOHTPOJSL 32 MOJHOTOH M KAa4eCTBOM
NPeI0CTABJICHUS MYHHMIMIIAJIbHON yCIYyTH

42.1. B uensix OCYIIECTBICHUS KOHTPOJsA 32  MPEIOCTABICHHEM
MYHULIMNAIBHON YCIYIM, a TakK€ BBISBICHUS W YCTPAHEHUS HApYUIEHUW TMpaB
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3asBuTeneil YNOIHOMOYEHHbIM OpPraHOM HPOBOJSATCS IUIAHOBBIE M BHEIUJIAHOBBIC
IIPOBEPKHU.

4.2.2. [IpoBeneHne TIIIAHOBBIX MPOBEPOK, IIOJHOTBI M KadecTBa
IPENOCTABIECHUS MyHULUMIIAIbHOM YCIIYTH OCYLIECTBIISIETCS B COOTBETCTBUU
C YTBEP)KIEHHBIM IpadukoM, HO He pexe 1 (0HOoro) pasza B roj.

4.2.3. BHeruiaHOBBIE IPOBEPKH MPOBOAATCS MO 00paIlieHUusIM PU3NYECKUX JINLL
U IOPUINYECKUX JIUL C KaJoOaMM Ha HapyUIEHUE UX MPaB U 3aKOHHBIX MHTEPECOB B
X0JI€ NMPEAOCTABICHNUS] MyHULIMIIAIBHON YCIIYyTH, a TAKKE HA OCHOBAHUH JOKYMEHTOB
Y CBEJICHUH, YKa3bIBAIOIINX HA HAPYLICHUE UCIIOJHEHNUS MTOJIoXKeHUs Pernamenra.

4.2.4. Pe3ynbTaThl IIJIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK O(OPMIISIOTCS
B BHMJIE aKTa, IJI€ OTMEYAIOTCS BBISBICHHBIC HEAOCTATKU M INPEIJIOKEHUS I0 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTH J0JKHOCTHBIX JIMI{ OPraHa,
NMPEA0CTABJIAIIEr0 MyHHIIUIIAIBHYIO YCJIYTY, 32 pellleHus
U aeiicteus (0e3geiicTBHUeE), MNPUHMMAaeMble (0CYLIECTBJISIEMbIE)
HMH B X0/€ NPeI0CTABJICHUA MYHUIUNAJIbHON YCJIYIH

4.3.1. OTBEeTCTBEHHOCTh 3a HaJJIEKaIllee MPEJOCTABICHUE MYHULIMIAIbHOMN
YCIYTM  BO3JIAraeTcsi Ha  PYKOBOJUTENA  CTPYKTYPHOTO  MOAPA3AECICHUS
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a OpraHu3aluio pabdoThl  TO
MPEAOCTABICHNUIO MyHUIIUIIAIBHOW YCIYTH.

4.3.2. TlepcoHanbHasi OTBETCTBEHHOCTh 3a MPEIOCTABICHUE MYHULIMIAIbHOMN
YCIYTM  3aKperuisieTcss B JIOJDKHOCTHBIX — pErjaMeHTaxX  JIOJKHOCTHBIX — JIMI]
YNOITHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHIIMIAIBLHON
YCIIYTH.

4.3.3. B cnywae BBISIBICHUS HApYyLICHUN 3aKOHOAATENbCTBA Poccuiickon
denepanii M 3aKOHOJATENbCTBA KpacHOIApCKOro Kpas, MOJOXKEHHN HACTOAIIETO
Permamenra, a Takke mnpaB 3asBUTEICH BUHOBHBIC JMIA NPUBICKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoin denepanuu.

4.4. IlonoxkeHus1, XapaKTepUu3ywIiue TpeOOBaHUA K MOPAAKY

1 ¢GopMaM KOHTPOJIA 32 MPEAOCTABJIEHNEM MYHUIIMIIAJIbHOM

YCJIYI'H, B TOM YHCJI€ CO CTOPOHBI I'PAXKIaH, X 00beIUHeHUil
U OpPraHM3amum

4.4.1. KoHTpoap 3a  IpPEAOCTAaBIEHUEM  MYHHLIMNAIBHOW  YCIYI'H
OCYyILECTBIsIETCS B (pOpME MPOBEPKH COOIOCHUS MOCIEI0BATEIbHOCTA ACHCTBU,
ONpPEIEIICHHBIX aAMUHHACTPATUBHBIMU IpoLeaypaMu 1o VICTIOJIHEHUIO
MYHULUNAIBHON  YCIYyTH, MPUHITHEM PEMIEHUHM  JOJDKHOCTHBIMH  JIMLIAMHU
YTOTHOMOYEHHOTO OpraHa, COOJIIOJCHUS U HCIOIHEHHUS JOKHOCTHBIMU JIMIIAMU
YOJIHOMOYEHHOI'O OpraHa HOPMAaTUBHBIX ITPaBOBbIX akTOB Poccuiickon denepanuu,
KpacHomapckoro kpast, a Takke IOJI0KEHUN HAcTosIero PeriaMmenra.
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4.4.2. Tlopsaok u (GopMBI KOHTPOJIS 3a MPEJOCTABICHHEM MYHHUIIUITATLHON
YCIYTM CO CTOPOHBI YIOJTHOMOYEHHBIX JIOJHDKHOCTHBIX JIMI[ YTIOJTHOMOYEHHOTO
OpraHa JJOJKEH ObITh MOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM
U 5P PEKTUBHBIM.

4.4.3. Koutponp 3a ucnosHeHHEeM PeriiameHta cO CTOpPOHBI TpakaaH, HX
OOBEMHEHUN M OpraHu3alui SBISETCA CAMOCTOSTENbHONW (DOPMOW KOHTPOJS U
OCYUIECTBJISICTCS] TyTEM HAMpaBlieHUs 0OpalieHuil B Y IOJIHOMOYEHHBIA OpraH
U TIOJIyYeHHs] MHUCHbMEHHOM M YCTHOM HMHpOpMAalMK O pe3ysibTaTax IPOBEIEHHBIX
MIPOBEPOK U MPUHSTHIX MO pe3yJbTaTaM MPOBEPOK Mepax, B TOM YHCIIe 00KaIOBaHUS
nercTBui  (0e3MEMCTBUS) M PEIICHUH, OCYIISCTBISAEMBIX (IIPUHATHIX) B XOJE
ucrionHenust  Permamenta B cyneOHOM — MOpsAke, B COOTBETCTBUM  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5. locyneOHbIi (BHeCy1eOHbII) MOPSA0K 00:KAT0BAHUS PellleHU
U AeHcTBUi (0e31eHCTBYUS) OPraHOB, NPEeI0CTABISIOLINX
MYHUIMIIAJbHBbIC YCJIYIH, 2 TAK/KE UX JOJKHOCTHBIX JIHIL

5.1. Uudgopmanus 1/ 3aMHTEPECOBAHHBIX JIMI 00 UX MpaBe
Ha gocyaeOHoe (BHecy1eOHOe) 00KaI0BaHKe e CTBUH
(0e3neiicTBus) M (WJIH) pelIeHUi, MPUHATHIX (0CYIECTBJIEHHbBIX)
B X0/I€ NPeA0CTABJIEHUSI MYHUIIUTIAJIbHON YCJIYyTH

5.1.1. 3aumHTepecoBaHHOEe JHIIO (Hamee — 3asgBUTENb) WMEET IMIpaBO Ha
nocynedHoe (BHecyneOHOe) 00kaloBaHUE PEIICHUH U AeHCTBHM (Oe31eiCTBY)
U (WIM) peleHud, NPUHATHIX (OCYIIECTBICHHBIX) YIMOJIHOMOYEHHBIM OpPraHOM,
JTOJDKHOCTHBIM ~ JIMIOM ~ YTIOJIJHOMOYEHHOTO  OpraHa, Ju00 MyHUIUIAIbHBIM
ciayxamum, M®IL, padotHukom MO®IL[ B xoae mpenocTaBieHUs MYHUIMHAIbHON
yciyru (nanee — nocyaeoHoe (BHecyneOHOoe) 00KaoBaHuE).

5.2. Opranbsl MECTHOI0 CaMOYNPABJICHHUS, OPrAHU3ALMHU
¥ YIIOJTHOMOYCHHbIE HA PACCMOTPEHHE KaJ100bI JTHIA, KOTOPbIM
MO:KeT ObITh HANIPABJICHA »KAJ100a 3asiBUTEJIA B 10CYAeOHOM
(BHecyaeOHOM) NMOpAIKe

5.2.1. XKanoba Ha pemieHuss u AercTBUs (O€31CMCTBUE) MTODKHOCTHBIX JIHII
YNOITHOMOYEHHOTO OpraHa, MyHHUIIMIAIbHBIX CIIyKAllUuX M01aeTcs 3asiBUTEIIEM
B YTIOJITHOMOYEHHBIA OPraH Ha UMsI PYKOBOAUTEIIA Y TOJTHOMOYEHHOTO OpraHa.

5.2.2. B ciuyyae eciu OOXalyloTCs pelieHus U JedcTBusi (0Oe3aeiicTBUe)
PYKOBOJUTENS YTIOJITHOMOYEHHOI'O OpraHa, *ajno0a 1moJ1aeTcsl B BHIMIECTOSIINN OpraH
(B mopsiIKE MOAYUHEHHOCTH ).

[Ipu OTCYTCTBUM BBIIIECTOSIIEIO OpraHa kano0a MojaeTcss HEMOCPEACTBEHHO
PYKOBOJUTEIIO YTIOJIJHOMOUYEHHOI'O OpraHa.

5.2.3. XKanobsl Ha pemieHus u nercTBusa (Oe3nericTBue) padoTHuka MODI]
nomaroTcss pykoBoautemo dtoro MOII[. JKamobOer Ha pemeHuss W JIeHCTBUS
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(Oe3neiicteue) MODIL] mnonatorcs B JenapTaMeHT HMHGOpMATH3alUUd M CBS3U
Kpacnonmapckoro kpas, sBisttomuics yapenuresreM MOL[ wim qoJpKHOCTHOMY ULy,
YIOJIJHOMOYEHHOMY HOPMAaTHBHBIM IIPABOBBIM akTOM KpacHomapckoro kpasi.

5.3. Cnioco0b1 uHGOpMUPOBAHMS 3asiBUTEJIEN 0 MOPAIKe
MO/a4U U PACCMOTPEHUS KAJI00bI, B TOM YHCJI€e ¢ HCI0JIb30BAHHEM
Eaunoro mopraJjia u PernoHajbHOro nopraJja

5.3.1. Uudopmanuio o mopsiike mojavyu U pacCMOTPEHHUS KajJoObl 3asiBUTEIH
MOTYT TOJYYUTh Ha HWH()OPMAIMOHHBIX CTEHAAX, PACHOJIOKEHHBIX B MecTax
MPEAOCTABICHNUS MYHUUUIIAIBHOW YCIYTH HEMOCPEICTBEHHO B YIIOJHOMOYECHHBIM
opraH, Ha oduIMaIbHOM caiiTe YmnojJHoMo4YeHHOro opraHa, B M®Il, na Enunom
noprayie 1 PernonasibHOM noprazie.

5.4. IlepeyeHb HOPMATHUBHBIX PABOBLIX AKTOB, PEryJHPYIOINX
NOPSAAOK 10CYAeOHOro (BHeCy1e0HOr0) 005KaI0BAHMS PelICHUN 1
neiicTBuid (0e3geiicTBHUS) OPraHa, NpeaoCTaBJIAIOLIEro
MYHUIMIAJbHYIO YCJIYTY, 4 TAKKE ero J0JKHOCTHBIX JIMII

5.4.1. HopmaTHBHBIMM TIPAaBOBBIMH AaKTaMH, PETYIUPYIOUIMMU TMOPSIOK
nocyneOHoro (BHeCyneOHOro) oOKaJIOBaHHUSI PEIICHUN W JelcTBUi (0e31eicTBuA)
YTOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI] YTIOJHOMOYEHHOTO OpraHa, Ji0o
MYHUITUTIATBHBIX ciyxammx, MOL], pabotaHukoB M®I] siBnstoTcs:

- denepanbubiii 3akoH oT 27 utong 2010 roga Ne 210-d3 "O6 opranm3anuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT";

- TIOCTaHOBJIEHMEM aJMHUHHUCTpauuu (CeBEepCKOro CENbCKOTO IMOCEICHUS
Ceepckoro paiioHa ot 1 oktsa0ps 2019 rona Ne 360 "O06 yrBepxknenun I[lopsiaka
nocyneOHoro (BHeCcyneOHOro) o00KajoBaHUs 3asBUTENIEM pEUIeHUM U JeHCTBUI
(Oe3meiicTBusi)  oTpacieBbiX  ((QYHKUMOHAJIBHBIX) OpPraHOB  AaJIMHHHMCTpALUU
CeBepckoro cenbckoro nmnoceneHus (CeBepCcKOro panoHa, MOPEeAOCTABIISIIOIINX
MYHULMNAIBHYIO YCIIYTY, UX JOJDKHOCTHBIX JIUI] WJIM MYHUITUTIAJBHBIX CITyXKalux'".

6. Oco0eHHOCTH BBINOJHEHHUS AIMUHICTPATUBHBIX MPOLEAYP
(neiictBuii) B MHOTOQYHKIIMOHAJIbHBIX LIEHTPAX NMPeI0CTABJICHUS
roCyAapCTBEHHbIX U MYHHUIUNAJIBHBIX YCJIYT

6.1. IlepeyeHbr aAMUHUCTPATHUBHBIX NPOLEAYP (AelCTBUIA),
BBINOJIHSIEMbIX MHOTOQYHKINOHAJIbHBIMY LIEHTPAMU
NpeIoCTABJEHHS TOCYIAPCTBEHHBIX 1 MYHUIIMNIAJBHBIX yCJIyT

6.1.1. IlpenocrapyieHre MyHUIIUITAIBHOW YCIYTH BKJIIOYAET B ce0s1 CIEayIONINe
aJIMUHUCTPATUBHBIE MPOLIEAYPHI (AecTBUS), BhINOIHsIeMble M®II;

- UH(POPMHUPOBAHUE 3ASIBUTENS O MOPSAKE MPEAOCTABICHUS MYHUIUIAIBLHOM
ycayru B M®LI, 0 Xxozxe BBINOJHEHUS 3ampoca O MPEAOCTABICHUM MYHULIMIIAIBHOU
YCIYTH, IO WHBIM BOIIPOCaM, CBSI3aHHBIM C NPENOCTABICHUEM MYHMIUIIAJIBHOU
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YCIYI'H, a TaKXe KOHCYJIbTHUPOBAaHUE 3asiBUTENS O TOPSAAKE MPEJOCTABICHHUS
MyHULIANAIBHOU yciyru B MOLJ;

- mpueM 3ampoca (nmajgee - 3asgBieHUE) 3asBUTENAS O MPEIOCTABICHUU
MYHUIIUIIAJIBHONW YCIYTU M MHBIX JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEIOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

- mepenady YTOJHOMOYEHHOMY OpraHy, 3asBJICHHS O IPEIOCTABICHUU
MYHUIIMIIAJIBHONW YCIYTH U MHBIX JOKYMEHTOB, HEOOXOAMMBIX JUJISl MIPENOCTABIICHUS
MYHHUIUIIATIBHOW YCIIYTH;

- NpuUeM pe3yapTaTa IPEeAOCTaBICHHS MYHHIMNAIBHOM  yCIYI'M  OT
Y IIOJIHOMOYEHHOT'O OPraHa;

- BbIJIa4y 3asABUTENIO pe3yibTaTa PEJOCTABICHUS MYHULIUIIAIIBHON YCIYTH, B
TOM 4HCJIE BbIAYY JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, IOATBEPKIAIOIINX
COJIEp’KaHME DJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B M®L[ mo pesynapraTram
NPEIOCTABICHUSI MYHUIMNAIBHOW YCIyTH YTOJTHOMOYEHHBIM OpPraHoOM, a TaKke
BbIJIa4y JIOKYMEHTOB, BKJIIOUasi COCTABJICHHE Ha OyMa)KHOM HOCUTEJIE M 3aBEPEHHE
BBIITMCOK M3 HHPOPMALMOHHON CUCTEMBI Y TOJITHOMOYEHHOT'O OpraHa.

6.2. Ilopsi10K BHINOJTHEHUS] AAMUHUCTPATUBHBIX MPOLIEYP
(neiicTBuil) MHOTOQYHKIIMOHAJIbHBIMY HEHTPAMU NPEA0CTABJICHUS
roCyAapCTBEHHbIX U MYHULIMIAJIbHBIX YCJIYT

6.2.1. UudbopmupoBanue 3asBUTENCH  OCYIIECTBISIETCS  MOCPEACTBOM

pa3MeIleHrs aKTyaaIbHOM U ucuepnbiBaronieit nHGopMaIuu, He0OX0AUMOM
JUTSL TIOJTYYeHUS] MYHUIIMIIAIBHOM yCIIyTH Ha MHQOPMAIMOHHBIX CTEHJIaX WJIM WHBIX
UCTOYHUKAX WHGOpMHUpOBaHMs, a Takke B okHe MODI[ (uHOM cCnenuanibHO
o0opynoBaHHOM paboueM mecte B M®DII), mpegnazHaueHHOM
1. UHPOPMUPOBaHUS 3asiBUTENICH O TMOPSJKE MPEAOCTaBICHUS MYHUIUIAIbHBIX
YCIIYT, O XOE€ PACCMOTPEHUS 3alPOCOB O MPEAOCTABIEHUN MYHULIMIIAIBHBIX YCIYT,
a TakXKe IS TpeNoCTaBieHUs HMHOW HHGOpPMAllMM, B TOM YHCJIE YyKa3aHHOW B
IIOJITYHKTE "a" IIYHKTa 8 [IpaBun Opra"u3anuu NEATEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJOCTaBICHUS  TOCYJAPCTBEHHBIX U
MYHULIMNAIBHBIX ~ YCIIYI, YTBEPKIEHHBIX IOCTaHOBIeHHEM lIpaBurtenbcTBa
Poccuiickoit @enepanmu ot 22 nmexabps 2012 roma Ne 1376 "OO yTBepkIeHUU
[lpaBun  opraHuzamuu  JACSITEIIBHOCTH  MHOTO(DYHKITMOHAIBHBIX  IICHTPOB
MPEAOCTABIEHUS IT'OCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX yCIyT".

6.2.2. OcHoBaHMEM MJisI Hadajla aJIMUHUCTPATUBHOM MpPOLEIYpbl SBISETCA
oOpamenne 3asBurens B MOI] ¢ 3asBneHneM 1 T0KyMEeHTaMU, HEOOXOIUMBIMU ISt
NPEJOCTaBICHNUS MYHUIUIAIBHOW YCIYyTH, B COOTBETCTBUM C JOKYMEHTAaMH,
yKa3aHHBIMHU B Tioapaszneine 2.6 Perimamenra.

IIpuem 3asBnenus u noKkyMeHTOB B M®DI] ocyiiecTBisIeTCS B COOTBETCTBUU C
OenepanbHbiM 3akoHOM OT 27 wutonst 2010 roma Ne 210-®3 "OO6 opranuzamnuu
MPEIOCTABJICHUSI TOCYJApPCTBCHHBIX W MYHMIMNAIBHBIX YCIyr"', a Takke C
YCIOBUSMHU coryamieHust o B3aumoneuctsuu MOIL[ ¢ YOIHOMOYEHHBIM OpraHoM
(masee - coryaiieHue O B3aUMOJICHCTBUN).
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PabotHuk M®ILI npu npueme 3asiBICHUS O MPEJOCTABICHUH MYHULIUIIAIBHON
yCIyTH 00 3ampoca O MPEAOCTABICHUH HECKOJIbKHX TOCYMAapCTBEHHBIX W (WJIN)
MyHUIMNAIBHBIX ycayr B M®LI, npexycmorpenHoro crateer 15.1 denepanbHOro
3akoHa oT 27 wrons 2010 roga Ne 210-®3 "OO6 opraHu3anuu MNpeAOCTABICHUS
rOCyJapCTBEHHBIX U MyHHUIIMIAIBHBIX YCIYT" (Jajee — KOMIUIEKCHBIN 3ampoc):

- YCTaHaBJIMBAET JIMYHOCTh 3asiBUTENSI HA OCHOBAaHUU MACIOpPTa T'PaKJIaHUHA
Poccuiickoit ®enepanii W MHBIX JOKYMEHTOB, YIOCTOBEPSIONIMX JUYHOCTb
3asBUTEINS], B COOTBETCTBHM C 3aKOHOJIaTeNbcTBOM Poccuiickoit denepanuu;

- TPOBEPSET HAIWYHAE COOTBETCTBYIOIIMX TMOJHOMOYMN HA TMOJY4YEHUE
MYHUIIUTIATBHOM YCIIYTH, €CIIU 32 MOJTYyYEeHUEM pe3yJibTaTa yCIyru o0palaercs;

- IPOBEPSET MPABMIBHOCTh COCTABJICHHS] KOMIUIEKCHOTO 3ampoca (3asBiIeHus),
a TakXke KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
JIOKYMEHTAMH, YKa3aHHbBIMM B Toapaszaeiie 2.6 PernmameHTa i MPEIOCTaBICHHS
MYHULHANIAIBHON YCIIYTH;

- MpOBEpSET Ha COOTBETCTBHE KONWHU NPEACTABIAEMBIX JOKYMEHTOB (3a
WCKIIFOYEHHEM HOTapHAJIbHO 3aBEPEHHBIX) UX OpPUTHMHAJIaM (Ha MpeaMeT HaIu4us
MOJIYMCTOK MJIU JIONIEYATOK). 3aBepsieT KOMUU JTOKYMEHTOB, BO3BpALIAET MOJIMHHUKA
3asBUTEIIIO;

- OCYLIECTBIISIET KOIIMPOBaHUE (cKaHMpPOBaHUE) JIOKYMEHTOB,
MPEyCMOTPEHHBIX MyHKTaMu 1 - 7, 9 u 18 yactu 6 ctatbu 7 PeepaibHOrO 3aKOHA
or 27 wrwna 2010 roma Ne 210-®3 "OO opraHuzanud MpeaOCTaBICHUS
rOCyJapCTBEHHBIX W MYHUIMMAIBHBIX yciayr" (majgee - JOKYMEHTBI JUYHOTO
XpaHEHUs) W TPEACTABICHHBIX 3asBUTENIEM, B Clly4ae, €clIH 3asBUTEIb
CaMOCTOSITEJIbHO HE MPEACTaBUI KOMHHM JOKYMEHTOB JIMYHOIO XpAHEHHs, a B
COOTBETCTBUU C aIMUHHUCTPATUBHBIM periaMeHTOM peAOCTaBICHUS
MYHUIUNATBHOW YCIYTH [JIsl €€ MPEJOCTABICHHsS] HEO0O0XOauMa KONusl JOKYMEHTa
JUYHOTO XpaHEHUs (3a UCKIIOYEHHEM Ciydas, Korjga B COOTBETCTBUU C
HOPMATHBHBIM MPABOBBIM aKTOM JJIsl MPEAOCTABICHUS MYHULUNAIBHOW YCIyru
HEOOXOMMO TMPEAbSIBICHUE HOTAPUATIBHO YJIOCTOBEPEHHOM KOMHMHM JIOKYMEHTa
JUYHOTO XpaHEeHUs). 3aBepseT KOMHUHM JIOKYMEHTOB, BO3BpAalllaeT MOMJIMHHUKU
3asBUTEIIIO;

- IIPY OTCYTCTBUH OCHOBAHUU IS OTKa3a B IPUEME JOKYMEHTOB,

B COOTBETCTBHUH C MYyHKTOM 2.9 pa3zznena 2 PernameHTta, perucTpupyer 3asBJICHUE U
JIOKyMEHTBI, HEOOXOJMMbIE [IJIi TMPEJOCTABJICHHUS MYHUIIUIIATBLHON  YCIIYTH,
dbopMHpyeT makeT JOKYMEHTOB.

[Ipu mpueme KoMmIUIeKCHOTO 3ampoca y 3asButeis padotHuk M®I[ obs3an
pOUH(POPMHUPOBATH €ro 000 BCEX TOCYNAPCTBEHHBIX M (WJIM) MYHHUIIMIATBHBIX
yclIyrax, yclyrax, KOTOpBI€ SBIISIFOTCS HEOOXOMMMBIMU W OOS3aTEIbHBIMU JUIS
MPEIOCTABIECHUSI TOCYIaPCTBEHHBIX (MYHUIMNIATBHBIX) YCIYT, MOJYy4Y€HHE KOTOPBIX
HEOOXOAMMO JUIsl TIOJyYEHHMS] TOCYJApCTBEHHBIX (MYHULMIAIBHBIX)  YCIYT,
yYKa3aHHBIX B KOMILJIEKCHOM 3ampoce.

B ciydae HECOOTBETCTBUSI JIOKYMEHTA, YJIOCTOBEPSIIOUIETO JUYHOCTD,
HOPMATUBHO YCTAaHOBJICHHBIM TPEOOBAHMSM WM €r0 OTCYTCTBUSL — paboTHUK M®I]
uHpopmupyer 3asBUTENSE O  HEOOXOAMMOCTH  TPEABSABICHUS  JOKYMEHTA,
YIOCTOBEPSIOLIET0 JUYHOCTh, ISl MNPEJOCTABICHHS MYHHMLIMOAIBHOM YCIYTH H
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npeiaraet ooparutecss B M®L] nocne npuBeneHUss B COOTBETCTBUE C HOPMATHUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMH IOKYMEHTA, YJIOCTOBEPSIFOLIETO JIMYHOCTb.

IIpu mnpenocTaBieHUM MYHUIMNAIBHOW YCIYTd MO SKCTEPPUTOPUATIHLHOMY
npuHouny MOI1:

- TOpPUHUMAET OT 3asBUTENsS 3asBICHUE W JOKYMEHTBI, MPEICTaBICHHBIC
3asBUTENCM;

- OCYILECTBIISIET KOIHPOBAHUE (cKaHUpOBaHUE) JOKYMEHTOB,
MPEyCMOTPEHHBIX MyHKTaMu 1 - 7, 9 u 18 wactu 6 ctatbu 7 deaepanbHOrO 3aKOHA
or 27 wmrwona 2010 roma Ne 210-®3 "OO6 opraHuzanuyd MpeaOCTaBICHUS
rOCYAapCTBEHHBIX W MYHHUIMUIAIBHBIX YyCIyr"' (nmajgee - JOKYMEHTBI JIMYHOTO
XpaHEHMs]) W TPEJCTAaBICHHBIX 3asgBUTENEM, B Ciy4yae, €Clu 3asBUTEI]b
CaMOCTOSITEJIbHO HE MPEACTABUI KONUM JOKYMEHTOB JIMYHOTO XpPaHEHUS, a B
COOTBETCTBUU C aAMUHUCTPATUBHBIM pErjlaMeHTOM MPEeI0CTaBICHUS
MYHUIUOAIBHOW YCIYTH ISl €€ NMPEAOCTaBICEHUS HEOOXOoAMMa KOMHUsS JOKYMEHTa
JUYHOTO XpaHEHUs (3a UCKIIOYEHHEM Ciy4as, KOorjga B COOTBETCTBUHU C
HOPMATUBHBIM TMPABOBBIM aKTOM [IJIi TPEAOCTABJICHUS MYHUIUIAIBHOW YCIyTH
HEOOXOIMMO TMPEAbSIBICHUE HOTAPUATIBHO YJIOCTOBEPEHHOW KOMHHM JIOKYMEHTa
JUYHOTO XPAHECHHUS);

- (hopMupyeT NEKTPOHHBIE JOKYMEHTHI U (HJIN) DJIEKTPOHHBIE 00pa3bl
3asBJICHUS, JOKYMEHTOB, MPUHATHIX OT 3asBUTENS, KONMUWA JOKYMEHTOB JIMYHOTO
XpaHEeHUsI, TPHUHATBIX OT 3asgBUTENsI, oOecleunBas WX 3aBEpPEHUE DJICKTPOHHOU
MOANUCHIO B YCTAHOBJIEHHOM MOPSIKE;

- C UCMOJIb30BaHUEM HH(POPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX TEXHOJIOTHIA
HaIpaBJISET JIEKTPOHHBIE JOKYMEHTHI W (HMJIM) JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIioM M®PI], B YnoJHOMOYECHHBIN
Opras, NpeJ0CTABIISIONINI MYHUIIUITAJIBHYIO YCIIYTY.

Kpurtepriem mnpuHATHS pelIeHUs MO HACTOALIEH aJMUHHUCTPATHUBHOMN
MPOLIEIype ABISETCS OTCYTCTBME OCHOBAHMM [JI1 OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIsl MPEAOCTABICHHUS MYHULMINAIBHOW YCIyTH, B COOTBETCTBUE C
nyHKTOM 2.9 pasnena 2 Permamenra.

PesynbTaToM  UCNOJHEHUS  AIMUHUCTPATUBHOW  TPOLEAYPHl  SBISAETCS
peructpaius 3amnpoca (3asiBJICHHS) W Bbllada 3asBUTENIO PACIUCKH B TOJIYYCHHUH
JIOKyMEHTOB JTHOO OTKa3 B MpHUEME JOKYMEHTOB, MPH BBHISBICHUW OCHOBAHUU IS
OTKa3a B MpHUEME JOKYMEHTOB (MO JKEJIAaHHIO 3asBUTENS BbIJAETCS B MHCHbMEHHOM
BHJIE C YKa3aHHEM IIPUYMH OTKa3a).

HUcnonHnenne [aHHOM aJAMUHHCTPATUBHOM NPOLEAYPHI BO3JIOXKEHO Ha
pabotauka M®II.

6.2.3. OcHoBaHMeM /Jisi Hayaja aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
npunatue MOI] 3asBieHuss U OpwiaraeMbplx K HEMY JTOKYMEHTOB OT 3asBUTEIIS
(makeT TOKYMEHTOB).

[Ipy mnpenocraBieHMH MYHUIMOAIBHBIX YCIYT B3aUMOJEHCTBUE MEXKIY
YnosHOMO4YeHHBIM opraHoM u  MOIL[ ocymecTBiasercss ¢ UCIOJb30BAHUEM
MH(POPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHUN MO 3allUIIEHHBIM KaHajiam
CBS3U.
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MOI] nHampaBnseT 3JeKTPOHHBIC JTOKYMEHTHI W (MJIM) JJICKTPOHHBIE 00pa3bl
JOKYMEHTOB, 3aBEPEHHBIE B YCTAHOBJIICHHOM THOPSJAKE JJIEKTPOHHOM IOIIMCHIO
YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIa MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa, B
YIIOTHOMOYEHHBIN OpraH, NIPeIOCTABIISIOIINA MYHUIIUIIAJIBHYIO YCIYTY.
VY10JIHOMOYEHHBI OpraH 00eCIeYnBAET MPUEM AJIEKTPOHHBIX JOKYMEHTOB U (WJIM)
AJIIEKTPOHHBIX  O0pa3oB  JOKYMEHTOB, HEOOXOJUMBIX Il  MPEAOCTaBIICHUSA
MYHUIIUNIATBHOM YCIyTU, M WX pPErucTpanuio 0e3 HEoOXOJUMOCTH IOBTOPHOIO
npenacrapieHus 3assureneM i M®I] Takux 10KyMeHTOB Ha OyMaXXHOM HOCUTEJIE.

[IpenocTaBiieHre MyHHUIIMNIAIBHON YCIYTH HAYMHAETCA C MOMEHTA IpUEMA U
PETUCTPAIIMKM  DJICKTPOHHBIX JIOKYMEHTOB (3JIGKTPOHHBIX O00pPa30B JTOKYMEHTOB),
HEOOXOAUMBIX JIJISl PEJOCTABICHHUS] MyHUIIMIIATLHON YCIYTH, a TaKXKe TOJy4YeHHS B
YCTAaHOBJICHHOM TIOpsake HHMopManmuu 00 oriaTe MYHUIUIAIBHON yCIyTH
3asBUTENIEM, 3a HWCKIIOYEHHWEM Cllydas, €CIu JUIsl NPOLEAyphbl INPEIOCTABICHUS
YCIIYTH B COOTBETCTBHH C 3aKOHOJIaTEILCTBOM TpeOyeTCs JIMUHAs SBKA.

IIpn orcyrcTBHM TexHMYECKOW BO3MOkHOcTM MOIL[, B TOM wyumcine mnpu
OTCYTCTBUU BO3MOXHOCTH BBINOJHUTH TpeOOBaHUs K (opmary ¢ailna 10KymMeHTa B
AJIEKTPOHHOM BHUJE, 3asBJICHUS W HHBIE JOKYMEHTHI, HEOOXOJUMBIC JIs
MPEIOCTABIECHNS] MYHUIIMITAIBHBIX YCIYT, HanpapysitoTcss ML B YionmHOMOYEHHBIN
opraH Ha OyMaXHbIX HOCHUTEJISX.

[lepemaua makera g0kymMeHTOB u3 M®DI[ B YNOJIHOMOYEHHBIM OpraH,
OCYILIECTBIISIETCS B COOTBETCTBUU C YCIOBUSIMHU COTJIALICHUS O B3aUMOJCHCTBUU Ha
OCHOBAHUU PEECTPa, KOTOPBIN COCTABIAETCS B IBYX SK3EMILLIPAX U COACPKUT JaTy U
BpeMs IIepeaaum, 3aBEPAOTCS NOANUCIMU CIEHUAINCTA Y IIOJIJHOMOUYEHHOTO OpraHa u
pabotauka M®II.

KputepusiMmn  agAMUHUCTPAaTHBHON MHpoLEAypbl IO Tepeaadye  MakeTa
JIOKYMEHTOB B Y TIOJIJHOMOUYEHHBIN OpraH, sIBJISAIOTCS:

- COOJIIOIGHHE CpPOKOB T€pelayd 3asBJIICHUA W NPWIAraéMblX K HHUM
JOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIOUEHHBIMH COTJIAIIEHUSIMU O B3AUMOJICCTBHH;

- aIpeCHOCTh HaIpaBlieHUs (COOTBETCTBHE YTMOJHOMOYEHHOIO OpraHa JmOo
€ro TePPUTOPUAIHLHOTO OT/IeNa/punmnana);

- COOI0/IEeHNE KOMIUIEKTHOCTH MepeAaBaeMbIX JOKYMEHTOB U MPEIbSABISAEMbIX
K HUM TpeOoBaHUN  OQOpMIICHUS, MPEAYCMOTPEHHBIX  COTJANICHUSMU O
B3aUMOJICCTBUMU.

CrmocoboM  (ukcanuu  pe3ynbTara  BBIMOJHEHUS — AIMUHUCTPATHUBHOM
MPOLEIYPHI SABISETCS HAIMYUE MOANUCEN CIIEIIMAIMCTA Y IOJJHOMOYEHHOTO OpraHa u
pabotHka M®I] B peectpe.

Pe3ynbTaToM  UCHONHEHUS  AIMUHUCTPATUBHOMW  MPOLEAYPHl  SIBISAETCS
MOJIyYCHUE TTAKETa JTOKYMEHTOB YTOJIHOMOYEHHBIM OpPraHoM. lcnosiHeHue naHHOU
aJIMUHUCTPATUBHOW MpOLEypbl BO3J0XKeHO Ha padorHuka M®I] u cneumanucra
YHOJIHOMOYEHHOI'O OpraHa.

6.2.4. OCHOBaHHEM JJI HaYaJla aIMUHUCTPATUBHOM MTPOLIEAYPHI SBIIAECTCS
MOJATOTOBJICHHBIM  YTOJHOMOYEHHBIM  OPTraHOM, JUIS  BBIJAYUM  PE3YJIbTaT
MIPEAOCTABIECHNS MYHUIMITAJBHONW YCIYyTH B CJIy4dae, €CIM MyHUUUWIIAJIIbHAS yCIIyra
MPEeI0CTaBIIsIETCA MOCPEICTBOM oOpateHus 3assurens B MOLI.
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Ilepemaya  TOKYMEHTOB, SBIIIIOLIUMXCS  PE3YyJbTAaTOM  IPEIOCTABIICHMS
MYHULANAIBHON YCIYTH, U3 YTIOJIHOMOYEHHOTO oprana, B M®I] ocymecTtsisercs B
COOTBETCTBHHU C YCIOBUSMU COTJIAILIEHUS O B3aNMOJICHCTBUU.

Ilepemaya  TOKYMEHTOB, SBISIIOLIIUMXCS  PE3YJbTAaTOM  IPEIOCTABIICHMS
MYHULANAIBHOU YCIIyTH, U3 Y ITOJTHOMOYEHHOTr0 opraHa, B M®I] ocymecTtisieTcs
B COOTBETCTBUU C YCJIOBUSMHU COTJIAICHUS O B3aUMOACHCTBUM HAa OCHOBAHUU
peecTpa, KOTOPBIM COCTAaBJISETCS B ABYX JK3EMIUISIpaX, U COJACPKUT AaTy W BpeEMs
nepesayn JTIOKYMEHTOB 3aBEPSIIOTCS IMOANUCAMHU CHENUAIUCTa Y TOJTHOMOYEHHOTO
opraHa u pabotHuka M®II.

Pe3ynbTaToM  UCHONHEHUS  aIMUHUCTPATUBHOMW  MPOLEAYPHl  SBISETCS
nonyyenne MOIL] pe3ynbrara ONpenoCTaBICHUS MYHHUIMNAIBHOM YCIYTHM IJIsl €ro
BBIJIAYU 3aSIBUTEITIO.

CnocoboM  Qukcaruu  pe3ysbTara  BBIIIOJIHEHUS  aJMUHUCTPATUBHOMN
IIPOLIEAYPHI ABJSIETCS HAIUMYKE MTOANUCEN CIENUATINCTA Y IOJITHOMOYEHHOTO OpraHa U
pabotHuka M®I] B peectpe.

KpurepusiMmn npuHATHS pelIeHWs 10 HACTOSAIIEW aJMUHHCTPATHUBHOMN
IpOLEAYpPE SABISAETCA TOTOBHOCTH pPE3yJbTaTa MNPEIOCTABICHUS MYHHULIMIAIbHON
YCIYTH K BblJIaue 3asBUTENO. MicnonHenne faHHOM aIMUHUCTPATUBHOM NMPOLETYPHI
BO3JI0’KEHO Ha CHELMATUCTa Y IOJIHOMOUYEHHOTro opraHa u padotHuka MOLI.

6.2.5. OcHoBaHHEM /Ui Hadaja aAMUHUCTPATHUBHOW IPOLIEAYpPHI SIBIIAETCS
nonyyenne MOIL] pesdynbrara npenocTaBiIeHUs MYHHUIMIAIBHON YCIYIM IUI €ro
Bbiaun 3assuteno. MOI[ ocymiecTBiaseT BblAady 3asgBUTEII0 JOKYMEHTOB,
IIOJIyYEHHBIX OT YIIOJHOMOYEHHOIO OpraHa, II0 pe3yJjbTaTaMm IpeaOCTaBICHUS
MyHULIMIIAIBHOM  yCIYrdM, a TakkKe II0  pe3yjbTaraMm  IpPeJOCTaBIICHHUS
rOCyJapCTBEHHbIX (MYyHHIMIAIBHBIX) YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce,
€CJIM UHOE HE MPEIYCMOTPEHO 3aKOHOAATENLCTBOM Poccuiickon denepanuu.
Bpitaya TOKyMEHTOB, SIBIIIFOLIMXCS PE3YJbTATOM NPENOCTABICHUS MYHHUMUITAIBHON
ycayrd, B M®I] ocyiiecTBiaseTcss B COOTBETCTBUM C YCIOBUSMH COTJIAIICHUS O
B3aMMOJIENCTBUU.

PabotHuk M®IL] mnpu Bblgaye JOKYMEHTOB, SBISIOMIMXCA PE3YJIbTaTOM
MIPEAOCTABIEHNS MYHUIUITAJbHON YCIIYTH:

- YCTaHaBJIMBAET JIMYHOCTh 3asBUTENSI HA OCHOBAaHUM MAcCIoOpTa Ipa)kIaHUHA
Poccniickon ®enepanm M  HMHBIX JOKYMEHTOB, YIOCTOBEPSIOUIMX JMYHOCTb
3asBuUTENS, B COOTBETCTBUM C 3aKOHOJIaTeNIbCTBOM Poccuiickoit denepaninm;

- TOPOBEPSET HAIWYME COOTBETCTBYIOIIMX IIOJHOMOYMM HA TIOJy4YEHHUE
MYHULIMIAIBHOM YCIIYTH, €CJIM 3a ITOJIYYEHHEM PE3ysIbTaTa MyHULIMIIAJBHON YCIYTH
oOpalaeTcsi mpeACTaBUTENb 3assBUTEIIS;

- BBIJAET JIOKYMEHTBI, SBJIIOIIMECS  PE3yJbTaTOM  IIPEAOCTABICHUS
MYHULUITAIBHOMN YCIYTH, IIOJIy4YEHHBIE OT Y IOJITHOMOYEHHOI'O OpraHa.

PabotHuxk M®DI[ ocymiecTBIsSeT COCTaBACHUE U BbIAAUy 3asBUTENIO
JIOKYMEHTOB Ha OyMa)>KHOM HOCHTEJIe, MOATBEPKIAIOIINX COACPHKAHUE DIEKTPOHHBIX
JIOKYMEHTOB, HampasileHHbIX B MO®IL[ 1o pesynbrataMm mOpeaoCTaBIICHUS
MYHULUNAIBHON  YCIYyTH  YTOJHOMOYEHHBIM OpPraHOM, B COOTBETCTBHUU C
TpeOoBaHUSIMU, ycTaHOBJICHHBIMU [IpaBuTenbcTBOM Poccuiickoit deneparuu.
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Kpureprem aaMuHHUCTpaTHBHOM HPOLEAYPHl 10 BbIJAYE JTOKYMEHTOB,
ABJISIIOIINUXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH, SBJISIETCS:

- COOJIIOJIEHNE YCTAaHOBJIEHHBIX COIVIAIIEHUSMH O B3aUMOJIECHCTBHH CPOKOB
[OJIy4eHUs] U3  YIOJHOMOYEHHOIO  OpraHa, pesyjabTaTa  IPEeAOCTaBIICHUS
MYHULUIIATIBHOW YCIIYTH;

- COOTBETCTBME MEPEJAHHBIX Ha BbLIAYy JOKYMEHTOB, SIBIIIFOLIUXCS
PE3yJIbTaTOM IPENOCTABICHNS MYHULIUIIANBHON YCIYTH, TpeOOBaHUSIM HOPMATHUBHO-
IIPaBOBBIX AKTOB.

Pe3ynpraToM agMUHUCTPATHBHOW IPOLIEAYPHI SBIIETCS BblIaya 3asIBUTEIIO
JOKYMEHTOB, SIBJISIIOLIUXCS PE3YyJIbTaTOM IPEIOCTaBICHUS MyHULIMIIAIBHON YCIIYTH.
CrniocoboMm (pukcanmu pe3yiapTaTa aJMUHUCTPATUBHOMN MPOLETYpHl SABISAETCS JIUYHAS
NOANKUCH 3asBUTENS C paclIuPpOBKOW B COOTBETCTBYIOLIEH Trpade pacrucKy,
MTOATBEPKAAIONIAs TTOYUYEHHUE PE3YIbTAaTa MPEAOCTABICHUS MyHULUIIAIIBHON YCIIYTH
3asButenem. VcnosHeHWE NaHHOW aJIMUHUCTPATHBHOM IMPOLEAYPHI BO3JO0KEHO Ha
pabotHuka MOII.

Benymmuii cierimanuct oo1iero
OTJIeIa aJMIUHUCTPAIIH B.A. Xopomman



ITPUJIOXXEHUME Ne 1
K aJIMUHUCTPATHUBHOMY pErIaMeHTy
peA0CTaBICHNE aIMUHUCTpAIEi
CeBepcKoro CenbCKOro MOCEICHUS
CeBepcKOro MyHHUITUIIAIBHOTO palioHa
Kpacnonapckoro kpast
MYHULIMNAIBHOU YCIIyTH
"[IpenocTaBiieHE BBITUCKH U3

MOXO3SHMCTBEHHON KHUTH"
oT 2025 Ne

I'maBe CeBepCKOTo CENbCKOro
noceneHus: CeBepcKoro
MYHHUITUTIATHLHOTO paiioHa
Kpacnonapckoro kpas

oT
(pamunus, UMs1, OTYECTBA)
naTa

POXKIICHUS

nacrhopT cepust HOMED

KEeM M KOT/Ja BBIJIaH
JaTa BIIaYy TIacIopTa
MPOKUBAIOIINI(ET0) 10 aapecy:
KOHTaKTHBIN TeaedOoH:

3ASBJIEHUE

[Ipomry BbIZATH BBINUCKY U3 NOXO3AWCTBEHHOM KHUTH O HAJIU4YUUA Y
rpaXJaHWHa  1paBa  HA  3€MEJbHBIM  Y4YacTOK  PACIIOJNIOXKEHHBIM 110
aapecy

B cootBerctBUM co cT. 9 DenepanbHoro 3akoHa ot 27.07.2006 r. No 152 -3
«O mepcoHaNbHBIX [aHHBIX» Jlal0 corjacue Ha 00pabOTKy MOHUX NEPCOHAJIbHBIX
JTAHHBIX, COJIEPKAIIMUXCA B HACTOSIIEM 3asBJIEHMM U CTABIIMX HW3BECTHBIMU
UCIIOJIHUTENI0O B TIPOLIECCE WCIOJNHEHUsl 3asBJICHUSA, pPa3IUYHBIMU CIIOCOOAMH,
VCKJIFOYMB pacnpocTpaHeHue. HacTosniee mucbMEHHOE COTJIACUE BCTYIIAET B CHITY CO
JHSL €ro TMOANUCAaHus U JEHUCTBYET Ha MEPHUOJ NPEIOCTaBICHUS MYHUIUNAIBLHOU
YCIyTH U MOET ObITh OTO3BAHO MHOIO.

«_» 202 1. ITOJIINCH 0150

Benymuii ciermanuct o01iero
OTJela aIMUHUCTPALA B.A. Xopomman
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[MTPMJIOXXEHUE Ne 2
K aIMUHUCTPATUBHOMY PErJIAMEHTY
npeAoCTaBICHUE aIMUHUCTpaIuen
CeBepcKoro CenbCKOro noceaeHus
CeBepcKoro MyHHIIMIAIIBHOTO pailoHa
KpacHomapckoro kpas
MYHULIMNAIBHOU YCIIyTH
"[IpenocTaBiieHE BBITUCKU U3
MOX035MCTBEHHON KHUTH"

OT 2025 Ne

I'maBe CeBepcKOro CeIbCKOTO MOCEICHUS
CeBepcKOro MyHUIMIIAIBHOTO paiioHa
Kpacnonapckoro kpas

oT
(bamunust, UMsi, OTUECTBA)
JaTa poKICHHUS
TIACTIIOPT CEPUs HOMED
KEeM M KOTJa BBIJIaH

JaTa BbIJIayy MacropTa
MIPOKUBAIOIIMI(ET0) TI0 ajpecy:
KOHTaKTHBIN TeIe(OH:

3asBlICHHE
O MIPEIOCTABJICHUM BBIMTUCKU U3 3JICKTPOHHOW MOXO03SIMCTBEHHONM KHUTH

[Ipomnry BbLAATH BBIMMCKY M3 JJIEKTPOHHOM IMOXO3SWCTBEHHOM KHHATHM Ne  Ha
JMYHOE MOACOOHOE X035MCTBO, PAaCHOJIOKEHHOE 10 aJIpecy:
COIEPIKAIIYI0 CBEACHMS O JMYHOM IOJCOOHOM XO3SIICTBE JUIsl MPENOCTABICHUS 10
MecTy TpeOoBaHUs (WICHBI XO35ICTBA, 3eMENIbHBIN YY4aCTOK, TPUYCaaeOHbI y4acTOK,
CEJIbXO03’KUBOTHBIE)

Oonosienue ceenennii B DIIK:
- OOHOBHTD CBEICHUS O CoaepKaHuU (IIEPEUNCITUTh )
- BHECTHU B COCTAB WICHOB XO35IMCTBA CIEAYIOIMINX IPaXKIaH:

- ®UO, nara poxJieHus, CTENEHb POJICTBA

- ®UO, nara poxJieHus, CTENEHb POJICTBA

K 3asBnenuro npuiararo clieyromue JOKYMEHTBI:
1. npaBoyCTaHABIMBAIOIIHNE IOKYMEHThI Ha 3eMEIbHBIA y4acTOK
2. IpaBOYCTAHABJIMBAIOIIUE JOKYMEHTHI Ha JIOMOBJIa/ICHHE
3. MHbIE IOKYMEHTHI (IIePEUYHCIIUTD)
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B cootBerctBUM co cT. 9 DeaepanpHoro 3akoHa ot 27.07.2006 r. Ne 152 —®3
«O TmepcoHaNbHBIX JaHHBIX» Jal0 corjacue Ha 00pabOTKy MOHUX IepCOHAIbHBIX
JAHHBIX, COJIEPXKAIIUXCS B HACTOSIIEM 3asBJICHUM U CTaBIIMX HM3BECTHBIMU
WCIIOJIHUTENII0O B TIPOILIECCE WCIIOTHEHUS 3asABICHUS, DPA3IUYHBIMUA CIIOCOOaMH,
HCKJIIOYUB pacnpocTpaHeHue. HacTosiee mucbMEHHOE COTJIacue BCTYIAET B CUITY CO
JHA €ro TOANUCAaHMUS W JEUCTBYET Ha MEpUuOoj NPEAOCTABICHUS MYHHUIUIAIBHOU
YCIIYTH ¥ MOXKET OBITh OTO3BAHO MHOIO.
Pe3ynbTaT npenocTaBieHuss MyHULIMIATBHON YCIYTH OPOLTY
(Hy»HO€ OTMETHUTB):
- BPYYHUTh JINYHO;
- HaIIpaBUTh Ha aJIpeC JESKTPOHHOMU MOYTHI B hopMaTe AIEKTPOHHOTO JOKYMEHTA.

«_ » 202 1. IIOJIINCH 0150
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COI'JTACHE
CO CBEJICHUSIMH, BHECEHHBIMH B 3JIEKTPOHHYIO MOX03SIICTBEHHYIO KHUTY
B MH(OPMAILIMOHHON CHCTEME

A,
(pamummst, IMs1, OTYECTBO)

JlaTa poxxaeHus: MacIopT cepust Ne
KEM 1 KOTJa BBIJaH: JaTa BBIIAYW MAcTIOpTa
MPOKUBAIOIICH(ET0) 10 ajapecy:
aipec IMIHOTO MOICOOHOTO XO3SCTBA:

(HaceneHHBIN MyHKT, YJIUIIA, I0OM)
MOATBEPAKAAI0, UTO MO COCTOSHUIO Ha « » 20 1. cBeleHUS B
ANEKTPOHHYIO MOXO35UCTBEHHYIO KHUTY IO MPUHAJIEKAIIEMY MHE JIMIIEBOMY CUETY
BHECEHBI B TIOJIHOM 00BEME C MOUX CJIOB U SIBJISIFOTCS BEPHBIMH.

Hacrosimm ~ Takxke  BbIpaxkaro CBO€  corjacue Ha o0paloTky (cOop,
XpaHEHHWE) MOUX MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE€ TOCPEICTBOM
MEKBEJOMCTBEHHOTO  DJICKTPOHHOTO  B3aMMOJICUCTBUS, B  DJEKTPOHHBIX
MOXO3SIICTBEHHBIX KHUTAaX C HCIOJb30BAHHEM KOMIUIEKCHONM HWH()OpPMaMOHHON
cucTteMbl cOopa U 00pabOTKU OyXTajJTepCKOM M CHelUalIu3UpPOBAHHON OTYETHOCTH
CEJIbCKOXO3SIICTBEHHBIX TOBAPOIPOU3BOIUTENCH, (POPMUPOBAHMS CBOJIHBIX OTYETOB,
MOHUTOpPUHTA, Yy4eTa, KOHTPOJS M aHaimM3a CyOCHIud Ha  TOJIJEPKKY
arponpoOMBIIUICHHOTO KoMIUIekca, Ha mnepuojy 2024-2028 romoB, a TakXke Ha
nepeaadyy MOUX —TEPCOHANBHBIX  JaHHBIX, COACPKAIIUXCS B AJICKTPOHHBIX
MEPCOHANBHBIX KHUTAaX, B COOTBETCTBHUM C TEPEYHEM JIaHHBIX, OTPAKEHHBIX B
npukaze MuHucTepcTBa celbckoro xo3siiictBa Poccuiickoit ®denepanuu Ne 629 ot
27 centsops 2022 roxa.

" " 20 roga MMOJIITUCH dUO

Benymuii cnenranuct oo1ero
OTAeJIa AAMUHUCTPALIUU B.A. XopoumMan



[MTPMJIOXKEHUE Ne 3
K aJIMUHUCTPATHUBHOMY PErIaMeHTy
peA0CTaBICHNE AIMUHUCTpAIE
CeBepcKoro CeabCKOro MoCeICHUS
CeBepcKOro MyHHUITUIIAILHOTO palioHa
Kpacnomapckoro kpas
MYHUIIUITAIBHOU YCIyTH
"[IpenocTaBiieHrE BBITUCKH U3
MMOXO03AMCTBEHHON KHUTH"

OT 2025 Ne

['maBe CeBepcKOTo CENbCKOro
nocesienust CeBepcKoro
MYHHUITUTIATHHOTO paiioHa
Kpacnonapckoro kpas
CunopoBy Cunopy CunopoBuuay

ot lBanoBa liBana IBaHoBHYa
(pamummsi, UMsi, OTYECTBA)

nara poxaenus 17.12.1942 rona
nacriopT cepusi 0003 Homep 000200
KeM u KoTa BbIJIaH VYB/]
KpacHomapckoro kpas

nara Bergauu nacnopra 12.12.2006 r.
NpPOXXHUBAOIIMI(Ero) Mo  aapecy:
KpacHonapckuii kpai,

ct-ua CeBepckas yi. Arognas 6
KOHTaKTHBIA TenedoH: 22222222222

3ASBJIEHUE

[Ipomry BbIIaTH BBINUCKY W3 IMOXO3SMCTBEHHOW KHUIM O HaJWYUA Y
rpaXJaHWHa I[IpaBa HAa 3€MEJbHBIM yYaCTOK PACIOJOXKEHHBIA TIO  aJpecy
YKA3BIBAETCSI HACEJIEHHBIM TYHKT, YJIMIIA 1 HOMEP JOMA.

B cootBerctBun co ct. 9 @enepanbHoro 3akona ot 27.07.2006 r. Ne 152 -3
«O mepcoHaNBHBIX JaHHBIX» Jal0 corjacue Ha 00pabOTKy MOHUX MepCOHATbHBIX
JIAHHBIX, COJIEP)KAIIMXCS B HACTOSIIEM 3asBJICHUM M CTAaBIIMX HW3BECTHHIMU
WCIIOJTHUTEI0 B TMPOIECCE MCIOJHEHUS 3asBJICHUS, Pa3JIMYHBIMA CIOCOOAMH,
VCKJIFOUMB pacnpocTpaHeHne. HacTosmee nucbMEHHOE COTIacue BCTYIIAET B CUILY CO
JHA €ro TOANUCAaHMS W JEUCTBYEeT Ha NEPUOJ MNPEIOCTABICHUS MYHUIMIATbHOMI

YCIyTH U MOKET ObITh OTO3BAHO MHOIO.
«_» 202 1. NOAIUCH 5[0

Benymuii cnenuanuct oo1ero
OTAeJIa AAMUHUCTPALIUU B.A. Xopouman



ITPUJIOXKEHUE Ne 4
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
Mpe0CTaBICHNUE aIMUHUCTpaIuen
CeBepcKoro CenbCKOro MOCEICHUS
CeBepcKoro MyHHUITUMIIAILHOTO paiioHa
KpacHonmapckoro kpas
MYHULIMNAIBHOU YCIIyTH
"IIpenocTaBiieHHE BBITUCKHU U3
ITOXO03SMCTBEHHON KHUTH"

oT 2025 Ne

I'maBe CeBepcKOro CenbCKOro
noceneHust CeBepcKoro
MYHUIIUTIATBHOTO paiioHa
Kpacunomapckoro kpast
CunopoBy Cunopy CugopoBudy

ot IBanoBa lBana MBanoBuua
(bamutust, UMsi, OTUECTBA)

nara poxaenus 17.12.1942 rona
nacriopt cepust 0003 nomep 000200
KEeM u Korja BBIJIaH VB
KpacHonapckoro kpas

Jara Beigauu nacnopra 12.12.2006 r.
MPOKUBAIOIIHI(ET0) 1o azpecy:
KpacHonapckuii kpai,

ct-ua CeBepckas yi. Arognas 6
KOHTaKTHBIN Tenedon: 22222222222

3asBIICHHE
O MPEAOCTABIICHUY BBIMUCKU W3 JIEKTPOHHON MOX031CTBEHHON KHUTH

[Iponry BbLAATh BBIMMCKY M3 3JIEKTPOHHOW MOXO3SMCTBEHHOM KHUTH Ne  Ha
JUYHOE MOJcOo0HOe XO034iCcTBO, pacnosioxkeHHoe 1o azapecy: YKA3BIBAETCS
HACEJIEHHBIN IYHKT, YJIUIIA 1 HOMEP JIOMA.

COJIEpKAIllyl0 CBEJIEHUS O JMYHOM MOJICOOHOM XO3SIMCTBE MJIsi MPEIOCTaBICHUS IO
MeCTy TpeOOBaHUs (WICHBI XO3HUCTBa, 3eMEJIbHBIN YUaCTOK, MPUYCaAeOHbIN y4acToK,
CEIbX03KUBOTHBIC)

Oo0mnosnenue ceegenuii B DIIK:
- OOHOBUTH CBEJICHUS O COACPKAHUU (TICPCUHCITUTH
- BHECTH B COCTaB YJIEHOB XO035MCTBA CICAYIOIIUX TPAXKIaH:
- ®UO, nara poxieHus, CTENEHb POJICTBA
- ®UO, nara poxxeHus, CTENEHb POJICTBA
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K 3asBienuto npuiararo clieIyrommue T0KyMEHTHI:
1. mpaBoyCcTaHaBIMBAIOIINE JOKYMEHTHI Ha 36MEJIbHBIN y4acTOK
2. MpaBOYCTAaHABIMBAIOIIME JOKYMEHTHI Ha JOMOBJIAJICHHE
3. UHBIC TOKYMEHTHI (TIePEUUCITUTD)
B cootBerctBuM co cT. 9 DeaepanbHoro 3akona ot 27.07.2006 r. Ne 152 —®3
«O TmepcoHaNIBHBIX JaHHBIX» JAal0 corjacue Ha 00paOOTKy MOMX NEPCOHAIBHBIX
JAHHBIX, COJIEPKAIIUXCS B HACTOAIIEM 3afBJICHUM U CTaBIIMX HW3BECTHBIMU
WCIIOJTHUTENI0O B TIPOILIECCE HWCIIOTHEHUS 3asBICHUS, PA3JIMYHBIMUA CIIOCOOAMH,
UCKJIIOYUB pacnpocTpaHeHue. HacTosiiee nucbMEeHHOE COTJIache BCTYNAET B CUITY CO
JHA €ro TMOANUCAaHUs U JACUCTBYET HAa MEPHOJ] MPEIOCTABICHUS MYHUIIMIAIBHOM
YCIIYTY Y MOXET OBITh OTO3BAHO MHOIO.
Pe3ynbTaT npeaocTaBieHus MyHUIIMTATLHON YCIIYTH TPOIILY
(Hy»HO€ OTMETHUTB):
- BPYYHUTh JINYHO;
- HaIIPaBUTh Ha aJIpecC JESKTPOHHOU MOYTHI B hopMaTe AIEKTPOHHOTO JOKYMEHTA.

«_ » 202 1. IIOAIUCH )50
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COI'JIACHUE
CO CBEJICHUSIMHU, BHECEHHBIMH B DJIEKTPOHHYIO TOXO3SIMCTBEHHYIO KHUTY
B MH(OpPMAIMOHHON cHUCTEME

S, CunopoB Cugop CusopoBud
(bammust, ©Ms1, OTYECTBO)

Harta poxnaenwns: 19.12.1949 macmopt cepus 0002 Ne 000020

keM u Koraa Beiian: Y B/l KpacHogapckoro kpast nata Bbigauun nacnopra 12.12.2005
T.

npoxuBarwonieii(ero) mno axapecy: KpacHomapckuit kpait, cr-ma CeBepckad,
yn. L{BeTHas, 5

ajpec TUYHOro mojcoOHoro xo3sicrea:  KpacHomapckuit kpaid, cr-ia CeBepckas,
yi. LllBetHast, 5  (HaceneHHBIN MyHKT, yJIUIIA, IOM)

MOATBEPKIAI0, YTO MO COCTOSHHIO Ha «xx» XX 2025r. cBefieHUs B AJIEKTPOHHYIO
MOXO35MCTBEHHYIO KHUTY MO MPUHAJJIEKAIIEMy MHE JUIEBOMY CUETY BHECEHBI B
MOJIHOM 00BEME C MOMX CJIOB U SIBJISIIOTCS BEPHBIMU.

Hacrosimm  Takke  BbIpakaro CBO€  corjacue Ha o0paboTky (cOop,
XpaHEHHE) MOMX TMEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE€ HOCPEICTBOM
MEKBEJOMCTBEHHOI'O  DJJICKTPOHHOTO  B3aUMOJECHCTBHS, B AJIEKTPOHHBIX
MOXO3SUCTBEHHBIX KHHUTAaX C MCIOJb30BAHUEM KOMIUJIEKCHOM WH(POPMAIIMOHHOM
cucTeMbl cOopa ¥ 00pabOTKH OyXraaTepCKOW U CHeIUaTu3UPOBAHHON OTUYETHOCTH
CEILCKOXO3SIICTBEHHBIX TOBAPOMPOU3BOAUTENEH, (DOPMUPOBAHUS CBOJIHBIX OTUETOB,
MOHUTOpPUHIA, Yy4e€Ta, KOHTpPOJSI M aHalu3a CyOCHMAMM Ha  MOIAECPKKY
arpoNpOMBIIIUIEHHOTO KOMIUIeKca, Ha mnepuon 2024-2028 romoB, a Takke Ha
nepegadyy MOHUX [EPCOHANBHBIX JAHHBIX, COJAEPKAIIUXCA B  DJIEKTPOHHBIX
MEPCOHAIBHBIX KHUTaX, B COOTBETCTBUM C TIEPEYHEM JAaHHBIX, OTPAKEHHBIX B
npuka3ze MuHucTepcTBa cenbckoro xo3srcrsa Poccuiickoit denepaunu Ne 629 ot 27
ceHTsa0ops 2022 rona.
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Benymmwii cnermanuct o61iero otaena B.A. Xopouman



